
 

 

CITY COUNCIL AGENDA  
December 14, 2020 �± 7:00 P.M. 

 
1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. APPROVAL OF MINUTES 
A. Regular City Council Meeting of November 23, 2020 (ROLL CALL) 
B.   Special City Council Meeting of November 30, 2020 (ROLL CALL) 
C.   Special City Council Meeting Closed Session of November 30, 2020 
(ROLL CALL) 

 

4. �0�$�<�2�5�¶�6 COMMENTS 
 

5. �&�,�7�<���0�$�1�$�*�(�5�¶�6���&�2�0�0�(�1�7�6   
 A. With drawal from CSR Program 
   

6. AGENDA CHANGES (ADDITIONS/DELETIONS) 
 

7. GUEST SPEAKERS:  
 A.  Lt. Brett Ensfield �± Allegan Co. Sheriff�¶s Department 
  
8. PUBLIC COMMENT ���/�L�P�L�W�� ���� �P�L�Q�X�W�H�V���� �6�H�O�H�F�W�� �³�X�Q�P�X�W�H�´�� �P�L�F�� �L�Q�� �W�K�H�� �=oom 

interface and speak your name to be recognized or press *6 if you are calling in 
by phone to unmute your phone to speak. 

 

9. REQUESTS FOR PAYMENT  
 A.  Approval of Accounts Payable (ROLL CALL) 
   

10. INTRODUCTION OF ORDINANCES:  
 
11. PUBLIC HEARINGS:  

 

12. UNFINISHED BUSINESS:  
 

13. NEW BUSINESS 
 A.  Ordinance Amendment State of Emergency Declaration  

B.  Extend Advisory Tri -Community Recycling Ad Hoc Committee 
C.  Allegan County Interlocal Agreement For County Designated Assessor 
D.  Appoint Brian Stephens to the Board of Review 
E.  Reappoint Ken Vlasity to the Board of Review 
F.  City Manager Search 

 
14. CONSENT AGENDA:  
 

15. PUBLIC COMMENTS ���/�L�P�L�W�������P�L�Q�X�W�H�V�����6�H�O�H�F�W���³�X�Q�P�X�W�H�´���P�L�F���L�Q���W�K�H���=�R�R�P���L�Q�W�H�U�I�D�F�H���D�Q�G���V�S�H�D�N���\�R�X�U name 
to be recognized or press *6 if you are calling in by phone to unmute your phone to speak. 

 

16. COMMUNICATIONS: 
 A.  Email from Gordon Lefort 
 

17. BOARDS, COMMISSIONS & COMMITTEE REPORTS 

NOTICE:  
 

This public meeting will be held 
using Zoom video/audio 

conference technology due to the 
COVID-19 restrictions currently 

in place. 
 

Join online by visiting: 
https://us02web.zoom.us/j/2698

572603 
 

Join by phone by dialing: 
(312) 626-6799 -or- 

(646) 518-9805 
 

Then enter �³�0�H�H�W�L�Q�J���,�'�´�� 
2698572603 

 
Please send questions or 

comments regarding meeting 
agenda items prior to meeting to: 
citymanager@saugatuckcity.com  

 
 

https://us02web.zoom.us/j/2698572603
https://us02web.zoom.us/j/2698572603
mailto:citymanager@saugatuckcity.com
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The minutes of this meeting will be available at City Hall, 102 Butler Street, Saugatuck, MI 49453 
 

 
 
 
 
 
 
 
 
 
    

18. COUNCIL COMMENTS  
   

19. ADJOURN (ROLL CALL) 
 
 

Requests for accommodations or interpretive services must be made 48 hours prior to this meeting.  Please contact Saugatuck 
City Clerk at 269-857-2603 or erin@saugatuckcity.com for further information. 

mailto:erin@saugatuckcity.com


Proposed  Minutes !

Saugatuck City Council !

Saugatuck, Michigan, November 23, 2020

The City Council met in regular session at 7:00 p.m. via Zoom video/audio conference 
technology due to COVID-19 restrictions currently in place. 

1. Call to Order: by Mayor Bekken at 7:00 p.m.   

2. Attendance !

Present: Dean, Leo, Lewis, Peterson, Trester, Stanton, Bekken!

Absent: None!

Others Present: Interim City Manager Doyle Homan, Clerk Wilkinson, Zoning 

Administrator Osman, and Finance Director/Treasurer Stanislawski   

3. Approval of Minutes: !

Regular City Council Meeting of November 9, 2020: A motion was made by 
Lewis, 2nd by Peterson, to approve the meeting minutes of November 9, 2020 

as presented. Upon roll call vote the motion carried unanimously.  

4. MayorÕs Comments:  Welcomed Lauren Stanton and Scott Dean to their Þrst 
o" cial council meeting. Provided an update on City Manager search.  

5. City ManagerÕs Comments:  Interim City Manager Doyle Homan updated 
council that the city is back to full sta " ng after several were out with COVID-19. 

She also informed council the Park street tra " c data will be distributed after it is 

downloaded from the speed signs.  

6. Agenda Changes: Dean Kapenga, Allegan County Commissioner - was added 

as a public speaker.   

7. Guest Speakers:  

A. Lt. Brett EnsÞeld Ð Allegan Co. Sheri "  Department  - Lt. EnsÞeld reported it 
has been busier than expected with more complaints, but nothing out of the 

ordinary. Moving forward, additional reporting with graphic summaries will be 

provided quarterly and annually. Lt. EnsÞeld also welcomed the new council 

members.  



B. Lisa Mize - Saugatuck Douglas Area Convention and Visitors Bureau  - 
Provided an overview of the CVBÕs marketing strategy and plan for 

implementation.  

C. Dean Kapenga - Allegan County Commissioner  - Provided an update on 
Allegan County website updates to include additional reporting and statistics. 

Updated council on the work of the Commission on Aging in the area and 

other updates on happenings in the county.   

8. Public Comment:   None 

9. Request for Payment: A motion was made by Lewis, 2nd by Trester, to approve 
the accounts payable in the amount of $73,718.89. Upon roll call vote the 

motion passed unanimously.  

10. Introduction of Ordinances:  

A. Ordinance 201123-A  - A motion was made by Trester, 2nd by Peterson, to 
amend Title III, Chapter 31, Entitled ÒADMINISTRATION: DEPARTMENTS, 

BOARDS AND COMMISSIONSÓ to add a new section 31.02 entitled 

ÒEMERGENCY DECLARATIONSÓ to the Code of the City of Saugatuck of 

the December 14, 2020 regular council meeting agenda for action. Upon roll 

call vote the motion passed unanimously. #

11. Public Hearings: None 

12. UnÞnished Business: None#

13. New Business:  #

A. New Patrol Car - A motion was made by Lewis, 2nd by Dean, to approve the 
purchase of a White Police Interceptor Utility SUV from Barber Ford for a total 

purchase price of $32,994. Upon roll call vote the motion passed unanimously. #

B. Milfoil Advisory Group Membership Amendment  - A motion was made by 
Leo, 2nd by Stanton, to amend Resolution 201026-B by adding Scott Dean to 

the Eurasian Water Milfoil Advisory Committee and removing Garnet Lewis. 

Upon roll call vote the motion passed unanimously.  



C. First Amendment to Employment Agreement with Interim City Manager  D. 

Professional Services Agreement  -  A motion was made by Leo, 2nd by 
Lewis, to approve the First Amendment Employment Agreement between the 

City of Saugatuck and Karen Doyle Homan. Upon roll call vote the motion 

passed unanimously. 

D. Campbell Road Improvements  - A motion was made by Peterson, 2nd by 
Trester, to approve the Professional Services Agreement between the City of 

Saugatuck and Fleis & Vandenbrink Engineering for Campbell Road 

improvements. Upon roll call vote the motion passed unanimously. #

E. Professional Services Agreement Ð Wicks Park Bandshell  - A motion was 
made by Lewis, 2nd by Leo, to approve the Authorization to Proceed with 

Design and Construction Phase Services with Fleis & VandenBrink and 

authorize the Mayor to sign the authorization document. Upon roll call vote the 

motion passed unanimously. #

F. MERS  - A motion was made by Lewis, 2nd by Leo, to approve the Michigan 
EmployeesÕ Retirement System Hybrid Plan Adoption Agreement Addendum. 

Upon roll call vote the motion passed unanimously.   

14. Consent Agenda: None 

15. Public Comments:  Dan Fox (resident) remarked about the issues with the Douglas 
Blue Star Bike Path and cautioned the council not to change big things on the ßy 

without collecting considerable community feedback Þrst. 

16. Communications:  None

17. Boards, Commissions & Committee Reports:  Council received a report from the 
Milfoil Advisory Group Committee Update, KLSWA, and Tri-Community Recycling 

Committee. 

18. Council Comments:  Council Member Peterson suggested looking into working 
with the South Haven, Benton Harbor, and St. Joseph on the lakeshore erosion issue, 

as they are trying to work with the Army Corps of Engineers to replenish sand on their 

beaches. #

Council Member Leo wished everyone a happy and safe Thanksgiving. #



Council Member Stanton commended Council Member Peterson on a great job on the 

downtown lights. #

Council Member Dean encouraged everyone to support local restaurants with takeout. #

Council Member Lewis requested the council incorporate the new members in boards 

and committees and asked to review commissions at an upcoming meeting. #

Council Member Trester sited the increasing COVID-19 cases in the area and 

encouraged people to remain vigilant and commended Council Member Peterson on 

the holiday lighting and thanked Sean Steel for donating the tree in Coghlin Park. #

Mayor Bekken commended the DPW and Council Member Peterson for their great 

work on holiday lights around town and wished citizens a safe and happy 

Thanksgiving.  

19. Adjournment: A motion was made by Trester, 2nd by Lewis, to adjourn at 8:28 
p.m. Upon roll call vote the motion passed unanimously. 

Respectfully Submitted, 

Erin Wilkinson Saugatuck #

City Clerk 



Proposed  Minutes !

Saugatuck City Council Special Meeting !

Saugatuck, Michigan, November 30, 2020

The City Council met in regular session at 7:00 p.m. via Zoom video/audio conference 
technology due to COVID-19 restrictions currently in place. 

1. Call to Order: by Mayor Bekken at 7:00 p.m.   

2. Attendance !

Present: Dean, Leo, Lewis, Peterson, Trester, Stanton, Bekken!

Absent: None!

Others Present: Interim City Manager Doyle Homan, Clerk Wilkinson, Zoning 

Administrator Osman, Frank Walsh  

3. Public Comment:  None"

4. New Business:   

A. City Manager Applicants - A motion was made by Lewis, 2nd by Trester, to 
enter into closed session at 7:02 pm, to review city manager applications who 

have requested conÞdentially in accordance with MCL Section 15.268(f) of the 

Open Meetings Act. Upon roll call vote the motion passed unanimously. !

!

City Council Entered back into open session at 9:28 pm. !

!

A motion was made by Trester, 2nd by Lewis, to enter back into open session. 

Upon roll call vote the motion passed unanimously. !

!

A motion was made by Lewis, 2nd by Stanton, to o #er public interviews for 

the position of Saugatuck City Manger on December 10, 2020 at 3:00 pm to 

candidates:  14, 21, 24, 27 and 28. "

5. Public Comments: None

6. Council Comments:  Council Member Lewis thanked Frank Walsh for his services. "



!

Council Member Stanton expressed optimism about candidates and appreciation to 

Frank Walsh. "

Council Member Trester also thanked Frank Walsh for his services selecting great 

candidates. "

Council Member Peterson updated council on the lights downtown after the wind 

broke several of the strands, and mentioned the lights will be left on 24 hours a day to 

help identify issues moving forward. "

Mayor Bekken thanked Frank Walsh for his services and expressed optimism regarding 

the slate of candidates. 

7. Adjournment: A motion was made by  Lewis, 2nd by Trester, to adjourn at 8:34 
pm. Upon roll call vote the motion passed unanimously. 

Respectfully Submitted, 

Erin Wilkinson Saugatuck "

City Clerk 



     

ITEM  5-A 

 
 
 
 
 
 
FROM:   Cindy Osman Planning and Zoning 
              
MEETING DATE: December 28, 2020  
   
SUBJECT:         Withdrawal from the CSR program  
   
DESCRIPTION:  The City participates in the Federal Emergency Management Agency (FEMA) 
through the National Flood Insurance Program (NFIP) since around 1980.  This allows residents 
and property owners to purchase flood insurance in and out of the flood plain area.  Over 1,000 
municipalities in Michigan participate in NFIP.   
 
When I started working here, I learned that the City also participated in the Community Safety 
Rating program (CSR).  Participation in the CSR is voluntary and not required for our community 
to participate in the NFIP.  CSR requires reporting of flood plain activity to a private agency to 
track compliance with the State Building Code.  I checked with surrounding communities and 
through my Building Code group learned that only one participated and they were thinking of 
discontinuing.  Park Township did finally withdraw in 2015.  Further research revealed that out of 
the over 1,000 communities participating in NFIP only 22 participate in CSR.   
 
Required activities include identification of all properties in the flood plain, mailing them all kinds 
of FEMA literature, notification of all insurance companies, Realtors, and all lenders.  Tracking all 
these mailing is part of the documentation that is required submissions to CSR.  All building 
permits have to be sent to CSR as well, and must be submitted on their forms, so I can�¶t just run a 
report and send it, I have to transcribe it all onto their forms.  Finding, mailing, transcribing, and 
other required activities takes about 40 hours of my time.  All phone calls and inquires regarding 
the floodplain throughout the year must be logged and submitted.  There is also a one day site visit.  
The benefit of participating in CSR is a five percent reduction in the flood insurance policy cost.  
The savings to about 104 policy holders is about $2,100 in total.    
 
Last week I was notified that there was a new required report that I had to complete for keeping 
our rating at a 5% savings. It is not ethical to spend taxpayer money to benefit a handful of policy 
holders.  Based on all these reasons, an administrative decision was made to withdraw from the 
CRS program.   
 
NO ACTI ON IS REQUIRED �± THIS MEM O IS FOR INFORMATION ONLY  
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�����v�l���'���E���'���E���Z���>���W�K�K�>�����������^�,
�í�í�l�ì�õ�l�î�ì�î�ì �í�ò�ñ�ó�ò ���D���Z�/�����E���>���'���>���W�h���>�/�^�,�/�E�'�����K�Z�W�K�Z���/�E���E�������h�W�����d���^ �í�U�ò�ó�ñ�X�ñ�ô
�í�í�l�ì�õ�l�î�ì�î�ì �í�ò�ñ�ó�ó �����˜���>���d�Z�h���<���˜���d�Z���/�>���Z���>�>�� �Z���W���/�Z�^���/�E�d���Z�E���d�/�K�E���>���d�Z�h�� �ó�U�ì�ì�õ�X�õ�ì
�í�í�l�ì�õ�l�î�ì�î�ì �í�ò�ñ�ó�ô ���h�E���^�s�/���t���<�t�/�<���^�,�K�W���/�E�� �'���^�K�>�/�E�����˜�����/���^���> �ð�ð�õ�X�î�ð
�í�í�l�ì�õ�l�î�ì�î�ì �í�ò�ñ�ó�õ �>���E���^�����W���������^�/�'�E���^���Z�s�/�����^���/�E�� �Z�K�^�����'���Z�����E �î�U�ó�ô�ì�X�ì�ì
�í�í�l�ì�õ�l�î�ì�î�ì �í�ò�ñ�ô�ì �D�/���,�/�'���E���D�h�E�/���/�W���>���>�����'�h�� ���Z�/�s���Z�����K�E�^�K�Z�d�/�h�D �ï�ó�ñ�X�ì�ì
�í�í�l�ì�õ�l�î�ì�î�ì �í�ò�ñ�ô�í �D�/�E���Z���^�h�W�W�>�z�����K �^�h�W�W�>�/���^ �õ�ò�ï�X�ô�ì
�í�í�l�ì�õ�l�î�ì�î�ì �í�ò�ñ�ô�î �E���t���K�D���Z���W�>�K�t���˜���,�/�d���, �^�E�K�t���W�>�K�t���/�E�^�d���>�> �í�U�õ�í�í�X�ò�ñ
�í�í�l�ì�õ�l�î�ì�î�ì �í�ò�ñ�ô�ï �K�s���Z�/�^���>���>�h�D�����Z�����K�D�W���E�z �^�h�W�W�>�/���^ �í�U�ï�ò�ð�X�õ�ï
�í�í�l�ì�õ�l�î�ì�î�ì �í�ò�ñ�ô�ð �^�h�W���Z�/�K�Z�����^�W�,���>�d���/�E�� �Z�K�������W���d���,���^ �í�U�í�î�ñ�X�ì�ì
�í�í�l�ì�õ�l�î�ì�î�ì �í�ò�ñ�ô�ñ �t�z�K�D�/�E�'�����^�W�,���>�d���W���s�/�E�'�����K ���^�W�,���>�d �î�î�ó�X�í�ñ
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ò�ó�~���• ���d�˜�d���D�K���/�>�/�d�z �����>�>���W�,�K�E���^ �ï�õ�ò�X�ó�ô
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ò�ô�~���• ���K�D�����^�d �/�E�d���Z�E���d �ô�ð�X�õ�ì
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ò�õ�~���• ���K�E�^�h�D���Z�^�����E���Z�'�z ���>�����d�Z�/�� �ï�U�ì�ò�ñ�X�í�ï
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ó�ì�~���• �&�/�Z�^�d�������E�<�������Z�� �•�K�K�D���D�����d�/�E�'�� �î�U�î�ì�ô�X�ð�ò
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ó�í�~���• �<���>���D���•�K�K���>���<�����^���t���Z���˜���t���d���Z�t���d���Z���˜���^���t���Z �î�U�í�ð�ô�X�í�î
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ó�î�~���• �D�/���,�/�'���E���'���^���h�d�/�>�/�d�/���^ ���h�d�>���Z���^�d�Z�����d�������d�,�Z�K�K�D �ñ�ô�X�î�ñ
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ó�ï�~���• �D�/���,�/�'���E���'���^���h�d�/�>�/�d�/���^ ���/�d�z���,���>�> �ñ�î�X�õ�ï
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ó�ð�~���• �D�/���,�/�'���E���'���^���h�d�/�>�/�d�/���^ ���W�t���'���Z���'�� �ò�ò�X�ï�ó
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ó�ñ�~���• �^�,���>�> �'���^�K�>�/�E�����˜�����/���^���> �í�U�í�í�ñ�X�ñ�ò
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ó�ò�~���• �y���Z�K�y���&�/�E���E���/���>���^���Z�s�/�����^ ���K�W�/���Z���>�����^�� �ð�ñ�í�X�ò�ô
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ó�ó�~���• �����Z�d���^�/�d�����>�>�� ���>���Z�D���D�K�E�/�d�K�Z�/�E�' �ð�ô�ì�X�ì�ì
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ó�ô�~���• ���/���E�E�����D�����'�Z���t �W�K�^�d���'�� �ò�X�ò�ì
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ó�õ�~���• �'�Z�K�h�E���^���D���E���'���D���E�d���^�K�>�h�d�/�K�E�W���Z�<�^���D���/�E�d���E���E������ �í�U�ì�õ�ì�X�ì�ì
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ô�ì�~���• �>�K�Z�Z�/�����W���^�d�K�K�Z ���>�����E�/�E�'���^���Z�s�/�����^ �î�î�ñ�X�ì�ì
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ô�í�~���• �D�/���,�/�'���E���K�&�&�/�������^�K�>�h�d�/�K�E�^ ���K�W�/���Z���h�^�� �ï�ð�X�ñ�ñ
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ô�î�~���• �^�,�K�Z���>�/�E�����d�����,�E�K�>�K�'�z���^�K�>�h�d�/�K�E���K�D�W�h�d���Z���^���Z�s�/�����^ �í�ð�U�õ�ï�ô�X�î�ñ
�í�í�l�ì�õ�l�î�ì�î�ì �ï�í�ô�ï�~���• �^�D���Z�d�����h�^�/�E���^�^���^�K�h�Z�������>�>�� �K�&�&�/�������^�h�W�W�>�/���^ �í�ò�ô�X�ô�õ
�í�í�l�í�ï�l�î�ì�î�ì �í�ò�ñ�ô�ò ���>�K�^���U���>���h�Z���E���� ���>�����d�/�K�E �í�í�î�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ñ�õ�~�� ���>�K�^���U���^�h�^���E ���>�����d�/�K�E �î�í�ì�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ò�ì�~�� ���Z�K���<�/�E�'�d�K�E�U�������d�,���Z�/�E�� ���>�����d�/�K�E �ï�ì�ð�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ò�í�~�� ���h�>�d�D���E�U���>�/�E���� �W���z�Z�K�>�> �í�U�í�ï�ñ�X�ñ�í
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ò�î�~�� �����Z�Z�/�>�>�K�U�����K�E�E�� ���>�����d�/�K�E �í�í�î�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ò�ï�~�� ���K�z�>�����,�K�D���E�U���<���Z���E �W���z�Z�K�>�> �î�U�õ�ì�ò�X�í�ó
�í�í�l�í�ï�l�î�ì�î�ì �í�ò�ñ�ô�ó �'���Z���E���Z�U���Z�h�^�^���>�> ���>�����d�/�K�E �í�î�ò�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ò�ð�~�� �'�K�K���Z�/���,�U���Z�/���,���Z�� �W���z�Z�K�>�> �ó�ñ�ð�X�ñ�ð
�í�í�l�í�ï�l�î�ì�î�ì �í�ò�ñ�ô�ô �,���E�^�K�E�U���W���d���Z ���>�����d�/�K�E �î�í�ì�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ò�ñ�~�� �,���Z�����Z�d�U���^���K�d�d �W���z�Z�K�>�> �í�U�ò�í�ð�X�ð�ô
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ò�ò�~�� �:���t�K�Z�K�t�/���•�U�������Z�K�> ���>�����d�/�K�E �ô�ð�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ò�ó�~�� �<���Z�Z�/���'���U���������D �W���z�Z�K�>�> �í�U�í�ð�ñ�X�ô�õ
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ò�ô�~�� �<�E�K���>���h���,�U���D�z�Z�� ���>�����d�/�K�E �í�í�î�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ò�õ�~�� �D�h�/�Z�U�������d�^�z ���>�����d�/�K�E �î�î�ð�X�ì�ì
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�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ó�ì�~�� �D�h�/�Z�U���:���D���^ ���>�����d�/�K�E �í�ô�õ�X�ñ�ò
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ó�í�~�� �K�^�D���E�U�����/�E���z �W���z�Z�K�>�> �í�U�ð�ì�ñ�X�î�î
�í�í�l�í�ï�l�î�ì�î�ì �í�ò�ñ�ô�õ �Z�/���������Z�'���Z�U�������Z�����Z�� ���>�����d�/�K�E �í�í�î�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ó�î�~�� �^���E�&�K�Z���U���D���Z�'���Z���d ���>�����d�/�K�E �í�í�î�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ó�ï�~�� �^���,�D�/���d�U���:���E���d ���>�����d�/�K�E �í�î�ô�X�ì�ì
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ó�ð�~�� �^�d���E�/�^�>���t�^�<�/�U���W���d���Z �W���z�Z�K�>�> �í�U�ð�ì�ì�X�ï�ñ
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ó�ñ�~�� �s���E���K�^�^�U�����Z���E�d �W���z�Z�K�>�> �í�U�í�ð�ì�X�ï�ò
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ó�ò�~�� �s�>���^�/�d�z�U���<���E ���>�����d�/�K�E �î�ò�ó�X�ô�ð
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ó�ó�~�� �s�>���^�/�d�z�U���^�d���&�&���E�/�� ���>�����d�/�K�E �í�ó�ó�X�ó�ó
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ó�ô�~�� �t���E���d�U���D�/���,�����> �W���z�Z�K�>�> �í�U�î�î�ï�X�ò�õ
�í�í�l�í�ï�l�î�ì�î�ì �����ð�ó�ó�õ�~�� �t�/�>�<�/�E�^�K�E�U�����Z�/�E �W���z�Z�K�>�> �í�U�ð�ó�ó�X�î�ó
�í�í�l�í�ï�l�î�ì�î�ì ���&�d�í�ï�ñ�í�~�� �ð�ñ�ó�r�s���>�/�� �W���z�Z�K�>�> �î�U�ñ�ó�í�X�ð�ó
�í�í�l�í�ï�l�î�ì�î�ì ���&�d�í�ï�ñ�î�~�� �^�d���d�����K�&���D�/���,�/�'���E �W���z�Z�K�>�> �í�ô�ñ�X�ì�ò
�í�í�l�í�ï�l�î�ì�î�ì ���&�d�í�ï�ñ�ï�~�� �D���Z�^���,�z���Z�/�� �W���z�Z�K�>�> �õ�ï�ô�X�ó�ô
�í�í�l�í�ï�l�î�ì�î�ì ���&�d�í�ï�ñ�ð�~�� �&�������Z���>���d���y�������W�K�^�/�d �W���z�Z�K�>�> �ñ�U�î�î�ð�X�î�ò
�í�í�l�î�ï�l�î�ì�î�ì �ï�í�ô�ñ�~���• �&�Z�K�E�d�/���Z �K�s���>�����������, �î�í�í�X�ð�ô
�í�í�l�î�ï�l�î�ì�î�ì �ï�í�ô�ò�~���• �&�Z�K�E�d�/���Z �õ�í�í���K�s���>���W�,�K�E�� �ò�í�X�ð�ð
�í�í�l�î�ï�l�î�ì�î�ì �ï�í�ô�ó�~���• �&�Z�K�E�d�/���Z ���W�t���W�,�K�E���^���˜���/�E�d���Z�E���d �í�ó�ò�X�ð�ó
�í�í�l�î�ï�l�î�ì�î�ì �ï�í�õ�î�~���• �s���>�>���z�����/�d�z���>�/�E���E���/�E�� �^�,�K�W���d�K�t���>�^ �í�ð�ï�X�ð�ì
�í�í�l�î�ï�l�î�ì�î�ì �ï�í�õ�ð�~���• ���>�>���'���E�����K�h�E�d�z���^�,���Z�/�&�& �^�,���Z�/�&�&�����K�E�d�Z�����d �î�ñ�U�ó�î�ñ�X�ó�î
�í�í�l�î�ï�l�î�ì�î�ì �ï�í�õ�ñ�~���• ���>�>���'���E�����K�h�E�d�z���d�Z�����^�h�Z���Z �W�Z�K�W���Z�d�z���d���y���^ �ï�U�ð�õ�í�X�ò�ï
�í�í�l�î�ï�l�î�ì�î�ì �ï�í�õ�ò�~���• ���>�K�K�D���^�>�h�'�'���d�d���W�� �>���'���>���&�����^ �ñ�U�í�ò�ò�X�ñ�ì
�í�í�l�î�ï�l�î�ì�î�ì �ï�í�õ�ó�~���• ���/�d�z���K�&�����K�h�'�>���^ ���>�����d�/�K�E �ï�ò�ò�X�ì�ì
�í�í�l�î�ï�l�î�ì�î�ì �ï�í�õ�ô�~���• ���/���E�E�����D�����'�Z���t ���^�^���^�^�/�E�'���^���Z�s�/�����^ �î�U�ò�ô�õ�X�ð�ó
�í�í�l�î�ï�l�î�ì�î�ì �ï�í�õ�õ�~���• �'�>���^�^���/�D���'���^���/�E�� �t�/�E���K�t���Z���W���/�Z�����/�d�z���,���>�> �î�ó�ì�X�ì�ì
�í�í�l�î�ï�l�î�ì�î�ì �ï�î�ì�ì�~���• �/�,�>�����^���Z�s�/���� �d�/�Z�����Z���W���/�Z �î�ì�X�ì�ì
�í�í�l�î�ï�l�î�ì�î�ì �ï�î�ì�í�~���• �K�d�d���t�������Z�������/�E�d���Z�D�����/���d�����^���,�K�W�Z�K�W���Z�d�z���d���y���^ �î�U�ì�ó�ð�X�õ�õ
�í�í�l�î�ï�l�î�ì�î�ì �ï�î�ì�î�~���• �^���W�d�/�����d���E�<���^�z�^�d���D�^�����K���/�E�� �t�/���<���W���Z�<�����y�d�Z�������>�����E�/�E�' �í�ñ�ì�X�ì�ì
�í�í�l�î�ï�l�î�ì�î�ì �ï�î�ì�ï�~���• �^�W�����d�Z�h�D���W�Z�/�E�d���Z�^���/�E�� ���>�����d�/�K�E���D���d���Z�/���>�^ �í�î�õ�X�ñ�ì
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                  City Council Agenda Item Report 
 
 

FROM:   Karen Doyle Homan 
              
MEETING DATE : December 14, 2020     
   
SUBJECT:  Ordinance Amendment 201214-A Local Emergency Declaration 
 
 
DESCRIPTION  
 
Michigan Public Act 228 amended the Open Meetings Act to allow meetings of a public body to 
be held electronically or with remote participation under certain circumstances and to provide 
procedures and requirements for a meeting held that way.  At your October 26, 2020 regular 
meeting you adopted a remote meetings policy in compliance with Public Act 228 and the Open 
Meetings Act.. 
 
