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Proposed Minutes
Saugatuck City Council Meeting
Saugatuck, Michigan, May 28, 2019

The City Council met in regular session at 7:00 p.m. at City Hall, 102 Butler Street, Saugatuck, Michigan.

1. Call to Order by Mayor Trester at 7:00 p.m.
2. Pledge of Allegiance
3. Attendance:

Present: Bekken, Johnson, Hess, Verplank, Peterson & Trester
Absent: Spangler
Others Present: City Manager Harrier & City Clerk Nagel

A motion was made by Johnson, 2™ by Peterson, to excuse Mayor Pro-Tem Spangler with prior
notification. Upon voice vote the motion carried unanimously.

4. Approval of Minutes: A motion was made by Peterson, 2™ by Verplank, to approve the May 13,
2019 regular meeting minutes as presented. Upon voice vote the motion carried unanimously.

5. Mayor's Comments: Mayor Trester announced the City of Saugatuck was awarded a $1,000
grant thru Allegan County Community Foundation to plant trees on Mt. Baldhead. He also thanked
Council Member Bill Hess and Mike Mattern for their additional donation of $500 for trees.

6. City Manager’s Report: None

7. Agenda Changes: None

8. Guest Speakers:

A. Lt. Brett Ensfield - Allegan Co. Sheriff Department: Lt. Ensfield announced his staff is
seeing the number of complaints rising as the season approaches and is ready for another successful
season in Saugatuck.

9, Public Comment: None

10. Request for Payment: A motion was made by Hess, 2™ by Peterson, to approve the accounts
payable in the amount of $69,994.32. Upon voice vote the motion carried unanimously.

11. Introductions of Ordinances:
A. Chapter 132 Section 132.02 - Trespassing: No action taken

12. Public Hearings: None
13. Unfinished Business: None
14. New Business:

A. Proclamation No. 190528-P1 - Designating June as Pride Month: A motion was made by
Peterson, 2™ by Hess, to approve Proclamation No. 190528-P1 designating June 2019 as Pride Month in
the City of Saugatuck. Upon roll call the motion carried unanimously.

Garnet Lewis (resident) thanked Council for approving Proclamation No. 190528-P1 and that Uncommon
Coffee Roasters will proudly display the Proclamation for the month of June.

Fred Hamlin (non-resident} thanked Council for approving Proclamation No. 190528-P1.



B. Saugatuck Township Fire District FY 19/20 Budget: A motion was made by Johnson, 2™
by Hess, to approve the Saugatuck Township Fire District FY 19/20 Budget as presented. Upon voice
vote the motion carried unanimously.

C. Board of Review Appointment: A motion was made by Verplank, 2™ by Peterson, to
approve the Mayor's appointment of Lewis Wessel to the Saugatuck Board of Review with said term
expiring January 1, 2020. Upon voice vote the motion carried unanimously.

D. Special Event Application — Music in the Park: A motion was made by Hess, 2™ by
Johnson, to approve the Special Event Application from Saugatuck Douglas Business Association as
presented. Upon voice the motion carried unanimously.

15. Consent Agenda: None

16. Public Comment: Garnet Lewis (resident) with regards to item 14(A), jokingly stated a clever
ploy on Councils part to increase attendance.

17. Communications: None

18. Boards, Commissions & Committee Reports: Council received reports from the following
committee(s). KLSWA, Fire Board, Planning Commission, Harbor Authority

19, Council Comments: Council Member Peterson stated there was a wonderful turnout for annual
Memorial Day parade,

Council Member Hess announced it was great to be back after a short illness.
Council Member Johnson announced the City of the Village of Douglas has hired a new City Manager.

Council Member Bekken inquired if the City should make the harbor a “No Wake Zone' while water levels
are dangerously high.

20, Adjournment: Mayor Trester adjourned the meeting at 7:55 p.m.
Respectiully Submitted,

Monica Nagel, CMC
City Clerk
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City Council
Agenda Item Report

City of Saugatuck

FROM: Kirk Harrier, City Manager
MEETING DATE: June 10, 2019

SUBJECT: Resolution No. 190610-A
(Endorse Lower Kalamazoo River Greenway Plan)

DESCRIPTION

At the request and with the assistance of State Representative Mary Whiteford, the ODC Network
began developing a plan for a greenway corridor in Allegan County along the Kalamazoo River in
January of 2018. The plan was designed to bring together the diverse communities scattered along
the Kalamazoo, Rabbit, and Gun Rivers to coordinate planning efforts and work together as a
unified county on addressing ecological, educational, and developmental issues related to the river.
Through a planning process that involved over 300 people and dozens of meetings, the plan was
developed to identify types of projects along the river corridor. The plan reflects the feedback
received during the planning process, yet remains adaptive and flexible enough to be updated or
adapted based on future needs and accomplished projects. The Greenway will address issues
related to environmental restoration, recreation, conservation, and education. This may include
seeking collaboration and funding for projects such as improving river access, addressing
pollutants, treating invasive species, creating pathways, creating improved educational
opportunities, and preserving the highest quality habitats.

What does endorsement mean?

The Lower Kalamazoo River Greenway Plan was created to designate a greenway corridor along
the Kalamazoo River in Allegan County o address environmental restoration, recreation,
conscrvation, and education. This plan was developed by the ODC Network with assistance
from GMB Architecture and Engineering and Bruns Consulting, Development of the plan was
supported by grants f[rom the Michigan Department of Environmental Quality and Michigan Sea
Grant. Advising the development of the plan was a committee made up of diverse community
leaders and professionals. representing local cities and townships. local businesses, state agencies
including the DNR and DEQ. and other community groups. Several meetings of this advisory
group, along with lour public forums. were used to develop a vision of what residents and
community leaders wanted to see for the future of the Kalamazoo River. While this development
will be impacted by the ongoing activities of the EPA to remediate the river's Superfund status,
many projects can be conducted outside of or in concert with their work to improve the condition
and reputation of the river. The ODC hopes that these activities will — where appropriate -
stimulate economic growth. provide better river access. educate visitors and residents. and improve
the health of the river.
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The City of Saugatuck is being asked to endorse the Greenway Plan illustrating the community’s
interest and support in taking a comprehensive approach to restoring the Kalamazoo River and its
tributaries. The plan is intended use is to guide City of Saugatuck officials on all future
recreational and parks projects within the City as an advisory document. It is a starting point for
engineering studies, cost analysis, and to help engage public involvement to determine financial
feasibility (tax payer capacity) of projects. Endorsement does not require financial investment or
personal involvement in the initiative. However, the ODC does encourage endorsees to do what
they can to help promote and support the plan. The primary purpose for endorsement is to allow
the ODC to list the City of Saugatuck’s name as an endorser — thus illustrating community-wide
acknowledgement of the initiative, and support of the ODC team'’s effort. This will allow for
leverage and support of the community for broader contributions to the KRG effort.

BUDGET ACTION REQUIRED
N/A

COMMITTEE/COMMISSION RECOMMENDATION
N/A

LEGAL REVIEW
N/A

SAMPLE MOTION:
Motion to approve/deny Resolution No. 190610-A and endorse the Lower Kalamazoo River
Greenway Plan as presented.



CITY OF SAUGATUCK
COUNTY OF ALLEGAN
STATE OF MICHIGAN
RESOLUTION NO. 190610-A
A RESOLUTION TO ENDORSE THE LOWER KALAMAZOQOO RIVER GREENWAY PLAN

Council Member , offered the following resolution and moved for its

adoption, seconded by Council Member

WHEREAS, The Kalamazoo River and Kalamazoo Lake, located in City of Saugatuck, traverses
approximately two miles of the City of Saugatuck, a prominent and defining feature of the City closest to
the mouth at Lake Michigan; and

WHEREAS, At the request and with the assistance of State Representative Mary Whiteford, the
Outdoor Discovery Center Network (ODC) began developing a plan for a greenway corridor in Allegan
County along the Kalamazoo River in January of 2018; and

WHEREAS, The Greenway Plan was designed to bring together the diverse communities
scattered along the Kalamazoo, Rabbit, and Gun Rivers to coordinate planning efforts and work together
as a unified county on addressing ecological, educational, and developmental issues related to the river;
and

WHEREAS, Through a planning process that involved over 300 people and dozens of meetings,
the Greenway Plan was developed to identify types of projects along the river corridor; and

WHEREAS, The Greenway Plan reflects the feedback received during the planning process, yet
remains adaptive and flexible enough to be updated or adapted based on future needs and accomplished
projects; and

WHEREAS, The Greenway Plan addresses issues related to environmental restoration,
recreation, conservation, and education which may include seeking collaboration and funding for projects
such as improving river access, addressing pollutants, treating invasive species, creating pathways,
creating improved educational opportunities, and preserving the highest quality habitats.

