
 
 

City of Saugatuck 

Historic district commission 
September 2, 2021, 6:00 PM 

Saugatuck City Hall 

102 Butler Street  

1. Call to Order/Roll Call: 

 

2. Agenda Changes/Additions/Deletions: 

 

3. Approval of Minutes: 

A. Minutes of regular meeting held on July 1, 2021 

 

4. Unfinished Business: None 

 

5. New Business: 

 
A. 44 Water Street – small cell tower 
B. 400 Culver Street – new marquee sign   
C. 40 Butler Street – new open two story patio 
D. 820 Holland Street – place generator 
E. 820 Holland Street – replace front steps 

 
6. Administrative Approvals & Updates: 

 

7. Communication: 

 

8. Public Comments: (Limit 3 minutes)   In the event we need to go back to Zoom meetings, 
(meeting ID 269-857-2603) Select “unmute” mic in the Zoom interface and speak your name to 
be recognized or press *6 if you are calling in by phone to unmute your phone to speak. 
 

9. Commission Comment: 

 

10. Adjourn: 

 
The Saugatuck Historic District Commission has the responsibility to regulate the construction, 
demolition, and improvements to the exterior of structures in the historic district.  The intent is to; 
safeguard the heritage of the City of Saugatuck, to protect the architecture and local village character of 
the City, to foster civic beauty, and to promote the use of historic districts for the education, pleasure, 
and welfare of the residents, visitors, and general public.   
 

NOTICE 
Requests for accommodations or interpretive services must be made 48 hours prior to this meeting.  Please contact Saugatuck 
City Hall at 269-857-2603 or padley@saugatuckcity.com for further information. 

mailto:padley@saugatuckcity.com


 

 

City of Saugatuck Historic District Commission 

Proposed Regular Meeting Minutes 

July 1, 2021 - 6:00 PM 

Saugatuck City Hall 102 Butler Street 

 

 

Due to COVID-19 the meeting was held virtually via Zoom technology.  

  

Call to Order/Roll Call: Chairman Straker called the meeting to order at 6:00 pm.  

 

Present: Straker, Lewis, Cannarsa, Pannozzo, Paterson 

Absent: Leo, Davenport 

Others Present:  Cindy Osman - Zoning Administrator, 
 
Agenda Changes/Additions/Deletions: None 

 
Approval of Minutes of the regular meeting of June 3, 2021: A motion was made by Lewis, 

2nd by Paterson, to approve the meeting minutes of June 3, 2021 as presented. Upon roll call 

vote the motion carried unanimously.   
 
Public Comments: None 

 
Unfinished Business: None 
  
New Business: 

A. 890 Simonson Drive – New single family home 
Michael Sullivan presented his application for a Certificate of Appropriateness for a new 

single family home.  The Commission determined that it was compatible with the site, 

and the neighborhood.  A motion was made by Straker, 2nd by Paterson, with windows to 

be awning or casement Marvin modern or equivalent, and the garage door to be flat panel 

without windows, and the cement board be flat, not stamped.  Upon roll call, the motion 

carried unanimously.   

   

B. 900 Lake Street – Convert garage to conference space 
Pete Shashagway applied for a Certificate of Appropriateness to convert the existing 

garage to a conference space.  The commission determined that changes to the exterior 

were to close off the garage door and install a passenger door.  Upon motion by Straker 

supported by Lewis, with the condition that the entire side of the building would have 

new siding.  Upon roll call the motion carried unanimously.   

 

 

C. 841 Holland – Enclose open porch.   
Mr. Kongreki applied for a Certificate of Appropriateness.  A motion was made by 

Lewis, 2nd by Cannarsa to approve the application on this house under construction to 

enclose the open porch.  Upon roll call, the motion carried unanimously.   

 



Administrative Approvals & Updates: 

Public Comment: None

Commission Comment:   

Adjourn: A motion was made by Lewis, 2nd by Paterson, to adjourn the meeting at 6:27 pm. 
Upon roll call vote the motion carried unanimously.  