Beginning January 1, 2021, the requirements for holding an electronic meeting tighten up.  There 
must be Declaration of Emergency.  A Declaration of Emergency may be Statewide, County 
wide, or local.  The attached Ordinance Amendment invests power in the Mayor to declare a 
local emergency that may be continued up to seven days.  With consent of the City Council, the 
local emergency may be continued for a long as deemed necessary.  The local declaration would 
only be necessary if  there were no State or County wide declaration, yet City leadership deemed 
it necessary to continue to meet remotely.  The Ordinance also names the City Manager to be the 
emergency management coordinator.   
 
BUDGET ACTION REQUIRED  N/A 
 
LEGAL  REVIEW  
Reviewed and prepared by City Attorney Jeff Sluggett 
 
SAMPLE MOTION:  
Motion to approve/deny Ordinance 201214-A Amending Title III , Chapter 31, Entitled 
�³ADMINISTRATION; �'�(�3�$�5�7�0�(�1�7�6�����%�2�$�5�'�6���$�1�'���&�2�0�0�,�6�6�,�2�1�6�´ to add a new section 
31.02 entitled �³EMERGENCY DECLARATIONS�´��to to the Code of the City of Saugatuck.  

    

ITEM  13-A 
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CITY COUNCIL  
CITY OF SAUGATUCK  

ALLEGAN COUNTY, MICHIGAN  
 

ORDINANCE NO.  201214-A 

ORDINANCE TO AMEND TITLE III, CHAPTER 31�����(�1�7�,�7�/�(�'���³ADMINISTRATION; 
�'�(�3�$�5�7�0�(�1�7�6�����%�2�$�5�'�6���$�1�'���&�2�0�0�,�6�6�,�2�1�6�´��TO ADD A NEW SECTION 31.02 

�(�1�7�,�7�/�(�'���³EMERGENCY DECLARATIONS�´��TO THE CODE OF THE CITY OF 
SAUGATUCK 

The City of Saugatuck Ordains: 

Section 1. Amendment of Title III , Chapter 31 to Add Section 31.02.  That Title III, Chapter 
31 �R�I�� �W�K�H�� �&�R�G�H�� �R�I�� �W�K�H�� �&�L�W�\�� �R�I�� �6�D�X�J�D�W�X�F�N���� �H�Q�W�L�W�O�H�G�� �³ADMINISTRATION; DEPARTMENTS, 
BOARDS AND COMMISSIONS,�´�� �L�V��hereby amended to add a new Section 31.02 to read as 
follows: 

31.02 EMERGENCY DECLARATIONS    

A. The novel coronavirus (COVID-19) is a respiratory disease that can result 
in serious illness or death and is easily spread from person to person. In light of 
this, it is the judgment of the Saugatuck City Council that it must be able to continue 
to hold public meetings virtually. �$�V���D�X�W�K�R�U�L�]�H�G���E�\���0�L�F�K�L�J�D�Q�¶�V���2�S�H�Q���0�H�H�W�L�Q�J�V���$�F�W����
Act No. 267 of the Public Acts of 1976, as amended, after January 1, 2021, virtual 
public meetings will only be legally allowed under certain limited circumstances. 
Among such circumstances is when a local official or governing body has declared 
a local state of emergency to limit the risk to health and safety of members of the 
public and the public body. Michigan law, including without limitation the 
Emergency Management Act, Act No. 390 of the Public  Acts of Michigan of 1976, 
�D�V���D�P�H�Q�G�H�G�����W�K�H���³�$�F�W�´�������S�H�U�P�L�W�V���D���P�X�Q�L�F�L�S�D�O�L�W�\���W�R���G�H�F�O�D�U�H��a local state of emergency 
�L�Q���F�H�U�W�D�L�Q���L�G�H�Q�W�L�I�L�H�G���F�L�U�F�X�P�V�W�D�Q�F�H�V�����,�W���L�V���W�K�H���&�L�W�\���&�R�X�Q�F�L�O�¶�V���L�Q�W�H�Q�W�����L�Q���D�G�R�S�W�L�Q�J���W�K�L�V��
Ordinance, to set forth a method and process by which a declaration of local state 
of emergency can occur if necessary.   

B. Pursuant to the Act, the City Council of the City of Saugatuck hereby 
designates the City Manager as its emergency management coordinator and who 
shall serve at the direction of the Allegan County Emergency Management 
Coordinator.   

C. The City may declare a local state of emergency if circumstances indicate 
that the occurrence or threat of widespread or severe damage, injury, or loss of life 
or property from a natural or human-made cause exists. This power shall be vested 
in the Mayor but may not be continued or renewed for a period in excess of seven 
days except with the consent of the City Council. The declaration of a local state of 
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emergency shall be promptly filed with the emergency management division of the 
Department of the Michigan State Police, unless circumstances attendant upon the 
disaster prevent or impede its prompt filing. �)�R�U�� �S�X�U�S�R�V�H�V�� �R�I�� �W�K�L�V�� �V�H�F�W�L�R�Q���� �³�O�R�F�D�O��
�V�W�D�W�H�� �R�I�� �H�P�H�U�J�H�Q�F�\�´��shall mean a proclamation or declaration that activates the 
response and recovery aspects of any and all applicable local or interjurisdictional 
emergency operations plans and authorizes the furnishing of aid, assistance, and 
directives under those plans.  

D. The City may take such further actions relative to a local state of emergency 
as permitted by Act 390 or other applicable laws. Nothing in this section shall be 
interpreted to limit the power of City officials to petition the State of Michigan or 
any officer thereof as permitted by law with respect to local emergencies  

Section 2. Effective Date. This Ordinance shall become effective upon its publication as 
provided by law.  

YEAS:              

NAYS:              

ABSENT:              

ORDINANCE NO. ___________ ADOPTED 

 I, Erin Wilkinson, the Clerk of the City of Saugatuck, certify that the foregoing is a true 
and accurate copy of an ordinance adopted at a regular meeting of the City Council of the City of 
Saugatuck, held on __________, 2020, and noticed in accordance with all legal requirements. 

 

             
        Erin Wilkinson, Clerk 

 

Introduced:     

Adopted:     

Published:       
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FROM:   Karen Doyle Homan 
              
MEETING DATE: December 14, 2020     
   
SUBJECT:  Extend term of the Tri-Community Recycling Ad Hoc Committee 

through 2021 
 
DISCUSSION 
 
The Resolution forming the Tri-Community Recycling Ad Hoc Committee called for the 
Committee to terminate December 31, 2020.  There continues to be a need and the Committee 
desires to continue their efforts.  The Committee has requested that the term be extended.  The 
Resolution that follows extends the term until December 31, 2021.  
 
BUDGET ACTION REQUIRED  N/A 
 
LEGAL REVIEW  N/A 
 
SAMPLE MOTION:  Motion to approve/deny Resolution 201214-A, A Resolution to Extend 
the Advisory Tri-Community Recycling Ad Hoc Committee Through 2021. 
 

    

ITEM  13-B 



  

CITY OF SAUGATUCK 
COUNTY OF ALLEGAN 
STATE OF MICHIGAN 

 
 

RESOLUTION NO. 201214-A 
 

A RESOLUTION TO EXTEND THE  
ADVISORY TRI-COMMUNITY RECYCLING AD HOC COMMITTEE THROUGH 2021 

 
 Council Member xxxxx, offered the following resolution and moved for its adoption, seconded 

by Council Member xxxx: 

 
WHEREAS, the governmental bodies of the City of Saugatuck, City of the Village of Douglas and 
Saugatuck Township ���³�&�R�P�P�X�Q�L�W�L�H�V�´�� �R�U�� �³�&�R�P�P�X�Q�L�W�\�´�� �D�V�� �D�S�S�U�R�S�U�L�D�W�H�� did collaborate and establish a 
2020 Advisory Tri-Community Recycling Ad Hoc Committee, and 
 
WHEREAS, the Advisory Tri-Community Recycling Ad Hoc Committee desires to continue their 
efforts, and 
 
WHEREAS, Resolution 200210-A which established the committee, stated that the committee 
shall terminate on December 31, 2021 unless otherwise extended by Council via resolution. 
 
THEREFORE, BE IT RESOLVED the Council does hereby reauthorize and extend the 
Advisory Tri-Community Recycling Ad Hoc Committee ���³�&�R�P�P�L�W�W�H�H�´�� as follows: 

1. Each of the three Communities will be allowed to appoint up to 3 members to represent 
their jurisdictions. 

2. Appointees may be elected officials and/or non-elected.  

3. The City of Saugatuck appoints Barry Johnson, Garnet Lewis and Linda Escott. 

4. The Committee will be charged with identifying a list of objectives to research and 
prepare a report outlining any recommendations back to each unit of government.   

5. The Committees actions shall be advisory in nature only.   

6. The Council does not delegate any authority to the Committee to make decisions on 
behalf of the Council.   

7. The Committee shall terminate on December 31, 2021 unless otherwise extended by 
Council via resolution. 

BE IT FINALLY RESOLVED All resolutions and parts of resolutions insofar as they conflict 
with the provisions of this Resolution are rescinded. 
 
YEAS: Council Members:  
 
NAYS: Council Members:  
 
ABSTAIN: Council Members:  
 



  

ABSENT: Council Members:  
 
ADOPTED this XXXXXX 

 
 
     Signed:  ____________________________ 
      Mark Bekken, Mayor 
 
 
 
     Signed:  ____________________________ 
          Erin Wilkinson, City Clerk 
      
       
 
CERTIFICATION 
 
 I, Erin Wilkinson, the duly appointed clerk of the City of Saugatuck do hereby certify the 
foregoing is a true and complete copy of a resolution adopted by the Saugatuck City Council at a regular 
meeting held December 14, 2020, in compliance with the Open Meetings Act, Act No. 267 of the Public 
Acts of Michigan, 1976, as amended.  The minutes of the meeting were kept and will be or have been 
made available as required by said Act.  
 
 

Signed:  ____________________________ 
          Erin Wilkinson, City Clerk 
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FROM:   Karen Doyle Homan 
              
MEETING DATE : December 14, 2020     
   
SUBJECT:  Allegan Co. Interlocal Agreement For County Designated Assessor 
 
DISCUSSION 
Public Act 660 of 1998 established a statutory framework ensuring high quality property 
assessments. That framework calls for the State Tax Commission, commencing in 2022, to 
conduct an audit of each assessing district.  If that audit determines that a local unit is not in 
substantial compliance, it provides a path, a �³corrective action plan�  ́to come into compliance.  It 
would then conduct a follow-up review and, if the local unit has not corrected their deficiencies, 
the local unit would have three options: 
 

1. Hire a new Assessor 
2. Have the State Tax Commission take jurisdiction over the assessment roll, or 
3. The local unit may move directly to the designated assessor. 

 
At their November 5, 2020 meeting, the Allegan County Commission named Matthew Wolford, 
County Equalization Director as the Designated Assessor for Allegan County.  The attached 
Interlocal Agreement and Designated Assessor Contract would come into play should the Audit 
of the City�¶s assessing unit be found non-compliant and subsequently not brought into 
compliance.  The County agrees that it would provide assessment services to the local unit for a 
minimum of three years.   
 
BUDGET ACTION REQUIRED  N/A 
The Interlocal Agreement has no cost UNLESS we use the County to do the assessing function.  
If this should happen, the cost to have the County do the assessing should be similar to what it is 
in-house. 
 
LEGAL  REVIEW   N/A 
 
SAMPLE MOTION:   Motion to approve/deny entering into the Allegan County Interlocal 
Agreement and Designated Assessor Contract.  

    

ITEM  13-C 



To: �$�O�O�H�J�D�Q���&�R�X�Q�W�\���&�L�W�L�H�V���D�Q�G���7�R�Z�Q�V�K�L�S�V��
!
From: �$�O�O�H�J�D�Q���&�R�X�Q�W�\���(�T�X�D�O�L�]�D�W�L�R�Q��

!
Subject: �$�O�O�H�J�D�Q���&�R�X�Q�W�\���5�H�V�R�O�X�W�L�R�Q���3�$�����������R�I�������������'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U��

!
Date: �1�R�Y�H�P�E�H�U��������������������

!
�3�U�R�S�H�U�W�\���$�V�V�H�V�V�L�Q�J���5�H�I�R�U�P�����3���$���������������S�U�R�Y�L�G�H�V���D���V�W�D�W�X�W�R�U�\���I�U�D�P�H�Z�R�U�N���W�R���H�Q�V�X�U�H���S�U�R�S�H�U���D�V�V�H�V�V�L�Q�J���L�Q��
�R�U�G�H�U���W�R���J�X�D�U�D�Q�W�H�H���W�K�H���K�L�J�K�H�V�W���T�X�D�O�L�W�\���D�V�V�H�V�V�P�H�Q�W�V���I�R�U���W�D�[�S�D�\�H�U�V���D�V���Z�H�O�O���D�V���O�R�F�D�O���X�Q�L�W�V�����7�K�H���$�F�W��
�G�H�I�L�Q�H�V���W�K�H���U�H�T�X�L�U�H�P�H�Q�W�V���I�R�U���D���O�R�F�D�O���X�Q�L�W���W�R���E�H���G�H�W�H�U�P�L�Q�H�G���W�R���E�H���L�Q���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H���Z�L�W�K���W�K�H��
�*�H�Q�H�U�D�O���3�U�R�S�H�U�W�\���7�D�[���$�F�W�����S�U�R�Y�L�G�H�V���W�L�P�H�W�D�E�O�H�V���I�R�U���D�X�G�L�W�V���D�V���Z�H�O�O���D�V���I�R�O�O�R�Z���X�S���D�X�G�L�W�V���D�Q�G���S�U�R�Y�L�G�H�V���D��
�S�U�R�F�H�V�V���I�R�U���E�U�L�Q�J�L�Q�J���D���O�R�F�D�O���X�Q�L�W���L�Q�W�R���F�R�P�S�O�L�D�Q�F�H���L�I���W�K�H�\���U�H�P�D�L�Q���Q�R�Q���F�R�P�S�O�L�D�Q�W���D�I�W�H�U���D���I�R�O�O�R�Z���X�S��
�U�H�Y�L�H�Z�����D�O�V�R���N�Q�R�Z�Q���D�V���W�K�H���G�H�V�L�J�Q�D�W�H�G���D�V�V�H�V�V�R�U������

!
�'�X�U�L�Q�J���W�K�H���P�R�Q�W�K���R�I���2�F�W�R�E�H�U�����7�R�Z�Q�V�K�L�S���6�X�S�H�U�Y�L�V�R�U�V���Z�H�U�H���F�R�Q�W�D�F�W�H�G���L�Q�I�R�U�P�D�O�O�\���W�R���G�L�V�F�X�V�V���D�S�S�R�L�Q�W�L�Q�J��
�W�K�H���F�X�U�U�H�Q�W���(�T�X�D�O�L�]�D�W�L�R�Q���'�L�U�H�F�W�R�U�����0�D�W�W���:�R�R�O�I�R�U�G���D�V���W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���I�R�U���W�K�H���&�R�X�Q�W�\�������7�K�L�V��
�Z�D�V���J�H�Q�H�U�D�O�O�\���V�H�H�Q���D�V���W�K�H���P�R�V�W���F�R�V�W���H�I�I�H�F�W�L�Y�H�����O�R�F�D�O�����D�Q�G���O�R�J�L�F�D�O���D�S�S�U�R�D�F�K���I�U�R�P���D���I�H�Z���R�S�W�L�R�Q�V��
�G�L�V�F�X�V�V�H�G���L�Q�W�H�U�Q�D�O�O�\���D�W���W�K�H���&�R�X�Q�W�\�������7�K�H���P�D�M�R�U�L�W�\���R�I���6�X�S�H�U�Y�L�V�R�U�V���D�Q�G���0�D�Q�D�J�H�U�V���L�Q�G�L�F�D�W�H�G���V�X�S�S�R�U�W���I�R�U��
�W�K�L�V���D�S�S�U�R�D�F�K���F�R�Q�F�H�S�W�X�D�O�O�\����

!
�7�K�H���I�R�O�O�R�Z�L�Q�J���U�H�V�R�O�X�W�L�R�Q�����G�U�D�I�W���D�J�U�H�H�P�H�Q�W�����G�L�V�F�X�V�V�L�R�Q���R�I���W�K�H���R�S�W�L�R�Q�V�����D�Q�G���F�R�P�S�L�O�D�W�L�R�Q���R�I���V�X�S�S�R�U�W�L�Q�J��
�G�R�F�X�P�H�Q�W�D�W�L�R�Q���I�U�R�P���W�K�H���6�W�D�W�H���K�D�Y�H���E�H�H�Q���S�U�H�S�D�U�H�G���W�R���S�U�R�Y�L�G�H���D�G�G�L�W�L�R�Q�D�O���F�R�Q�W�H�[�W���D�Q�G���E�D�F�N�J�U�R�X�Q�G��
�L�Q�I�R�U�P�D�W�L�R�Q���I�R�U���W�K�H���%�R�D�U�G���D�Q�G���O�R�F�D�O���X�Q�L�W�V���W�R���U�H�I�H�U�H�Q�F�H���J�R�L�Q�J���I�R�U�Z�D�U�G����

!
!
Attachment 1 �����$�O�O�H�J�D�Q���&�R�X�Q�W�\���5�H�V�R�O�X�W�L�R�Q���R�I���3�$�����������R�I��������������

!
Attachment 2 �±���,�Q�W�H�U�O�R�F�D�O���$�J�U�H�H�P�H�Q�W���D�Q�G���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���&�R�Q�W�U�D�F�W��

!
�/�R�F�D�O���X�Q�L�W�V���D�U�H���D�V�N�H�G���W�R���D�S�S�U�R�Y�H���W�K�H���D�J�U�H�H�P�H�Q�W���D�Q�G���U�H�W�X�U�Q���L�W���W�R���W�K�H���&�R�X�Q�W�\���E�\���'�H�F�H�P�E�H�U����������������������
�W�R����

�5�R�E�H�U�W���-�����6�D�U�U�R�����&�R�X�Q�W�\���$�G�P�L�Q�L�V�W�U�D�W�R�U��
�����������������Q�G���$�Y�H�Q�X�H��
�$�O�O�H�J�D�Q�����0�,��������������
�(�P�D�L�O�����D�G�P�L�Q�L�V�W�U�D�W�L�R�Q�#�D�O�O�H�J�D�Q�F�R�X�Q�W�\���R�U�J��

!

!
Attachment 3 �±���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���0�D�W�H�U�L�D�O�V����

�‡� � � :� K�D�W���L�V���3�U�R�S�H�U�W�\���$�V�V�H�V�V�L�Q�J���5�H�I�R�U�P�"��
�‡�� �3�U�R�S�H�U�W�\���$�V�V�H�V�V�L�Q�J���5�H�I�R�U�P�����'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U��
�‡�� �3�U�R�S�H�U�W�\���$�V�V�H�V�V�L�Q�J���5�H�I�R�U�P���6�F�H�Q�D�U�L�R�V��
�‡�� �+�R�Z���D�U�H���9�L�O�O�D�J�H�V���$�I�I�H�F�W�H�G���E�\���3�U�R�S�H�U�W�\���$�V�V�H�V�V�L�Q�J���5�H�I�R�U�P�"��
�‡�� �:�K�D�W���&�D�Q���/�R�F�D�O���8�Q�L�W�V���'�R���W�R���3�U�H�S�D�U�H���I�R�U���$�V�V�H�V�V�L�Q�J���5�H�I�R�U�P�"��
�‡� � � &� R� P� E�L�Q�L�Q�J���%�R�D�U�G�V���R�I���5�H�Y�L�H�Z��
�‡� � � ,� Q�W�H�U�O�R�F�D�O���$�J�U�H�H�P�H�Q�W���D�Q�G���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���&�K�H�F�N�O�L�V�W��
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Interlocal Agreement and Designated Assessor Contract 
ALLEGAN COUNTY INTERLOCAL AGREEMENT 

FOR COUNTY DESIGNATED ASSESSOR 
��

�7�K�L�V���,�Q�W�H�U�O�R�F�D�O���$�J�U�H�H�P�H�Q�W�����E�\���D�Q�G���E�H�W�Z�H�H�Q���W�K�H���&�R�X�Q�W�\���R�I���$�O�O�H�J�D�Q�����D���S�R�O�L�W�L�F�D�O���V�X�E�G�L�Y�L�V�L�R�Q���R�I���W�K�H���6�W�D�W�H��
�R�I�� �0�L�F�K�L�J�D�Q�� ���K�H�U�H�L�Q�D�I�W�H�U�� �U�H�I�H�U�U�H�G���W�R���D�V�� �W�K�H�� �³�&�R�X�Q�W�\�´������ �D�Q�G�� �$�O�O�H�J�D�Q�� �7�R�Z�Q�V�K�L�S���� �&�D�V�F�R�� �7�R�Z�Q�V�K�L�S����
�&�K�H�V�K�L�U�H���7�R�Z�Q�V�K�L�S�����&�O�\�G�H���7�R�Z�Q�V�K�L�S�����'�R�U�U���7�R�Z�Q�V�K�L�S�����)�L�O�O�P�R�U�H���7�R�Z�Q�V�K�L�S�����*�D�Q�J�H�V���7�R�Z�Q�V�K�L�S�����*�X�Q��
�3�O�D�L�Q���&�K�D�U�W�H�U���7�R�Z�Q�V�K�L�S�����+�H�D�W�K���7�R�Z�Q�V�K�L�S�����+�R�S�N�L�Q�V���7�R�Z�Q�V�K�L�S�����/�D�N�H�W�R�Z�Q���7�R�Z�Q�V�K�L�S�����/�H�H���7�R�Z�Q�V�K�L�S����
�/�H�L�J�K�W�R�Q���7�R�Z�Q�V�K�L�S�����0�D�Q�O�L�X�V���7�R�Z�Q�V�K�L�S�����0�D�U�W�L�Q���7�R�Z�Q�V�K�L�S�����0�R�Q�W�H�U�H�\���7�R�Z�Q�V�K�L�S�����2�W�V�H�J�R���7�R�Z�Q�V�K�L�S����
�2�Y�H�U�L�V�H�O���7�R�Z�Q�V�K�L�S�����6�D�O�H�P���7�R�Z�Q�V�K�L�S�����6�D�X�J�D�W�X�F�N���7�R�Z�Q�V�K�L�S�����7�U�R�Z�E�U�L�G�J�H���7�R�Z�Q�V�K�L�S���7�R�Z�Q�V�K�L�S�����&�L�W�\���R�I��
�$�O�O�H�J�D�Q�����&�L�W�\���R�I���W�K�H���9�L�O�O�D�J�H���R�I���'�R�X�J�O�D�V�����&�L�W�\���R�I���)�H�Q�Q�Y�L�O�O�H�����&�L�W�\���R�I���2�W�V�H�J�R�����&�L�W�\���R�I���3�O�D�L�Q�Z�H�O�O�����&�L�W�\���R�I��
�6�D�X�J�D�W�X�F�N�����&�L�W�\���R�I���6�R�X�W�K���+�D�Y�H�Q�����&�L�W�\���R�I���:�D�\�O�D�Q�G�����H�D�F�K���D���S�R�O�L�W�L�F�D�O���V�X�E�G�L�Y�L�V�L�R�Q���R�I���W�K�H���6�W�D�W�H���R�I���0�L�F�K�L�J�D�Q��
���H�D�F�K���K�H�U�H�L�Q�D�I�W�H�U���U�H�I�H�U�U�H�G���W�R���D�V���D�Q���³�$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���´���D�Q�G���F�R�O�O�H�F�W�L�Y�H�O�\���U�H�I�H�U�U�H�G���W�R���D�V���W�K�H���³�$�V�V�H�V�V�L�Q�J��
�'�L�V�W�U�L�F�W�V�´�������L�V���H�Q�W�H�U�H�G���L�Q�W�R���S�X�U�V�X�D�Q�W���W�R���W�K�H���8�U�E�D�Q���&�R�R�S�H�U�D�W�L�R�Q���$�F�W���R�I���������������3�X�E�O�L�F���$�F�W�������R�I������������
���(�[�����6�H�V�V���������D�V���D�P�H�Q�G�H�G�����0�&�/������������������et seq�������D�Q�G���W�K�H���*�H�Q�H�U�D�O���3�U�R�S�H�U�W�\���7�D�[���$�F�W�����3�X�E�O�L�F���$�F�W�����������R�I���������������D�V��
�D�P�H�Q�G�H�G���E�\���3�X�E�O�L�F���$�F�W�����������R�I���������������0�&�/���������������J�����I�R�U���W�K�H���S�X�U�S�R�V�H���R�I���G�H�V�L�J�Q�D�W�L�Q�J���D�Q���L�Q�G�L�Y�L�G�X�D�O���W�R���V�H�U�Y�H���D�V���W�K�H��
�&�R�X�Q�W�\�¶�V���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�� 

WHEREAS�����S�X�U�V�X�D�Q�W���W�R���0�&�/���������������J�����������H�Y�H�U�\���&�R�X�Q�W�\���V�K�D�O�O���K�D�Y�H���D���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���R�Q���I�L�O�H��
�Z�L�W�K���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���D�V���R�I���'�H�F�H�P�E�H�U�����������������������³�'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�´�������D�Q�G��
��
WHEREAS,���W�K�H���&�R�X�Q�W�\���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���L�V���G�H�V�L�J�Q�D�W�H�G���E�\���D�Q���,�Q�W�H�U�O�R�F�D�O���$�J�U�H�H�P�H�Q�W���H�[�H�F�X�W�H�G��
�E�H�W�Z�H�H�Q�� �W�K�H�� �&�R�X�Q�W�\�� �%�R�D�U�G�� �R�I�� �&�R�P�P�L�V�V�L�R�Q�H�U�V�� �D�Q�G�� �D�� �P�D�M�R�U�L�W�\�� �R�I�� �W�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�V�� �L�Q�� �W�K�H��
�&�R�X�Q�W�\�����D�Q�G������
��
WHEREAS,���W�K�H���L�Q�G�L�Y�L�G�X�D�O���G�H�V�L�J�Q�D�W�H�G���D�V���W�K�H���&�R�X�Q�W�\�¶�V���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���P�X�V�W���E�H���D�S�S�U�R�Y�H�G���E�\��
�W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q����
��
NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS: 
 

A. Background Information 

1.����Name of the County and proposed Designated Assessor: 

�7�K�L�V�� �,�Q�W�H�U�O�R�F�D�O�� �$�J�U�H�H�P�H�Q�W�� �L�Q�Y�R�O�Y�H�V�� �W�K�H�� �&�R�X�Q�W�\�� �R�I�� �$�O�O�H�J�D�Q���� �0�L�F�K�L�J�D�Q�� �D�Q�G�� �D�O�O�� �R�I�� �L�W�V�� �O�R�F�D�O��
�J�R�Y�H�U�Q�P�H�Q�W�D�O�� �D�V�V�H�V�V�L�Q�J�� �G�L�V�W�U�L�F�W�V���� �� �7�K�H�� �$�O�O�H�J�D�Q�� �&�R�X�Q�W�\�� �%�R�D�U�G�� �R�I�� �&�R�P�P�L�V�V�L�R�Q�H�U�V���� �D�V�� �W�K�H��
�D�G�P�L�Q�L�V�W�U�D�W�L�Y�H�� �D�Q�G�� �O�H�J�L�V�O�D�W�L�Y�H�� �E�R�G�\�� �R�I�� �W�K�H�� �&�R�X�Q�W�\�� �E�\�� �V�W�D�W�H�� �&�R�Q�V�W�L�W�X�W�L�R�Q�� �D�Q�G�� �V�W�D�W�X�W�H���� �D�J�U�H�H�V�� �W�R��
�S�U�R�Y�L�G�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�L�Q�J���6�H�U�Y�L�F�H�V���I�R�U���W�K�H���&�R�X�Q�W�\���R�I���$�O�O�H�J�D�Q�������7�K�H���$�O�O�H�J�D�Q���&�R�X�Q�W�\���%�R�D�U�G���R�I��
�&�R�P�P�L�V�V�L�R�Q�H�U�V�� �D�S�S�R�L�Q�W�V�� �0�D�W�W�K�H�Z�� �:�R�R�O�I�R�U�G�� �W�R�� �V�H�U�Y�H�� �D�V�� �W�K�H�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �I�R�U�� �$�O�O�H�J�D�Q��
�&�R�X�Q�W�\�����L�Q���K�L�V���F�D�S�D�F�L�W�\���D�V���D�Q���H�P�S�O�R�\�H�H���Z�R�U�N�L�Q�J���L�Q���$�O�O�H�J�D�Q���&�R�X�Q�W�\�¶�V���(�T�X�D�O�L�]�D�W�L�R�Q���'�H�S�D�U�W�P�H�Q�W������������ 
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2.  Identification of all the Assessing Districts within the County: 