NOW THEREFORE, BE IT RESOLVED the City of Saugatuck City Council hereby endorses
the Lower Kalamazoo River Greenway Plan to be used as an advisory document guiding public officials
on a comprehensive approach to restoring the Kalamazoo River and its tributaries and help engage public
involvement to determine financial feasibility (tax payer capacity) of any proposed projects.

YEAS: Council Members:

NAYS: Council Members:

ABSTAIN: Council Members:

ABSENT: Council Members:




ADOPTED this day of , 2019

Signed:

Ken Trester, Mayor

Signed:

Monica Nagel, City Clerk

CERTIFICATION

I, Monica Nagel, the duly appointed clerk of the City of Saugatuck do hereby certify the
foregoing is a true and complete copy of a resolution adopted by the Saugatuck City Council at a regular
meeting held , 2019, in compliance with the Open Meetings Act, Act No. 267 of the Public
Acts of Michigan, 1976, as amended. The minutes of the meeting were kept and will be or have been
made available as required by said Act.

Signed:

Monica Nagel, City Clerk




























































































































































Lower Kalamazoo River Greenway Plan

SEGMENT C: CITY OF ALLEGAN
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Lower Kalamazoo River Greenway Plan

16 ' GREEN STORMWATER INFRASTRUCTURE 19 DOWNTOWN ACCESSIBLE LAUNCH 22 FACILITY IMPROVEMENTS
06 OO0 0O0QCO
* Encourage adoption of green stormwater ordinances e Install an additional barrier-free kayak launches near ¢ Ensure designated areas and rules defined for safe use by
* Use green infrastructure where possible on development downtown Allegan both motorized and non-motorized boat traffic
projects * Install interpretive and wayfinding signage at parking areas

20 ' LAKE ALLEGAN CORRIDOR

17 MILL DISTRICT IMPROVEMENTS a
D<=

@ @ e g *  Consider non-motorized pathway around Lake Allegan and

* Add additional wayfinding and interpretive signage around Kalamazoo River
waterfront area *  Utilize existing right-of-ways adjacent to roadways
* Create natural areas in the Mill District e Connect into City of Allegan
* Focus on cultural and natural history topics of note * Add observation points with interpretive signage along route
18 ' RIVERFRONT INVESTMENT 21 LAKE ALLEGAN HABITAT PRESERVATION

0QCO 200

* Encourage private developments that utilize the riverfront ¢ Continue to address phosphorus TMDL on Lake Allegan
features * Improve stormwater infrastructure in upstream areas

* Address agricultural non-point sources in upstream areas
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Lower Kalamazoo River Greenway Plan
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Lower Kalamazoo River Greenway Plan

22 CALKINS DAM IMPROVEMENTS 24 OTTAWA MARSH

OCO 00
* Improve portage routes around the dam * Identify and address invasive species in Ottawa Marsh as
* Ensure designated areas and rules defined for safe use by needed

both motorized and non-motorized boat traffic

* Install interpretive and wayfinding signage at parking areas
25  RIVER ENHANCEMENT

23 M-89 LAUNCH IMPROVEMENTS % @ @ @

] * Protect outstanding non-state land at junction with Rabbit
@00 River

* Consider restroom and shelter additions at M-89 launch * Consider trails to river, emergency river access, restrooms,
* Install interpretive and wayfinding signage at parking area shelter

and waterfront

Image Credits
Lower Right: https://missionvalleynews.com/river-access-program-unveiled
m/?page_id=203

. B

Above Right: http://www.coloprecast.co
0 e e V-l Y b3
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SEGMENT E: NEW RICHMOND TO LAKE
MICHIGAN

Below the junction with the Rabbit River tributary, the
Kalamazoo River passes the New Richmond County Park, the
first large park with river access below the largest tract of the
State Game Area. The site of the annual release of sturgeon,
by the Gun Lake Tribe, it represents important riverine habitat
for this and many other species. Additional opportunities for
information and interpretation should be maximized here at
one of the busiest locations along the river. Downstream are
two additional large marsh complexes, the Pottawatomi and
Webster Marshes. The former is privately held and managed,
while the latter is managed by the DNR. Both areas have already
had significant management performed for invasive species,

and these control efforts should be continued. Access to the

Webster Marsh is typically made from the Hacklander boat
launch or Schultz Park. This stretch of river also receives boat
traffic that travels between Deep Harbor Marina and Saugatuck
Harbor.

Saugatuck and Douglas, separated by the widening of the river
into Kalamazoo Lake, is dotted with parks and access points
all around Kalamazoo Lake. Wide streets and dedicated bike
lanes and sidewalk, connecting to the vision for a broader Blue
Star Bike Trail, enable riders to circle the harbor on land, while
several road ends and parks provide water access. Better signage
to direct and connect visitors between sites whether on the
water or on land would be beneficial. While not as far along as
several of the marshes, invasive species management has been
underway in these communities, and continued efforts to keep

phragmites, in particular, under control should continue.

Some of the highest quality habitat and rarest species can
be found within a couple mile stretch of the mouth of the
Kalamazoo River. There are several parks and preserves,
including Saugatuck State Park, Tallmadge Woods, Patricia
Birkholz Natural Area, and Saugatuck Harbor Natural Area,
where visitors can experience these areas. Protecting and
preserving these areas around Saugatuck should be one of the
highest conservation priorities along the greenway. However,
efforts to make sure that these areas are not overused or abused,
should strike a balance between visitation and preservation.
Future development on private property should be done in an
environmentally friendly manner that is consistent with local

zoning and the Tri-Community Master Plan.

In addition, success for future projects will depend greatly

on the willingness of the local municipalities to collaborate.

Lower Kalamazoo River Greenway Plan

Throughout the public input process, it was very clear that residents desire
open lines of communication between local government entities that other
areas of the county benefit from. However, in many ways this area has
both the high level of public interest and financial resources to be a key

implementer of greenway projects in the future.

One particular issue that requires a collaborative approach is harbor
management. While water levels in Lake Kalamazoo are high at the time
of this plan’s development, the viability of the harbor is dependent upon
minimizing sediment transport from upstream. Area landfills should be
able to accept any emergency dredgings that are made, however a more
permanent means of funding these efforts, in conjunction with significant
efforts to address upstream sources of sediment, should be pursued

further.
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Lower Kalamazoo River Greenway Plan
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Lower Kalamazoo River Greenway Plan

26 HACKLANDER SIGNAGE 28 NEW RICHMOND SIGNAGE 32 INTERCOMMUNITY PATHWAY 34 ACCESSIBLE LAUNCH IN SAUGATUCK

0 0 e =

* Install interpretive and wayfinding signage at Hacklander < Install additional interpretive and wayfinding signage at New ¢ Improve connections between Saugatuck, Douglas, and ¢ An accessible launch for access to downtown Saugatuck

Boat Launch Richmond Park Saugatuck Township along area with breakwall

2 30  INVASIVE SPECIES MANAGEMENT

7 29
@ 31/ HARBOR SETIMENT REMOVAL / MANAGEMENT 33 ' DOUGLAS PUBLICIMPROVEMENTS 35 ' GREEN STORMWATER INFRASTRUCTURE

* Identify and address invasive species, especially phragmites, @ @ @ @

curasian watermilfoil, purple loosestrife, and Japanese ¢ Develop sustainable funding for harbor dredging when ¢ Public marina in Douglas for broader use of harbor and * Encourage adoption of green stormwater ordinances

knotweed needed potential dredging funds * Use green infrastructure where possible on development
* Continue efforts in Saugatuck Harbor, Wade’s Bayou, < Work with upstream jurisdictions to reduce sediment inputs projects
Webster Marsh, Pottawatomi Marsh * Dredging should result in safe harbor use and minimal

habitat impact
36  HABITAT PRESERVATION

0o

*  Protect dune habitats from invasive species

Image Credit

Lower Left: http://sw-marina.com/wp/

* Balance access to sensitive areas with need to protect them

from overuse

Concrete Sidewalk
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SEGMENT F & G: RABBIT RIVER

Not very far upstream of New Richmond is rather different
topography and land use, with heavier agricultural areas closer
to the narrower river valley. While the greenway corridor is
relatively narrow in this area, it should not limit the focus or
scope of work to that narrow area; rather, plans should be
sure to encompass all impacting areas. There is concern about
the amount of sediment reaching streams, and in several
locations small drains and tributaries should be repaired and
have hydrology issues addressed. In many locations, best
management practices, such as wider vegetated buffers, are
needed between streams and farmland. These not only help to

filter sediment and nutrients, but can help shade and keep water

temperatures cooler, providing better habitat.