Respectfully Submitted, 

Padley Gallagher 

City Clerk  
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MEMORANDUM 

 
 TO: Historic District Commission 
  City of Saugatuck 
 
 FROM: Cindy Osman 
  Zoning Administrator 
  Kate White 
  Intern 
   

 DATE: August 25, 2021 
 

 RE: Application PSC2101; 44 WATER ST  

 

 

CHAILLE TOWER CONSULTANTS is requsting approval for the installation of a Small cell 
tower for Verizon Wireless per plans and application in the ROW. 
Background: Ord. 190826-1 passed on August 26, 2019, which enables the City of Saugatuck to 
regulate small cell facilities. CHAILLE TOWER CONSULTANTS has applied to construct a 
small cell facility on 44 WATER ST 
Standards: Section 116.06 under the City of Saugatuck’s Codes of Ordinances would apply. It 
states the following…   
§ 116.06  DESIGN PARAMETERS. 

   The following minimal design parameters shall apply to small cell wireless facilities, utility 

poles and wireless support structures in the city's public rights-of-way: 

   (D)   The following design and concealment measures shall apply to the co-location of any 
small cell wireless facility or utility pole in an historic, residential, or downtown district: 
      (1)   Equipment on a supporting structure may not exceed an aggregate width of four feet 
(centered on pole) and shall be secured a minimum of ten feet from the ground surface or 18 feet 
where equipment may overhang the back of curb line. Ground level equipment or shelters are not 
permitted. 
      (2)   Small cell wireless facilities shall be located no closer than 18 inches from an existing 
sidewalk/face of curb or 18 inches from a proposed future sidewalk/face of curb location. 
      (3)   Small cell wireless facilities shall be located no closer than ten feet from any driveway. 
      (4)   Small cell wireless facilities shall be located in line with a side lot line and not in front 
of a residence. 



102 Butler Street  P.O. Box 86  Saugatuck, MI 49453 
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      (5)   Unless otherwise required by the Federal Communications Commission (FCC), the 
Federal Aviation Administration (FAA), or applicable codes poles shall either maintain a 
galvanized silver, gray or concrete finish or, subject to any applicable standards of the FAA, 
FCC or such codes, be painted a neutral color so as to reduce visual obtrusiveness. 
      (6)   At all pole sites related equipment shall use materials, colors, textures, screening, and 
landscaping that will blend the facilities to the natural setting and environment to the extent 
reasonably practical. 
      (7)   All poles shall be of monopole design and construction unless the city approves an 
alternate design. Disguising or stealthing poles is encouraged. 
      (8)   Subject to the design parameters set forth above, a small cell wireless facility shall not 
be installed or collocated within 600 feet of an existing small cell wireless facility installed or 
collocated by the same wireless provider, except that microcell facilities as defined by the Act 
shall not be within 300 feet of an existing microcell facility installed or collocated by the same 
wireless provider. Shrouded pole equipment for concealment of all communication facility 
components shall be the default design for utility poles located within the right-of-way. 
Screening and/or camouflage may be required based on the location of the proposed wireless 
facility. A proposed facility may not obstruct the clear vision area of any intersection, obstruct 
pedestrian movement, interfere with traffic signals, or cause damage to trees or light poles. 
      (9)   Any such requirements shall not have the effect of prohibiting any wireless provider's 
technology. 
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MEMORANDUM 

 
 TO: Historic District Commission 
  City of Saugatuck 
 
 FROM: Cindy Osman 
  Zoning Administrator 
   

 DATE: August 27, 2021 
 

 RE: Application P-HIS-21024; 400 CULVER ST  

 

 

SAUGATUCK CENTER FOR THE ARTS INC is requsting approval to replace the marquee 
sign with an electronic reader board. 
 