�$�O�O�H�J�D�Q�� �7�R�Z�Q�V�K�L�S���� �&�D�V�F�R�� �7�R�Z�Q�V�K�L�S���� �&�K�H�V�K�L�U�H�� �7�R�Z�Q�V�K�L�S���� �&�O�\�G�H�� �7�R�Z�Q�V�K�L�S���� �'�R�U�U�� �7�R�Z�Q�V�K�L�S����
�)�L�O�O�P�R�U�H���7�R�Z�Q�V�K�L�S�����*�D�Q�J�H�V���7�R�Z�Q�V�K�L�S�����*�X�Q���3�O�D�L�Q���&�K�D�U�W�H�U���7�R�Z�Q�V�K�L�S�����+�H�D�W�K���7�R�Z�Q�V�K�L�S�����+�R�S�N�L�Q�V��
�7�R�Z�Q�V�K�L�S�����/�D�N�H�W�R�Z�Q���7�R�Z�Q�V�K�L�S�����/�H�H���7�R�Z�Q�V�K�L�S�����/�H�L�J�K�W�R�Q���7�R�Z�Q�V�K�L�S�����0�D�Q�O�L�X�V���7�R�Z�Q�V�K�L�S�����0�D�U�W�L�Q��
�7�R�Z�Q�V�K�L�S���� �0�R�Q�W�H�U�H�\�� �7�R�Z�Q�V�K�L�S���� �2�W�V�H�J�R�� �7�R�Z�Q�V�K�L�S���� �2�Y�H�U�L�V�H�O�� �7�R�Z�Q�V�K�L�S���� �6�D�O�H�P�� �7�R�Z�Q�V�K�L�S����
�6�D�X�J�D�W�X�F�N�� �7�R�Z�Q�V�K�L�S���� �7�U�R�Z�E�U�L�G�J�H�� �7�R�Z�Q�V�K�L�S���� �9�D�O�O�H�\�� �7�R�Z�Q�V�K�L�S���� �:�D�W�V�R�Q�� �7�R�Z�Q�V�K�L�S���� �:�D�\�O�D�Q�G��
�7�R�Z�Q�V�K�L�S�����&�L�W�\���R�I���$�O�O�H�J�D�Q�����&�L�W�\���R�I���W�K�H���9�L�O�O�D�J�H���R�I���'�R�X�J�O�D�V�����&�L�W�\���R�I���)�H�Q�Q�Y�L�O�O�H�����&�L�W�\���R�I���2�W�V�H�J�R�����&�L�W�\��
�R�I���3�O�D�L�Q�Z�H�O�O�����&�L�W�\���R�I���6�D�X�J�D�W�X�F�N�����&�L�W�\���R�I���6�R�X�W�K���+�D�Y�H�Q�����&�L�W�\���R�I���:�D�\�O�D�Q�G����

��

3.  Current �6�W�D�W�H�G���(�T�X�D�O�L�]�D�W�L�R�Q�����³SEV�´�����Y�D�O�X�H�V���L�Q���W�K�H���&�R�X�Q�W�\��by class, including special 
act values.  Total number of parcels in the County, by classification, including special 
act rolls, within each Assessing District: 

 
(A.) Real Property SEV, as of 2020 March BOR: 

��
Real Property Class # Parcels 2020 SEV 

�$�J�U�L�F�X�O�W�X�U�D�O�� �������������������������������� ������������������������
�&�R�P�P�H�U�F�L�D�O�� ������������ ������������������������
�,�Q�G�X�V�W�U�L�D�O�� �������� ������������������������
�5�H�V�L�G�H�Q�W�L�D�O�� �������������� ����������������������������
�7�R�W�D�O���5�H�D�O���3�U�R�S�H�U�W�\�� �������������� ����������������������������

��
��

(B.)   Personal Property, as of 2020 March BOR: 
��

Personal Property Class # Parcels 2020 SEV 
�$�J�U�L�F�X�O�W�X�U�D�O���3�H�U�V�R�Q�D�O�� ����������������������������������������������

��

�&�R�P�P�H�U�F�L�D�O���3�H�U�V�R�Q�D�O�� �������������� ����������������������
�,�Q�G�X�V�W�U�L�D�O���3�H�U�V�R�Q�D�O�� �������� ����������������������
�8�W�L�O�L�W�\���3�H�U�V�R�Q�D�O�� �������� ������������������������
�7�R�W�D�O���3�H�U�V�R�Q�D�O���3�U�R�S�H�U�W�\�� ������������ ������������������������

 
 
 

(C.) Equivalent State Equalized Value of Special Acts as of 2020 March 
BOR:����

��
�x �,�Q�G�X�V�W�U�L�D�O���)�D�F�L�O�L�W�L�H�V���(�[�H�P�S�W�L�R�Q�����$�F�W�����������R�I�������������������������������������������������������3�D�U�F�H�O�V��
�x �&�R�P�P�H�U�F�L�D�O���5�H�K�D�E�L�O�L�W�D�W�L�R�Q���$�F�W���5�R�O�O�����3�$�����������R�I�����������������������������������������3�D�U�F�H�O��
�x �&�R�P�P�H�U�F�L�D�O���5�H�G�H�Y�H�O�R�S�P�H�Q�W���$�F�W���5�R�O�O�����3�$�����������R�I���������������������������������������������3�D�U�F�H�O�V��
�x �'�1�5���3�,�/�7���5�R�O�O�V���������������������������������������3�D�U�F�H�O�V����������
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��
4.  List of any unique, complex or high value properties within the County: 

�/�*���&�K�H�P���0�L�F�K�L�J�D�Q���,�Q�F�� ����������������������

�+�D�Z�R�U�W�K�� ����������������������

�&�R�Q�V�X�P�H�U�V���(�Q�H�U�J�\�� ����������������������
�3�H�U�U�L�J�R�� ����������������������
�0�L�F�K�L�J�D�Q���(�O�H�F�W�U�L�F���7�U�D�Q�V�P�L�V�V�L�R�Q��
�&�R��

����������������������

�&�R�P�S�D�F�W���3�R�Z�H�U���,�Q�F�� ����������������������

�/�D�N�H�V�K�R�U�H���'�X�Q�H�V���/�/�&�� ����������������������
�3�D�N�H�U�O�D�Q�G���3�O�D�L�Q�Z�H�O�O�� ��������������������
�&�K�D�O�O�H�Q�J�H���0�D�Q�X�I�D�F�W�X�U�L�Q�J�� ��������������������
�*�H�Q�����������3�U�R�S�H�U�W�L�H�V�� ��������������������

��
5.  Length of the agreement: 

�7�H�U�P���R�I���'�H�V�L�J�Q�D�W�L�R�Q�������,�I���D�S�S�U�R�Y�H�G���E�\���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q�����W�K�H���$�O�O�H�J�D�Q���&�R�X�Q�W�\���'�H�V�L�J�Q�D�W�H�G��
�$�V�V�H�V�V�R�U���V�K�D�O�O���V�H�U�Y�H���I�R�U���D���P�L�Q�L�P�X�P���R�I���I�L�Y�H�����������\�H�D�U�V���I�U�R�P���W�K�H���G�D�W�H���R�I���W�K�H���D�S�S�U�R�Y�H�G���G�H�V�L�J�Q�D�W�L�R�Q����
�S�U�R�Y�L�G�H�G���K�H���U�H�P�D�L�Q�V���H�P�S�O�R�\�H�G���Z�L�W�K���$�O�O�H�J�D�Q���&�R�X�Q�W�\�������7�K�H���G�H�V�L�J�Q�D�W�L�R�Q���V�K�D�O�O���Q�R�W���E�H���U�H�Y�R�N�H�G�����D�Q�G��
�Q�R���Q�H�Z���G�H�V�L�J�Q�D�W�L�R�Q���V�K�D�O�O���E�H���P�D�G�H���H�D�U�O�L�H�U���W�K�D�Q���I�L�Y�H�����������\�H�D�U�V���I�R�O�O�R�Z�L�Q�J���W�K�H���G�D�W�H���R�I���W�K�H���D�S�S�U�R�Y�H�G��
�G�H�V�L�J�Q�D�W�L�R�Q�����H�[�F�H�S�W���D�V���R�W�K�H�U�Z�L�V�H���S�U�R�Y�L�G�H�G���L�Q���6�H�F�W�L�R�Q���������E�H�O�R�Z����������

�2�Q�F�H���D�Q���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���L�V���X�Q�G�H�U���F�R�Q�W�U�D�F�W���Z�L�W�K���W�K�H���&�R�X�Q�W�\���I�R�U���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���V�H�U�Y�L�F�H�V����
�W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���Z�L�O�O���U�H�P�D�L�Q���L�Q���S�O�D�F�H���I�R�U���D���P�L�Q�L�P�X�P���R�I���I�L�Y�H���\�H�D�U�V�������+�R�Z�H�Y�H�U�����W�K�H���$�V�V�H�V�V�L�Q�J��
�'�L�V�W�U�L�F�W���P�D�\���S�H�W�L�W�L�R�Q���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���W�R���H�Q�G���W�K�H���F�R�Q�W�U�D�F�W���D�I�W�H�U���W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U��
�K�D�V���E�H�H�Q���L�Q���S�O�D�F�H���I�R�U���D���P�L�Q�L�P�X�P���R�I���W�K�U�H�H���\�H�D�U�V������������

6.  Revocation of Designation by State Tax Commission: 

�7�K�H�� �6�W�D�W�H�� �7�D�[�� �&�R�P�P�L�V�V�L�R�Q�� �P�D�\�� �G�H�V�L�J�Q�D�W�H�� �D�Q�G�� �D�S�S�U�R�Y�H���� �R�Q�� �D�Q�� �L�Q�W�H�U�L�P�� �E�D�V�L�V�� �D�Q�G�� �S�X�U�V�X�D�Q�W�� �W�R�� �D��
�I�R�U�P�D�O�� �D�J�U�H�H�P�H�Q�W���� �D�Q�� �L�Q�G�L�Y�L�G�X�D�O�� �W�R�� �V�H�U�Y�H�� �D�V�� �D�� �&�R�X�Q�W�\�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �D�Q�G���� �L�I�� �D�S�S�O�L�F�D�E�O�H����
�U�H�Y�R�N�H�� �W�K�H�� �D�S�S�U�R�Y�H�G�� �G�H�V�L�J�Q�D�W�L�R�Q�� �R�I�� �D�� �F�X�U�U�H�Q�W�� �&�R�X�Q�W�\�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �X�Q�G�H�U�� �W�K�H�� �I�R�O�O�R�Z�L�Q�J��
�F�L�U�F�X�P�V�W�D�Q�F�H�V������

���L�����L�I���W�K�H���&�R�X�Q�W�\���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���G�L�H�V���R�U���E�H�F�R�P�H�V���L�Q�F�D�S�D�F�L�W�D�W�H�G����

���L�L���� �L�I�� �W�K�H�� �&�R�X�Q�W�\�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �H�P�S�O�R�\�P�H�Q�W�� �V�W�D�W�X�V�� �P�D�W�H�U�L�D�O�O�\�� �F�K�D�Q�J�H�V���R�U�� �L�V��
�W�H�U�P�L�Q�D�W�H�G�����R�U��

���L�L�L���� �L�I�� �L�W�� �G�H�W�H�U�P�L�Q�H�V�� �D�W�� �D�Q�\�� �W�L�P�H�� �W�K�D�W�� �W�K�H�� �&�R�X�Q�W�\�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �L�V�� �Q�R�W�� �F�D�S�D�E�O�H�� �R�I��
�H�Q�V�X�U�L�Q�J���W�K�D�W���F�R�Q�W�U�D�F�W�L�Q�J���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W�V���D�F�K�L�H�Y�H���D�Q�G���P�D�L�Q�W�D�L�Q���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H��
�Z�L�W�K���W�K�H���U�H�T�X�L�U�H�P�H�Q�W�V���L�Q���0�&�/���������������J������������������
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�7�K�H�� �6�W�D�W�H�� �7�D�[�� �&�R�P�P�L�V�V�L�R�Q�¶�V�� �G�H�V�L�J�Q�D�W�L�R�Q�� �R�I�� �D�Q�� �L�Q�W�H�U�L�P�� �&�R�X�Q�W�\�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �X�Q�G�H�U�� �W�K�L�V��
�6�H�F�W�L�R�Q���L�V���H�I�I�H�F�W�L�Y�H���R�Q�O�\���X�Q�W�L�O���D���Q�H�Z���&�R�X�Q�W�\���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���K�D�V���E�H�H�Q���G�H�V�L�J�Q�D�W�H�G���L�Q���D���Q�H�Z��
�,�Q�W�H�U�O�R�F�D�O���$�J�U�H�H�P�H�Q�W���X�Q�G�H�U���0�&�/���������������J���������D�����D�Q�G���D�S�S�U�R�Y�H�G���E�\���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q������������

7.  Agreement effective date: 

�-�D�Q�X�D�U�\��������������������

8.  Place of performance of duties: 

�3�H�U�I�R�U�P�D�Q�F�H���R�I���G�X�W�L�H�V���V�K�D�O�O���E�H���F�R�Q�G�X�F�W�H�G���W�K�U�R�X�J�K���W�K�H�� �$�O�O�H�J�D�Q���&�R�X�Q�W�\���(�T�X�D�O�L�]�D�W�L�R�Q���'�H�S�D�U�W�P�H�Q�W��
�I�U�R�P���L�W�V���R�I�I�L�F�H���O�R�F�D�W�H�G���D�W����

�$�O�O�H�J�D�Q���&�R�X�Q�W�\���(�T�X�D�O�L�]�D�W�L�R�Q���'�H�S�D�U�W�P�H�Q�W��
�����������������Q�G���$�Y�H�Q�X�H��
�$�O�O�H�J�D�Q�����0�,����������������
 

B.  Qualifications of Proposed Designated Assessor: 

1.  Current assessor certification level and number: 

�0�L�F�K�L�J�D�Q���0�D�V�W�H�U���$�V�V�H�V�V�L�Q�J���2�I�I�L�F�H�U���5������������

2. Identification of current employment status and specific assessing or equalization 
Responsibilities: 

 
�7�K�H�� �K�H�U�H�L�Q�� �Q�D�P�H�G�� �'�H�V�L�J�Q�D�W�H�G�� �D�V�V�H�V�V�R�U���� �0�D�W�W�K�H�Z�� �:�R�R�O�I�R�U�G���� �L�V�� �F�X�U�U�H�Q�W�O�\�� �H�P�S�O�R�\�H�G�� �E�\�� �$�O�O�H�J�D�Q��
�&�R�X�Q�W�\�� �D�V�� �W�K�H�� �(�T�X�D�O�L�]�D�W�L�R�Q�� �'�L�U�H�F�W�R�U���� �� �,�Q�� �K�L�V�� �U�R�O�H�� �D�V�� �'�L�U�H�F�W�R�U���� �K�H�� �R�Y�H�U�V�H�H�V�� �V�W�D�I�I�� �S�H�U�I�R�U�P�L�Q�J��
�D�S�S�U�D�L�V�D�O�V���R�Q���F�R�P�P�H�U�F�L�D�O�����L�Q�G�X�V�W�U�L�D�O�����D�Q�G���D�J�U�L�F�X�O�W�X�U�D�O���S�U�R�S�H�U�W�L�H�V�������+�H���D�V�V�L�V�W�V���Z�L�W�K���P�D�Q�\���D�Q�G���Y�D�U�L�R�X�V��
�T�X�H�V�W�L�R�Q�V���I�U�R�P���$�O�O�H�J�D�Q���&�R�X�Q�W�\���$�V�V�H�V�V�R�U�V���D�Q�G���I�U�R�P���$�O�O�H�J�D�Q���&�R�X�Q�W�\���(�T�X�D�O�L�]�D�W�L�R�Q���'�H�S�D�U�W�P�H�Q�W�¶�V��
�H�P�S�O�R�\�H�H�V��������

3. Description of prior local unit assessing experience of the proposed Designated 
Assessor: 

�3�U�L�R�U���Z�R�U�N���L�Q�F�O�X�G�H�G���V�H�U�Y�L�Q�J���D�V���$�S�S�U�D�L�V�H�U���I�R�U���%�H�G�I�R�U�G���7�R�Z�Q�V�K�L�S�����0�R�Q�U�R�H���&�R�X�Q�W�\�����$�S�S�U�D�L�V�H�U���I�R�U��
�W�K�H���&�L�W�\���R�I���(�D�V�W���*�U�D�Q�G���5�D�S�L�G�V�����$�V�V�H�V�V�R�U���I�R�U���W�K�H���&�L�W�\���R�I���(�D�V�W���*�U�D�Q�G���5�D�S�L�G�V�����'�L�U�H�F�W�R�U���R�I���3�U�R�S�H�U�W�\��
�'�H�V�F�U�L�S�W�L�R�Q���D�Q�G���0�D�S�S�L�Q�J���L�Q���.�H�Q�W���&�R�X�Q�W�\�����'�H�S�X�W�\���'�L�U�H�F�W�R�U���R�I���(�T�X�D�O�L�]�D�W�L�R�Q���I�R�U���.�H�Q�W���&�R�X�Q�W�\�����D�Q�G��
�'�L�U�H�F�W�R�U���R�I���(�T�X�D�O�L�]�D�W�L�R�Q���I�R�U���.�H�Q�W�����0�R�Q�W�F�D�O�P�����D�Q�G���$�O�O�H�J�D�Q���F�R�X�Q�W�L�H�V����������
��

4. Conflict of interest disclosures: 

�1�R�Q�H����

C.  Scope of Services Provided by the Allegan County Board of Commissioners upon default 
or surrender of an Assessing District to the Designated Assessor: 

1. General Agreement:����
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�8�S�R�Q�� �G�H�I�D�X�O�W�� �R�U�� �V�X�U�U�H�Q�G�H�U�� �R�I�� �D�Q�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�V�� �S�U�R�S�H�U�W�\�� �D�V�V�H�V�V�P�H�Q�W�� �S�U�R�J�U�D�P�� �W�R�� �$�O�O�H�J�D�Q��
�&�R�X�Q�W�\�¶�V���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�����W�K�H���$�O�O�H�J�D�Q���&�R�X�Q�W�\���%�R�D�U�G���R�I���&�R�P�P�L�V�V�L�R�Q�H�U�V���D�J�U�H�H�V���W�R���S�U�R�Y�L�G�H���D��
�S�U�R�S�H�U�W�\�� �D�V�V�H�V�V�P�H�Q�W�� �D�G�P�L�Q�L�V�W�U�D�W�L�R�Q�� �S�U�R�J�U�D�P�� �I�R�U�� �W�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�V���� �� �7�K�H�� �S�U�R�J�U�D�P�� �Z�L�O�O�� �E�H��
�D�G�P�L�Q�L�V�W�H�U�H�G�� �E�\�� �W�K�H�� �K�H�U�H�L�Q�� �Q�D�P�H�G�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U���� �Z�K�R�� �Z�L�O�O�� �O�L�V�W���� �D�S�S�U�R�Y�H�� �D�Q�G�� �P�D�L�Q�W�D�L�Q�� �D��
�F�R�P�S�O�H�W�H���V�H�W���R�I���U�H�F�R�U�G�V���R�I���D�O�O���U�H�D�O���D�Q�G���S�H�U�V�R�Q�D�O���S�U�R�S�H�U�W�\���V�X�E�M�H�F�W���W�R���D�G���Y�D�O�R�U�H�P���W�D�[�D�W�L�R�Q�����V�S�H�F�L�I�L�F��
�W�D�[�H�V�����L�Q���O�L�H�X���R�I���W�D�[���D�J�U�H�H�P�H�Q�W�V���D�Q�G���H�[�H�P�S�W���S�U�R�S�H�U�W�L�H�V���Z�L�W�K�L�Q���W�K�H���F�R�U�S�R�U�D�W�H���O�L�P�L�W�V���R�I���W�K�H���O�R�F�D�O���X�Q�L�W������
�$�O�O�H�J�D�Q���&�R�X�Q�W�\���D�J�U�H�H�V���W�R���S�H�U�I�R�U�P���W�K�H���I�R�O�O�R�Z�L�Q�J���V�H�U�Y�L�F�H�V���W�K�U�R�X�J�K���L�W�V���H�P�S�O�R�\�H�H�V���D�Q�G���S�U�R�Y�L�G�H���W�K�H��
�P�D�W�H�U�L�D�O�V���V�H�W���I�R�U�W�K���K�H�U�H�L�Q����������

a. Scope of service���±���7�R���F�R�U�U�H�F�W���D�O�O���G�H�I�L�F�L�H�Q�F�L�H�V���I�R�X�Q�G���L�Q���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���D�X�G�L�W������
�7�R���F�O�D�V�V�L�I�\���D�Q�G���D�S�S�U�D�L�V�H���D�F�F�X�U�D�W�H�O�\�����D�F�F�R�U�G�L�Q�J���W�R���W�K�H���F�R�Q�V�W�L�W�X�W�L�R�Q���D�Q�G���O�D�Z�V���R�I���W�K�H���6�W�D�W�H��
�R�I���0�L�F�K�L�J�D�Q�����H�D�F�K���S�D�U�F�H�O���R�I���U�H�D�O���S�U�R�S�H�U�W�\�����Z�K�L�F�K���O�L�H�V���Z�L�W�K�L�Q���W�K�H���F�R�U�S�R�U�D�W�H���E�R�X�Q�G�D�U�L�H�V��
�R�I���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W�������7�R���S�U�R�F�H�V�V���D�F�F�X�U�D�W�H�O�\���D�O�O���D�V�V�H�V�V�D�E�O�H���S�H�U�V�R�Q�D�O���S�U�R�S�H�U�W�\���W�K�D�W��
�L�V���L�Q���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W�������7�R���X�V�H���W�K�H���P�H�W�K�R�G�V���S�U�H�V�F�U�L�E�H�G���E�\���W�K�H���0�L�F�K�L�J�D�Q���6�W�D�W�H���7�D�[��
�&�R�P�P�L�V�V�L�R�Q���� �L�Q�� �W�K�H�� �$�X�G�L�W�� �R�I�� �0�L�Q�L�P�X�P�� �$�V�V�H�V�V�L�Q�J�� �5�H�T�X�L�U�H�P�H�Q�W�V�� ���$�0�$�5��������
�$�S�S�U�R�[�L�P�D�W�H�O�\���W�Z�H�Q�W�\���S�H�U�F�H�Q�W���������������R�I���W�K�H���S�D�U�F�H�O�V���L�Q���W�K�H�� �$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���Z�L�O�O���E�H��
�L�Q�V�S�H�F�W�H�G�� �D�Q�G�� �U�H�D�S�S�U�D�L�V�H�G�� �H�D�F�K�� �\�H�D�U���� �V�R�� �W�K�D�W�� �H�D�F�K�� �S�D�U�F�H�O�� �L�Q�� �W�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �L�V��
�L�Q�V�S�H�F�W�H�G���D�Q�G���U�H�D�S�S�U�D�L�V�H�G���D�S�S�U�R�[�L�P�D�W�H�O�\�� �R�Q�F�H���H�Y�H�U�\�� �I�L�Y�H���������� �\�H�D�U�V���� �� �7�K�H�� �'�H�V�L�J�Q�D�W�H�G��
�$�V�V�H�V�V�R�U�� �Z�L�O�O�� �S�U�R�Y�L�G�H�� �D�Q�� �D�V�V�H�V�V�P�H�Q�W�� �U�R�O�O�� �D�V�� �U�H�T�X�L�U�H�G���� �� �7�K�H�� �I�L�Q�D�O�� �I�D�F�W�R�U�� �Z�L�O�O�� �E�H��
�G�H�W�H�U�P�L�Q�H�G�� �E�\�� �W�K�H�� �D�F�W�L�R�Q�� �R�I�� �W�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�¶�V�� �%�R�D�U�G�� �R�I�� �5�H�Y�L�H�Z���� �W�K�H�� �$�O�O�H�J�D�Q��
�&�R�X�Q�W�\���(�T�X�D�O�L�]�D�W�L�R�Q���'�H�S�D�U�W�P�H�Q�W���D�Q�G���W�K�H���S�U�R�F�H�V�V���R�I���V�W�D�W�H���H�T�X�D�O�L�]�D�W�L�R�Q�����D�V���G�H�W�H�U�P�L�Q�H�G��
�E�\���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q����������

b. Qualified staff ���� �$�O�O���$�O�O�H�J�D�Q���&�R�X�Q�W�\���H�P�S�O�R�\�H�H�V���H�Q�J�D�J�H�G���L�Q���W�K�H���S�H�U�I�R�U�P�D�Q�F�H���R�I���W�K�L�V��
�$�J�U�H�H�P�H�Q�W���V�K�D�O�O���E�H���S�U�R�I�H�V�V�L�R�Q�D�O���L�Q���P�D�Q�Q�H�U���D�Q�G���D�S�S�H�D�U�D�Q�F�H���D�Q�G���E�H���W�U�D�L�Q�H�G���D�Q�G���T�X�D�O�L�I�L�H�G��
�L�Q�� �S�U�R�S�H�U�W�\�� �D�S�S�U�D�L�V�D�O�� �W�H�F�K�Q�L�T�X�H�V���� �� �7�K�H�� �D�V�V�H�V�V�P�H�Q�W�� �U�R�O�O�� �Z�L�O�O�� �E�H�� �F�H�U�W�L�I�L�H�G�� �E�\�� �W�K�H��
�'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U����

c. Equipment and supplies� � � ±�� �7�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �Z�L�O�O�� �S�U�R�Y�L�G�H�� �D�O�O�� �H�T�X�L�S�P�H�Q�W�� �D�Q�G��
�V�X�S�S�O�L�H�V���Q�H�H�G�H�G���I�R�U���W�K�H���U�R�X�W�L�Q�H���S�H�U�I�R�U�P�D�Q�F�H���R�I���L�W�V���G�X�W�L�H�V�����H�[�F�H�S�W���D�V���R�W�K�H�U�Z�L�V�H���V�H�W���I�R�U�W�K��
�K�H�U�H�L�Q����������

d. Maps and records�������7�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���V�K�D�O�O���S�U�R�Y�L�G�H���F�X�U�U�H�Q�W���O�D�Q�G���X�V�H���P�D�S�V�����]�R�Q�L�Q�J��
�P�D�S�V���� �V�W�U�H�H�W���F�H�Q�W�H�U�O�L�Q�H�� �P�D�S�V���� �S�O�D�W�V���� �W�R�S�R�J�U�D�S�K�L�F�D�O�� �P�D�S�V���� �V�H�Z�H�U�� �D�Q�G�� �Z�D�W�H�U�� �P�D�S�V���� �D�Q�G��
�V�K�D�O�O���P�D�N�H���D�Y�D�L�O�D�E�O�H���D�Q�\���U�H�F�R�U�G�V���R�U���G�D�W�D�����Z�K�L�F�K���P�D�\���E�H���R�I���X�V�H���L�Q���P�D�N�L�Q�J���W�K�H���D�S�S�U�D�L�V�D�O����
�Z�L�W�K�R�X�W���F�R�V�W���W�R�� �$�O�O�H�J�D�Q���&�R�X�Q�W�\���� �� �$�O�O�H�J�D�Q�� �&�R�X�Q�W�\�� �K�D�V�� �L�P�S�O�H�P�H�Q�W�H�G�� �D�� �*�,�6�� �V�\�V�W�H�P�� �L�Q��
�Z�K�L�F�K���P�D�S�S�L�Q�J���G�D�W�D���D�U�H���P�D�L�Q�W�D�L�Q�H�G���I�R�U���D�O�O���S�D�U�F�H�O�V���L�Q���$�O�O�H�J�D�Q���&�R�X�Q�W�\��������

e. Appraisal manuals/schedules�� ���� �7�K�H�� �F�X�U�U�H�Q�W�� �0�L�F�K�L�J�D�Q�� �6�W�D�W�H�� �7�D�[�� �&�R�P�P�L�V�V�L�R�Q��
�$�V�V�H�V�V�R�U�¶�V���0�D�Q�X�D�O�V���V�K�D�O�O���E�H���W�K�H���F�R�V�W���V�F�K�H�G�X�O�H�V���X�V�H�G���L�Q���W�K�H���D�S�S�U�D�L�V�D�O���R�I���D�O�O���S�U�R�S�H�U�W�L�H�V������
�$�O�O���F�R�V�W���V�F�K�H�G�X�O�H�V���V�K�D�O�O���E�H���L�Q�G�H�[�H�G���W�R���U�H�I�O�H�F�W���F�X�U�U�H�Q�W���F�R�V�W�V���D�V���R�I���7�D�[���'�D�\��������

f. Record cards���±���7�K�H���P�D�V�W�H�U���I�L�O�H���V�K�D�O�O���E�H���W�K�H���S�U�R�S�H�U�W�\���R�I���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W�������$�O�O�H�J�D�Q��
�&�R�X�Q�W�\���Z�L�O�O���P�D�L�Q�W�D�L�Q���W�K�H���P�D�V�W�H�U���I�L�O�H���D�W���W�K�H���$�O�O�H�J�D�Q���&�R�X�Q�W�\���R�I�I�L�F�H�V���Z�L�W�K���D�F�F�H�V�V���D�Y�D�L�O�D�E�O�H��
�W�R���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W�������5�H�D�O���S�U�R�S�H�U�W�\���S�U�L�Q�W�H�G���U�H�F�R�U�G�V�����L�I���D�Q�\�����Z�L�O�O���E�H���O�R�F�D�W�H�G���D�W���W�K�H��
�$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �R�I�I�L�F�H�V���� �� �3�H�U�V�R�Q�D�O�� �S�U�R�S�H�U�W�\�� �S�U�L�Q�W�H�G�� �U�H�F�R�U�G�V�� �Z�L�O�O�� �E�H�� �O�R�F�D�W�H�G���D�W�� �W�K�H��
�$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���R�I�I�L�F�H�V��������
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g. Conduct of operations�������%�R�W�K���S�D�U�W�L�H�V���U�H�F�R�J�Q�L�]�H���W�K�D�W���J�R�R�G���S�X�E�O�L�F���U�H�O�D�W�L�R�Q�V���D�U�H���Y�L�W�D�O���W�R��
�W�K�H�� �V�X�F�F�H�V�V�� �R�I�� �W�K�H�� �D�V�V�H�V�V�P�H�Q�W�� �D�G�P�L�Q�L�V�W�U�D�W�L�R�Q�� �S�U�R�J�U�D�P���� �� �'�X�U�L�Q�J�� �W�K�H�� �W�H�U�P�V�� �R�I�� �W�K�L�V��
�$�J�U�H�H�P�H�Q�W�����$�O�O�H�J�D�Q���&�R�X�Q�W�\���H�P�S�O�R�\�H�H�V���V�K�D�O�O���H�Q�G�H�D�Y�R�U���W�R���S�U�R�P�R�W�H���X�Q�G�H�U�V�W�D�Q�G�L�Q�J���D�Q�G��
�D�P�L�F�D�E�O�H���U�H�O�D�W�L�R�Q�V���Z�L�W�K���D�O�O���P�H�P�E�H�U�V���R�I���W�K�H���S�X�E�O�L�F�������(�P�S�O�R�\�H�H�V���Z�L�O�O���E�H���D�V�V�L�J�Q�H�G���E�\���W�K�H��
�(�T�X�D�O�L�]�D�W�L�R�Q���'�L�U�H�F�W�R�U���W�R���P�D�L�Q�W�D�L�Q���O�L�P�L�W�H�G���R�I�I�L�F�H���K�R�X�U�V���D�W���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���2�I�I�L�F�H�V��
�W�R���F�R�Q�G�X�F�W���W�K�H�L�U���G�X�W�L�H�V�����L�Q�W�H�U�D�F�W���Z�L�W�K���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���V�W�D�I�I�����D�W�W�H�Q�G���P�H�H�W�L�Q�J�V�����S�U�R�P�R�W�H��
�F�R�P�P�X�Q�L�W�\���U�H�O�D�W�L�R�Q�V�����D�Q�G���W�R���P�H�H�W���Z�L�W�K���S�U�R�S�H�U�W�\���R�Z�Q�H�U�V���D�E�R�X�W���D�V�V�H�V�V�P�H�Q�W���L�V�V�X�H�V���D�Q�G��
�T�X�H�V�W�L�R�Q�V���� �� �7�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �Z�L�O�O�� �S�U�R�Y�L�G�H�� �D�G�H�T�X�D�W�H�� �R�I�I�L�F�H�� �D�U�H�D�� �D�Q�G�� �R�S�H�U�D�W�L�R�Q�D�O��
�L�Q�I�U�D�V�W�U�X�F�W�X�U�H�� �V�X�F�K�� �D�V�� �W�H�O�H�F�R�P�P�X�Q�L�F�D�W�L�R�Q���� �G�D�W�D�� �F�R�P�P�X�Q�L�F�D�W�L�R�Q���� �X�W�L�O�L�W�L�H�V���� �Q�H�W�Z�R�U�N�L�Q�J��
�F�D�S�D�E�L�O�L�W�L�H�V���� �D�Q�G�� �H�O�H�F�W�U�R�Q�L�F�� �V�W�R�U�D�J�H�� �F�D�S�D�F�L�W�\���� �W�R�� �D�G�H�T�X�D�W�H�O�\�� �V�X�S�S�R�U�W�� �U�H�T�X�L�U�H�G�� �V�W�D�I�I��
�D�F�W�L�Y�L�W�L�H�V�� �D�Q�G�� �Q�H�F�H�V�V�D�U�\�� �D�Q�F�L�O�O�D�U�\�� �I�X�Q�F�W�L�R�Q�V���� �� �7�K�H�� �D�F�F�R�P�P�R�G�D�W�L�R�Q�V�� �V�K�D�O�O�� �E�H�� �V�D�I�H����
�P�R�G�H�U�Q���� �D�Q�G�� �U�H�I�O�H�F�W�� �D�� �S�U�R�I�H�V�V�L�R�Q�D�O�� �I�X�Q�F�W�L�R�Q���� �� �$�O�O�� �H�O�H�F�W�U�R�Q�L�F�� �G�D�W�D�� �L�Q�W�H�U�I�D�F�H�V�� �V�K�D�O�O�� �E�H��
�F�R�P�S�D�W�L�E�O�H���Z�L�W�K���$�O�O�H�J�D�Q���&�R�X�Q�W�\���L�Q�I�R�U�P�D�W�L�R�Q���S�U�R�W�R�F�R�O�V���D�Q�G���V�W�D�Q�G�D�U�G�V����������

�� �:�K�H�Q���V�\�V�W�H�P�V���R�U���U�H�V�R�X�U�F�H�V���D�U�H���V�F�K�H�G�X�O�H�G���W�R���E�H���V�K�X�W�G�R�Z�Q�����Q�R�W�L�F�H���V�K�D�O�O���E�H���U�H�O�D�\�H�G���L�Q��
�D�G�Y�D�Q�F�H�� �W�R�� �$�O�O�H�J�D�Q�� �&�R�X�Q�W�\�� �W�R�� �D�O�O�R�Z�� �I�R�U�� �V�X�E�V�W�L�W�X�W�H�� �D�V�V�L�J�Q�P�H�Q�W�V�� �I�R�U�� �D�Q�\�� �V�W�D�I�I���� �� �:�K�H�Q��
�S�R�V�V�L�E�O�H�����V�\�V�W�H�P���P�D�L�Q�W�H�Q�D�Q�F�H���V�K�R�X�O�G���Q�R�W���E�H���V�F�K�H�G�X�O�H�G���G�X�U�L�Q�J���U�H�J�X�O�D�U���E�X�V�L�Q�H�V�V���K�R�X�U�V������
�:�K�H�Q���S�R�V�V�L�E�O�H�����D�Q�\���P�D�L�Q�W�H�Q�D�Q�F�H���W�K�D�W���L�V���S�H�U�I�R�U�P�H�G���E�\���U�H�S�U�H�V�H�Q�W�D�W�L�Y�H�V���R�I���W�K�H���$�V�V�H�V�V�L�Q�J��
�'�L�V�W�U�L�F�W���R�Q���W�K�H���F�R�P�S�X�W�H�U���H�T�X�L�S�P�H�Q�W���R�Z�Q�H�G���E�\���$�O�O�H�J�D�Q���&�R�X�Q�W�\���Z�L�O�O���E�H���F�R�R�U�G�L�Q�D�W�H�G���Z�L�W�K��
�D�� �U�H�S�U�H�V�H�Q�W�D�W�L�Y�H�� �R�I�� �W�K�H�� �,�Q�I�R�U�P�D�W�L�R�Q�� �6�H�U�Y�L�F�H�V�� �'�H�S�D�U�W�P�H�Q�W�� �R�I�� �W�K�H�� �&�R�X�Q�W�\�� �W�R�� �D�Y�R�L�G��
�F�R�Q�I�O�L�F�W�V���L�Q���F�R�Q�I�L�J�X�U�D�W�L�R�Q���D�Q�G���D�S�S�O�L�F�D�W�L�R�Q���L�V�V�X�H�V��������

h. Property owner notification and official statements���±���,�W���V�K�D�O�O���E�H���W�K�H���U�H�V�S�R�Q�V�L�E�L�O�L�W�\��
�R�I�� �W�K�H�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �W�R�� �Q�R�W�L�I�\�� �W�K�H�� �S�U�R�S�H�U�W�\�� �R�Z�Q�H�U�V�� �R�I�� �L�Q�F�U�H�D�V�H�G�� �D�V�V�H�V�V�H�G�� �D�Q�G��
�W�D�[�D�E�O�H���Y�D�O�X�H�V�����D�V���S�U�R�Y�L�G�H�G���E�\���O�D�Z�����D�V���Z�H�O�O���D�V���G�L�V�W�U�L�E�X�W�H���S�H�U�V�R�Q�D�O���S�U�R�S�H�U�W�\���V�W�D�W�H�P�H�Q�W�V��
�D�Q�G�� �R�W�K�H�U�� �R�I�I�L�F�L�D�O�� �I�R�U�P�V���� �� �7�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �V�K�D�O�O�� �S�D�\�� �F�K�D�U�J�H�V�� �I�U�R�P�� �W�K�H�� �V�H�U�Y�L�F�H��
�F�R�P�S�D�Q�\���I�R�U���S�U�L�Q�W�L�Q�J���W�K�H�V�H���Q�R�W�L�I�L�F�D�W�L�R�Q�V���D�Q�G���V�W�D�W�H�P�H�Q�W�V��������

i. Assessment roll���±���W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���V�K�D�O�O���S�U�H�S�D�U�H���W�K�H���D�V�V�H�V�V�P�H�Q�W���U�R�O�O���D�Q�G���F�H�U�W�L�I�\��
�L�W���I�R�U���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���L�Q���D���W�L�P�H�O�\���P�D�Q�Q�H�U��������

j. Board of review���±���$�O�O�H�J�D�Q���&�R�X�Q�W�\���V�W�D�I�I���Z�L�O�O���D�G�Y�L�V�H���D�Q�G���D�V�V�L�V�W���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W�¶�V��
�%�R�D�U�G���R�I���5�H�Y�L�H�Z���L�Q���S�U�H�S�D�U�L�Q�J���I�R�U�����F�R�Q�G�X�F�W�L�Q�J���D�Q�G���L�P�S�O�H�P�H�Q�W�L�Q�J���D�Q�\���F�K�D�Q�J�H�V���U�H�V�X�O�W�L�Q�J��
�I�U�R�P���W�K�H���U�H�T�X�L�U�H�G���P�H�H�W�L�Q�J���R�I���W�K�H���%�R�D�U�G����������

k. Appeals ���� �7�K�H�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U���� �R�U�� �U�H�S�U�H�V�H�Q�W�D�W�L�Y�H���� �V�K�D�O�O���U�H�S�U�H�V�H�Q�W���W�K�H�� �$�V�V�H�V�V�L�Q�J��
�'�L�V�W�U�L�F�W���L�Q���D�O�O���S�U�R�S�H�U�W�\���D�V�V�H�V�V�P�H�Q�W���D�S�S�H�D�O�V���D�Q�G���L�Q���S�U�R�F�H�H�G�L�Q�J�V���E�H�I�R�U�H���W�K�H���0�L�F�K�L�J�D�Q���7�D�[��
�7�U�L�E�X�Q�D�O�� �F�R�Q�F�H�U�Q�L�Q�J�� �S�U�R�S�H�U�W�L�H�V�� �X�Q�G�H�U�� �W�K�L�V�� �$�J�U�H�H�P�H�Q�W���� �� �7�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �V�K�D�O�O��
�G�H�V�L�J�Q�D�W�H�� �D�Q�G�� �S�U�R�Y�L�G�H�� �W�K�H�� �O�H�J�D�O�� �V�H�U�Y�L�F�H�V�� �I�R�U�� �V�X�F�K�� �D�S�S�H�D�O�V�� �R�U�� �S�U�R�F�H�H�G�L�Q�J�V���� �K�R�Z�H�Y�H�U����
�F�R�V�W�V���R�U���H�[�S�H�Q�V�H�V�����Z�K�L�F�K���P�D�\���E�H���L�Q�F�X�U�U�H�G���E�\���$�O�O�H�J�D�Q���&�R�X�Q�W�\���L�Q���H�P�S�O�R�\�L�Q�J���D�G�G�L�W�L�R�Q�D�O��
�F�R�X�Q�V�H�O���� �H�[�S�H�U�W�� �D�S�S�U�D�L�V�H�U�V���� �R�U�� �S�H�U�I�R�U�P�L�Q�J�� �H�[�W�U�D�R�U�G�L�Q�D�U�\�� �V�S�H�F�L�I�L�F�� �D�S�S�U�D�L�V�D�O�� �Z�R�U�N�� �L�Q��
�F�R�Q�Q�H�F�W�L�R�Q�� �Z�L�W�K�� �V�X�F�K�� �D�S�S�H�D�O�V���� �S�U�R�F�H�H�G�L�Q�J�V���� �R�U�� �R�W�K�H�U�� �I�X�Q�F�W�L�R�Q�V���� �V�K�D�O�O�� �E�H�� �S�D�L�G�� �E�\�� �W�K�H��
�$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���S�U�R�Y�L�G�H�G���W�K�D�W���W�K�H�����'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�����V�H�H�N�V���D�Q�G���R�E�W�D�L�Q�V���D�S�S�U�R�Y�D�O��
�I�U�R�P�� �W�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �S�U�L�R�U�� �W�R�� �L�Q�F�X�U�U�L�Q�J�� �V�X�F�K�� �F�R�V�W�V�� �R�U���H�[�S�H�Q�V�H�V���� �� �$�G�G�L�W�L�R�Q�D�O�O�\����
�V�K�R�X�O�G���W�K�L�V���$�J�U�H�H�P�H�Q�W���E�H���W�H�U�P�L�Q�D�W�H�G�����W�K�H���&�R�X�Q�W�\�����R�U���G�H�V�L�J�Q�D�W�H�G���U�H�S�U�H�V�H�Q�W�D�W�L�Y�H�����V�K�D�O�O��
�U�H�S�U�H�V�H�Q�W���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���L�Q���D�O�O���S�U�R�S�H�U�W�\���D�V�V�H�V�V�P�H�Q�W���D�S�S�H�D�O�V���D�Q�G���L�Q���S�U�R�F�H�H�G�L�Q�J�V��
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�I�L�O�H�G�� �G�X�U�L�Q�J�� �W�K�H�� �H�[�L�V�W�H�Q�F�H�� �R�I�� �W�K�L�V�� �$�J�U�H�H�P�H�Q�W���� �� �7�K�H�� �I�H�H�� �V�K�D�O�O�� �E�H�� �������������� �S�H�U�� �K�R�X�U�� �I�R�U��
�S�U�H�S�D�U�D�W�L�R�Q�����D�S�S�H�D�U�D�Q�F�H�����D�Q�G���W�U�D�Y�H�O���D�I�W�H�U���W�H�U�P�L�Q�D�W�L�R�Q���R�I���W�K�H���$�J�U�H�H�P�H�Q�W����������

l. Computerized appraisals and information technology� � � ±�� �$�O�O�H�J�D�Q�� �&�R�X�Q�W�\�� �Z�L�O�O��
�S�U�R�Y�L�G�H���V�W�D�I�I�����H�T�X�L�S�P�H�Q�W���D�Q�G���V�R�I�W�Z�D�U�H���W�R���P�D�L�Q�W�D�L�Q���H�O�H�F�W�U�R�Q�L�F���S�U�R�S�H�U�W�\���U�H�F�R�U�G�V���X�V�L�Q�J���D��
�F�R�P�S�X�W�H�U���D�V�V�L�V�W�H�G�� �P�D�V�V���D�S�S�U�D�L�V�D�O�� �V�\�V�W�H�P���� �� �$�V�V�H�V�V�P�H�Q�W�� �D�G�P�L�Q�L�V�W�U�D�W�L�R�Q���� �L�Q�F�O�X�G�L�Q�J��
�G�L�J�L�W�D�O�� �S�K�R�W�R�J�U�D�S�K�\�� �D�Q�G�� �V�N�H�W�F�K�L�Q�J���� �D�V�� �Z�H�O�O�� �D�V�� �J�H�Q�H�U�D�O�� �E�X�V�L�Q�H�V�V�� �D�S�S�O�L�F�D�W�L�R�Q�� �V�R�I�W�Z�D�U�H����
�V�K�D�O�O���E�H���S�U�H�V�F�U�L�E�H�G���E�\���W�K�H���&�R�X�Q�W�\���D�Q�G���Z�L�O�O���E�H���F�R�P�S�D�W�L�E�O�H���Z�L�W�K���D�S�S�O�L�F�D�W�L�R�Q�V���F�X�U�U�H�Q�W�O�\���L�Q��
�X�V�H�� �E�\�� �W�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W���� �� �'�D�W�D�� �S�D�W�F�K�H�V�� �D�Q�G�� �V�R�O�X�W�L�R�Q�V�� �V�K�D�O�O�� �E�H�� �U�H�D�F�K�H�G�� �X�V�L�Q�J��
�F�R�O�O�D�E�R�U�D�W�L�Y�H�����V�K�D�U�H�G���U�H�V�R�X�U�F�H�V���W�R���D�F�K�L�H�Y�H���J�U�H�D�W�H�V�W���S�R�V�V�L�E�O�H���F�R�P�S�D�W�L�E�L�O�L�W�\�������$�O�O���S�U�R�S�H�U�W�\��
�L�Q�I�R�U�P�D�W�L�R�Q���V�K�D�O�O���D�G�K�H�U�H���W�R���W�K�H���U�H�T�X�L�U�H�P�H�Q�W�V���D�Q�G���V�S�H�F�L�I�L�F�D�W�L�R�Q�V���R�I���$�O�O�H�J�D�Q���&�R�X�Q�W�\�������7�K�H��
�U�H�F�R�U�G�V���Z�L�O�O���E�H���X�W�L�O�L�]�H�G���I�R�U���D�Q�Q�X�D�O���Y�D�O�X�D�W�L�R�Q���X�S�G�D�W�H�V�������7�K�H���&�R�X�Q�W�\���Z�L�O�O���H�Q�V�X�U�H���W�K�D�W���W�K�H��
�D�V�V�H�V�V�P�H�Q�W�� �U�H�F�R�U�G�V�� �U�H�I�O�H�F�W�� �W�K�H�� �S�U�R�S�H�U�W�\�¶�V�� �W�U�X�H�� �F�D�V�K�� �Y�D�O�X�H���� �D�V�V�H�V�V�H�G�� �Y�D�O�X�D�W�L�R�Q���� �D�Q�G��
�W�D�[�D�E�O�H���Y�D�O�X�D�W�L�R�Q���W�R���E�H���X�W�L�O�L�]�H�G���I�R�U���D�Q�\���S�U�R�S�H�U�W�\���W�D�[���F�D�O�F�X�O�D�W�L�R�Q�V���L�Q���F�R�Q�I�R�U�P�D�Q�F�H���Z�L�W�K��
�D�O�O���U�H�T�X�L�U�H�P�H�Q�W�V���R�I���W�K�H���*�H�Q�H�U�D�O���3�U�R�S�H�U�W�\���7�D�[���O�D�Z�����0�&�/���������������H�W���V�H�T����������

m. Geographical information systems� � � ±�� �7�K�H�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �D�Q�G�� �W�K�H�� �$�V�V�H�V�V�L�Q�J��
�'�L�V�W�U�L�F�W���V�K�D�O�O���X�W�L�O�L�]�H���$�O�O�H�J�D�Q���&�R�X�Q�W�\�¶�V���J�H�R�J�U�D�S�K�L�F�D�O���L�Q�I�R�U�P�D�W�L�R�Q���V�\�V�W�H�P���L�Q���F�R�Q�M�X�Q�F�W�L�R�Q��
�Z�L�W�K�� �W�K�H�� �O�R�F�D�O�� �X�Q�L�W�� �J�H�R�J�U�D�S�K�L�F�� �L�Q�I�R�U�P�D�W�L�R�Q�� �V�\�V�W�H�P�� �R�I�� �U�H�F�R�U�G�� �L�Q�� �L�P�S�O�H�P�H�Q�W�L�Q�J�� �W�K�L�V��
�$�J�U�H�H�P�H�Q�W������ 

 

n. Special Assessments�������6�S�H�F�L�D�O���D�V�V�H�V�V�P�H�Q�W���E�H�Q�H�I�L�W���D�Q�D�O�\�V�H�V�����U�R�O�O���S�U�H�S�D�U�D�W�L�R�Q�����S�U�R�F�H�V�V�L�Q�J����
�D�Q�G�� �U�H�O�D�W�H�G�� �U�H�S�R�U�W�V�� �Z�L�O�O�� �E�H�� �S�U�R�Y�L�G�H�G�� �E�\�� �W�K�H�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �Z�K�H�Q�� �I�R�U�P�D�O�O�\��
�U�H�T�X�H�V�W�H�G���D�W���D���I�H�H���R�I�����������������S�H�U���K�R�X�U.  ��
��

o. Responsibilities of the Designated Assessor while not acting as an assessor of record 
of an Assessing District under this contract-�7�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���V�K�D�O�O���K�D�Y�H���Q�R��
�U�H�V�S�R�Q�V�L�E�L�O�L�W�L�H�V���G�X�U�L�Q�J���W�K�H���S�H�U�L�R�G���L�Q���Z�K�L�F�K���W�K�H�\���D�U�H���Q�R�W���D�F�W�L�Q�J���D�V���W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U��
�I�R�U���D�Q���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���Z�L�W�K�L�Q���W�K�H���F�R�X�Q�W�\��������

��

p. Requirement to remain certified and in good standing�����7�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���L�V��
�U�H�T�X�L�U�H�G�� �W�R�� �U�H�P�D�L�Q�� �F�H�U�W�L�I�L�H�G�� �D�W�� �W�K�H�� �0�D�V�W�H�U�� �$�V�V�H�V�V�L�Q�J�� �2�I�I�L�F�H�U�� �O�H�Y�H�O�� �E�\�� �W�K�H�� �6�W�D�W�H�� �7�D�[��
�F�R�P�P�L�V�V�L�R�Q���D�Q�G���L�Q���J�R�R�G���V�W�D�Q�G�L�Q�J��������

 

D.  Cost and Compensation for Designated Assessor: 

1.  Payment for Services Provided:��

a. General� � �Wax roll maintenance services���� �� �(�[�F�H�S�W�� �D�V�� �R�W�K�H�U�Z�L�V�H�� �S�U�R�Y�L�G�H�G���� �S�D�\�P�H�Q�W�� �W�R��
�&�R�X�Q�W�\���I�R�U���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���V�H�U�Y�L�F�H�V���S�U�R�Y�L�G�H�G���X�Q�G�H�U���W�K�L�V���D�J�U�H�H�P�H�Q�W���V�K�D�O�O���E�H���V�H�W���D�W��
���������S�H�U���S�D�U�F�H�O���I�R�U�������������D�Q�G���V�K�D�O�O���L�Q�F�U�H�D�V�H���H�D�F�K���\�H�D�U���R�Q���-�D�Q�X�D�U�\�������E�\���W�K�H���&�R�Q�V�X�P�H�U���3�U�L�F�H��
�,�Q�G�H�[���D�V���X�W�L�O�L�]�H�G���E�\���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���W�K�U�R�X�J�K���W�K�H���O�L�I�H���R�I���W�K�L�V���F�R�Q�W�U�D�F�W�������3�D�U�F�H�O��
�F�R�X�Q�W���Z�L�O�O���E�H���G�H�W�H�U�P�L�Q�H�G���H�D�F�K���\�H�D�U���D�V���R�I���W�K�H���0�D�U�F�K���%�R�D�U�G���R�I���5�H�Y�L�H�Z���D�Q�G���Z�L�O�O���L�Q�F�O�X�G�H��
�D�O�O���D�F�W�L�Y�H���S�D�U�F�H�O�V�������,�Q���W�K�H���X�Q�O�L�N�H�O�\���H�Y�H�Q�W���D�Q���L�P�P�H�G�L�D�W�H���U�H�D�S�S�U�D�L�V�D�O���R�I���D���F�O�D�V�V���R�I���S�U�R�S�H�U�W�\��
�L�V���U�H�T�X�L�U�H�G�����W�K�H�U�H���Z�L�O�O���E�H���D�Q���D�G�G�L�W�L�R�Q�D�O���F�K�D�U�J�H���R�I�����������S�H�U���S�D�U�F�H�O�������7�K�H���&�R�X�Q�W�\���Z�L�O�O���V�X�E�P�L�W��
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�P�R�Q�W�K�O�\���L�Q�Y�R�L�F�H�V���R�Q���W�K�H���I�L�U�V�W���G�D�\���R�I���H�D�F�K���P�R�Q�W�K�������7�K�H���P�R�Q�W�K�O�\���L�Q�Y�R�L�F�H�V���I�U�R�P���W�K�H���&�R�X�Q�W�\��
�Z�L�O�O�� �E�H�� �S�U�R�F�H�V�V�H�G�� �D�Q�G�� �S�D�L�G�� �E�\�� �W�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �L�Q�� �D�F�F�R�U�G�D�Q�F�H�� �Z�L�W�K�� �V�W�D�Q�G�D�U�G��
�$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���S�U�R�F�H�G�X�U�H�V����������

b. Retainer:�� �7�K�H�� �&�R�X�Q�W�\�� �Z�L�O�O�� �Q�R�W�� �F�K�D�U�J�H�� �D�Q�� �D�Q�Q�X�D�O�� �U�H�W�D�L�Q�H�U�� �I�R�U�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U��
�6�H�U�Y�L�F�H�V�� �W�R�� �$�O�O�H�J�D�Q�� �&�R�X�Q�W�\�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�V���� �� �&�K�D�U�J�H�V�� �Z�L�O�O�� �R�Q�O�\�� �L�Q�F�X�U�� �R�Q�F�H�� �D�Q��
�$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �W�X�U�Q�V�� �R�Y�H�U�� �$�V�V�H�V�V�P�H�Q�W�� �$�G�P�L�Q�L�V�W�U�D�W�L�R�Q�� �G�X�W�L�H�V�� �W�R�� �W�K�H�� �'�H�V�L�J�Q�D�W�H�G��
�$�V�V�H�V�V�R�U����������

2. County expenses����

�7�K�H�� �&�R�X�Q�W�\�� �Z�L�O�O�� �D�G�G�L�W�L�R�Q�D�O�O�\�� �E�H�� �U�H�L�P�E�X�U�V�H�G�� �R�Q�� �D�� �P�R�Q�W�K�O�\�� �E�D�V�L�V�� �I�R�U�� �W�K�H�� �U�H�L�P�E�X�U�V�D�E�O�H�� �H�[�S�H�Q�V�H�V��
�U�H�O�D�W�H�G�� �W�R�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �6�H�U�Y�L�F�H�V�� �L�Q�� �D�� �Q�R�W���W�R���H�[�F�H�H�G�� �D�Q�Q�X�D�O�� �D�P�R�X�Q�W�� �R�I�� ������������������ �� �$�O�O��
�H�[�S�H�Q�V�H�V���Z�L�O�O���E�H���E�L�O�O�H�G���W�R���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���L�Q���V�X�F�K���G�H�W�D�L�O���D�Q�G���R�U���Z�L�W�K���V�X�I�I�L�F�L�H�Q�W���V�X�S�S�R�U�W�L�Q�J��
�G�R�F�X�P�H�Q�W�D�W�L�R�Q�����D�V���P�D�\���E�H���U�H�D�V�R�Q�D�E�O�\���U�H�T�X�L�U�H�G���E�\���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W�������5�H�L�P�E�X�U�V�D�E�O�H���H�[�S�H�Q�V�H�V��
�P�D�\���L�Q�F�O�X�G�H���L�W�H�P�V���V�X�F�K���D�V���R�I�I�L�F�H���V�X�S�S�O�L�H�V�����D�V�V�H�V�V�L�Q�J���I�R�U�P�V�����S�U�L�Q�W�L�Q�J�����S�X�E�O�L�V�K�L�Q�J�����S�R�V�W�D�J�H�����P�L�O�H�D�J�H��
�D�Q�G���R�W�K�H�U���F�R�V�W�V���D�J�U�H�H�G���W�R���S�U�L�R�U���W�R���L�Q�Y�R�L�F�L�Q�J�������5�H�L�P�E�X�U�V�D�E�O�H���H�[�S�H�Q�V�H�V���P�D�\���D�O�V�R���L�Q�F�O�X�G�H���E�X�G�J�H�W�H�G��
�F�H�U�W�L�I�L�F�D�W�L�R�Q�V�����P�H�P�E�H�U�V�K�L�S�V�����S�U�R�I�H�V�V�L�R�Q�D�O���G�H�Y�H�O�R�S�P�H�Q�W�����P�L�O�H�D�J�H�������7�U�D�Y�H�O���F�R�V�W�V���D�V���D�J�U�H�H�G���L�Q���D�G�Y�D�Q�F�H��
�R�I���W�U�D�L�Q�L�Q�J���Z�L�O�O���D�O�V�R���E�H���U�H�L�P�E�X�U�V�H�G������������

3. Independent contractor����

�$�W���D�O�O���W�L�P�H�V���D�Q�G���I�R�U���D�O�O���S�X�U�S�R�V�H�V���X�Q�G�H�U���W�K�L�V���$�J�U�H�H�P�H�Q�W�����W�K�H���U�H�O�D�W�L�R�Q�V�K�L�S���R�I���$�O�O�H�J�D�Q���&�R�X�Q�W�\���W�R���W�K�H��
�$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���V�K�D�O�O���E�H���W�K�D�W���R�I���D�Q���L�Q�G�H�S�H�Q�G�H�Q�W���F�R�Q�W�U�D�F�W�R�U�������$�O�O���H�P�S�O�R�\�H�H�V���R�I���$�O�O�H�J�D�Q���&�R�X�Q�W�\����
�Z�K�R���S�H�U�I�R�U�P���V�H�U�Y�L�F�H�V���X�Q�G�H�U���W�K�L�V���$�J�U�H�H�P�H�Q�W�����V�K�D�O�O���E�H���D�Q�G���U�H�P�D�L�Q���H�P�S�O�R�\�H�H�V���R�I���$�O�O�H�J�D�Q���&�R�X�Q�W�\����
�V�X�E�M�H�F�W�� �W�R�� �W�K�H�� �G�L�V�F�L�S�O�L�Q�H���� �V�X�S�H�U�Y�L�V�L�R�Q���� �G�L�U�H�F�W�L�R�Q���� �S�R�O�L�F�L�H�V�� �D�Q�G�� �F�R�Q�W�U�R�O�� �R�I�� �$�O�O�H�J�D�Q�� �&�R�X�Q�W�\���� �W�K�H��
�$�O�O�H�J�D�Q���&�R�X�Q�W�\���$�G�P�L�Q�L�V�W�U�D�W�R�U�����D�Q�G���W�K�H���(�T�X�D�O�L�]�D�W�L�R�Q���'�L�U�H�F�W�R�U��������������

4. Indemnification and hold harmless����

�(�D�F�K���S�D�U�W�\���V�K�D�O�O���L�Q�G�H�P�Q�L�I�\���D�Q�G���K�R�O�G���W�K�H���R�W�K�H�U���S�D�U�W�\���K�D�U�P�O�H�V�V���I�U�R�P���F�O�D�L�P�V�����Z�K�L�F�K���D�U�H���W�K�H���U�H�V�X�O�W���R�I��
�D�Q���D�O�O�H�J�H�G���H�U�U�R�U�����P�L�V�W�D�N�H�����Q�H�J�O�L�J�H�Q�F�H���R�U���L�Q�W�H�Q�W�L�R�Q�D�O���D�F�W���R�U���R�P�L�V�V�L�R�Q���R�I���W�K�H���R�W�K�H�U���S�D�U�W�\�����L�W�V���R�I�I�L�F�H�U�V����
�H�P�S�O�R�\�H�H�V�����D�J�H�Q�W�V���D�Q�G���D�V�V�L�J�Q�V����

5. Insurance����

�(�D�F�K���S�D�U�W�\���V�K�D�O�O���D�V�V�X�P�H���U�H�V�S�R�Q�V�L�E�L�O�L�W�\���I�R�U���L�W�V���R�Z�Q���L�Q�V�X�U�D�Q�F�H���F�R�Y�H�U�D�J�H�����D�Q�G���K�R�O�G���W�K�H���R�W�K�H�U���K�D�U�P�O�H�V�V��
�I�U�R�P���S�U�R�Y�L�G�L�Q�J���D�Q�\���D�Q�G���D�O�O���L�Q�V�X�U�D�Q�F�H���F�R�Y�H�U�D�J�H�����D�S�S�U�R�S�U�L�D�W�H���W�R���W�K�L�V���$�J�U�H�H�P�H�Q�W������

6. Term of agreement: 

�7�K�L�V�� �F�R�V�W�� �D�Q�G�� �F�R�P�S�H�Q�V�D�W�L�R�Q�� �D�J�U�H�H�P�H�Q�W�� �E�H�W�Z�H�H�Q�� �W�K�H�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W���D�Q�G�� �W�K�H�� �$�O�O�H�J�D�Q�� �&�R�X�Q�W�\��
�%�R�D�U�G�� �R�I�� �&�R�P�P�L�V�V�L�R�Q�H�U�V�� �I�R�U�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �6�H�U�Y�L�F�H�V�� �V�K�D�O�O�� �E�H�� �G�H�W�H�U�P�L�Q�H�G�� �E�\�� �W�K�H�� �G�D�W�H�� �W�K�H��
�$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W�¶�V���$�V�V�H�V�V�P�H�Q�W���$�G�P�L�Q�L�V�W�U�D�W�L�R�Q���6�H�U�Y�L�F�H�V���D�U�H���D�V�V�X�P�H�G���E�\���W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U������
�7�K�L�V���$�J�U�H�H�P�H�Q�W���V�K�D�O�O���F�R�Q�W�L�Q�X�H���L�Q���H�I�I�H�F�W���I�R�U���I�L�Y�H���\�H�D�U�V���I�U�R�P���W�K�H���H�I�I�H�F�W�L�Y�H���G�D�W�H���R�I���W�K�L�V���D�J�U�H�H�P�H�Q�W������
�8�Q�O�H�V�V���H�D�U�O�L�H�U���W�L�P�H�V���D�U�H���D�J�U�H�H�G���W�R���E�\���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���D�Q�G���W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�����D�Q��
�$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �W�K�D�W���L�V�� �X�Q�G�H�U�� �F�R�Q�W�U�D�F�W���Z�L�W�K�� �D�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �X�Q�G�H�U�� �W�K�L�V�� �V�X�E�V�H�F�W�L�R�Q�� �P�D�\��
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�S�H�W�L�W�L�R�Q���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���Q�R���V�R�R�Q�H�U���W�K�D�Q�������\�H�D�U�V���D�I�W�H�U���F�R�P�P�H�Q�F�H�P�H�Q�W���R�I���W�K�H���F�R�Q�W�U�D�F�W���W�R��
�H�Q�G���L�W�V���F�R�Q�W�U�D�F�W���Z�L�W�K���W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���D�Q�G���P�D�\���V�X�E�V�H�T�X�H�Q�W�O�\���W�H�U�P�L�Q�D�W�H���W�K�H���F�R�Q�W�U�D�F�W�����V�X�E�M�H�F�W��
�W�R���V�W�D�W�H���W�D�[���F�R�P�P�L�V�V�L�R�Q���D�S�S�U�R�Y�D�O�����Q�R���V�R�R�Q�H�U���W�K�D�Q�������\�H�D�U�V���D�I�W�H�U���F�R�P�P�H�Q�F�H�P�H�Q�W���R�I���W�K�H���F�R�Q�W�U�D�F�W�������7�K�H��
�6�W�D�W�H�� �7�D�[�� �&�R�P�P�L�V�V�L�R�Q�� �V�K�D�O�O�� �D�S�S�U�R�Y�H�� �W�H�U�P�L�Q�D�W�L�R�Q�� �R�I�� �D�� �F�R�Q�W�U�D�F�W�� �X�Q�G�H�U�� �W�K�L�V�� �V�X�E�G�L�Y�L�V�L�R�Q�� �L�I�� �L�W��
�G�H�W�H�U�P�L�Q�H�V���W�K�D�W���W�K�H���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W���F�D�Q���D�F�K�L�H�Y�H���D�Q�G���P�D�L�Q�W�D�L�Q���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H���Z�L�W�K���W�K�H��
�U�H�T�X�L�U�H�P�H�Q�W�V���R�I���0�&�/���������������J���������X�V�L�Q�J���D���G�L�I�I�H�U�H�Q�W���D�V�V�H�V�V�R�U���R�I���U�H�F�R�U�G�������,�W���P�D�\���E�H���U�H�Q�H�Z�H�G���W�K�H�U�H�D�I�W�H�U��
�I�R�U���R�Q�H�����������D�G�G�L�W�L�R�Q�D�O���W�K�U�H�H�����������\�H�D�U���W�H�U�P�����E�\���P�X�W�X�D�O���Z�U�L�W�W�H�Q���D�J�U�H�H�P�H�Q�W���R�I���W�K�H���S�D�U�W�L�H�V�����H�Q�W�H�U�H�G���L�Q�W�R��
�Q�R�W���O�D�W�H�U���W�K�D�Q���)�H�E�U�X�D�U�\���������R�I���W�K�H���I�L�I�W�K���\�H�D�U������������

7. Miscellaneous: 

a. Section headings.�����7�K�H���K�H�D�G�L�Q�J�V���R�I���W�K�H���V�H�Y�H�U�D�O���V�H�F�W�L�R�Q�V���V�K�D�O�O���E�H���V�R�O�H�O�\���I�R�U���F�R�Q�Y�H�Q�L�H�Q�F�H��
�R�I���U�H�I�H�U�H�Q�F�H���D�Q�G���V�K�D�O�O���Q�R�W���D�I�I�H�F�W���W�K�H���P�H�D�Q�L�Q�J�����F�R�Q�V�W�U�X�F�W�L�R�Q���R�U���H�I�I�H�F�W���K�H�U�H�R�I����������

b. Severability.�����,�I���D�Q�\���R�Q�H���R�U���P�R�U�H���R�I���W�K�H���S�U�R�Y�L�V�L�R�Q�V���F�R�Q�W�D�L�Q�H�G���L�Q���W�K�L�V���$�J�U�H�H�P�H�Q�W���V�K�D�O�O���I�R�U��
�D�Q�\�� �U�H�D�V�R�Q�� �E�H�� �K�H�O�G�� �W�R�� �E�H�� �L�Q�Y�D�O�L�G���� �L�O�O�H�J�D�O�� �R�U�� �X�Q�H�Q�I�R�U�F�H�D�E�O�H�� �L�Q�� �D�Q�\�� �U�H�V�S�H�F�W���� �W�K�H�Q�� �V�X�F�K��
�S�U�R�Y�L�V�L�R�Q���R�U���S�U�R�Y�L�V�L�R�Q�V���V�K�D�O�O���E�H���G�H�H�P�H�G���V�H�Y�H�U�D�E�O�H���I�U�R�P���W�K�H���U�H�P�D�L�Q�L�Q�J���S�U�R�Y�L�V�L�R�Q�V���K�H�U�H�R�I����
�D�Q�G�� �V�X�F�K�� �L�Q�Y�D�O�L�G�L�W�\���� �L�O�O�H�J�D�O�L�W�\�� �R�U�� �X�Q�H�Q�I�R�U�F�H�D�E�L�O�L�W�\�� �V�K�D�O�O�� �Q�R�W�� �D�I�I�H�F�W�� �D�Q�\�� �R�W�K�H�U�� �S�U�R�Y�L�V�L�R�Q��
�K�H�U�H�R�I�����D�Q�G���W�K�L�V���$�J�U�H�H�P�H�Q�W���V�K�D�O�O���E�H���F�R�Q�V�W�U�X�H�G���D�V���L�I���V�X�F�K���L�Q�Y�D�O�L�G�����L�O�O�H�J�D�O���R�U���X�Q�H�Q�I�R�U�F�H�D�E�O�H��
�S�U�R�Y�L�V�L�R�Q���K�D�G���Q�H�Y�H�U���E�H�H�Q���F�R�Q�W�D�L�Q�H�G���K�H�U�H�L�Q����

c. Entire agreement and amendment.�����,�Q���F�R�Q�M�X�Q�F�W�L�R�Q���Z�L�W�K���P�D�W�W�H�U�V���F�R�Q�V�L�G�H�U�H�G���K�H�U�H�L�Q�����W�K�L�V��
�$�J�U�H�H�P�H�Q�W���F�R�Q�W�D�L�Q�V���W�K�H���H�Q�W�L�U�H���X�Q�G�H�U�V�W�D�Q�G�L�Q�J���D�Q�G���D�J�U�H�H�P�H�Q�W���R�I���W�K�H���S�D�U�W�L�H�V���D�Q�G���W�K�H�U�H���K�D�Y�H��
�E�H�H�Q���Q�R���S�U�R�P�L�V�H�V�����U�H�S�U�H�V�H�Q�W�D�W�L�R�Q�V�����D�J�U�H�H�P�H�Q�W�V�����Z�D�U�U�D�Q�W�L�H�V���R�U���X�Q�G�H�U�W�D�N�L�Q�J�V���E�\���D�Q�\���R�I���W�K�H��
�S�D�U�W�L�H�V�����H�L�W�K�H�U���R�U�D�O���R�U���Z�U�L�W�W�H�Q�����R�I���D�Q�\���F�K�D�U�D�F�W�H�U���R�U���Q�D�W�X�U�H���K�H�U�H�D�I�W�H�U���E�L�Q�G�L�Q�J���H�[�F�H�S�W���D�V���V�H�W��
�I�R�U�W�K���K�H�U�H�L�Q�������7�K�L�V���$�J�U�H�H�P�H�Q�W���P�D�\���E�H���D�O�W�H�U�H�G�����D�P�H�Q�G�H�G���R�U���P�R�G�L�I�L�H�G���R�Q�O�\���E�\���D�Q���L�Q�V�W�U�X�P�H�Q�W��
�L�Q���Z�U�L�W�L�Q�J�����H�[�H�F�X�W�H�G���E�\���W�K�H���S�D�U�W�L�H�V���W�R���W�K�L�V���$�J�U�H�H�P�H�Q�W���D�Q�G���E�\���Q�R���R�W�K�H�U���P�H�D�Q�V�������(�D�F�K���S�D�U�W�\��
�Z�D�L�Y�H�V�� �W�K�H�L�U���I�X�W�X�U�H���U�L�J�K�W���W�R���F�O�D�L�P���� �F�R�Q�W�H�V�W���R�U���D�V�V�H�U�W���W�K�D�W���W�K�L�V���$�J�U�H�H�P�H�Q�W�� �Z�D�V�� �P�R�G�L�I�L�H�G����
�F�D�Q�F�H�O�H�G�����V�X�S�H�U�V�H�G�H�G���R�U���F�K�D�Q�J�H�G���E�\���D�Q�\���R�U�D�O���D�J�U�H�H�P�H�Q�W�V�����F�R�X�U�V�H���R�I���F�R�Q�G�X�F�W�����Z�D�L�Y�H�U���R�U��
�H�V�W�R�S�S�H�O����

d. Successors and assigns.�����$�O�O���U�H�S�U�H�V�H�Q�W�D�W�L�R�Q�V�����F�R�Y�H�Q�D�Q�W�V���D�Q�G���Z�D�U�U�D�Q�W�L�H�V���V�H�W���I�R�U�W�K���L�Q���W�K�H��
�$�J�U�H�H�P�H�Q�W���E�\���R�U���R�Q���E�H�K�D�O�I���R�I�����R�U���I�R�U���W�K�H���E�H�Q�H�I�L�W���R�I���D�Q�\���R�U���D�O�O���R�I���W�K�H���S�D�U�W�L�H�V���K�H�U�H�W�R�����V�K�D�O�O��
�E�H���E�L�Q�G�L�Q�J���X�S�R�Q���D�Q�G���L�Q�X�U�H���W�R���W�K�H���E�H�Q�H�I�L�W���R�I���V�X�F�K���S�D�U�W�\�����L�W�V���V�X�F�F�H�V�V�R�U�V���D�Q�G���D�V�V�L�J�Q�V����

e. Terms and conditions.�����7�K�H���W�H�U�P�V���D�Q�G���F�R�Q�G�L�W�L�R�Q�V���X�V�H�G���L�Q���W�K�L�V���$�J�U�H�H�P�H�Q�W���V�K�D�O�O���E�H���J�L�Y�H�Q��
�W�K�H�L�U���F�R�P�P�R�Q���D�Q�G���R�U�G�L�Q�D�U�\���G�H�I�L�Q�L�W�L�R�Q���D�Q�G���Z�L�O�O���Q�R�W���E�H���F�R�Q�V�W�U�X�H�G���D�J�D�L�Q�V�W���H�L�W�K�H�U���S�D�U�W�\����

f. Execution of counterparts.� � � ��7�K�L�V�� �$�J�U�H�H�P�H�Q�W�� �P�D�\�� �E�H�� �H�[�H�F�X�W�H�G�� �L�Q�� �D�Q�\�� �Q�X�P�E�H�U�� �R�I��
�F�R�X�Q�W�H�U�S�D�U�W�V���D�Q�G���H�D�F�K���V�X�F�K���F�R�X�Q�W�H�U�S�D�U�W���V�K�D�O�O���I�R�U���D�O�O���S�X�U�S�R�V�H�V���E�H���G�H�H�P�H�G���W�R���E�H���D�Q���R�U�L�J�L�Q�D�O����
�D�Q�G���D�O�O���V�X�F�K���F�R�X�Q�W�H�U�S�D�U�W�V�����R�U���D�V���P�D�Q�\���R�I���W�K�H�P���D�V���W�K�H���S�D�U�W�L�H�V���V�K�D�O�O���S�U�H�V�H�U�Y�H���X�Q�G�H�V�W�U�R�\�H�G����
�V�K�D�O�O���W�R�J�H�W�K�H�U���F�R�Q�V�W�L�W�X�W�H���R�Q�H���D�Q�G���W�K�H���V�D�P�H���L�Q�V�W�U�X�P�H�Q�W����

g. No Third Party or Release of Immunity�������7�K�L�V���$�J�U�H�H�P�H�Q�W���G�R�H�V���F�U�H�D�W�H���D���M�R�L�Q�W���Y�H�Q�W�X�U�H��
�D�Q�G�� �L�V�� �Q�R�W�� �H�Q�I�R�U�F�H�D�E�O�H�� �E�\�� �W�K�L�U�G�� �S�D�U�W�L�H�V���� �Q�R�U�� �G�R�H�V�� �L�W�� �L�Q�� �D�Q�\�� �Z�D�\�� �Z�D�L�Y�H�� �R�U�� �U�H�O�H�D�V�H�� �W�K�H��
�J�R�Y�H�U�Q�P�H�Q�W�D�O�� �D�Q�G�� �R�I�I�L�F�H�U�� �L�P�P�X�Q�L�W�L�H�V�� �R�I�� �H�L�W�K�H�U�� �W�K�H�� �&�R�X�Q�W�\���� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�V�� �R�U��
�'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�����D�O�O���V�X�F�K���U�L�J�K�W�V���E�H�L�Q�J���U�H�V�H�U�Y�H�G��������
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Signature of the Designated Assessor, the County Administrator on behalf of the County 
Board of Commissioners, Township Supervisors and City Managers within Allegan County 
��

IN WITNESS WHEREOF�����W�K�H���D�X�W�K�R�U�L�]�H�G���U�H�S�U�H�V�H�Q�W�D�W�L�Y�H�V���R�I���W�K�H���3�D�U�W�L�H�V���K�H�U�H�W�R���K�D�Y�H���I�X�O�O�\��
�H�[�H�F�X�W�H�G���W�K�L�V���L�Q�V�W�U�X�P�H�Q�W����

��
DESIGNATED ASSESSOR 
 
 
�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�� �� �� �B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B��
�0�D�W�W�K�H�Z���:�R�R�O�I�R�U�G�����(�T�X�D�O�L�]�D�W�L�R�Q���'�L�U�H�F�W�R�U�� �� �� �'�D�W�H��
 
COUNTY OF ALLEGAN 
 
 
�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�� �� �� �B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B��
�5�R�E�H�U�W���-�����6�D�U�U�R�����&�R�X�Q�W�\���$�G�P�L�Q�L�V�W�U�D�W�R�U�� �� �� �'�D�W�H��
�2�Q���%�H�K�D�O�I���R�I���W�K�H���&�R�X�Q�W�\���%�R�D�U�G���R�I���&�R�P�P�L�V�V�L�R�Q�H�U�V��
��
NAME OF LOCAL UNIT OF GOVERNMENT: 
 
 
_______________________________   
��� � � � 
 
SIGNATURE ON BEHALF OF LOCAL UNIT OF GOVERNMENT: 
 
 
 
_______________________________   _______________________ 
�6�L�J�Q�D�W�X�U�H�� �� �� �� �� �� �� �'�D�W�H��
��
��
�1�D�P�H����
��
��
�7�L�W�O�H����
��



 Attachment 3
What is Property Assessing 

Reform ? 
The Michigan Department of Treasury is pleased to present the first in a series of 
information materials to assist assessors and local units in understanding the changes 
enacted in P.A. 660 of 2018, commonly referred to as Property Assessing Reform. 

The purpose of this document is to provide a high level overview of P.A. 660 of 2018.  In 
its simplest form, P.A. 660 provides a statutory framework to ensure proper assessing in 
order to guarantee the highest quality assessments for taxpayers as well as local units.  
The Act defines the requirements for a local unit to be determined to be in substantial 
compliance with the General Property Tax Act, provides timetables for audits as well as 
follow up audits and provides a process for bringing a local unit into compliance if they 
remain non-compliant after a follow up review (also known as the designated assessor).  

The Act also mandates training for local unit Boards of Review and allows for local units 
to combine Boards of Review for efficiency purposes and provides for a village located 
within two assessing districts may request that the assessment of property be completed 
within one of the districts. 

What do local units and Assessors need to know now? 

1. The majority of the provisions in the Act do not go into place until 2022.
2. Local units can begin to prepare now by ensuring they are meeting the

requirements in the current AMAR and if not, that they work to ensure corrections
are made to bring them into compliance. This topic will be addressed in more detail
in a future presentation.

3. The Designated Assessor provision does not mandate that all assessors be an
Advanced or Master Level and it does not mandate Countywide Assessing.  More
information on the Designated Assessor will be provided in a future presentation.

4. The provision to allow Boards of Review to combine went into effect with the 2019
year.  The Cities or Townships that want to combine their Boards of Review must
be contiguous and must still meet the statutory provisions regarding size,
composition and manner of appointment of the Board of Review.

5. The State Tax Commission will be working to develop rules, guidelines and issue
Bulletins to address provisions in the Act.

6. Updates on Property Assessing Reform will be published on the State Tax
CommissionÕs website at www.michigan.gov/statetaxcommission and a dedicated
email address has also been established for questions regarding Property
Assessing reform. Questions on Property Assessing Reform can be emailed to
AssessingReformQuestions@michigan.gov.
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Property Assessing Reform: 
Designated Assessor 

One of the most complex provisions within P.A. 660 is the Designated Assessor.  This 
document will provide a high level overview of the Designated Assessor requirement and 
what it is and isn’t.   

What is the Designated Assessor?  The Designated Assessor is part of a process to 
ensure that local units are in compliance with the statutory provisions of the AMAR. In 
other words it is part of a process to make sure that local units are meeting minimum 
assessing requirements.  

As with the current AMAR process, the statute provides for an initial AMAR and a 
corrective action plan to be approved by the STC.  The statute then provides for a follow 
up review to be conducted in accordance with the approved corrective action plan.  If after 
that follow up review, the local unit remains in non-compliance then the local unit has two 
options: they can employ or contract with a new assessor of record at the Advanced or 
Master Level or they can contract with the Designated Assessor for the County to serve 
as their assessor of record. 

Who are the Designated Assessors?  The statute provides the process for determining 
who the Designated Assessors will be.  Each County is required to enter into an interlocal 
agreement that designates the individual who will serve as the County’s Designated 
Assessor. That interlocal agreement must be approved by the County Board and a 
majority of the assessing districts in the County.  Once the interlocal agreement is 
approved, it is sent to the State Tax Commission for final approval. The STC will 
determine if the individual named as the Designated Assessor is capable of ensuring they 
can achieve and maintain substantial compliance for any local unit that contracts with 
them. 

The Designated Assessor is not an automatic requirement for Countywide assessing or 
for the County Equalization Director to take over assessor for local units.  While the 
County can certainly be named the Designated Assessor, it is not an automatic 
designation as the Designated Assessor is determined by the approved interlocal 
agreement.   

The Act contains a number of specific detailed provisions regarding the Designated 
Assessor including how long they serve, what happens in the case of a Designated 
Assessor that can no longer serve and appeal processes for local units regarding 
substantial compliance. Those provisions will be discussed in much more detail in future 
publications and in STC Bulletins, Guidelines and Rules. 
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Property Assessing Reform  
Scenarios  

In order to help assessors and local units better understand Property Assessing Reform, 
we have put together several scenarios that represent various situations that occur within 
your local unit our County. These scenarios are representative of situations under PA 660 
and do not represent all possible outcomes. Specific questions can be directed to the 
Property Assessing Reform email at AssessingReformQuestions@michigan.gov. 

Scenario 1  
�x STC determines that the assessing district is not in substantial compliance for the

2023 assessment roll.  A notice of noncompliance is provided to the assessing
district.

�x Within 60 days of receiving a notice of noncompliance, the assessing district
develops a corrective action plan to address the deficiencies within 1 year.

�x Within 60 days of filing the corrective action plan, the STC approves the plan for
correcting deficiencies.

�x No earlier than May 1st and no later than September 1st of 2024, the STC
conducts an initial follow-up review with the assessing district.

�x The deficiencies have been found to be corrected and within 90 days of the
follow-up review the STC issues a notice of substantial compliance.  No further
follow-ups are required.

Scenario 2  
�x STC determines that the assessing district is not in substantial compliance for the

2023 assessment roll.  A notice of noncompliance is provided to the assessing
district.

�x Within 60 days of receiving a notice of noncompliance, the assessing district
develops a corrective action plan to address the deficiencies that extends beyond
one year.

�x Within 60 days of filing the corrective action plan, the STC approves the plan for
correcting deficiencies.

�x No earlier than May 1st and no later than September 1st of 2025, the STC
conducts an initial follow-up review with the assessing district.

�x The deficiencies have been found to be corrected and within 90 days of the
follow-up review the STC issues a notice of substantial compliance.  No further
follow-ups are required.

Scenario 3  
�x STC determines that the assessing district is not in substantial compliance for the

2023 assessment roll.  A notice of noncompliance is provided to the assessing
district.

!"#$%)%'(%)*
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�x Within 30 days after receiving a notice of noncompliance, the assessing district
files a written petition with the STC challenging the determination.

�x The STC arbitrates the dispute based on documented facts.
�x The STC finds that the assessing district is substantial compliance.  No

corrective action plan or follow-up is required.

Scenario 4  
�x STC determines that the assessing district is not in substantial compliance for the

2023 assessment roll.  A notice of noncompliance is provided to the assessing
district.

�x Within 30 days after receiving a notice of noncompliance, the assessing district
files a written petition with the STC challenging the determination.

�x The STC arbitrates the dispute based on documented facts.
�x The STC finds that the assessing district is not in substantial compliance.
�x The assessing district files a corrective action plan within 60 days of the notice of

the results of arbitration from the STC.
�x Within 60 days of filing the corrective action plan, the STC approves the plan for

correcting deficiencies.
�x No earlier than May 1st and no later than September 1st of 2024, the STC

conducts an initial follow-up review with the assessing district.
�x The deficiencies have been found to be corrected and within 90 days of the

follow-up review the STC issues a notice of substantial compliance.  No further
follow-ups are required.

Scenario 5 
�x STC determines that the assessing district is not in substantial compliance for the

2023 assessment roll.  A notice of noncompliance is provided to the assessing
district.

�x Within 60 days of receiving a notice of noncompliance, the assessing district
develops a corrective action plan to address the deficiencies within 1 year.

�x Within 60 days of filing the corrective action plan, the STC approves the plan for
correcting deficiencies.

�x No earlier than May 1st and no later than September 1st of 2024, the STC
conducts an initial follow-up review with the assessing district.

�x The deficiencies have been found not to be corrected and within 90 days of the
follow-up review the STC issues a notice of noncompliance.

�x Within 60 days, the assessing district elects to contract with the designated
�D�V�V�H�V�V�R�U���I�R�U���W�K�H���F�R�X�Q�W�\���W�R���V�H�U�Y�H���D�V���W�K�H���G�L�V�W�U�L�F�W�¶�V���D�V�V�H�V�V�R�U���R�I���U�H�F�R�U�G��

�x SEE DESIGNATED ASSESSOR SCENARIO.

Scenario 6 
�x STC determines that the assessing district is not in substantial compliance for the

2023 assessment roll.  A notice of noncompliance is provided to the assessing
district.

�x Within 60 days of receiving a notice of noncompliance, the assessing district
develops a corrective action plan to address the deficiencies within 1 year.

�x Within 60 days of filing the corrective action plan, the STC approves the plan for
correcting deficiencies.
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�x No earlier than May 1st and no later than September 1st of 2024, the STC
conducts an initial follow-up review with the assessing district.

�x The deficiencies have been found not to be corrected and within 90 days of the
follow-up review the STC issues a notice of noncompliance.

�x Within 60 days, the assessing district amends the corrective action plan to
provide that the assessing district will employ or contract with a new assessor of
record, who is an advanced assessing officer or a master assessing officer.

�x Within 60 days of filing the amended corrective action plan, the STC approves
the plan for correcting deficiencies.

�x No earlier than May 1st and no later than September 1st of 2025, the STC
conducts a second follow-up review with the assessing district.

�x The deficiencies have been found to be corrected and within 90 days of the
follow-up review the STC issues a notice of substantial compliance.  No further
follow-ups are required.

Scenario 7 
�x STC determines that the assessing district is not in substantial compliance for the

2023 assessment roll.  A notice of noncompliance is provided to the assessing
district.

�x Within 60 days of receiving a notice of noncompliance, the assessing district
develops a corrective action plan to address the deficiencies within 1 year.

�x Within 60 days of filing the corrective action plan, the STC approves the plan for
correcting deficiencies.

�x No earlier than May 1st and no later than September 1st of 2024, the STC
conducts an initial follow-up review with the assessing district.

�x The deficiencies have been found not to be corrected and within 90 days of the
follow-up review the STC issues a notice of noncompliance.

�x The STC immediately requires the assessing district to contract with the
designated assessor.

�x SEE DESIGNATED ASSESSOR SCENARIO

Scenario 8 
�x STC determines that the assessing district is not in substantial compliance for the

2023 assessment roll.  A notice of noncompliance is provided to the assessing
district.

�x Within 60 days of receiving a notice of noncompliance, the assessing district
develops a corrective action plan to address the deficiencies within 1 year.