One area that remains privately held is known as the Junction,
a nearly 270 acre tract of land at the mouth of the Rabbit
River. The acquisition and preservation of this tract would help
provide an important and outstanding link of habitat along
the river. Following the river upstream from the Junction is a
favorite stretch of river for paddling and fishing, Additional
greenspace and parkspace along this corridor should be sought.
There is a desire for increased trails and greenspace for a variety

of recreational activities throughout the Rabbit River corridor.

Lower Kalamazoo River Greenway Plan

The Plan




Lower Kalamazoo River Greenway Plan
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25 LAND CONSERVATION

200

*  Work with private landowners to conserve habitat near the
confluence of the rivers
* Balance access to sensitive areas with need to protect them

from overuse

37/  EROSION REPAIR

200

* Address severe gully erosion along lower Rabbit River
* Address upstream hydrology with best management
practices

» Stabilize where they meet the river

38 RECREATION IMPROVEMENTS

2000

Improve river corridor for fishing and paddling activities

* Consider implementation of woody debris management
plan in river while protecting tree canopies

* Ensure sufficient habitat for cold water fishery (warm water
in appropriate tributaries)

* TFollow management and development guidelines laid forth
in Natural Rivers Act of 1970

39 AGRICULTURE BEST MANAGEMENT PRACTICES

200

Improve width and quality of stream buffer along river
corridor and tributaries
Implement practices that reduce sediment and nutrient

loading within Rabbit River watershed

40 ' EDUCATION IMPROVEMENTS

Add additional wayfinding and interpretive signage around
Schumatt Park and trestle bridge area

Focus on cultural and natural history topics of note
Increase outdoor education at facilities like Rabbit River

Preserve

41 ' HABITAT PRESERVATION

00

Improve and protect important waterfront habitats
Marshes, swamps, and floodplain forests such as those
found at Rabbit River Presetrve

42 | TRESTLE BRIDGE

QCO

* Find suitable location upstream of trestle bridge for barrier-

free kayak launch

43 | HIGH QUALITY & RARE HABITAT PRESERVATION

Protect ateas of high quality habitat in Heath/Monterey
Townshlps

* Fens, bogs, high quality forest

* Highest prevalence of rare or threatened species in the
county

* Limit access to these sites and monitor for invasive species

44 | EROSION REPAIR

200

Address severe gully erosion along uppper Rabbit River
* Address upstream hydrology with best management
practices

» Stabilize where they meet the river

Lower Kalamazoo River Greenway Plan

45 | (COLD WATER FISHERIES

200

¢ Protect coldwater fisheries in tributaries to Rabbit River

* Protect buffers and minimize impacts from development

46 ' AGRICULTURE BEST MANAGEMENT PRACTICES

200

Improve width and quality of stream buffer along river
corridor and tributaries
* Implement practices that reduce sediment and nutrient

loading within Rabbit River watershed

Image Credit
Left: http://visitwashougal.com/fishing/
Middle: https://www.wataugakayak.com/river-kayaking/

Right: http://www.watersheddata.com/erosion-popup.
aspx?rwndrnd=0.9500259624328464

The Plan
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Lower Kalamazoo River Greenway Plan
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Lower Kalamazoo River Greenway Plan

47 | PARK & WATER ACCESS 49 | AGRICULTURE BEST MANAGEMENT PRACTICES

QL0 2000

* Create park/water access to Rabbit River and/or Little ¢ Encourage adaptation of BMPs, including cover crops,

Rabbit River in Salem Township reduced tillage, and tile drain management.
48 COLD WATER FISHERIES 50  AGRICULTURE BEST MANAGEMENT PRACTICES
* Protect coldwater fisheries in tributaries to Rabbit River * Improve width and quality of stream buffer along river
* Protect buffers and minimize impacts from development corridor and tributaries

* Implement practices that reduce sediment and nutrient

loading within Rabbit River watershed

Image Credit
Left: http://www.lax-a.net/es/escocia/dee/

Lower Right: https://www.researchgate.net/figure/Mowed-buffer-strip-separating-a-forest-from-
agricultural-land-in-ltaly_fig6_237421394

Upper Right: https://catawbalands.org/clc-reopens-spencer-mt-river-access-canoekayak-launch/
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FIRST STEPS

The implementation and success of this master plan will be
both an evolving and an ongoing commitment by current and
future partners. Therefore, the ODC recommends the following
first steps.

* Present Lower Kalamazoo River Greenway Plan to units of
government, organizations, and businesses

* Seek endorsements and obtain signed MOUs
Afteradoption of the plan, the implementation and coordination
of future greenway efforts will be dependent on more detailed

steps including:

* Establish a greenway network partnership team to oversee

collaborative efforts and select an entity to coordinate this
group.
* Begin integration of the master plan into local planning

discussions

Leverage public and private funding to maximize investment
in greenway projects
* Conduct a periodic review of the plan to update priorities

and account for completed work.

These efforts will ensure that the Lower Kalamazoo River in
Allegan County will be restored and available to communities
for recreation, education, and conservation, while providing a

legacy for future generations.

For additional information please contact the ODC Network at
odc@outdoordiscovery.org or by calling 616-393-9453.

Lower Kalamazoo River Greenway Plan

First Steps
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Lower Kalamazoo River Greenway Plan
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City Council
Agenda Item Report

City of Saugatuck

FROM: Kirk Harrier, City Manager
MEETING DATE: June 10, 2019
SUBJECT: Professional Services Agreement—Assessor Services

DESCRIPTION

Attached is the professional services agreement for assessor services between the City of
Saugatuck and Dianna McGrew. During the term of this agreement, which shall be a period from July 1,
2019 until June 30, 2022 unless sooner canceled, the City agrees to pay to the assessor for performance of
the basic services set forth in Section I of the agreement. The amounts below reflect a 3% increase over the
previous contract period amounts. Ms. McGrew’s intent is to retire after June 30, 2022 therefore the City of
Saugatuck will need to search for new assessing services prior to the expiration of this agreement if
approved.

Total Contract Amount: $96,849 21 to be paid:

Contract period 1—during the period July 1, 2019 through June 30, 2020 the sum of
$31,333.66 at a rate of $2,611.13 per month.

Contract period 2—during the period July 1, 2019 through June 30, 2021 the sum of
$32,273.67 at a rate of $2,689.47 per month.

Contract period 3—during the period July 1, 2021 through June 30, 2022 the sum of
$33,241.88 at a rate of $2,770.16 per month.

BUDGET ACTION REQUIRED
N/A

COMMITTEE/COMMISSION RECOMMENDATION
N/A

LEGAL REVIEW
Municipal attorney Jeff Sluggett has reviewed and approved the attached agreement.

SAMPLE MOTION:

Motion to approve/deny the Professional Services Agreement for Assessor Services dated June,
10, 2019 as presented.



INDEPENDENT CONTRACTOR AGREEMENT FOR
PROFESSIONAL ASSESSOR SERVICES

THIS AGREEMENT (“Agreement”), made and entered into this 10th day of June 2019 by and
between the CITY OF SAUGATUCK, a Michigan Municipal Corporation, 102 Butler St, Saugatuck, Ml
49453, hereinafter referred to as “CITY,” and, Dianna McGrew hereinafter referred to as “ASSESSOR.”

WITNESSETH:

WHEREAS, it is the intent of the City to retain Dianna McGrew to perform the duties as its
certified assessor as an independent contractor; and

WHEREAS, the parties wish, by this Agreement, to define their respective rights and
responsibilities during the term of this Agreement.