Background:  Lloyd J. Harriss Pie Company was built in the 1950s.  Later it became Rich’s Pie 
Factory and closed its doors 1998.  Sold to Lakeshore Center for the Arts on September 28, 
2000.  Built in 1950s then re-designed in 2004, the SCA is one of the most important reminders 
of the old agricultural economy.  The “new” SCA symbolizes the importance of the area’s 
culture.  The resource was considered a contributing resource in a 2010 memo from Williams 
and Works.   
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Standards: If the Commission agrees that the structure is contributing, Section IV, E. of the 
Local Guidelines regulating free standing signs would apply. It states the following:   

E. Free-Standing Signs 

 
1. Installation/ replacement of all signs, fixed and/ or free-standing may receive administrative 
approval. (Applicants should note that signs posted in a yard may also be subject to the zoning 
code.) 
 
2. The size of any free-standing sign should be appropriate to the main structure. 
 
3. Building-mounted signs are addressed in section II.G. of these guidelines. 
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MEMORANDUM 

 
 TO: Historic District Commission 
  City of Saugatuck 
 
 FROM: Cindy Osman, AICP 
  Zoning Administrator 
   

 DATE: August 24, 2021 
 

 RE: Application P-HIS-21021; 40 BUTLER ST  

 

 

BUTLER ENTERPRISES INC is requsting approval for the installation of  new two story patio 
per application and plans  
Background:    The properties at 40 Butler Street and 48 Water Street are under common 
ownership and house the Butler Restaurant and the Singapore Yacht Club respectively.  The 
Butler Restaurant is considered a non-contributing resource, while the Singapore Yacht Club is 
considered a contributing resource, according to a survey by Williams and Works, dated 
February, 2010.  The structures will be located wholly on the property occupied by the Butler 
Restaurant.  
 
Standards: If the Commission agrees that the structure is non-contributing, Section V, B. of the 
Local Guidelines regulating additions would apply. It states the following:   

B. New Construction 

 
1. Streetscape Compatibility With new structures or renovations which totally change the 
facades, the appearance of the streetscape as a whole should be respected. Facades for new 
structures should be compatible with the overall design and appearance of the surrounding 
streetscape in its design and appearance 
 
2. Architectural Style New structures need not replicate existing styles. They may be honest 
modern or contemporary adaptations or reflections of traditional styles or they may be totally 
new, distinctive structures which are nevertheless compatible with the district’s character. 
 
3. Compatibility of Siting and Massing 
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(a) The historic relationship between buildings, landscape features and open space should be 
retained. The siting should be reviewed based on existing district setbacks, orientation, 
spacing and distance between adjacent buildings. 

(b) The height and bulk of a new building shall be compatible with its surroundings and shall in 
no event exceed that of existing buildings in the Historic District. 

(c) If there is a significant variation in siting or in height and bulk from the immediately 
surrounding buildings which creates a material adverse impact on the character of that 
area, the Commission may make recommendations to the Planning Commission and/ or 
the Zoning Board of Appeals concerning height, massing and placement on the lot of the 
new construction. 

 
4. Compatible Detailing In addition to the scale of the structure, details such as roof lines, 
materials, the size, type, and placement of windows, doors, porches, fences, chimneys and 
garages, should be considered in assessing the compatibility of the new structure with the 
existing streetscape. 
 
5. Pedestrian Scale Especially in commercial areas, the scale of architectural elements should 
provide comfortable surroundings for pedestrians. This applies especially to heights of canopies 
or awnings, and heights of doors and windows. 
 
6. Distinguishing New from Old New buildings should be designed so that they are compatible 
with, but discernable from, adjacent historic buildings. 
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MEMORANDUM 

 

 TO: Historic District Commission 

  City of Saugatuck 

 

 FROM: Cindy Osman 

  Zoning Administrator 

   

 DATE: September 2, 2021 

 

 RE: Application P-HIS-21020; 820 HOLLAND ST  

 

 

TIMMONS CHRISTOPHER A is requsting approval for the installation of a generator.     