�x Within 60 days of filing the corrective action plan, the STC approves the plan for
correcting deficiencies.

�x No earlier than May 1st and no later than September 1st of 2024, the STC
conducts an initial follow-up review with the assessing district.

�x The deficiencies have been found not to be corrected and within 90 days of the
follow-up review the STC issues a notice of noncompliance.

�x Within 60 days, the assessing district amends the corrective action plan to
provide that the assessing district will employ or contract with a new assessor of
record, who is an advanced assessing officer or a master assessing officer.

�x Within 60 days of filing the amended corrective action plan, the STC approves
the plan for correcting deficiencies.
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�x No earlier than May 1st and no later than September 1st of 2025, the STC
conducts a second follow-up review with the assessing district.

�x The second follow-up review results in a notice of noncompliance.  The STC
requires the assessing district to contract with the designated assessor.

�x SEE DESIGNATED ASSESSOR SCENARIO

Scenario 9 
�x STC determines that the assessing district is not in substantial compliance for the

2023 assessment roll.  A notice of noncompliance is provided to the assessing
district.

�x The assessing district fails to file an acceptable corrective action plan with the
STC within 180 days following the notice of noncompliance.

�x The STC immediately requires the assessing district to contract with the
designated assessor.

�x SEE DESIGNATED ASSESSOR SCENARIO

Scenario 1 0 
�x STC determines that the assessing district is not in substantial compliance for the

2023 assessment roll.  A notice of noncompliance is provided to the assessing
district.

�x Within 60 days of receiving a notice of noncompliance, the assessing district
develops a corrective action plan to address the deficiencies within 1 year.

�x Within 60 days of filing the corrective action plan, the STC approves the plan for
correcting deficiencies.

�x The assessing unit fails to make a good-faith effort to implement the corrective
action plan within 240 days of the notice of noncompliance.

�x This failure is likely to result in assumption of the assessing district�¶�V���D�V�V�H�V�V�P�H�Q�W
roll.

�x The STC immediately requires the assessing district to contract with the
designated assessor.

�x SEE DESIGNATED ASSESSOR SCENARIO

DESIGNATED ASSESSOR SCENARIO  
�x The STC requires the assessing district, or the local unit elects to, contract with

the designated assessor.
�x The designated assessor is contracted to be the assessor of record for the

assessing district.
�x Unless earlier times are agreed to by the STC, the designated assessor or the

assessing district may petition the STC to end its contract with the designated
assessor no sooner than three years after commencement of the contract.

�x No sooner than five years after the commencement of the contract, the
designated assessor, or the assessing district may terminate the contract,
subject to STC approval.

�x The STC shall approve termination of a contract if it determines that the
assessing district can achieve and maintain substantial compliance using a
different assessor of record.

!"#$%.%'(%)*



How are Villages Affected by 
Property Assessing Reform ? 

P.A. 660 made the following change to the way Villages are assessed. MCL 211.10d 
was modified to reflect the following: 

(7) Every lawful assessment roll shall have a certificate attached signed by
the certified assessor who prepared or supervised the preparation of the roll.
A village that is located in more than 1 assessing district may, in a form and
manner prescribed by the state tax commission, request state tax
commission approval that the assessment of property within the village be
combined with the assessment of property in 1 of those assessing districts.

Specifically this change indicates that a Village that is located in more than one assessing 
district may request the STC to approve that the assessing for the Village be combined 
with the assessing of property in one of the local units, thereby eliminating the need for 
the Village to be assessed in two or more different local units and potentially by two or 
more different assessors.   

Does this require Villages to hire their own assessor?  No. This change is only for those 
Villages with property in more than one assessing district and only if the Village wants to 
make a change.  It does not affect a Village with property located solely within one 
assessing district and again this is not a mandated change.  

Can a village located in more than one County take advantage of this?  Yes.  Please 
contact the STC for more information on filling out Form 5689 and what documentation 
must be submitted.   

Villages who are interested in making this change must fill out Form 5689 and submit that 
to the State Tax Commission for their approval.  This application must be filled out in its 
entirety and must include a resolution approved by the receiving assessing district and 
the village approving the assessment of the village property in one of the assessing 
districts.  The resolution must state the name of the assessing district that will assume 
responsibility for the assessment of all of the Village property.    

Questions can be submitted to the Assessing Reform Email at 
AssessingReformQuestions@michigan.gov. 
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What Can Local Units D o to 
Prepare for Assessing Reform?  

As has been discussed in other Topics, P.A. 660 provides a statutory framework to ensure 
proper assessing in order to guarantee the highest quality assessments for taxpayers as 
well as local units.  The Act defines the requirements for a local unit to be determined to 
be in substantial compliance with the General Property Tax Act, provides timetables for 
audits as well as follow up audits and provides a process for bringing a local unit into 
compliance if they remain non-compliant after a follow up review (also known as the 
designated assessor).   

These statutory changes make it even more important that local unit �R�ˆ�F�L�D�O�V�� �W�D�N�H�� �D
proactive role in assessment administration and work with their assessor to ensure proper 
assessing.  The local unit board or council is responsible for making certain the local unit�¶�V
assessing is meeting state requirements.  

Local units can begin to prepare now by ensuring they are meeting the requirements in 
the current AMAR and if not, that they work to ensure corrections are made to bring them 
into compliance. The AMAR form is available on the State Tax Commission website 
(www.michigan.gov/statetaxcommission) under the AMAR tab and provides links to the 
statutory or STC requirements.   

�2�ˆ�F�L�D�O�V���V�K�R�X�O�G���Q�R�W���Z�D�L�W���X�Q�W�L�O���W�K�H�\�¶�U�H���I�D�F�H�G���Z�L�W�K���W�K�H���D�X�G�L�W���R�I���W�K�H�L�U���D�V�V�H�V�V�L�Q�J���S�U�D�F�W�L�F�H�V���W�R��
start thinking about assessing and property taxes.  Making an �H�‡�R�U�W���W�R�G�D�\���Z�L�O�O���Q�R�W���M�X�V�W���J�L�Y�H
your local unit �D���E�H�W�W�H�U���F�K�D�Q�F�H���R�I���S�D�V�V�L�Q�J���W�K�H���$�0�$�5���Z�L�W�K���À�\�L�Q�J���F�R�O�R�U�V�� 

�2�ˆ�F�L�D�O�V���P�X�V�W���¿�U�V�W���P�D�N�H���V�X�U�H���W�K�D�W���W�K�H�L�U��local unit �H�P�S�O�R�\�V���D�Q���D�V�V�H�V�V�R�U���Z�K�R���L�V���F�H�U�W�L�¿�H�G���D�W
the proper level for their unit.  �$�V�V�H�V�V�R�U�V�� �P�X�V�W�� �E�H�� �F�H�U�W�L�¿�H�G�� �W�K�U�R�X�J�K�� �W�K�H�� �6�7�&�� �D�Q�G�� �F�D�Q
achieve three levels: Michigan C�H�U�W�L�¿�H�G��Assessing O�ˆ�F�H�U�����0�L�F�K�L�J�D�Q��Advanced Assessing 
O�ˆ�F�H�U�� �D�Q�G�� �0�L�F�K�L�J�D�Q��Master Assessing O�ˆ�F�H�U���� �7�K�H�� �6�7�&�� �U�H�T�X�L�U�H�V��local units to have 
assessors at a certain level, based on the state equalized value of their property tax roll. 
�6�S�H�F�L�¿�F���L�Q�I�R�U�P�D�W�L�R�Q���U�H�J�D�U�G�L�Q�J���W�K�R�V�H���O�H�Y�H�O�V���L�V���D�Y�D�L�O�D�E�O�H���R�Q���W�K�H���6�7�&���Z�H�E�V�L�W�H��

Some assessors work for multiple local units. While this is a common practice, especially 
in rural areas, Townships and Cities should monitor how many units their assessors are 
�D�V�V�H�V�V�L�Q�J�����(�Y�H�Q���L�I���W�K�H�\���D�U�H���Z�L�W�K�L�Q���W�K�H���V�W�D�W�H�¶�V���O�L�P�L�W�V���I�R�U���X�Q�L�W�V���W�K�H�\���F�D�Q���D�V�V�H�V�V����Townships 
and Cities need to ensure you are receiving the highest quality work from your assessor.  
Quality, thorough work must be the priority in hiring an assessor, not the price. 

Once the assessor is employed, make sure they have all of the tools and funding 
necessary. A local unit must budget for resources to meet all state requirements, as well 
as a salary high enough to keep a quality assessor. 
As the employer, local units should set annual benchmarks with their assessors and make 
�V�X�U�H�� �W�K�H�\�¶�U�H�� �E�H�L�Q�J�� �P�H�W���� �2�ˆ�F�L�D�O�V�� �V�K�R�X�O�G�� �D�V�N�� �T�X�H�V�W�Lons, such as whether the assessor 
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visited 20% of the local unit�¶�V���S�U�R�S�H�U�W�L�H�V���W�K�L�V���\�H�D�U���R�U���L�I���W�K�H���D�V�V�H�V�V�P�H�Q�W���U�R�O�O���Z�D�V���F�H�U�W�L�¿�H�G
on time. One way to do this is setting aside time at meetings regularly to get reports from 
the assessor. Townships and Cities should review with their assessor the Supervising 
Preparation of the Rolls document (found on the STC website) to ensure the requirements 
are being met. They should also review the AMAR document prior to the audit to ensure 
all requirements are being met.   

If your local unit�¶�V���H�O�H�F�W�H�G���R�ˆ�F�L�D�O�V���D�U�H���X�Q�I�D�P�L�O�L�D�U���Z�L�W�K���W�K�H���D�V�V�H�V�V�L�Q�J process, invite your 
assessor to give a presentation at a meeting, which will help gain insights that are 
valuable to their work for the local unit.  

. at 800.767.MERS (6 
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STATE OF MICHIGAN
99TH LEGISLATURE

REGULAR SESSION OF 2018

Introduced by Rep. Lower

ENROLLED HOUSE BILL No. 6049
AN ACT to amend 1893 PA 206, entitled “An act to provide for the assessment of rights and interests, including 

leasehold interests, in property and the levy and collection of taxes on property, and for the collection of taxes levied; 
making those taxes a lien on the property taxed, establishing and continuing the lien, providing for the sale or forfeiture 
and conveyance of property delinquent for taxes, and for the inspection and disposition of lands bid off to the state and 
not redeemed or purchased; to provide for the establishment of a delinquent tax revolving fund and the borrowing of 
money by counties and the issuance of notes; to define and limit the jurisdiction of the courts in proceedings in 
connection with property delinquent for taxes; to limit the time within which actions may be brought; to prescribe 
certain limitations with respect to rates of taxation; to prescribe certain powers and duties of certain officers, 
departments, agencies, and political subdivisions of this state; to provide for certain reimbursements of certain expenses 
incurred by units of local government; to provide penalties for the violation of this act; and to repeal acts and parts of 
acts,” by amending sections 10d, 10e, and 28 (MCL 211.10d, 211.10e, and 211.28), section 10d as amended by 1984 PA 19, 
section 10e as added by 1986 PA 223, and section 28 as amended by 2006 PA 143, and by adding section 10g.

The People of the State of Michigan enact:

Sec. 10d. (1) The annual assessment of property shall be made by an assessor who has been certified as qualified by 
the state tax commission as having successfully completed training in a school of assessment practices or by the passage 
of a test approved by the state tax commission and conducted by the state tax commission or an agency approved by 
the state tax commission that will enable the individual to properly discharge the functions of the office. The school shall 
be established by an approved educational institution in conjunction with the state tax commission and be supervised 
by the state tax commission and its agents and employees. The state tax commission may determine that a director of 
a county tax or equalization department or an assessor who has not received the training possesses the necessary 
qualifications for performing the functions of the office by the passage of an approved examination.

(313)
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(2) The state tax commission may also grant a conditional 6-month certification to a newly elected assessing officer
or an assessing officer appointed to fill an unexpired term if all of the following criteria are met:

(a) The newly elected or appointed assessing officer applies for certification and pays the required filing fee.
(b) The governing body of the assessing district requests the state tax commission to conditionally certify the newly

elected or appointed assessing officer.
(c) The newly elected or appointed assessing officer or the governing body of the assessing district submits a

statement outlining the course of training he or she plans to pursue.
(d) The period of time for which the conditional certification is requested does not exceed 6 months after the date

that he or she assumes office.
(3) Conditional certification under subsection (2) shall not be granted for any assessing district more than once in

4 years.
(4) Conditional certification under subsection (2) shall only be granted to a newly elected or appointed assessing

officer in an assessing district that does not exceed a total state equalized valuation of $125,000,000.00.
(5) Upon presentation of evidence of the successful completion of the qualifications, the assessor shall be certified as

qualified by the state tax commission.
(6) An assessing district that does not have an assessor qualified by certification of the state tax commission may

employ an assessor so qualified. If an assessing district does not have an assessor qualified by certification of the state 
tax commission, and has not employed a certified assessor, the assessment shall be made by the county tax or equalization 
department or the state tax commission and the cost of preparing the rolls shall be charged to the assessing district.

(7) Every lawful assessment roll shall have a certificate attached signed by the certified assessor who prepared or
supervised the preparation of the roll. A village that is located in more than 1 assessing district may, in a form and 
manner prescribed by the state tax commission, request state tax commission approval that the assessment of property 
within the village be combined with the assessment of property in 1 of those assessing districts. A certificate attached 
to an assessment roll pursuant to this subsection shall be in the form prescribed by the state tax commission. If after 
completing the assessment roll the certified assessor for the assessing district dies or otherwise becomes incapable of 
certifying the assessment roll, the director of the county tax or equalization department or the state tax commission 
shall certify the completed assessment roll at no cost to the assessing district.

(8) The assessing district shall assume the cost of training, if a certification is awarded, to the extent of course fees
and recognized travel expenditures.

(9) An assessor who certifies an assessment roll over which he or she did not have direct supervision is guilty of a
misdemeanor.

(10) The state tax commission shall promulgate rules for the issuance or revocation of certification.
(11) The director of a county tax or equalization department required by section 34 of this act shall be certified by

the state tax commission at the level determined to be necessary by the state tax commission before being appointed 
by the county board of commissioners pursuant to section 34 or before performing or, after March 29, 1985, continuing 
to perform, the functions of the director of a county tax or equalization department. The state tax commission may grant 
a conditional extension of 12 months to an individual who is serving as the director of a county tax or equalization 
department on March 29, 1985 if all of the following conditions are satisfied:

(a) At the time of applying for certification the individual is currently certified at not less than 1 level below the level
required by the state tax commission for that county.

(b) The individual applies for certification and pays the required fee.
(c) The county board of commissioners requests the state tax commission to grant the extension.
(d) The individual submits a statement to the state tax commission outlining the course of study he or she intends

to pursue to obtain certification.
(12) The state tax commission may grant an additional 6-month extension to the conditional extension described in

subsection (11) if the extension is requested by the county board of commissioners and the applicant demonstrates 
satisfactory progress in the course of study outlined to the state tax commission under subsection (11). In a county in 
which a vacancy has been created in the position of director of a county tax or equalization department and in which 
the position was previously filled by an individual certified at the level required by the state tax commission pursuant 
to this subsection, an individual certified at 1 level below the level required by the state tax commission pursuant to 
this subsection may serve in the position for 12 months after the vacancy has been created.

Sec. 10e. All assessing officials whose duty it is to assess real or personal property on which real or personal 
property taxes are levied by any taxing unit of the state shall use only the official assessor’s manual or a manual 
approved by the state tax commission consistent with the official assessor’s manual, with their latest supplements, as 
prepared or approved by the state tax commission as a guide in preparing assessments. Beginning with the tax 
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assessing year 1978, all assessing officials shall maintain records relevant to the assessments, including appraisal record 
cards, personal property records, historical assessment data, tax maps, and, through calendar year 2018, land value 
maps, consistent with standards set forth in the assessor’s manual published by the state tax commission.

Sec. 10g. (1) Pursuant to subsection (2), on and after December 31, 2021, the state tax commission shall audit the 
assessing districts in this state to determine if they do all of the following:

(a) Employ or contract with an assessor of record that oversees and administers an annual assessment of all
property liable to taxation in the assessing district, as provided in section 10, in accordance with the constitution and 
laws of this state. For an assessing district that amends its corrective action plan pursuant to subsection (3)(c), its 
assessor of record must be an advanced assessing officer or a master assessing officer.

(b) Use a computer-assisted mass appraisal system that is approved by the state tax commission as having sufficient
software capabilities to meet the requirements of this act and to store and back up necessary data.

(c) Subject to state tax commission guidelines, have and follow a published policy under which its assessor’s office is
reasonably accessible to taxpayers. A policy under this subdivision must include, at a minimum, the items in 
subparagraphs (i) to (iv) and should include the item in subparagraph (v) as follows:

(i) A designation, by name, telephone number, and electronic mail address, of at least 1 official or employee in the
assessor’s office to whom taxpayer inquiries may be submitted directly by telephone or electronic mail.

(ii) An estimated response time for taxpayer inquiries submitted under subparagraph (i), not to exceed 7 business
days.

(iii) Information about how a taxpayer may arrange a meeting with an official or employee of the assessor’s office
for purposes of discussing an inquiry in person.

(iv) Information about how requests for inspection or production of records maintained by the assessor’s office
should be made by a taxpayer and how those requests will be handled by the assessor’s office.

(v) Information about any process that the assessor’s office may have to informally hear and resolve disputes
brought by taxpayers before the March meeting of the board of review.

(d) If a city or township building within the assessing district is in an area with broadband internet access, provide
taxpayers online access to information regarding its assessment services, including, but not limited to, parcel information, 
land value studies and documentation, and economic condition factors. As used in this subdivision, “area with broadband 
internet access” means an area determined by the connect Michigan broadband service industry survey to be served by 
fixed terrestrial service with advertised speeds of at least 25 megabits per second downstream and 3 megabits per 
second upstream in the most recent survey available.

(e) Include the contact information described in subdivision (c)(i) in notices to taxpayers concerning assessment
changes and exemption determinations, including, but not limited to, notices issued under section 24c.

(f) Ensure that its support staff is sufficiently trained to respond to taxpayer inquiries, require that its assessors
maintain their certification levels, and require that its board of review members receive board of review training and 
updates required and approved by the state tax commission.

(g) Comply with section 44(4) with respect to any property tax administration fee collected under section 44.
(h) Have all of the following:
(i) Properly developed and documented land values.
(ii) An assessment database for which not more than 1% of parcels are in override.
(iii) Properly developed and documented economic condition factors.
(iv) An annual personal property canvass and sufficient personal property records according to developed policy and

statutory requirements.
(v) A board of review that operates in accordance with this act.
(vi) An adequate process for determining whether to grant or deny exemptions according to statutory requirements.
(vii) An adequate process for meeting the requirements outlined in the state tax commission’s publication entitled,

“Supervising Preparation of the Assessment Roll”, as those requirements existed on October 1, 2018.
(i) Comply with any other requirement that the state tax commission lawfully promulgates under the administrative

procedures act of 1969, 1969 PA 306, MCL 24.201 to 24.328, in the exercise of its authority under this act that expressly 
states that it is intended as an additional requirement under this subsection.

(2) The state tax commission shall develop and implement an audit program to determine whether an assessing
district is in substantial compliance with the requirements in subsection (1). If, after December 31, 2021, the state tax 
commission determines that an assessing district is not in substantial compliance with the requirements in subsection (1), 
the state tax commission may initiate the process described in subsection (3) to ensure that the assessing district 
achieves and maintains substantial compliance with those requirements.
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(3) The state tax commission shall develop and implement a process to ensure that all assessing districts in the state
achieve and maintain substantial compliance with the requirements in subsection (1). At a minimum, that process shall 
include all of the following actions and procedures:

(a) If the state tax commission determines that an assessing district is not in substantial compliance with the
requirements in subsection (1) and elects to initiate the process described in this subsection, the commission shall 
provide the assessing district with a notice of noncompliance setting forth the reasons the assessing district is not in 
substantial compliance with the requirements in subsection (1) and requesting that the assessing district develop a 
corrective action plan approved by its governing body to address those deficiencies. Except as otherwise provided in 
subdivision (g), an assessing district shall file a corrective action plan requested under this subdivision with the state 
tax commission within 60 days after receipt of the notice of noncompliance. The state tax commission shall approve a 
corrective action plan filed under this subdivision or request changes to the plan within 60 days after filing.

(b) No earlier than May 1 and no later than September 1 of the calendar year immediately following the year of the
notice described in subdivision (a), or, in the case of a corrective action plan approved by the state tax commission that 
extends beyond 1 year, no earlier than May 1 and no later than September 1 of the calendar year that is the second 
calendar year following the year of the notice described in subdivision (a), the state tax commission shall conduct an 
initial follow-up review with the assessing district and, within 90 days following that review, provide the district with 
an evaluation of its progress in implementing its corrective action plan and a notice of substantial compliance or 
noncompliance with the requirements in subsection (1).

(c) Except as otherwise provided in subdivisions (g) and (i), an assessing district that has received a notice of
noncompliance as part of an initial follow-up review under subdivision (b) shall elect to either contract with the 
designated assessor for the county to serve as the district’s assessor of record or amend its corrective action plan with 
the approval of the state tax commission to provide that the assessing district will employ or contract with a new 
assessor of record, who shall be an advanced assessing officer or a master assessing officer, to achieve and maintain 
substantial compliance with the requirements in subsection (1).

(d) If an assessing district amends its corrective action plan pursuant to subdivision (c), no earlier than May 1 and
no later than September 1 of the following calendar year, the state tax commission shall conduct a second follow-up 
review with the assessing district and, within 90 days following that review, provide the district with an evaluation of 
its progress in implementing its corrective action plan and a notice of substantial compliance or noncompliance with the 
requirements in subsection (1).

(e) If the state tax commission, pursuant to subdivision (b) or (d), provides an assessing district a notice of substantial
compliance with the requirements in subsection (1), no further follow-up reviews are required under this subsection.

(f) Except as otherwise provided in subdivision (g), if the state tax commission provides an assessing district a notice
of noncompliance pursuant to a second follow-up review under subdivision (d) or notifies an assessing district that it has 
fallen out of substantial compliance less than 5 calendar years after the calendar year a notice of substantial compliance 
was issued under this subsection, the state tax commission may require the assessing district to contract with the 
designated assessor for the county to serve as the district’s assessor of record. If the state tax commission notifies an 
assessing district that it has fallen out of substantial compliance with the requirements in subsection (1) more than 
4 calendar years after the calendar year a notice of substantial compliance was issued, that notice of noncompliance shall 
be treated as an initial determination of noncompliance under this subsection.

(g) Within 30 days after receiving a notice of noncompliance under subdivisions (a), (b), (d), or (f), an assessing
district may file a written petition with the state tax commission challenging the determination. The state tax commission 
shall arbitrate the dispute based on the documented facts supporting the notice of noncompliance and the information 
contained in the written petition and may request additional information as needed from the assessing district. If a 
petition is properly filed under this subdivision, the requirements applicable to an assessing district under subdivisions (a), 
(c), and (f) do not apply until the state tax commission notifies the assessing district of the results of the arbitration. 
With respect to the corrective action plan filing requirement in subdivision (a), the 60-day window for filing the plan 
will run from the date of this notice.

(h) Unless earlier times are agreed to by the state tax commission and the designated assessor, an assessing district
that is under contract with a designated assessor under this subsection may petition the state tax commission no sooner 
than 3 years after commencement of the contract to end its contract with the designated assessor and may subsequently 
terminate the contract, subject to state tax commission approval, no sooner than 5 years after commencement of the 
contract. The state tax commission shall approve termination of a contract under this subdivision if it determines that 
the assessing district can achieve and maintain substantial compliance with the requirements in subsection (1) using a 
different assessor of record.

(i) Notwithstanding any other provision of this subsection, the state tax commission may immediately require an
assessing district to contract with the designated assessor for the county to serve as the district’s assessor of record if 
after the expiration of 90 days following a second notice of noncompliance under subdivision (b) or the issuance of a 
notice of arbitration results under subdivision (g), whichever is later, the assessing district has not either contracted 
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with the designated assessor for the county or employed or contracted with a new assessor of record pursuant to 
subdivision (c) or if both of the following apply:

(i) The assessing district has failed to file an acceptable corrective action plan with the state tax commission under
subdivision (a) within 180 days following an initial notice of noncompliance under subdivision (a) or has failed to make a 
good-faith effort to implement a corrective action plan approved by the state tax commission under subdivision (a) 
within 240 days following an initial notice of noncompliance under subdivision (a).

(ii) The failure is likely to result in assumption of the assessing district’s assessment roll.

(j) A designated assessor may charge an assessing district that is required to contract with the designated assessor
under this subsection, and that assessing district shall pay, for the reasonable costs incurred by the designated assessor 
in serving as the assessing district’s assessor of record, including, but not limited to, the costs of overseeing and 
administering the annual assessment, preparing and defending the assessment roll, and operating the assessing office. 
The state tax commission shall develop guidelines, which, at a minimum, shall provide for the ability of an assessing 
district to protest a charge to the state tax commission and the ability of the state tax commission to resolve disputes 
between the designated assessor and the assessing district regarding costs and charges.

(k) A designated assessor is a local assessing unit for purposes of the provisions in section 44 concerning the division
and use of any collected property tax administration fees.

(4) Beginning December 31, 2020, every county shall have a designated assessor on file with the state tax commission,
subject to all of the following:

(a) Subject to subdivision (d), to designate an assessor as a designated assessor, a county shall provide the state tax
commission with an interlocal agreement that designates an individual who will serve as the county’s designated 
assessor and shall petition the state tax commission to approve of the individual as the designated assessor for that 
county. The interlocal agreement must be executed by the board of commissioners for that county, a majority of the 
assessing districts in that county, and the individual put forth as the proposed designated assessor. For purposes of this 
subdivision and subsection (5)(d), an assessing district is considered to be in the county where all of, or in the case of an 
assessing district that has state equalized value in multiple counties, the largest share of, that assessing district’s state 
equalized value is located.

(b) Except as otherwise provided in subdivision (d), if the state tax commission determines that an individual named
in a petition submitted under subdivision (a) is capable of ensuring that contracting assessing districts achieve and 
maintain substantial compliance with the requirements in subsection (1), it shall approve the petition.

(c) Except as otherwise provided in subdivision (d), if the state tax commission determines that an individual named
in a petition submitted under subdivision (a) is not capable of ensuring that contracting assessing districts achieve and 
maintain substantial compliance with the requirements in subsection (1), it shall reject the petition and request the 
submission of additional interlocal agreements under subdivision (a) until a suitable assessor has been presented.

(d) Except as otherwise provided in subdivision (e), an approved designated assessor designation shall not be
revoked and no new designation shall be made under subdivision (a) earlier than 5 years following the date of the 
approved designation.

(e) The state tax commission may designate and approve, on an interim basis and pursuant to a formal agreement,
an individual to serve as a county’s designated assessor and, if applicable, revoke the approved designation of the 
current designated assessor under the following circumstances and subject to the following time limit:

(i) If the designated assessor dies or becomes incapacitated.

(ii) If the designated assessor was designated and approved based on his or her employment status and that status
materially changes.

(iii) If it determines at any time that the designated assessor is not capable of ensuring that contracting assessing
districts achieve and maintain substantial compliance with the requirements in subsection (1).

(iv) If, as of December 31, 2020, it has not been provided an interlocal agreement, executed as provided in
subdivision (a), that presents a suitable individual to serve as the county’s designated assessor.

(v) An approved designation under this subdivision is effective only until a new assessor has been designated and
approved under subdivisions (a) to (c).

(5) As used in this section:

(a) “Advanced assessing officer” means an individual certified by the state tax commission pursuant to section 10d
as a Michigan Advanced Assessing Officer(3) or, if the state tax commission changes its certification designations, an 
individual certified by the state tax commission to perform functions equivalent in scope, as determined by the state 
tax commission, to those that previously could have been performed by a Michigan Advanced Assessing Officer(3).

(b) “Assessing district” means a city, township, or joint assessing authority.
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(c) “Corrective action plan” means a plan developed by an assessing district that specifically indicates how the
assessing district will achieve substantial compliance with the requirements in subsection (1) and when substantial 
compliance will be achieved.

(d) “Designated assessor” means an individual designated and approved, as provided in subsection (4), to serve a
county as the assessor of record for the assessing districts in that county that are required to contract with a designated 
assessor pursuant to the process specified in subsection (3).

(e) “Master assessing officer” means an individual certified by the state tax commission pursuant to section 10d as
a Michigan Master Assessing Officer(4) or, if the state tax commission changes its certification designations, an individual 
certified by the state tax commission to perform functions equivalent in scope, as determined by the state tax commission, 
to those that previously could have been performed by a Michigan Master Assessing Officer(4).

(f) “Noncompliance” means that the identified deficiencies, taken together, pose a significant risk that the assessing
district is unable to perform the assessing function in conformity with the state constitution and state statute. It is the 
opposite of substantial compliance and shall be determined based on a holistic evaluation of compliance with the 
requirements in subsection (1), taking into account the anticipated overall impact of the deficiencies on the assessing 
district’s ability to perform the assessment function. A finding of noncompliance shall not be based on isolated technical 
deficiencies.