NOW, THEREFORE, for and in consideration of the mutual covenants herein expressed, I'T IS
HEREBY AGREED by and between the parties hereto as follows:

SECTION I: BASIC SERVICES OF TIHE ASSESSOR

The following are deemed services or requirements included in the compensation of the Assessor under
Section [lI: Payment unless otherwise stated:

1.1 General Duties:

The Assessor shall be required to perform all duties of an assessor pursuant to Michigan statute
and law, and all other rules and guidelines established for the proper performance of said position,
and as same may be from time to time amended, while this agreement is in effect, and shall
conduct and perform same in accordance with all applicable standards of professional conduct
required of such assessors. Said duties shall include without limitation any and all requirements
made effective or promulgated under MI Public Act 415 of 1994 and MI Public Act 206 of 1893.
In the event material changes in the laws, statutes, rules, guidelines or City Charter during the term
of this Agreement result in a substantial additional work burden on the Assessor, then the Assessor
and City shall renegotiate the compensation paid pursuant to the terms and provisions of this
Agreement. For purposes of this paragraph, the term *“substantial additional work burden” shall be
determined to exist by mutual agreement of the parties to this Agreement. [t is expressly
undersiood that the City shall designate the City Manager as the responsible director of the
Assessor,

1.2 Office Hours:

During the term hereof, the Assessor shall maintain office hours at the Saugatuck City Hall at the
above address, as follows:

A. The Assessor shall devote at least one day (8hrs), each week to maintaining office hours at the
Saugatuck City Hall for public appointments during regular City Hall business hours. The
parties shall specifically agree upon a regular schedule for the maintenance of such office
hours. In the event the Assessor is unable to be present for office hours on the appointed days,
Assessor shall notify the City of the fact as soon as is reasonably practicable and an alternative
day shall be substituted.

B. Days spent at the Small Claims Division of the MI Tax Tribunal shall count as office days.
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C. If specified office days of the Assessor fall on a day recognized as a holiday for City
employees, then it will be recognized as a holiday by the Assessor, however, an alternate day
agreeable to both parties shall be substituted.

Public Relations/Customer Service:

The Assessor shall work with and advise property owners in the ad valorem taxation system in an
attempt to eliminate adversarial situations and establish positive public relations. The parties
acknowledge that holding specific office hours for the public is valuable in the process of
providing high-quality customer service. The City wants to ensure that members of the public and
City staff that need information from the Assessor, or wish to speak to the Assessor, are able to do
so on a relatively convenient basis. In that regard, in addition to the hours specified in Paragraph
1.2, the Assessor agrees to contact residents and City staff members beyond normal office hours as
appropriate to address assessment-related concems. Phone calls, answers to emails and faxes will
be responded to in a timely manner, typically expected within 48 hours of receipt by the Assessor.

New Construction/Loss Adjustment:

During the term of this Agreement, the Assessor shall observe all new construction and real estate
improvements and will review all building permits. A copy of all building permits shall be
provided for the Assessor’s use. All permits shall be provided to the Assessor with the correct
address and/or permanent parcel identification number entered thereon. Likewise, the Assessor
shall observe damaged or destroyed properties with respect to the making of any loss adjustments as
shall be necessary in the performance Assessor’s duties.

Economic Condition Factors (ECF):

During the term hereof, the Assessor shall review and prepare land values and economic condition
factors (ECF) by areas and apply these factors to property records so that the current assessment is
reflected as 50% of true cash value on the assessment record or as otherwise required by law.

“Proposal A” Requirements:

The requirements of Michigan Public Act 415 of 1994 and all related property tax reform
legislation amendments and updates shall be followed and monitored as required. This includes
by example the filing of all associated forms/reports to fulfill the following requirements:

. Approve or deny Principal Resident Exemptions (P.R.E).

Track property transfer affidavits, matching them with deeds

Apportion the P.R.E portion of a combination-use building

Determine the P.R.E status of parcels resulting when P.R.E parcels are split or combined
Calculate both assessed and tentative taxable values for all parcels, taking into consideration
losses, new construction and replacement in any given year.

mo0®w»>

Assessment Roll Preparation:

The Assessor shall enter the assessments onto the Ad Valorem assessment roll and prepare and
sign the warrant authorizing the collection of taxes by the City Treasurer. The Assessor, in
cooperation with the City Treasurer shall also enter any delinquent payments onto the appropriate
rolls. The Assessor shall be responsible for the preparation of special assessment rolls.
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Board of Review:

The Assessor shall be available during the March Board of Review sessions to assist Board
members as needed. March Board of Review sessions shall be scheduled as provided in the
General Property Tax Act (Act 206), within the time limits prescribed by law. The Assessor shall
provide adequate information to the Board of Review members as to how the assessments, capped
and taxable values were determined to allow them to determine how best to decide a taxpayer’s
appeal.

The Assessor shall be available during the July and December Board of Review sessions to assist
Board members as needed. July and December Boards of Review sessions shall be scheduled as
provided in the General Property Tax Act (Act 206), within the time limits prescribed by law. The
Assessor shall provide adequate information to the Board of Review members to conduct the
business required during these sessions.

Sales and Appraisal Studies:

The Assessor shall monitor property sales activity in the City and shall develop and prepare
neighborhood sales studies using available data and evaluate all equalization and/or appraisal
studies and respond as appropriate.

Forms/Reports:

The Assessor shall file all forms/reports with the Allegan County Equalization Department, State
Tax Commission and other agencies and entities, as required, in a timely manner.

Defense of Appeals:

This Section shall apply to real, personal, and ad valorem property tax appeals.

The City shall retain ultimate control of all litigation and settlement negotiations and Assessor
shall operate under the direction of the City in any litigation regarding a tax appeal, including
appeals to the Small Claims Division. Any appeal to the M1 Tax Tribunal or State Tax
Commission may result in the City obtaining competent legal counsel at its expense.

The Assessor shall defend all appeals to the Small Claims Division of the M1 Tax Tribunal. This
shall include, but not be limited to, filing necessary petitions, preparing and submitting such
material, statistics and other information as is necessary to properly defend any such appeal, and
appearing at hearings and meetings as are required for the purpose of defending said appeal. All
of the foregoing regarding appeals to the Small Claims Division is deemed to be included in the
services compensated pursuant to the terms and provisions of this Agreement. Mileage expenses
for out-of-City travel required for appearance at the Small Claims Division of the Ml Tax Tribunal
shall be reimbursed at the rate per mile recognized by City policy for business use of an
automobile.

In all other potential appeals to the MI Tax Tribunal or State Tax Commission, Assessor shall
provide as part of the services included under the terms and provisions of this Agreement such
time and effort as is necessary to properly provide to City information, documents, analysis and
advice as may be required in the determination of the Assessor or the City to forestall the formal
filing of an appeal or to settle a disputed case up to the date of the filing of a petition appealing a
decision of the City or any of its agencies or boards to the MI Tax Tribunal or State Tax
Commission. Afier the filing of said petition the Assessor shall be available to the City for such
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further assistance as is required by the City in the defense of such appeal and shall be compensated
for same as agreed by the City on a case-by-case basis. The Assessor shall be available as an

expert witness on behalf of the City in any proceedings. Mileage expenses for out-of-City travel
required for appearance at Tax Tribunal hearings or State Tax Commission hearings shall be
reimbursed at the rate per mile recognized by City policy for business use of an automobile.
Assessor shall keep the City Manager informed of all appeals and provide the City Manager with
any recommendation regarding said proceedings, the manner in which same are to be handled, any
proposed settlement and like advice.

The provisions of Paragraph 1.11 regarding appeals shall be and are hereby incorporated regarding
any appeal of a personal property tax assessment.

1.12  Personal Property Statements:

The Assessor shall prepare and maintain the mailing list for personal property tax statements and
maintain records for personai property including data entry and calculation of depreciated values
and their extension within each statement. The Assessor may perform random personal property
audits when warranted by questionable data or lack of submitted data.

1.13  Equalization Increases:

The Assessor shall strive to eliminate across-the-board increases in property values by applying
any increases received through the Allegan County Equalization Department to appropriate areas
by using the economic condition factors hereinabove described, by adjustment of individual
property assessments to 50% of true cash value, or as required by the State Tax Commission, in
order to achieve maximum equity by class, and in accordance with the latest laws and regulations
then in force.

1.14 Assessor Certification:

The Assessor shall be certified as a Level II Assessor or higher.

1.15 Transportation and Equipment;:

The Assessor shall provide all necessary transportation and field equipment to perform the services
and meet the requirements of this Agreement.

1.16  Indemnification/Employment:

The Assessor hereto acknowledges that in the performance of the duties hereunder shall be
considered a contract employee of the City. The City shall not be responsible for worker’s
compensation, unemployment compensation or withholding.

1.17  Security of Information:

If any documents, drawings, specifications, photographs, property cards, summaries, accounts,
reports, software applications or other products or materials are held in the possession of the
Assessor outside of the City offices, then Assessor shall be under an affirmative duty to provide
adequate security to safeguard said materials from fire, theft and other hazards of a like nature or
type, while same are in possession of the Assessor.
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SECTION Il: TERM OF AGREEMENT

Contract Period:

The Assessor shall commence performance of the services herein required on July 1, 2019. Unless
soorner terminated, this Agreement shall, by its terms, expire June 30th, 2022.