Background:  The memo from Williams and Works dated 2010 indicates that the structure was 

built in 1915 and is a contributing resource.  The deck was added in 1992, and the last re-roof 

was done in 2003.  The current sign was installed in 2002.  Earlier this year the HDC approved 

the removal of the deck and re-roofing.   
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Standards: The installation of Mechanical Equipment is found in Section VII, B 1, of the Local 

Guidelines regulating additions would apply. It states the following:   

B. Mechanical Systems with Outside Elements 

 

1. Mechanical Equipment Not Obtrusive Mechanical equipment and systems include but 

are not limited to all exterior devices related to heating, electric, plumbing, air 

conditioning, ventilation and media. A few examples of such devices and systems are 

vents, exhaust pipes, cable, conduit, electrical boxes, meters, air conditioning units, 

generators, antennae, and phone and cable boxes. New mechanical systems should be 

installed so that they cause the least alteration possible to the building's floor plan, the 

exterior elevation, site and environment, and the least damage to historic building 

material. All mechanical equipment should be installed in the least visible location, 

normally the rear of the structure.  

 

Possible motion:  Motion to approve the placement of a generator at the _________________ 

side of the house, with_________________________________________________________ 







 
 
 
 
 

MEMORANDUM 

 
 TO: Historic District Commission 
  City of Saugatuck 
 
 FROM: Cindy Osman 
  Zoning Administrator 
   

 DATE: September 2, 2021 
 

 RE: Application - 820 HOLLAND ST  

 

 

HCB PROPERTIES LLC is requsting a certificate of appropriateness to replace the front steps at 
820 Holland Street.  The old steps were deteriorated to the point that they were dangerous and 
removed.   
Background:  The memo from Williams and Works dated 2010 indicates that the structure was 
built in 1915 and is a contributing resource.  The deck was added in 1992, and the last re-roof 
was done in 2003.  In the past year, the HDC approved a re-roof project, removal of the deck, 
some window replacements, and skylights.   
Standards: If the Commission agrees that the structure is contributing, Section II of the Local 

Guidelines regulating additions would apply. It states the following:   

II. PRIMARY STRUCTURES 

 

E. Porches, Steps and Entries 

 
1. Porch Details If replacement of a deteriorated detail or element is necessary, replace only the 
deteriorated detail or element in kind rather than the entire feature. Match the original in design, 
dimension, and material. If the original is not known, use a design commonly used at the time the 
original building was constructed. 
 
2. Complete Replacement Replacing in-kind an entire porch that is too deteriorated to repair 
using physical evidence to guide the new work. Design a new entrance or porch if the historic 
entrance or porch is completely missing using historic evidence. 
 
3. Rails and Skirting The style of porch railings and skirting should match the original or be 
consistent with those commonly used at the time the original building was constructed. 
 
4. Porch Flooring Tongue and groove 3" wide cedar or pine extended 1" past fascia/ trim is the 
preferred porch flooring. The boards should be laid in the traditional manner, directly on the 



joists (to allow drying from the underside) and with a slight slope away from the building (to 
allow drainage–at least 1 ½ inches in 8 feet). Decking is not an appropriate flooring material (but 
see also IV.C regarding decks). 
 
5. Pressure Treated Wood is not recommended other than where the structural wood will be in 
contact with the ground and hidden from view by finish material. 
 
6. Risers All steps should have enclosed/solid risers. 
 
7. Porch Foundations Repair of masonry porch foundations should match existing or original 
materials. When replacing missing masonry foundations, they should match the foundation of the 
main building. If such a match is technically or economically unfeasible an unobtrusive material 
may be used. 
 
8. Painting All exposed wood elements should be finished or painted. Only types of paint which 
“breathe” (allow moisture to pass through the surface) should be used on wood surfaces. 
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