(g) “Substantial compliance” means that any identified deficiencies do not pose a significant risk that the assessing
district is unable to perform the assessment function in conformity with the state constitution and state statute. It is 
the opposite of noncompliance.

(6) Not later than 2 years after the effective date of the amendatory act that added this section, the state tax
commission shall adopt and publish guidelines to implement this section. The guidelines shall include, at a minimum, 
minimum standards and model policies to be followed for substantial compliance with the requirements of subsection (1) 
and shall identify those deficiencies that may lead to a finding of noncompliance and those deficiencies that are technical. 
The state tax commission may update the guidelines as needed to implement this section.

Sec. 28. (1) The township board shall appoint those electors of the township who will constitute a board of review 
for the township. At least 2/3 of the members must be property taxpayers of the township. Members appointed to the 
board of review shall serve for terms of 2 years beginning at noon on January 1 of each odd-numbered year. Each 
member of the board of review shall qualify by taking the constitutional oath of office within 10 days after appointment. 
The township board may fill any vacancy that occurs in the membership of the board of review. A member of the 
township board is not eligible to serve on the board or to fill any vacancy. A spouse, mother, father, sister, brother, son, 
or daughter, including an adopted child, of the assessor is not eligible to serve on the board or to fill any vacancy. 
A majority of the board of review constitutes a quorum for the transaction of business, but a lesser number may adjourn 
and a majority vote of those present will decide all questions. At least 2 members of a 3-member board of review shall 
be present to conduct any business or hearings of the board of review.

(2) The township board may appoint 3, 6, or 9 electors of the township, who will constitute a board of review for the
township. If 6 or 9 members are appointed as provided in this subsection, the membership of the board of review must 
be divided into board of review committees consisting of 3 members each for the purpose of hearing and deciding issues 
protested pursuant to section 30. Two of the 3 members of a board of review committee constitute a quorum for the 
transaction of the business of the committee. All meetings of the members of the board of review and committees must 
be held during the same hours of the same day and at the same location.

(3) A township board may appoint not more than 2 alternate members for the same term as regular members of the
board of review. Each alternate member must be a property taxpayer of the township. Alternate members shall qualify 
by taking the constitutional oath of office within 10 days after appointment. The township board may fill any vacancy 
that occurs in the alternate membership of the board of review. A member of the township board is not eligible to serve 
as an alternate member or to fill any vacancy. A spouse, mother, father, sister, brother, son, or daughter, including an 
adopted child, of the assessor is not eligible to serve as an alternate member or to fill any vacancy. An alternate member 
may be called to perform the duties of a regular member of the board of review in the absence of a regular member. An 
alternate member may also be called to perform the duties of a regular member of the board of review for the purpose 
of reaching a decision in issues protested in which a regular member has abstained for reasons of conflict of interest.

(4) The size, composition, and manner of appointment of the board of review of a city may be prescribed by the
charter of a city. In the absence of or in place of a charter provision, the governing body of the city, by ordinance, may 
establish the city board of review in the same manner and for the same purposes as provided by this section for 
townships.

(5) A majority of the entire board of review membership shall indorse the assessment roll as provided in section 30.
The duties and responsibilities of the board contained in section 29 shall be carried out by the entire membership of the 
board of review and a majority of the membership constitutes a quorum for those purposes.

(6) The governing bodies of 2 or more contiguous cities or townships may, by agreement, appoint a single board of
review to serve as the board of review for each of those cities or townships for purposes of this act. The provisions in 
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subsections (1) to (5) should serve as a guide in determining the size, composition, and manner of appointment of a board 
of review appointed under this subsection.

Enacting section 1. It is the intent of the legislature to appropriate sufficient money to address start-up and training 
costs associated with this amendatory act, including, but not limited to, necessary costs incurred to train board of 
review members, increase the number of assessors qualified to serve as assessors of record, facilitate initial designated 
assessor designations, respond to assessor requests for technical assistance, enhance staff and programming within the 
state tax commission to improve technical support for assessors of record, and transition some assessment services to 
designated assessors.

This act is ordered to take immediate effect.

Clerk of the House of Representatives

Secretary of the Senate

Approved

Governor
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Property Assessing Reform Proposal 
Frequently Asked Questions 

General Information: 

What is Property Assessing Reform? 

In its simplest form Property Assessing Reform, P.A. 660, provides a statutory framework 
to ensure proper assessing in order to guarantee the highest quality assessments for 
taxpayers as well as local units.  The Act defines the requirements for a local unit to be 
determined to be in substantial compliance with the General Property Tax Act, provides 
timetables for audits as well as follow up audits and provides a process for bringing a local 
unit into compliance if they remain non-compliant after a follow up review (also known as 
the designated assessor).   

The Act also mandates training for local unit Boards of Review and allows for local units to 
combine Boards of Review for efficiency purposes and provides for a village located within 
two assessing districts may request that the assessment of property be completed within 
one of the districts. 

How does the reform benefit taxpayers, local units, and the state? 

By ensuring accurate, uniform, and equitable assessments across the state, reform will 
significantly reduce the unnecessary costs associated with incorrect assessments. When 
errors occur, taxpayers, local units, and the state are all negatively impactedÑ in fact, the 
state’s interest is substantial, as roughly half the property tax on non-PRE property (the 24 
school mills), and roughly a third of all property taxes, is essentially a state revenue source. 

Not only do errors raise the risk of taxpayers being over-assessed and unfairly taxed or 
local units and the state having their revenues improperly reduced, but they also often 
generate litigation expense, as the aggrieved party is forced to appeal simply to enforce 
constitutional and statutory requirements. Further, by reducing faith in the system, errors 
create a culture of litigation that forces local units to allocate more resources to defending 
correct assessments. All of these costs are associated with the quality of the initial 
assessment. As assessment quality increases, these costs to taxpayers, local units, and 
the state will drop significantly. 

The AMAR audits just started—why aren’t we giving them time to work? 

The AMAR reviews are in the 2nd five year cycle.  What those audits have demonstrated 
is that while certain individual units may face unique challenges with assessing, there are 
also some systemic deficiencies with our assessing system that need to be addressed. The 
minimum quality standards are designed to address those systemic deficiencies, which will 
allow the AMAR audits to work more effectively on addressing challenges faced by individual 
local units. 
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Isn’t this just county assessing by another name? 

No. While participating in county assessing is always an option, local units can continue to 
do their own assessing or share an assessor of record with another local unit. The only 
requirement is that every city, township, and county in the state meet certain specified 
minimum quality standards. The objective is not to move every local unit to county 
assessing but to ensure accurate, uniform, and equitable assessments across the state 
that meet statutory and constitutional requirements.  

What is an assessing district? 

An assessing district is defined in the statute as City, Township, Or Joint Assessing 
Authority. 

Does this force local units to give up their assessing function? 

No. With the changes in P.A. 660, there are also consequences if a local unit does not 
correct �D�V�V�H�V�V�L�Q�J���G�H�¿�F�L�H�Q�F�L�H�V��identified in the AMAR. As with the current AMAR process, 
the statute provides for an initial AMAR and a corrective action plan to be approved by the 
STC.  The statute then provides for a follow up review to be conducted in accordance with 
the approved corrective action plan.  If after that follow up review, the local unit remains in 
non-compliance then the local unit has two options: they can employ or contract with a new 
assessor of record at the Advanced or Master Level or they can contract with the Designated 
Assessor for the County to serve as their assessor of record. 

Does the proposal eliminate all MCAO Assessors? 

No.  

Local assessing works in my community—why are you asking us to change? 

To the extent a local unit is currently meeting the minimum quality standards, no change is 
necessary. If a local unit is not meeting the standards, they have options, they can employ 
or contract with a new assessor of record at the Advanced or Master Level or they can 
contract with the Designated Assessor for the County to serve as their assessor of record. 

Designated Assessor 

What is a Designated Assessor? 

The Designated Assessor is part of a process to ensure that local units are in compliance 
with the statutory provisions of the AMAR. In other words it is part of a process to make sure 
that local units are meeting minimum assessing requirements.  

As with the current AMAR process, the statute provides for an initial AMAR and a corrective 
action plan to be approved by the STC.  The statute then provides for a follow up review to 
be conducted in accordance with the approved corrective action plan.  If after that follow up 
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review, the local unit remains in non-compliance then the local unit has two options: they 
can employ or contract with a new assessor of record at the Advanced or Master Level or 
they can contract with the Designated Assessor for the County to serve as their assessor 
of record. 

Who are the Designated Assessors?  

The statute provides the process for determining who the Designated Assessors are.  Each 
County is required to enter into an interlocal agreement that designates the individual who 
will serve as the CountyÕs Designated Assessor. That interlocal agreement must be 
approved by the County Board and a majority of the assessing districts in the County.  Once 
the interlocal agreement is approved, it is sent to the State Tax Commission for final 
approval. The STC will determine if the individual named as the Designated Assessor is 
capable of ensuring they can achieve and maintain substantial compliance for any local unit 
that contracts with them. 

So, the County will automatically be the Designated Assessor? 

While the County can certainly be named the Designated Assessor, it is not an automatic 
designation as the Designated Assessor is determined by the approved interlocal 
agreement.   

How will locals pay for the Designated Assessor? 

The Designated Assessor will serve in place of the local unitÕs current assessor. It is 
expected that using the money from that current salary will help offset the costs of the 
Designated Assessor.  Additionally, as previously mentioned, errors raise the risk of 
taxpayers being over-assessed and unfairly taxed or local units and the state having their 
revenues improperly reduced, but they also often generate litigation expense, as the 
aggrieved party is forced to appeal simply to enforce constitutional and statutory 
requirements.  

Boards of Review: 

We heard that Boards of Review are now going to be at the County level and no 
longer in each local unit? 

While the statute provides that Boards of Review can be combined across two or more 
contiguous local units, it does not mandate that Boards of Review be combined or that 
Boards of Review are moving to the County. 

Is it true that training is now mandated for Boards of Review? 

P.A. 660 requires that the STC audit to ensure that local units require their Boards of 
Review to receive training and updates as approved by the STC. 
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We can’t recruit BOR members now, isn’t requiring training going to make things 
worse? 

The evolving complexity of the property tax has increased the expertise needed to 
understand and apply the law. While local boards provide the primary quality control check 
on assessments, board members do not have to possess any knowledge of property tax 
law or assessing practices. This combination of increasingly complex responsibilities and 
no expertise requirement often results in misapplication of the law, increasing taxpayer and 
local unit litigation costs and reducing faith in the system.  

The STC will be working with our partner organizations, specifically Michigan Townships 
Association to ensure easy access to Board of Review training and we will also provide an 
online option.   

Miscellaneous: 

I heard that now Villages have to get their own assessor’s is that true? 

No. P.A. 660 did make a change to the way Villages are assessed but only in very specific 
circumstances and if the Village wants to make a change.  Specifically the Act indicates that 
a Village that is located in more than one assessing district, may request the STC to approve 
that the assessing for the Village be combined with the assessing of property in 1 of the 
local units, thereby eliminating the need for the Village to be assessed in two different local 
units and potentially by two different assessors.   

When does this all go into effect? 

While the majority of the reforms do not go into place until 2022, local units can prepare 
now and put in place processes and procedures to ensure they are meeting the 
requirements once they Ògo liveÓ in 2022.   

So what is going to be happening over the next few years until this goes into effect? 

There will be a lot going on at both the State and local levels to prepare for the 2022 
implementation.  First, the Department of Treasury has implemented a website dedicated 
to assessing reform. This website will be updated with things local units need to know, 
required forms and key dates.  Second, the Department also has a dedicated email address 
for anyone who has questions regarding the reform.  Finally, we are working with our partner 
organizations on information sessions and training opportunities. 

What should local units be doing to prepare? 

The most important thing that local units can do now to prepare is to ensure they are meeting 
the requirements in the current AMAR and if not, that they work to ensure corrections are 
made to bring them into compliance.  Local units should talk to their assessors to ensure 
they are following the AMAR minimum requirements. Local units can find more information 
on the AMAR on the STC website under the AMAR tab.  This link provides information on 
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each of the AMAR requirements and the statutory authority or STC policy associated with 
each requirement.   

What is the STC going to be doing? 

The STC will be working on issuing guidelines, updating their rules and providing formation 
on the various components of the reform.  This includes development of the audit program, 
implementation of Board of Review training programs,  as well as defining key terms such 
as substantial compliance. 
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SUBJECT:�� �2�Y�H�U�Y�L�H�Z���R�I���$�X�G�L�W���3�U�R�F�H�V�V���D�Q�G���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���X�Q�G�H�U���3�X�E�O�L�F���$�F�W�����������R�I������������

�3�X�E�O�L�F�� �$�F�W�����������R�I�� �����������Z�D�V���D�S�S�U�R�Y�H�G�� �E�\�� �*�R�Y�H�U�Q�R�U���6�Q�\�G�H�U���R�Q���'�H�F�H�P�E�H�U���������� �����������D�Q�G�� �D�P�H�Q�G�H�G�� �W�K�H��
�*�H�Q�H�U�D�O�� �3�U�R�S�H�U�W�\�� �7�D�[�� �$�F�W�� �W�R���S�U�R�Y�L�G�H���D�� �V�W�D�W�X�W�R�U�\�� �I�U�D�P�H�Z�R�U�N���W�R�� �H�Q�V�X�U�H�� �S�U�R�S�H�U�� �D�V�V�H�V�V�L�Q�J�� �L�Q�� �R�U�G�H�U���W�R��
�J�X�D�U�D�Q�W�H�H�� �W�K�H�� �K�L�J�K�H�V�W�� �T�X�D�O�L�W�\���D�V�V�H�V�V�P�H�Q�W�V���I�R�U���W�D�[�S�D�\�H�U�V�� �D�V�� �Z�H�O�O�� �D�V�� �O�R�F�D�O���X�Q�L�W�V�����7�K�H�� �$�F�W�� �G�H�I�L�Q�H�V�� �W�K�H��
�U�H�T�X�L�U�H�P�H�Q�W�V���I�R�U���V�X�E�V�W�D�Q�W�L�D�O�� �F�R�P�S�O�L�D�Q�F�H�� �Z�L�W�K�� �W�K�H�� �*�H�Q�H�U�D�O�� �3�U�R�S�H�U�W�\�� �7�D�[�� �$�F�W���� �S�U�R�Y�L�G�H�V���W�L�P�H�O�L�Q�H�V���I�R�U��
�D�X�G�L�W�V�� �D�Q�G���I�R�O�O�R�Z���X�S�� �D�X�G�L�W�V�����D�Q�G���G�H�W�D�L�O�V���D�� �S�U�R�F�H�V�V�� �I�R�U���E�U�L�Q�J�L�Q�J�� �D�� �O�R�F�D�O���X�Q�L�W�� �L�Q�W�R�� �F�R�P�S�O�L�D�Q�F�H�� �L�I�� �W�K�H�\��
�U�H�P�D�L�Q���Q�R�Q���F�R�P�S�O�L�D�Q�W�� �D�I�W�H�U�� �D�� �I�R�O�O�R�Z���X�S�� �U�H�Y�L�H�Z�����7�K�H���'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U���L�V���D�Q���L�Q�W�H�J�U�D�O���S�D�U�W�� �R�I���W�K�D�W��
�S�U�R�F�H�V�V������

Audit Process Overview 

�7�K�H���&�R�P�P�L�V�V�L�R�Q���Z�L�O�O���F�R�Q�G�X�F�W���D�Q���D�X�G�L�W���R�I���D�V�V�H�V�V�P�H�Q�W���S�U�D�F�W�L�F�H�V���D�F�F�R�U�G�L�Q�J���W�R���D���S�X�E�O�L�V�K�H�G���V�F�K�H�G�X�O�H�������,�I��
�W�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W�����&�L�W�\�����7�R�Z�Q�V�K�L�S���R�U���-�R�L�Q�W���$�V�V�H�V�V�L�Q�J���$�X�W�K�R�U�L�W�\�����L�V���G�H�W�H�U�P�L�Q�H�G���W�R���E�H���L�Q���V�X�E�V�W�D�Q�W�L�D�O��
�F�R�P�S�O�L�D�Q�F�H���� �W�K�H�� �D�X�G�L�W�� �S�U�R�F�H�V�V�� �I�R�U�� �W�K�D�W���I�L�Y�H���\�H�D�U�� �F�\�F�O�H�� �L�V�� �F�R�P�S�O�H�W�H���D�Q�G�� �W�K�H�� �D�V�V�H�V�V�L�Q�J�� �G�L�V�W�U�L�F�W�� �L�V�� �Q�R�W��
�U�H�T�X�L�U�H�G���W�R���W�D�N�H���D�Q�\���D�G�G�L�W�L�R�Q�D�O���D�F�W�L�R�Q��������

�,�I���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���G�H�W�H�U�P�L�Q�H�V���W�K�D�W���D�Q���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���L�V���Q�R�W���L�Q���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H���Z�L�W�K��
�W�K�H���*�H�Q�H�U�D�O���3�U�R�S�H�U�W�\�� �7�D�[�� �$�F�W�����W�K�H���&�R�P�P�L�V�V�L�R�Q���Z�L�O�O���S�U�R�Y�L�G�H�� �W�K�H�� �D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W�� �Z�L�W�K�� �D�� �Q�R�W�L�F�H�� �R�I��
�Q�R�Q�F�R�P�S�O�L�D�Q�F�H�����L�Q�F�O�X�G�L�Q�J���W�K�H���U�H�D�V�R�Q�V���W�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���L�V���Q�R�W���L�Q���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H������

�7�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���P�X�V�W�� �H�L�W�K�H�U���D�S�S�H�D�O���W�K�H���D�X�G�L�W���G�H�W�H�U�P�L�Q�D�W�L�R�Q���E�\�� �I�L�O�L�Q�J���D�� �Z�U�L�W�W�H�Q�� �S�H�W�L�W�L�R�Q�� �W�R�� �E�H��
�G�H�Y�H�O�R�S�H�G���E�\���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���R�U���W�K�H�\���P�X�V�W���V�X�E�P�L�W���D���F�R�U�U�H�F�W�L�Y�H���D�F�W�L�R�Q���S�O�D�Q���W�R���E�H���D�S�S�U�R�Y�H�G��
�E�\���W�K�H�� �6�W�D�W�H���7�D�[�� �&�R�P�P�L�V�V�L�R�Q�����³�&�R�U�U�H�F�W�L�Y�H�� �D�F�W�L�R�Q�� �S�O�D�Q� �́��L�V�� �G�H�I�L�Q�H�G�� �L�Q���3���$�������������R�I�� �����������D�V���³�D�� �S�O�D�Q��
�G�H�Y�H�O�R�S�H�G�� �E�\�� �D�Q���D�V�V�H�V�V�L�Q�J�� �G�L�V�W�U�L�F�W�� �W�K�D�W�� �V�S�H�F�L�I�L�F�D�O�O�\�� �L�Q�G�L�F�D�W�H�V��how���W�K�H���D�V�V�H�V�V�L�Q�J�� �G�L�V�W�U�L�F�W�� �Z�L�O�O�� �D�F�K�L�H�Y�H��
�V�X�E�V�W�D�Q�W�L�D�O�� �F�R�P�S�O�L�D�Q�F�H������ ���� �����D�Q�G��when �V�X�E�V�W�D�Q�W�L�D�O�� �F�R�P�S�O�L�D�Q�F�H���Z�L�O�O�� �E�H�� �D�F�K�L�H�Y�H�G��� �́����(�P�S�K�D�V�L�V���D�G�G�H�G������
�$�G�G�L�W�L�R�Q�D�O���L�Q�I�R�U�P�D�W�L�R�Q���U�H�O�D�W�H�G���W�R���W�K�H���F�R�U�U�H�F�W�L�Y�H���D�F�W�L�R�Q���S�O�D�Q���D�Q�G���S�H�W�L�W�L�R�Q���W�R���F�K�D�O�O�H�Q�J�H���W�K�H���D�X�G�L�W���U�H�V�X�O�W�V��
�Z�L�O�O���E�H���S�U�R�Y�L�G�H�G���E�\���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���L�Q���V�H�S�D�U�D�W�H���J�X�L�G�D�Q�F�H������

�,�Q���W�K�H���H�Y�H�Q�W���W�K�H���&�R�P�P�L�V�V�L�R�Q���F�R�Q�G�X�F�W�V���D���I�R�O�O�R�Z���X�S���U�H�Y�L�H�Z���D�Q�G���W�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���L�V���Q�R�W���L�Q���V�X�E�V�W�D�Q�W�L�D�O��
�F�R�P�S�O�L�D�Q�F�H���D�I�W�H�U���W�K�H���I�R�O�O�R�Z���X�S���U�H�Y�L�H�Z�����W�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���K�D�V���W�K�U�H�H���R�S�W�L�R�Q�V����

���� �7�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���P�D�\���K�L�U�H���D���Q�H�Z���0�L�F�K�L�J�D�Q���$�G�Y�D�Q�F�H�G���$�V�V�H�V�V�L�Q�J���2�I�I�L�F�H�U�����0�$�$�2�����R�U
�0�L�F�K�L�J�D�Q���0�D�V�W�H�U���$�V�V�H�V�V�R�U���2�I�I�L�F�H�U�����0�0�$�2����
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�3�D�J�H������

���� �7�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���D�V�V�X�P�H�V���M�X�U�L�V�G�L�F�W�L�R�Q���R�Y�H�U���W�K�H���D�V�V�H�V�V�P�H�Q�W���U�R�O�O���L�Q���R�U�G�H�U���W�R���E�U�L�Q�J
�W�K�H���U�R�O�O���L�Q�W�R���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H�����R�U��

���� �7�K�H���O�R�F�D�O���X�Q�L�W���P�D�\���P�R�Y�H���G�L�U�H�F�W�O�\���W�R���W�K�H���G�H�V�L�J�Q�D�W�H�G���D�V�V�H�V�V�R�U��

�5�H�J�D�U�G�O�H�V�V���R�I���Z�K�L�F�K�� �R�S�W�L�R�Q���L�V�� �V�H�O�H�F�W�H�G���� �W�K�H�� �&�R�P�P�L�V�V�L�R�Q�� �Z�L�O�O�� �F�R�Q�G�X�F�W�� �D���V�H�F�R�Q�G���I�R�O�O�R�Z���X�S�� �U�H�Y�L�H�Z���W�R��
�G�H�W�H�U�P�L�Q�H���L�I���W�K�H���D�V�V�H�V�V�P�H�Q�W���U�R�O�O���L�V���L�Q���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H�������,�I�����D�I�W�H�U���W�K�H���V�H�F�R�Q�G���I�R�O�O�R�Z���X�S���U�H�Y�L�H�Z���W�K�H��
�D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���F�R�Q�W�L�Q�X�H�V���W�R���E�H���L�Q���Q�R�Q�F�R�P�S�O�L�D�Q�F�H�����W�K�H���O�R�F�D�O���X�Q�L�W���Z�L�O�O���P�R�Y�H���G�L�U�H�F�W�O�\���W�R���W�K�H���' �H�V�L�J�Q�D�W�H�G��
�$�V�V�H�V�V�R�U���S�U�R�F�H�V�V������

�$�V���G�H�I�L�Q�H�G���L�Q�� �V�W�D�W�X�W�H��substantial compliance �³�P�H�D�Q�V�� �W�K�D�W���D�Q�\�� �L�G�H�Q�W�L�I�L�H�G�� �G�H�I�L�F�L�H�Q�F�L�H�V�� �G�R�� �Q�R�W�� �S�R�V�H�� �D��
�V�L�J�Q�L�I�L�F�D�Q�W�� �U�L�V�N�� �W�K�D�W�� �W�K�H�� �D�V�V�H�V�V�L�Q�J�� �G�L�V�W�U�L�F�W�� �L�V�� �X�Q�D�E�O�H�� �W�R�� �S�H�U�I�R�U�P�� �W�K�H�� �D�V�V�H�V�V�P�H�Q�W�� �I�X�Q�F�W�L�R�Q�� �L�Q���F�R�Q�I�R�U�P�L�W�\��
�Z�L�W�K���W�K�H���V�W�D�W�H���F�R�Q�V�W�L�W�X�W�L�R�Q���D�Q�G���V�W�D�W�H���V�W�D�W�X�W�H��� �́���

�$�V���G�H�I�L�Q�H�G�� �L�Q�� �V�W�D�W�X�W�H��noncompliance �³�P�H�D�Q�V�� �W�K�D�W�� �W�K�H�� �L�G�H�Q�W�L�I�L�H�G�� �G�H�I�L�F�L�H�Q�F�L�H�V���� �W�D�N�H�Q�� �W�R�J�H�W�K�H�U���� �S�R�V�H�� �D��
�V�L�J�Q�L�I�L�F�D�Q�W���U�L�V�N���W�K�D�W���W�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���L�V���X�Q�D�E�O�H���W�R���S�H�U�I�R�U�P���W�K�H���D�V�V�H�V�V�L�Q�J���I�X�Q�F�W�L�R�Q���L�Q���F�R�Q�I�R�U�P�L�W�\���Z�L�W�K��
�W�K�H���V�W�D�W�H���F�R�Q�V�W�L�W�X�W�L�R�Q���D�Q�G���V�W�D�W�H���V�W�D�W�X�W�H��� �́�

�$�W�� �W�K�H���'�H�F�H�P�E�H�U���������� ���������� �6�W�D�W�H�� �7�D�[�� �&�R�P�P�L�V�V�L�R�Q�� �P�H�H�W�L�Q�J���� �W�K�H�� �&�R�P�P�L�V�V�L�R�Q���G�H�W�H�U�P�L�Q�H�G���³�V�X�E�V�W�D�Q�W�L�D�O��
�F�R�P�S�O�L�D�Q�F�H� �́��W�R���P�H�D�Q�� �W�K�D�W�� �W�K�H�� �O�R�F�D�O�� �X�Q�L�W���������K�D�V���S�U�R�S�H�U�O�\�� �F�D�O�F�X�O�D�W�H�G�� �D�Q�G�� �D�S�S�U�R�S�U�L�D�W�H�O�\�� �G�R�F�X�P�H�Q�W�H�G��
�(�F�R�Q�R�P�L�F���&�R�Q�G�L�W�L�R�Q�� �)�D�F�W�R�U�V���������� �K�D�V�� �S�U�R�S�H�U�O�\�� �F�D�O�F�X�O�D�W�H�G�� �D�Q�G���D�S�S�U�R�S�U�L�D�W�H�O�\���G�R�F�X�P�H�Q�W�H�G���O�D�Q�G���Y�D�O�X�H��
�G�H�W�H�U�P�L�Q�D�W�L�R�Q�V�����D�Q�G���������O�H�V�V���W�K�D�Q���������R�I���W�K�H���U�H�F�R�U�G���F�D�U�G�V���D�U�H���R�Q���R�Y�H�U�U�L�G�H���D�Q�G���O�H�V�V���W�K�D�Q���������R�I���W�K�H���U�H�F�R�U�G��
�F�D�U�G�V���U�H�I�O�H�F�W���I�O�D�W���O�D�Q�G���Y�D�O�X�H�V���� � ��,�I���D�Q�\���R�I���W�K�H���U�H�T�X�L�U�H�P�H�Q�W�V���D�V�V�R�F�L�D�W�H�G���Z�L�W�K���W�K�R�V�H���L�W�H�P�V���D�U�H���Q�R�W���P�H�W�����W�K�H��
�O�R�F�D�O���X�Q�L�W���Z�L�O�O���E�H���F�R�Q�V�L�G�H�U�H�G���Q�R�Q�F�R�P�S�O�L�D�Q�W���D�Q�G���W�K�H���Q�R�W�L�F�H���R�I���Q�R�Q�F�R�P�S�O�L�D�Q�F�H���Z�L�O�O���E�H���L�V�V�X�H�G������

�2�Q�F�H�� �W�K�H���D�X�G�L�W���L�V�� �F�R�P�S�O�H�W�H�����L�I�� �D�Q�� �D�V�V�H�V�V�L�Q�J�� �G�L�V�W�U�L�F�W�� �L�V�� �Q�R�W�L�I�L�H�G�� �W�K�D�W�� �L�W�� �K�D�V���I�D�O�O�H�Q�� �R�X�W�� �R�I�� �V�X�E�V�W�D�Q�W�L�D�O��
�F�R�P�S�O�L�D�Q�F�H���S�U�L�R�U���W�R�� �W�K�H�� �Q�H�[�W���D�X�G�L�W���� �W�K�H�� �6�W�D�W�H�� �7�D�[�� �&�R�P�P�L�V�V�L�R�Q�� �P�D�\�� �U�H�T�X�L�U�H�� �W�K�H�� �D�V�V�H�V�V�L�Q�J�� �G�L�V�W�U�L�F�W�� �W�R��
�F�R�Q�W�U�D�F�W���Z�L�W�K���W�K�H���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���W�R���V�H�U�Y�H���D�V���W�K�H�L�U���D�V�V�H�V�V�R�U���R�I���U�H�F�R�U�G���� � ��,�I���W�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���L�V��
�Q�R�W�L�I�L�H�G���W�K�D�W���L�W���K�D�V���I�D�O�O�H�Q���R�X�W���R�I���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H���P�R�U�H���W�K�D�Q���I�R�X�U���\�H�D�U�V���D�I�W�H�U���W�K�H���L�Q�L�W�L�D�O���I�L�Q�G�L�Q�J���R�I��
�V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H�����W�K�H�Q���W�K�H���U�H�J�X�O�D�U���D�X�G�L�W���S�U�R�F�H�V�V���Z�L�O�O���E�H���I�R�O�O�R�Z�H�G����������

What is the Designated Assessor? 