Mutual Right of Termination:

Either party may terminate this Agreement upon thirty (30) days written naotice to the other. This
right of termination is specifically exercisable at the sole discretion of either party, and requires no
just cause nor other reason or justification for the exercise thereof. The effective date of such
termination shall be thirty (30) days from the date of mailing of such notice by certified mail/return
receipt requested.

Termination for Cause or Breach:

Notwithstanding anything to the contrary on this Agreement, either party may immediately
terminate this Agreement in the event of material breach by the other.

Notice of Termination:

Upon receipt of notice of termination or upon termination of this Agreement by expiration of its
term, the Assessor shall immediately deliver to the City copies of all data, paper and computer
files, drawings, specifications, reports, value estimates, summaries and other information and
materials as may have been accumulated by the Assessor in performing the Agreement, whether
completed or in process and same shall be in unaltered form, readable by the City.

Amendment:

Nothing herein contained shall be construed to limit or abrogate the rights of the parties to modify
or amend this Agreement at any time hereafter, provided however, that no such amendment or
modification shall be effective unless in writing and duly executed by both parties hereto, through
their authorized representatives.

SECTION III: PAYMENT

Compeunsation for Basic Services:

During the term of this Agreement, which shall be a period from July 1, 2019 until June 30, 2022
unless sooner canceled or terminated under the provisions of Section 11 herein, the City agrees to
pay to the Assessor for performance of the Basic Services set forth in Section | of this Agreement
as follows:

Total Contract Amount: $96,849.21 to be paid:

Contract period 1—during the period July 1, 2019 through June 30, 2020 the sum of
$31,333.66 at a rate of $2,611.13 per month.

Contract period 2—during the period July 1, 2019 through June 30, 2021 the sum of
$32,273.67 at a rate of $2,689.47 per month.
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Contract period 3—during the period July 1, 2021 through June 30, 2022 the sum of
$33,241.88 at a rate of $2,770.16 per month.

Proration of Payments on 30-Day Termination:

In the event this Agreement is terminated pursuant to Paragraph 3.2, City shall pay Assessor to the
date of termination on a prorated daily basis for any part of a month for which services have been
rendered by Assessor and for which no compensation has been received.

SECTION IV: CITY RESPONSIBILITIES

Basic Data:

The City shall provide access to Assessor to property description files as currently exist as of the
date of execution of this Agreement, containing initial information such as property parcel number,
legal description, owner and address information, as well as all data that the City may possess
concerning such properties (i.e. measurements, sketches, photographs, deeds, easements, etc.)

Oifice Equipment:

The City shall provide the Assessor with appropriate tax parcel maps, office space and furniture,
telephone, voice mail, desktop computer, printers, copying machine, fax machine, digital camera
and office supplies (as defined in Paragraph 4.5} as are reasonably needed during the duration of
this Agreement. The Assessor acknowledges that some of the equipment (i.e. fax, printers, digital
camera, copying machine) is shared among all City administrative office personnel and the
Assessor will not have exclusive use of such equipment.

The Assessor shall have access to the City’s computer network for the use of the following
software products: BS&A Equalizer Assessing & Tax modules; Microsoft Office including
Outlook e-mail system. The Assessor shall not use any other software within the City’s network or
download or upload any software to the City’s network, except with the City’s prior written
approval. The Assessor agrees that City equipment shall be used only for the purposes of fulfilling
Assessor’s obligations under this Agreement and shall not be used for personal reasons or to
conduct other business not authorized under this Agreement.

Computer:

The City shall supply computer hardware, software and peripherals to perform property pricing
and valuations. The City shall maintain the hardware, software and peripheral equipment. The
City shall back up the system on a daily basis with alternate tapes or disks. Any data loss not due
to the negligence of the Assessor as a result of hardware or software malfunction will be replaced
at the City’s expense.

Map Maintenance/Tax Roll Printing:

The City shall assume the responsibility for printing, stuffing and mailing of the assessment
change notices, assessment rolls, tax bills, etc. during the term of this Agreement. The City,
through its agreement with the Allegan County Mapping Department, shall assume the
maintenance and updating of any parcel maps. The Assessor shall utilize such maps to develop
and maintain land value maps showing dates of property sales, sale amounts and ratio to the
current estimated value of the property.
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Office Supplies:

The City shall provide the Assessor with office supplies, including computer paper, file folders,
hanging folders, assessment notices and forms, postage and such other supplies as shall be
necessary for the performance of Assessor's responsibilities hereunder.

Legal Counsel:

The City shall supply fegal counsel, at its expense, for Small Claims and full MI Tax Tribunal
hearings, should the need arise.

SECTION V: MISCELLANEOUS PROVISIONS

Relationship between City and Assessor:

In the fulfillment of the services provided herein the Assessor and Assessor’s employees, agents
and officers shall at all times be deemed in a relationship of independent contractor to the City.

Non-Assignability:

The parties to this Agreement acknowledge that, inasmuch as the Agreement is in the nature of a
Personal Services Contract, and as the City’s decision to contract with the Assessor is based in part
on the perceived expertise and ability of the Assessor, it is agreed that the Assessor’s duties and
obligations hereunder shall not be assigned, transferred nor conveyed without the advance written
approval of the City. Nothing in this Agreement shall prevent the Assessor from employing such
employees or agents, as Assessor shall deem reasonably necessary to assist the Assessor in the
performance of obligations under this Agreement.

Professional Standards:

The Assessor shall be responsible, to the highest levels of competency presently maintained by
other practicing professional assessors and appraisers, for the professional and technical
soundness, accuracy and adequacy of property valuations, drawings, property inspection data and
all other work and materials furnished under this Agreement. At the time of commencement of
performance, Assessor shall be properly certified, equipped, organized and financed to perform the
services required by this Agreement. Subject to compliance with the requirements of this
Agreement, the Assessor shall work independently.

Ownership of Documents:

All documents, electronic data, drawings, specifications, photographs, property cards, summaries,
accounts, reports, software applications and other information, products or materials produced or
held by the Assessor, of whatsoever nature or type, in connection with this Agreement shall be the
sole property of the City with the City having sole and exclusive right, title and interest in any and
all records, compilation, documents, papers, maps or manuscripts pertaining to or prepared
pursuant to this Agreement. All of the foregoing shall be forwarded to the City at its request and
may be used by the City as it sees fit. The City agrees that if any of the foregoing prepared by the
Assessor is used for purposes other than those intended by this Agreement, the City does so at its
sole risk and agrees to hold Assessor harmless for such use. All services performed under this
Agreement shall be conducted solely for the benefit of the City and will not be used for any other
purpose by Assessor without written consent of the City. Any information relating to the services
shall not be released without the written permission of the City. The Assessor shall act and
preserve the confidentiality of all City documents and data accessed for use in Assessor’s work
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products to the extent allowed or required by law. Any requests for information under the
Freedom of [nformation Act shall be immediately forwarded to the City Manager for a proper
determination of the response to be provided and the Assessor shall cooperate with the City in
preparing any response.

Validity:

If any paragraph or provision of this Agreement shall be determined to be unenforceable or invalid
by any court of competent jurisdiction, such provision shall be severed and the remainder of this
contract shall remain in force,

Controlling Law/Venue:

This Agreement is to be governed by the laws of the State of Michigan. [t is mutually agreed that,
in the event of any proceeding, at law or at equity, arising under this Agreement or breach thereof,
that the venue of any such action shall be in the County of Allegan and the State of Michigan,

Authorization:

The respective signatories hereto expressly acknowledge that this Agreement is made and entered
into with full authority of the Saugatuck City Council and Dianna McGrew and that the persons
executing this Agreement on behalf of the respective parties have been duly authorized and
empowered to make and enter into this Agreement by said Council and said Assessor.

IN WITNESS WHEREOF, the parties hereto have set their hands and seals the day and year first

above written.

Witnesses: CITY OF SAUGATUCK, MICHIGAN:

By:

Ken Trester, Mayor

By:

Monica Nagel, City Clerk

Witness: ASSESSOR NAME

By:

Dianna McGrew
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City of Saugatuck

FROM: Kirk Harrier, City Manager

MEETING DATE: June 10, 2019

SUBJECT: Special Event Application (Waterfront Invitational Art Fair)
DESCRIPTION:

Special event application submitted from the Saugatuck Douglas Art Club to hold a Waterfront

Invitational Art Fair in Cook Park on July 6, 2019.

BUDGET ACTION REQUIRED:
N/A

COMMITTEE/COMMISSION REVIEW:
N/A

LEGAL REVIEW:
N/A

SAMPLE MOTION:

Motion to approve/deny special event application from the Saugatuck Douglas Art Club to hoid a
Waterfront Invitational Art Fair in Cook Park on July 6, 2019 contingent on applicant signing the
letter of understanding.

{09805-004-00073553.2}



¥ EST. 1868

2019 Waterfront Invitational Art Fair
Letter of Understandin

May 10, 2019

Saugatuck Douglas Art Club
P.O. Box 176
Saugatuck, MI 49453

Re: Letter of Understanding
Dear Mr. Lowe:

This Letter of Understanding (“Letter”) is intended to memorialize the City of
Saugatuck’s understanding with respect to Saugatuck Douglas Art Club’s (“Applicant’)
proposal to hold, operate and conduct a Waterfront Invitational Art Fair within the City on
Saturday, July 6, 2019 (“Event”).

The Special Event Application and associated materials dated March 20, 2019 (collectively, the
“Application™) to the City which has been reviewed by the City Council. After due
consideration, the City Council has approved that Application subject to Applicant’s willingness
to sign this Letter. This Letter shall be construed to incorporate and include the Application as
well as the materials attached thereto. In the event of a conflict between the terms of this Letter
and the Application, the terms of this Letter shall control.

In granting approval for the event, the City is consenting to the use of Cook Park. In
addition, the City agrees that, subject to compliance with this Letter, the City shall provide the
following at its cost for the Event:

e Three (3) portable toilets located across from Saugatuck City Hall near Jones
Memorial Park for the event.

o Eight (8) trash receptacles at event site.

¢ Use of any City owned electrical outlets/services in event location. City does not
supply electrical extension cords. *It is the responsibility of the applicant to ensure
that there is adequate electrical capacity to hold the event and to obtain additional
electrical supply if needed.



In exchange for the City’s approval and commitments as set forth above, Applicant agrees to the

following:

Attend a pre-event planning meeting if requested by City.

Manage vendor parking in a manner that encourages off-site parking to minimize
downtown congestion.

Compensate the City $5 for each vendor with a single space and $15 for each vendor
with a double space.

Compliance with all adopted local, county and state codes, regulations, and laws
including applying for and obtaining any required state or county alcohol/food service
permits.

No later than five (5) business days prior to the Event, Applicant shall receive written
approval of the Allegan County Sheriff’s Office (ACSO) and the Saugatuck
Township Fire District (STFD). Failure to receive approval from the ACSO &
STFD) will result in cancellation of the Event.

Provide adequate event personnel for the safety and well-being of attendees.

No later than five (5) business days prior to the Event, Applicant shall provide to the
City Clerk a valid certificate of insurance for the Event with a minimum of
$1,000,000 per occurrence, Without limiting the foregoing, the certificate must
identify the City as additional insured. All special events that involve the approved
sale and consumption of alcoholic beverage must provide a liquor liability
endorsement coverage limit of no less than $1,000,000 for each occurrence. Failure to
produce a valid Certificate of Insurance will resuit in cancellation of the Event.

Return the area(s) to a condition similar to that prior to use immediately after Event.
Applicant may be charged a cleanup fee if property is left in an unreasonable
disorderly condition. Any damage to underground utilities or irrigation system
will be the responsibility of Applicant.

The City of Saugatuck may cancel or postpone Event for any condition affecting the
public health or safety of the city or any condition that would place parks, facilities or
other property at risk of damage or destruction if the Event were permitted to take
place.



Assuming the above accurately reflects the Applicant’s understanding and agreement please
have an authorized official(s) sign and date where indicated below and return one original copy
of this Letter to the City.

Sincerely,
CITY OF SAUGATUCK

Date: , 2019 By:
Ken Trester, Mayor

Date: , 2019 By:
Monica Nagel, City Clerk

The foregoing accurately reflects the understanding and our agreement with respect to our
proposal to hold, operate and conduct the Event in the City of Saugatuck.

Saugatuck Douglas Art Club

Date: , 2019 By:
Its:

By:
Its:
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SPECIAL EVENT APPLICATION

Must be filled out in its entirety & returned to the City Clerk’s Office 30 days prior to scheduled event

SPONSORING ORGANIZATION INFORMATION

LEGAL BUSINESS NAME: 544454*“4- DWjIM Artclub TELEPHONE: &6/6 82 71366
MAILNG ADDRESS: P.0- Rox 176 SMﬂa&fML ML Y9453

CONTACT NAME: 1o~ . Lowre. TELEPHONE: 676 ¥7 736 ¢

E-MAIL ADDRESS: _&MMM CELLPHONE: 976 06 7793
ovy Mb@ sanqatuckdsnglasartciub .org

CONTACT PERSON ON DAY OF EVENT

contacTname: o Lowe TELEPHONE:; &
E-MAIL ADDRESS;_&ronlowe @ hotmall. com CELLPHONE: /6 206 J89¢
EVENT INFORMATION

NAME OF EVENT: Wa-f_er.cmni' Tenvitatdaal Avkfair DATE(S) OF EVENT: Sat., Tuldy &+, 261

PURPOSE OF EVENT: ‘F ihe A'V"s ‘Pé-‘tr _ RAIN DATE: None
‘ﬂ Non-Profit O For-Profit I City Operated/Sponsored O Co-Sponsored
O Marathon/Race ﬂ Festival/Fair O video/Film Production [ Other F
5 [am - TPm oy Se o
EVENT LocaTioN; Cook  FPar EVENT HOURs:__ 10, Spm

ESTIMATED NUMBER OF ATTENDEES: 8 © 0O

ESTIMATED NUMBER OF VOLUNTEERS: 30

ESTIMATE DATE / TIME FOR SET-up:_ /6/1 3 £-/0  Nim. OpPM.

ESTIMATE DATE / TIME FOR CLEAN-UP:_ 7/ 6// 9 s-7 Dam. Xp.m.




EVENT DETAILS

WIiLL MUSIC BE PROVIDED DURING THIS EVENT: [J Yes ,d No

TYPE OF MUSIC PROPOSED: O Live O Amplification O Recorded O Loudspeakers
PROPOSED TIME MUSIC WILL BEGIN: END:

FOOD VENDORS/CONCESSIONS: {Contact Allegan County Health Department) ﬁ Yes O No

O Provide Copy of Health Department Food Service License f gadav- wAU wavi_q__.

WILL ALCOHOL BE SERVED AT THIS EVENT: O Yes ﬁ No
0 Provide Copy of Liquor Liability Insurance (listing the City as additionally insured)
O Provide Copy of Michigan Liquor Control License

If yes, describe measures to be taken to prohibit the sale of alcohol to minors:

WILL FIREWORKS BE APART OF EVENT: £J Yes ﬁ No
O Provide Copy of Liability insurance (listing the City as additionally insured)
O Provide Copy of Fireworks Permit '

EVENT SIGNAGE: City Council approval is required for any temporary signing in the public right-of-way, across
a street or on City property. Which of the following signs are requested for this event:

ﬁ. “YARD" SIGNS - Number requested: _z_ (Maximum size is 2’ x2’. Cannot be displayed no more than 15
days prior to first day of event and must be removed 24 hours after end of event.)

O BANNER UNDER SAUGATUCK PALETTE SIGN - (Size cannot be greater than 14’ x 4’). Cannot be
displayed more than 15 days prior to first day of event and must be removed 24 hours after end of

event.) (I) on - ( ,}“ 4 "(I)au .
R - SIGNAGE AT EVENT SITE - Location(s): _Iﬁ.l_cf_ st +8lwe stor . Hollasd st . + Blue sto MiChan ST

Description of signs:_"~ Vesder Padeing (l) i Vomar Hu r.lqa, “Ca)

(Signs at event site cannot be displayed prior'to day of the event and must removed at the end of the

event.)

TENTS/CANOPIES/MISC: The City of Saugatuck does not have tents, stage, tables or chairs available for rental.
There are a number of businesses listed in the yellow pages under “Rental Service Stores” that specialize in
the rental of event supplies. Will the following be constructed or located in the event area:

0 BOOTHS - QUANTITY JTENTS - QUANTITY__ 70 - 8 O
00 AWNINGS —~ QUANTITY [ TABLES - QUANTITY

P PORTABLE TOILETS ~ QUANTITY_Amaagsd by city .

VENDOR PARKING: Have you made arrangement for vendor parking? M Yes [ No
If yes, where do you propose your vendors park? 6“""3—“""‘*“' cec
Will the Interurban be utilized? I Yes O No Time(s)__6 10 asm , S-7pm




DEPARTMENT OF PUBLIC WORKS

O APPROVED 0 DENIED
Authorized Personnel Signature
Will this event require the use of any of the following municipal equipment: B Yes O No
ﬂTRASH RECEPTACLES — QUANTITY S ﬂ'BARRlCADES - QUANTITY <
[0 TRAFFIC CONES — QUANTITY [] PARKING SIGNS — QUANTITY
[J FENCING 0 WATER CIELECTRIC EJ RESTROOM CLEANING
O OTHER__ Ve pariisr, Woder s, Berric adss ot M#som - toale, (1) codrart Wader ()
' 0 7 “Buite)
POLICE DEPARTMENT
1 APPROVED [0 DENIED
Authorized Personnel Signature
ADDITIONAL OFFICERS REQUIRED? I Yes O No

I yes please describe & include times_ Traft e @ bavn'cade, at Mason + Wate st

Other {describe): £-10 am

SAUGATUCK TOWNSHIP FIRE DISTRICT

0 APPROVED O DENIED
Authorized Personnel Signature
STREET CLOSURES: X Yes [0 No (use attached map to outline proposed closures)
Street closure date/time: —7/ é/’ 9 6~ Fam * sg:l(nh ap.m.
Street re-open date/time: 7/ é'// 7 Fam - 5.'00 T :me‘;::
SIDEWALK CLOSURES: [0 Yes O No (use attached map to outline proposed closures)

Describe Sidewalk Use:

Sidewalk closure date/time: OamMm. OprPm.
Sidewalk re-open date/time: OAam. OpP.M.
PARKING LOT CLOSURES: [0 Yes O No (use attached map to outline proposed closures)

Parking Lot Location:

Sidewalk closure date/time: Oam. OpP.mMm.

Sidewalk re-open date/ftime: OA.M. OpP.M.

What parking arrangements are proposed to accommodate potential attendance:




APPLICATION CHECK LIST

Bi Completed Application

ﬁ Event Map {includes detailed event layout for vendors, booths, porta potties, etc.)
#I, Road/Sidewalk/Parking Lot Closure Map

[0 certificate of Insurance (listing the City of Saugatuck as additionally insured)

O Fireworks Permit (if applicable)

[0 Michigan Liquor Control Commission Special Event License (if applicable)

O Health Department Food Service License (if applicable)

If document is missing, please explain:

The applicant and sponsoring organization understand and agrees to:

Provide a certificate of insurance with all coverages deemed necessary for the event, name the City of
Saugatuck as an additional insured on ali applicable policies and submit the certificate to the City Clerk’s Office
no later than one (1) week following notice of the event approvai.

Comply with all City and County Ordinances and applicable State laws, City policies and acknowledges that the
special events permit does not relieve the applicant or organization from meeting any application
requirements of law or other public bodies or agencies.

Applicant and sponsoring organization further understands the approval of this special event may include
additional requirements and/or limitations based on the City’s review of this application. The applicant and
sponsoring organization understands that it may be necessary to meet with City staff during the review of this
application and that City Council approval is necessary.

Applicant understands that he/she is responsible for contacting the Michigan Liquor Control Commission
and/or Allegan County Health Department to secure all permits required for this event.

Applicant agrees to defend, indemnify and hold harmless the City of Saugatuck, Michigan from any claim,
demand, suit, loss, cost of expense or any damage which may be asserted, claimed or recovered against or
from this Special Event by reason of any damage to property, personal injury or bodily injury, including death,
sustained by any person whomsoever and which damage, injury or death arises out of or is incident to or in
any way connected with the performance of this contract, and regardless of which claim, demand, damage,
loss cost of expense is caused in whole or in part by the negligence of the City of Saugatuck or by third parties,
or by the agents, servants, employees or factors of any of them.

As the duly authorized agent of the sponsoring organization, | hereby apply for approval of this Special Event
and affirm the above understandings. The information provided on this application is true and complete to
the best of my knowledge.

D A s

Applicant Signature Date
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Item IHD

City Council
Agenda Item Report

City of Saugatuck

FROM: Kirk Harrier, City Manager

MEETING DATE: June 10, 2019

SUBJECT: Special Event Application (Village Square Art Fair)

DESCRIPTION:

Special event application submitted from the Saugatuck Douglas Art Club to hold a Village Square

Art Fair in Village Square Park on July 27, 2019.

BUDGET ACTION REQUIRED:
N/A

COMMITTEE/COMMISSION REVIEW:
N/A

LEGAL REVIEW:
N/A

SAMPLE MOTION:

Motion to approve/deny special event application from the Saugatuck Douglas Art Club to hold a
Village Square Art Fair in Village Square Park on July 27, 2019 contingent on applicant signing
the letter of understanding.

{09805-004-00073553.2}



5 W EST. 1868

2019 Village Square Art Fair

Letter of Understandin

May 10, 2019

Saugatuck Douglas Art Club
P.O. Box 176
Saugatuck, M1 49453

Re: Letter of Understanding
Dear Mr. Lowe:

This Letter of Understanding (*“Letter”) is intended to memorialize the City of
Saugatuck’s understanding with respect to Saugatuck Douglas Art Club’s (“Applicant’)
proposal to hold, operate and conduct a Village Square Art Fair within the City on Saturday,
July 27, 2019 (“Event”).

The Special Event Application and associated materials dated March 20, 2019 (collectively, the
“Application”) to the City which has been reviewed by the City Council. After due
consideration, the City Council has approved that Application subject to Applicant’s willingness
to sign this Letter. This Letter shall be construed to incorporate and include the Application as
well as the materials attached thereto. In the event of a conflict between the terms of this Letter
and the Application, the terms of this Letter shall control.

In granting approval for the event, the City is consenting to the use of Village Square
Park. In addition, the City agrees that, subject to compliance with this Letter, the City shall
provide the following at its cost for the Event:

¢ Eight (8) trash receptacles at event site.

s Use of any City owned electrical outlets/services in event location. City does not
supply electrical extension cords. *t is the responsibility of the applicant to ensure
that there is adequate electrical capacity to hold the event and to obtain additional
electrical supply if needed.

In exchange for the City’s approval and commitments as set forth above, Applicant agrees to the
following:

e Attend a pre-event planning meeting if requested by City.



Manage vendor parking in a manner that encourages off-site parking to minimize
downtown congestion.

Compensate the City $5 for each vendor with a single space and $15 for each vendor
with a double space.

Compliance with all adopted local, county and state codes, regulations, and laws
including applying for and obtaining any required state or county alcchol/food service
permits.

No later than five (5) business days prior to the Event, Applicant shall receive written
approval of the Allegan County Sheriff’s Office (ACSO) and the Saugatuck
Township Fire District (STFD). Failure to receive approval from the ACSO &
STFD) will result in cancellation of the Event.

Provide adequate event personnel for the safety and well-being of attendees.

No later than five (5) business days prior to the Event, Applicant shall provide to the
City Clerk a valid certificate of insurance for the Event with 2 minimum of
$1,000,000 per occurrence. Without limiting the foregoing, the certificate must
identify the City as additional insured. All special events that involve the approved
sale and consumption of alcoholic beverage must provide a liquor liability
endorsement coverage limit of no less than $1,000,000 for each occurrence. Failure to
produce a valid Certificate of Insurance will result in cancellation of the Event.

Return the area(s) to a condition similar to that prior to use immediately after Event.
Applicant may be charged a cleanup fee if property is left in an unreasonable
disorderly condition. Any damage to underground utilities or irrigation system
will be the responsibility of Applicant.

The City of Saugatuck may cancel or postpone Event for any condition affecting the
public health or safety of the city or any condition that would place parks, facilities or
other property at risk of damage or destruction if the Event were permitted to take
place.



Council Action

___ Approved

Denied

vSirgzte F .0, Box 35 » Saugstusk. TAl 45453

=
45-2r7-2603 = Website: www . saugaiyckatv.com

SPECIAL EVENT APPLICATION

Must be filled out in its entirety & returned to the City Clerk’s Office 30 days prior to scheduled event

SPONSORING ORGANIZATION INFORMATION
LEGAL BUSINESS NAME: S%M Dowglas Artclub . reiepHONE: it 837 7364

MAILING ADDRESS: P-0. 8ox 17hb Smja:fuk , MT Yiys53

CONTACT NAME:_Aron . Lowe, JELEPHONE: &/¢ 827 7364
E-MAIL ADDRESS: ﬂ.f“‘ClWB@SMj&MAAthSWI%.a:J CELLPHONE: 676 206 72323

CONTACT PERSON ON DAY OF EVENT

CONTACT NAME;_ Ao Lowe TELEPHONE:___
E-MAIL ADDRESS: @ronlowre@ hatrasl. comm CELLPHONE: 676 206 2293
EVENT INFORMATION

NAME OF vent:_ Village Sguant Art + Crakls Fai parg(s) o EvenT: Sat. T Ay 27 2003

PURPOSE OF EVENT:_AvH iy RAIN DATE: A owg__
M Non-Profit 0O For-Profit £l City Operated/Sponsored [1 Co-Sponsared
O Marathon/Race ﬁ' Festival/Fair O video/Film Producticn O Other S
/ -
EVENT LOCATION:_ V! "4;1{. Sgua—c- Parks EVENT HOURS: £ am- Zpm

Mu&‘c; Sedvo ~Fake fourn
ESTIMATED NUMBER OF ATTENDEES: gm

ESTIMATED NUMBER OF VOLUNTEERS: ‘7’ X

ESTIMATE DATE / TIME FOR SET-UP: V27 g 6 /0 mam. OPM.

ESTIMATE DATE / TIME FOR CLEAN-UP:_ 7/ 2 77 £77 _oam xewm



EVENT DETAILS

WILL MUSIC BE PROVIDED DURING THIS EVENT: [J Yes & No

TYPE OF MUSIC PROPOSED: O Live O Amplification O Recorded O Loudspeakers
PROPOSED TIME MUSIC WILL BEGIN: END:

FOOD VENDORS/CONCESSIONS: {Contact Allegan County Health Department) M Yes O No

O Provide Copy of Health Department Food Service License \j gadar will p(rvilk

WILL ALCOHOL BE SERVED AT THIS EVENT: 0 Yes H No
3 Provide Copy of Liquor Liability Insurance (listing the City as additionally insured)
O Provide Copy of Michigan Liquor Control License

If yes, describe measures to be taken to prohibit the sale of alcohol to minors:

WILL FIREWORKS BE APART OF EVENT: I Yes & No
O Provide Copy of Liability Insurance {listing the City as additionally insured)
0O Provide Copy of Fireworks Permit

EVENT SIGNAGE: City Council approval is required for any temporary signing in the public right-of-way, across
a street or on City property. Which of the following signs are requested for this event:

ﬁ “YARD" SIGNS - Number requested: l {Maximum size is 2’ x2’. Cannot be displayed no more than 15
" days prior to first day of event and must be removed 24 hours after end of event.)

OO0 BANNER UNDER SAUGATUCK PALETTE SIGN - {Size cannot be greater than 14’ x 4’), Cannot be
disptayed more than 15 days prior to first day of event and must be removed 24 hours after end of
event.)

B SIGNAGE AT EVENT SITE - Location(s): _Lakest- +Bluestsr (1), Hollartsi. + Bleestr(), A‘“o‘rq7
Description of signs:_"_V @4 P"{""‘ﬂr" oy ™ -Fﬂ-lf'f""l‘-‘? “cad

(Signs at event site cannot be d|5played prlor to day of the event and must removed at the end of the
event.)

TENTS/CANOPIES/MISC: The City of Saugatuck does not have tents, stage, tables or chairs available for rental.
There are a number of businesses listed in the yellow pages under “Rental Service Stores” that specialize in
the rental of event supplies. Will the following be constructed or located in the event area:

1 BOOTHS - QUANTITY ¥ TENTS - QUANTITY__/© o
O AWNINGS — QUANTITY [J TABLES — QUANTITY

{1 PORTABLE TOILETS - QUANTITY

VENDOR PARKING: Have you made arrangement for vendor parking? Kyes 0O No
If yes, where do you propose your vendors park? 60"‘4"‘* wede CRC

vV
Will the Interurban be utilized? A Yes O No Time(s) e {0 ama. . S —?Pn.




DEPARTMENT OF PUBLIC WORKS
[0 APPROVED [ DENIED

Authorized Personnel Signature

Wilt this event require the use of any of the following municipal equipment: O Yes 0 No
[ TRASH RECEPTACLES - QUANTITY__ S adJi#@val ) BARRICADES - QUANTITY__ =%
O TRAFFIC CONES — QUANTITY ] PARKING SIGNS — QUANTITY

1 FENCING O WATER OELECTRIC 1 RESTROOM CLEANING
OOTHER Bevr cade, at Buier + Hoffima, @), BuHe <+ M‘i( 1)

POLICE DEPARTMENT
[J APPROVED [J DENIED
Authorized Personnel Signature
ADDITIONAL OFFICERS REQUIRED? [¥ Yes 0 No

If yes please describe & include times_T Vaffit. o& bovrcade at Buter + "‘“"&] 6= 7am 1S Tpm

Other (describe):

SAUGATUCK TOWNSHIP FIRE DISTRICT

0 APPROVED [J DENIED
Authorized Personnel Signature

STREET CLOSURES: ﬁ Yes O No (use attached map to outline proposed closures)

Street closure date/time: 7/27/1 1 6~ ?“'”‘+ ETQ?M’“E P.M.

Street re-open date/time: 7/ 5‘-7:// 7 9% K lﬁZpM“ EIKP..M.
SIDEWALK CLOSURES: O Yes O No ({use attached map to outline proposed closures)

Describe Sidewalk Use:

Sidewalk closure date/time: Oam. OP.M.

Sidewalk re-open date/time: Oam. Op.m.
PARKING LOT CLOSURES: 0 Yes O No (use attached map to outline proposed closures)

Parking Lot Location:

Sidewalk closure date/time: OaAM. OpPM.

Sidewalk re-open date/time: OAmMm. OP.M.

What parking arrangements are proposed to accommodate potential attendance:




APPLICATION CHECK LIST

kf Completed Application

ﬁ Event Map tincludes detailed event layout for vendors, booths, porta potties, etc.}
ﬁ Road/Sidewalk/Parking Lot Closure Map

I cCertificate of Insurance (listing the City of Saugatuck as additionally insured)

O Fireworks Permit (if applicable)

O Michigan Liquor Control Commission Special Event License (if applicable)

O Health Department Food Service License (if applicable)

If document is missing, please explain:

The applicant and sponsoring organization understand and agrees to:

Provide a certificate of insurance with all coverages deemed necessary for the event, name the City of
Saugatuck as an additional insured on all applicable policies and submit the certificate to the City Clerk’s Office
no later than one (1) week following notice of the event approval.

Comply with all City and County Ordinances and applicable State laws, City policies and acknowledges that the
special events permit does not relieve the applicant or organization from meeting any application
requirements of law or other public bodies or agencies.

Applicant and sponsoring organization further understands the approval of this special event may include
additional requirements and/or limitations based on the City’s review of this application. The applicant and
sponsoring organization understands that it may be necessary to meet with City staff during the review of this
application and that City Council approval is necessary.

Applicant understands that he/she is responsible for contacting the Michigan Liquor Control Commission
and/or Allegan County Health Department to secure all permits required for this event.

Applicant agrees to defend, indemnify and hold harmless the City of Saugatuck, Michigan from any claim,
demand, suit, loss, cost of expense or any damage which may be asserted, claimed or recovered against or
from this Special Event by reason of any damage to property, personal injury or bodily injury, including death,
sustained by any person whomsoever and which damage, injury or death arises out of or is incident to or in
any way connected with the performance of this contract, and regardless of which claim, demand, damage,
loss cost of expense is caused in whole or in part by the negligence of the City of Saugatuck or by third parties,
or by the agents, servants, employees or factors of any of them.

As the duly authorized agent of the sponsoring organization, | hereby apply for approval of this Special Event
and affirm the above understandings. The information provided on this application is true and complete to
the best of my knowledge.

W%‘«g B —17

Applicant Signature Date
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NOTICE

Nominating Petitions are now available from Saugatuck City Clerk, Monica Nagel, for the
position of Saugatuck City Council. There are three (3) At-Large positions to be filled, each hold
a two (2) year term.

Candidates must be a registered elector in the City of Saugatuck, and shall have been a resident
of the City for six (6) months immediately prior to the election.

The filing deadline is Tuesday, July 23, 2019 at 4:00 p.m. and must be filed with the Saugatuck
City Clerk.

Should you have additional questions, please feel free to contact Monica Nagel, Saugatuck City
Clerk, at 269-857-2603 or monica@saugatuckcity.com for more information regarding the filin
procedure. .

Monica Nagel, CMC
Saugatuck City Clerk
Dated: June 4, 2019
269-857-2603

102 Butler Street * P.O. Box B6 * Saugatuck, M1 49453
Phone: 269-857-2603 * Website; www.saugatuckcity.com
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