�7�K�H�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�� �L�V�� �S�D�U�W�� �R�I�� �D�� �S�U�R�F�H�V�V�� �W�R�� �H�Q�V�X�U�H�� �W�K�D�W�� �O�R�F�D�O�� �X�Q�L�W�V�� �D�U�H�� �L�Q�� �F�R�P�S�O�L�D�Q�F�H�� �Z�L�W�K�� �W�K�H��
�V�W�D�W�X�W�R�U�\���S�U�R�Y�L�V�L�R�Q�V���R�I���W�K�H���*�H�Q�H�U�D�O���3�U�R�S�H�U�W�\���7�D�[�� �$�F�W�����P�H�D�Q�L�Q�J���W�K�D�W���O�R�F�D�O���X�Q�L�W�V���D�U�H���P�H�H�W�L�Q�J���P�L�Q�L�P�X�P��
�D�V�V�H�V�V�L�Q�J���U�H�T�X�L�U�H�P�H�Q�W�V������

�7�K�H�� �' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�� �L�V���W�K�H�� �L�Q�G�L�Y�L�G�X�D�O�� �V�H�O�H�F�W�H�G�� �D�Q�G�� �D�J�U�H�H�G�� �W�R�� �E�\���W�K�H���&�R�X�Q�W�\���%�R�D�U�G�� �R�I��
�&�R�P�P�L�V�V�L�R�Q�H�U�V���D�Q�G���D���P�D�M�R�U�L�W�\���R�I���W�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W�V���Z�L�W�K�L�Q���W�K�D�W���F�R�X�Q�W�\�����V�X�E�M�H�F�W���W�R���I�L�Q�D�O���D�S�S�U�R�Y�D�O���R�I��
�W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q��������

�7�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���V�H�U�Y�H�V���D�V���W�K�H���D�V�V�H�V�V�R�U���R�I���U�H�F�R�U�G���D�Q�G���D�V�V�X�P�H�V���D�O�O���G�X�W�L�H�V���D�Q�G���U�H�V�S�R�Q�V�L�E�L�O�L�W�L�H�V���D�V��
�W�K�H���D�V�V�H�V�V�R�U���R�I���U�H�F�R�U�G���I�R�U���D�Q���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���W�K�D�W���L�V���G�H�W�H�U�P�L�Q�H�G���W�R���E�H���Q�R�Q���F�R�P�S�O�L�D�Q�W���Z�L�W�K���D�Q���D�X�G�L�W������

�7�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���L�V���Q�R�W���D�Q���D�X�W�R�P�D�W�L�F���U�H�T�X�L�U�H�P�H�Q�W���I�R�U���&�R�X�Q�W�\�Z�L�G�H���D�V�V�H�V�V�L�Q�J���R�U���I�R�U���W�K�H���&�R�X�Q�W�\��
�(�T�X�D�O�L�]�D�W�L�R�Q���'�L�U�H�F�W�R�U���W�R���W�D�N�H���R�Y�H�U���D�V���W�K�H���D�V�V�H�V�V�R�U���I�R�U���O�R�F�D�O���X�Q�L�W�V�������:�K�L�O�H���W�K�H���&�R�X�Q�W�\���F�D�Q���E�H���Q�D�P�H�G���W�K�H��
�'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U���� �L�W�� �L�V�� �Q�R�W���D�Q�� �D�X�W�R�P�D�W�L�F�� �G�H�V�L�J�Q�D�W�L�R�Q�� �D�V�� �W�K�H�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U���D�V�� �W�K�L�V���L�V��
�G�H�W�H�U�P�L�Q�H�G���E�\���W�K�H���D�S�S�U�R�Y�H�G���L�Q�W�H�U�O�R�F�D�O���D�J�U�H�H�P�H�Q�W��������
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Who may be the Designated Assessor? 
 
�(�D�F�K�� �$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W�� �Z�L�W�K�L�Q�� �H�D�F�K�� �&�R�X�Q�W�\���L�V�� �U�H�T�X�L�U�H�G�� �W�R�� �K�D�Y�H�� �D�Q�� �D�V�V�H�V�V�R�U�� �R�I�� �U�H�F�R�U�G�� �Z�L�W�K�� �D��
�F�H�U�W�L�I�L�F�D�W�L�R�Q���O�H�Y�H�O�� �W�K�D�W�� �P�H�H�W�V�� �W�K�H�� �Y�D�O�X�D�W�L�R�Q�� �U�H�T�X�L�U�H�P�H�Q�W�V�� �V�H�W�� �I�R�U�W�K�� �E�\�� �W�K�H�� �6�W�D�W�H�� �7�D�[���&�R�P�P�L�V�V�L�R�Q����
�7�R�Z�Q�V�K�L�S���D�Q�G���&�L�W�\���F�H�U�W�L�I�L�F�D�W�L�R�Q���O�H�Y�H�O�V���D�U�H���D�G�M�X�V�W�H�G���D�Q�Q�X�D�O�O�\���D�Q�G���D�S�S�U�R�Y�H�G���E�\���W�K�H���6�7�&�������7�K�H���L�Q�G�L�Y�L�G�X�D�O��
�Z�K�R���Z�L�O�O���V�H�U�Y�H���D�V���W�K�H���F�R�X�Q�W�\�¶�V���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���P�X�V�W���E�H���L�Q���J�R�R�G���V�W�D�Q�G�L�Q�J���D�Q�G���E�H���F�H�U�W�L�I�L�H�G�����D�W���O�H�D�V�W����
�D�W�� �W�K�H�� �K�L�J�K�H�V�W�� �O�H�Y�H�O�� �U�H�T�X�L�U�H�G�� �Z�L�W�K�L�Q�� �W�K�H�� �&�R�X�Q�W�\�������,�I�� �W�K�H�� �&�R�X�Q�W�\�� �F�R�Q�W�D�L�Q�V���D�Q���$�V�V�H�V�V�L�Q�J�� �'�L�V�W�U�L�F�W���W�K�D�W��
�U�H�T�X�L�U�H�V���D�� �0�L�F�K�L�J�D�Q�� �0�D�V�W�H�U�� �$�V�V�H�V�V�L�Q�J�� �2�I�I�L�F�H�U�� ���0�0�$�2������ �W�K�H�� �'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�� �P�X�V�W�� �W�K�H�Q�� �D�O�V�R�� �E�H��
�F�H�U�W�L�I�L�H�G���D�W���W�K�H���0�0�$�2���O�H�Y�H�O�������,�I���W�K�H���&�R�X�Q�W�\���R�Q�O�\���F�R�Q�W�D�L�Q�V���$�V�V�H�V�V�L�Q�J���'�L�V�W�U�L�F�W�V���W�K�D�W���U�H�T�X�L�U�H���D���0�L�F�K�L�J�D�Q��
�$�G�Y�D�Q�F�H�G�� �$�V�V�H�V�V�L�Q�J�� �2�I�I�L�F�H�U�����0�$�$�2���� �F�H�U�W�L�I�L�F�D�W�L�R�Q���� �R�U���D�� �O�R�Z�H�U���F�H�U�W�L�I�L�F�D�W�L�R�Q���� �W�K�H�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U��
�P�D�\�� �E�H�� �F�H�U�W�L�I�L�H�G�� �D�W�� �W�K�H�� �O�H�Y�H�O�� �R�I�� �0�$�$�2�������$�� �0�L�F�K�L�J�D�Q�� �&�H�U�W�L�I�L�H�G�� �$�V�V�H�V�V�L�Q�J�� �2�I�I�L�F�H�U�� ���0�&�$�2���� �P�D�\�� �Q�R�W��
�V�H�U�Y�H�� �D�V�� �W�K�H�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�������$�V�� �S�D�U�W�� �R�I�� �W�K�H���D�Q�Q�X�D�O�� �F�H�U�W�L�I�L�F�D�W�L�R�Q���O�H�Y�H�O���S�U�R�F�H�V�V���� �W�K�H�� �&�R�P�P�L�V�V�L�R�Q��
�Z�L�O�O�� �U�H�Y�L�H�Z���D�O�O�� �0�$�$�2�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U�V�� �W�R���H�Q�V�X�U�H�� �F�R�P�S�O�L�D�Q�F�H�� �Z�L�W�K���F�H�U�W�L�I�L�F�D�W�L�R�Q�� �O�H�Y�H�O��
�U�H�T�X�L�U�H�P�H�Q�W�V�����$�G�G�L�W�L�R�Q�D�O�O�\�����W�K�H���6�7�&���Z�L�O�O���H�[�D�P�L�Q�H���D�Q�G���G�H�W�H�U�P�L�Q�H���D���V�S�H�F�L�I�L�F���S�U�R�F�H�V�V�����R�Q���D���F�D�V�H���E�\���F�D�V�H��
�E�D�V�L�V���� �D�Q�\���V�S�H�F�L�I�L�F���L�Q�V�W�D�Q�F�H���R�I�� �D�� �0�$�$�2�� �W�K�D�W�� �K�D�V�� �E�H�H�Q�� �D�V�V�L�J�Q�H�G�� �P�X�O�W�L�S�O�H�� �X�Q�L�W�V�� �W�K�D�W�� �P�D�\�� �S�O�D�F�H�� �W�K�H�P��
�E�H�\�R�Q�G���W�K�H���F�H�U�W�L�I�L�F�D�W�L�R�Q���U�H�T�X�L�U�H�P�H�Q�W�V���R�I���D���0�$�$�2����
 
Notification of Selected Designated Assessor 
 
�3���$�������������R�I�������������U�H�T�X�L�U�H�V���W�K�D�W���H�D�F�K���F�R�X�Q�W�\���Q�R�W�L�I�\���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q�����Q�R���O�D�W�H�U���W�K�D�Q���'�H�F�H�P�E�H�U��
���������������������R�I���W�K�H���L�Q�G�L�Y�L�G�X�D�O���W�K�D�W���Z�L�O�O���V�H�U�Y�H���D�V���W�K�H���F�R�X�Q�W�\�¶�V���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�������,�Q���D�G�G�L�W�L�R�Q�����W�K�H���F�R�X�Q�W�\��
�P�X�V�W���S�U�R�Y�L�G�H���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���Z�L�W�K���W�K�H���L�Q�W�H�U�O�R�F�D�O���D�J�U�H�H�P�H�Q�W���H�[�H�F�X�W�H�G���E�\���W�K�H���&�R�X�Q�W�\���%�R�D�U�G��
�R�I�� �&�R�P�P�L�V�V�L�R�Q�H�U�V�����D�� �P�D�M�R�U�L�W�\�� �R�I�� �W�K�H�� �D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W�V�� �Z�L�W�K�L�Q�� �W�K�D�W�� �F�R�X�Q�W�\���� �D�Q�G���W�K�H���S�U�R�S�R�V�H�G��
�' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���I�R�U���W�K�H���F�R�X�Q�W�\�����7�K�H���L�Q�W�H�U�O�R�F�D�O���D�J�U�H�H�P�H�Q�W���P�X�V�W���S�U�R�Y�L�G�H���H�Q�R�X�J�K���G�H�W�D�L�O���U�H�J�D�U�G�L�Q�J���W�K�H��
�D�V�V�H�V�V�P�H�Q�W�� �U�H�V�S�R�Q�V�L�E�L�O�L�W�L�H�V�� �I�R�U�� �W�K�H�� �G�H�V�L�J�Q�D�W�H�G���D�V�V�H�V�V�R�U���� �7�K�H�� �&�R�P�P�L�V�V�L�R�Q���H�[�S�H�F�W�V�� �W�K�H�� �L�Q�W�H�U�O�R�F�D�O��
�D�J�U�H�H�P�H�Q�W���Z�L�O�O���L�Q�F�O�X�G�H�����E�X�W���Q�R�W���E�H���O�L�P�L�W�H�G���W�R�����W�K�H���I�R�O�O�R�Z�L�Q�J������
��

�x �,�Q�I�R�U�P�D�W�L�R�Q�� �U�H�O�D�W�H�G���W�R�� �W�K�H���V�F�R�S�H�� �R�I���V�H�U�Y�L�F�H�V�� �E�H�L�Q�J���S�U�R�Y�L�G�H�G�� �E�\���W�K�H���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U����
�L�Q�F�O�X�G�L�Q�J���S�U�H�S�D�U�D�W�L�R�Q���R�I���D�V�V�H�V�V�P�H�Q�W���U�R�O�O�V�����W�L�P�H�O�L�Q�H���I�R�U���G�H�O�L�Y�H�U�\���R�I���G�R�F�X�P�H�Q�W�V���D�Q�G���H�[�H�F�X�W�L�R�Q��
�R�I�� �I�R�U�P�V���� �D�W�W�H�Q�G�D�Q�F�H�� �D�W���%�R�D�U�G�V�� �R�I�� �5�H�Y�L�H�Z���P�H�H�W�L�Q�J�V�����G�X�W�L�H�V���D�Q�G�� �U�H�V�S�R�Q�V�L�E�L�O�L�W�L�H�V�� �U�H�O�D�W�H�G�� �W�R��
�S�U�R�S�H�U�W�\���W�D�[�� �D�S�S�H�D�O�V���� �E�R�W�K���6�P�D�O�O���&�O�D�L�P�V���D�Q�G���(�Q�W�L�U�H���7�U�L�E�X�Q�D�O�����I�L�O�H�G���Z�L�W�K���W�K�H���0�L�F�K�L�J�D�Q���7�D�[��
�7�U�L�E�X�Q�D�O���� �U�H�V�S�R�Q�V�L�E�L�O�L�W�\�� �W�R�� �P�H�H�W�� �Z�L�W�K�� �O�R�F�D�O�� �X�Q�L�W�� �R�I�I�L�F�L�D�O�V���� �D�Q�G�� �R�E�O�L�J�D�W�L�R�Q�V���R�I�� �O�R�F�D�O�� �X�Q�L�W��
�D�V�V�H�V�V�L�Q�J���V�W�D�I�I���P�H�P�E�H�U�V����
��

�x �' �X�W�L�H�V���D�Q�G���U�H�V�S�R�Q�V�L�E�L�O�L�W�L�H�V�� �I�R�U�� �H�D�F�K���O�R�F�D�O�� �X�Q�L�W�� �Z�L�W�K�L�Q�� �W�K�H�� �&�R�X�Q�W�\���� �L�Q�F�O�X�G�L�Q�J�� �S�U�R�Y�L�G�L�Q�J���W�K�H��
�' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���Z�L�W�K���U�H�D�V�R�Q�D�E�O�H���D�F�F�H�V�V���W�R���U�H�F�R�U�G�V�����G�R�F�X�P�H�Q�W�V���D�Q�G���L�Q�I�R�U�P�D�W�L�R�Q����

��
�x �'�H�W�D�L�O�V�� �U�H�O�D�W�L�Q�J�� �W�R�� �F�R�V�W�� �D�Q�G�� �F�R�P�S�H�Q�V�D�W�L�R�Q�� �I�R�U�� �R�Y�H�U�V�H�H�L�Q�J�� �D�Q�G�� �D�G�P�L�Q�L�V�W�H�U�L�Q�J�� �W�K�H�� �D�Q�Q�X�D�O��

�D�V�V�H�V�V�P�H�Q�W�� �D�Q�G���R�S�H�U�D�W�L�Q�J�� �W�K�H�� �D�V�V�H�V�V�L�Q�J�� �R�I�I�L�F�H���� �L�Q�F�O�X�G�L�Q�J�� �S�D�\�P�H�Q�W�� �W�H�U�P�V�� �D�Q�G�� �F�R�V�W��
�U�H�L�P�E�X�U�V�H�P�H�Q�W������

��
�)�D�L�O�X�U�H���W�R���W�L�P�H�O�\�� �Q�R�W�L�I�\���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���R�I���W�K�H���F�R�X�Q�W�\�¶�V���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���Z�L�O�O���U�H�V�X�O�W���L�Q��
�W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���V�H�O�H�F�W�L�Q�J���D���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���I�R�U���W�K�H���F�R�X�Q�W�\����
��
�,�I�� �W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���G�H�W�H�U�P�L�Q�H�V�� �W�K�D�W�� �D�Q�� �L�Q�G�L�Y�L�G�X�D�O�� �Q�D�P�H�G���D�V�� �W�K�H���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���L�V��
�F�D�S�D�E�O�H���R�I���H�Q�V�X�U�L�Q�J���W�K�D�W���W�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W�V���Z�L�W�K�L�Q���W�K�H���F�R�X�Q�W�\���Z�L�O�O���D�F�K�L�H�Y�H���D�Q�G���P�D�L�Q�W�D�L�Q���V�X�E�V�W�D�Q�W�L�D�O��
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�F�R�P�S�O�L�D�Q�F�H�����W�K�H���&�R�P�P�L�V�V�L�R�Q���V�K�D�O�O���D�S�S�U�R�Y�H���W�K�D�W���L�Q�G�L�Y�L�G�X�D�O���D�V���W�K�H���&�R�X�Q�W�\�¶�V���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�����2�Q�F�H��
�D�S�S�U�R�Y�H�G�����W�K�H���G�H�V�L�J�Q�D�W�L�R�Q���Z�L�O�O���Q�R�W���E�H���U�H�Y�R�N�H�G���I�R�U���D�W���O�H�D�V�W���I�L�Y�H���\�H�D�U�V���I�U�R�P���W�K�H���D�S�S�U�R�Y�D�O���G�D�W�H����
��
�,�I���W�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���L�V���X�Q�D�E�O�H���W�R���D�S�S�U�R�Y�H���W�K�H���L�Q�G�L�Y�L�G�X�D�O���L�G�H�Q�W�L�I�L�H�G���D�V���W�K�H���F�R�X�Q�W�\�¶�V���' �H�V�L�J�Q�D�W�H�G��
�$�V�V�H�V�V�R�U���E�H�F�D�X�V�H���W�K�H���&�R�P�P�L�V�V�L�R�Q���G�H�W�H�U�P�L�Q�H�V���W�K�D�W���W�K�H���S�U�R�S�R�V�H�G���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���L�V���Q�R�W���F�D�S�D�E�O�H���R�I��
�H�Q�V�X�U�L�Q�J���W�K�D�W���W�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W�V���Z�L�O�O���D�F�K�L�H�Y�H���D�Q�G���P�D�L�Q�W�D�L�Q���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H�����W�K�H���F�R�X�Q�W�\���P�X�V�W��
�V�X�E�P�L�W���D���Q�H�Z���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���F�D�Q�G�L�G�D�W�H���D�Q�G���D�F�F�R�P�S�D�Q�\�L�Q�J���L�Q�W�H�U�O�R�F�D�O���D�J�U�H�H�P�H�Q�W���Z�L�W�K�L�Q���V�L�[�W�\���G�D�\�V��
�R�I���W�K�H���&�R�P�P�L�V�V�L�R�Q�¶�V�� �G�H�W�H�U�P�L�Q�D�W�L�R�Q�����7�K�H���F�R�X�Q�W�\�� �Z�L�O�O�� �E�H�� �U�H�T�X�L�U�H�G���W�R���U�H�S�H�D�W�� �W�K�H�� �S�U�R�F�H�V�V���X�Q�W�L�O���D��
�V�D�W�L�V�I�D�F�W�R�U�\���'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U���F�D�Q�� �E�H�� �D�S�S�U�R�Y�H�G�����7�K�H�� �6�W�D�W�H�� �7�D�[�� �&�R�P�P�L�V�V�L�R�Q�� �Z�L�O�O�� �D�S�S�R�L�Q�W�� �D�Q��
�L�Q�G�L�Y�L�G�X�D�O���W�R���V�H�U�Y�H���D�V���W�K�H���F�R�X�Q�W�\�¶�V���W�H�P�S�R�U�D�U�\���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���G�X�U�L�Q�J���W�K�L�V���S�H�U�L�R�G��������
��
�7�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���Z�L�O�O���G�H�Y�H�O�R�S���D���I�R�U�P���W�R���E�H���X�W�L�O�L�]�H�G���E�\���W�K�H���&�R�X�Q�W�\���(�T�X�D�O�L�]�D�W�L�R�Q���'�H�S�D�U�W�P�H�Q�W�V��
�W�R���Q�R�W�L�I�\���W�K�H���&�R�P�P�L�V�V�L�R�Q���R�I���W�K�H���S�U�R�S�R�V�H�G���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�������7�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���I�R�U�P���Z�L�O�O���E�H��
�D�Y�D�L�O�D�E�O�H���E�\���$�X�J�X�V�W�����������������������7�K�H���I�R�U�P���P�X�V�W���E�H���V�X�E�P�L�W�W�H�G���W�R���W�K�H���&�R�P�P�L�V�V�L�R�Q���Q�R���O�D�W�H�U���W�K�D�Q���'�H�F�H�P�E�H�U��
����������������������
 
Designated Assessor Term 
��
�2�Q�F�H���D�Q���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���L�V���X�Q�G�H�U���F�R�Q�W�U�D�F�W���Z�L�W�K���D���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�����W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���Z�L�O�O��
�U�H�P�D�L�Q���L�Q���S�O�D�F�H���I�R�U���D�� �P�L�Q�L�P�X�P�� �R�I�� �I�L�Y�H���\�H�D�U�V�����6�W�D�W�X�W�H�� �G�R�H�V�� �S�U�R�Y�L�G�H�� �I�R�U�� �D�� �O�R�F�D�O�� �X�Q�L�W�� �W�R�� �S�H�W�L�W�L�R�Q�� �W�K�H��
�&�R�P�P�L�V�V�L�R�Q���W�R���H�Q�G���W�K�H���F�R�Q�W�U�D�F�W���D�I�W�H�U���W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���K�D�V���E�H�H�Q���L�Q���S�O�D�F�H���I�R�U�������\�H�D�U�V��������
��
�7�K�H���&�R�P�P�L�V�V�L�R�Q���V�K�D�O�O���D�S�S�U�R�Y�H���W�H�U�P�L�Q�D�W�L�R�Q���R�I�� �D���F�R�Q�W�U�D�F�W���L�I���L�W���L�V���G�H�W�H�U�P�L�Q�H�G���W�K�D�W���W�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W��
�F�D�Q��achieve and maintain���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H���Z�L�W�K���W�K�H���*�H�Q�H�U�D�O���3�U�R�S�H�U�W�\���7�D�[���$�F�W���X�V�L�Q�J���D���G�L�I�I�H�U�H�Q�W��
�D�V�V�H�V�V�R�U���R�I���U�H�F�R�U�G���R�W�K�H�U���W�K�D�Q���W�K�H���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U����
��
�7�K�H���6�W�D�W�H���7�D�[���&�R�P�P�L�V�V�L�R�Q���P�D�\���U�H�Y�R�N�H���W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���D�Q�G���S�U�R�Y�L�G�H���I�R�U���D�Q���L�Q�W�H�U�L�P���G�H�V�L�J�Q�D�W�H�G��
�D�V�V�H�V�V�R�U���L�I����
��

���� �7�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���G�L�H�V���R�U���E�H�F�R�P�H�V���L�Q�F�D�S�D�F�L�W�D�W�H�G��
���� �7�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U�¶�V���H�P�S�O�R�\�P�H�Q�W���V�W�D�W�X�V���P�D�W�H�U�L�D�O�O�\���F�K�D�Q�J�H�V���R�U��
���� �7�K�H���'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U���L�V�� �Q�R�W�� �F�D�S�D�E�O�H�� �R�I�� �H�Q�V�X�U�L�Q�J�� �W�K�D�W�� �W�K�H�� �D�V�V�H�V�V�L�Q�J�� �G�L�V�W�U�L�F�W���L�V�� �D�E�O�H�� �W�R��

�D�F�K�L�H�Y�H���D�Q�G���P�D�L�Q�W�D�L�Q���V�X�E�V�W�D�Q�W�L�D�O���F�R�P�S�O�L�D�Q�F�H���Z�L�W�K���0�&�/���������������J������
��
�7�K�H���L�Q�W�H�U�L�P���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���Z�L�O�O���U�H�P�D�L�Q���L�Q���S�O�D�F�H���X�Q�W�L�O���D���Q�H�Z���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���F�D�Q���E�H���V�H�O�H�F�W�H�G��
�I�R�O�O�R�Z�L�Q�J���W�K�H���L�Q�W�H�U�O�R�F�D�O���D�J�U�H�H�P�H�Q�W���S�U�R�F�H�V�V��������
��
�,�I���W�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���L�V���V�H�U�Y�L�Q�J���D�V���D�Q���D�V�V�H�V�V�R�U���R�I���U�H�F�R�U�G���I�R�U���D�Q���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���W�K�D�W���L�V���I�R�X�Q�G���W�R��
�E�H���L�Q���Q�R�Q�F�R�P�S�O�L�D�Q�F�H���� �W�K�H���6�W�D�W�H�� �7�D�[�� �&�R�P�P�L�V�V�L�R�Q�� �Z�L�O�O���D�S�S�R�L�Q�W�� �D�Q�� �L�Q�G�L�Y�L�G�X�D�O�� �W�R�� �V�H�U�Y�H�� �D�V�� �W�K�H�� �F�R�X�Q�W�\�¶�V��
�W�H�P�S�R�U�D�U�\�� �'�H�V�L�J�Q�D�W�H�G�� �$�V�V�H�V�V�R�U��� � � ��7�K�H���F�R�X�Q�W�\�� �Z�L�O�O�� �X�W�L�O�L�]�H�� �W�K�H�� �Q�R�U�P�D�O�� �S�U�R�F�H�V�V�� �W�R�� �V�H�O�H�F�W���D�Q�G�� �Q�R�W�L�I�\�� �W�K�H��
�&�R�P�P�L�V�V�L�R�Q���R�I���W�K�H���Q�H�Z���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U����
 
Designated Assessor Costs 
��
�7�K�H���'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���L�V���S�H�U�P�L�W�W�H�G���W�R���F�K�D�U�J�H���D�Q���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���I�R�U���W�K�H���U�H�D�V�R�Q�D�E�O�H���F�R�V�W�V���L�Q�F�X�U�U�H�G��
�L�Q���V�H�U�Y�L�Q�J�� �D�V�� �W�K�H���D�V�V�H�V�V�L�Q�J�� �G�L�V�W�U�L�F�W�¶�V�� �D�V�V�H�V�V�R�U���R�I�� �U�H�F�R�U�G���� �L�Q�F�O�X�G�L�Q�J���� �E�X�W�� �Q�R�W���O�L�P�L�W�H�G�� �W�R�����W�K�H���F�R�V�W�V���R�I��
�R�Y�H�U�V�H�H�L�Q�J���D�Q�G���D�G�P�L�Q�L�V�W�H�U�L�Q�J���W�K�H���D�Q�Q�X�D�O���D�V�V�H�V�V�P�H�Q�W�����S�U�H�S�D�U�L�Q�J���D�Q�G���G�H�I�H�Q�G�L�Q�J���W�K�H���D�V�V�H�V�V�P�H�Q�W���U�R�O�O�����D�Q�G��
�R�S�H�U�D�W�L�Q�J���W�K�H���D�V�V�H�V�V�L�Q�J���R�I�I�L�F�H�������7�K�H���D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W���L�V���U�H�T�X�L�U�H�G���W�R���S�D�\���W�K�H�V�H���F�R�V�W�V���L�Q���D�F�F�R�U�G�D�Q�F�H���Z�L�W�K��
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��
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��

�W�K�H�� �L�Q�W�H�U�O�R�F�D�O�� �D�J�U�H�H�P�H�Q�W�����7�K�H���F�R�V�W�V���D�Q�G�� �I�H�H�V���D�J�U�H�H�G�� �W�R���E�\�� �W�K�H���F�R�X�Q�W�\�����D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W�V���D�Q�G�� �W�K�H��
�'�H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U���L�V���D���O�R�F�D�O���L�V�V�X�H���D�Q�G���Z�L�O�O���Y�D�U�\���V�W�D�W�H�Z�L�G�H������
��
�7�K�H���&�R�P�P�L�V�V�L�R�Q���Z�L�O�O���G�H�Y�H�O�R�S���J�X�L�G�H�O�L�Q�H�V���D�V���U�H�T�X�L�U�H�G���E�\���V�W�D�W�X�W�H���I�R�U���D�Q�\���O�R�F�D�O���X�Q�L�W���W�R���S�U�R�W�H�V�W���F�K�D�U�J�H�V���E�\��
�W�K�H���' �H�V�L�J�Q�D�W�H�G���$�V�V�H�V�V�R�U������
��
Audit Preparation 
��
�:�K�L�O�H���W�K�H���D�X�G�L�W���S�U�R�F�H�V�V���R�X�W�O�L�Q�H�G���L�Q���3���$�������������R�I�������������Z�L�O�O���Q�R�W���F�R�P�P�H�Q�F�H���X�Q�W�L�O���������������D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W�V��
�F�D�Q���S�U�H�S�D�U�H���I�R�U���W�K�H�V�H���D�X�G�L�W�V���E�\���P�H�H�W�L�Q�J���W�K�H���U�H�T�X�L�U�H�P�H�Q�W�V���R�I���W�K�H���F�X�U�U�H�Q�W���$�X�G�L�W���R�I���0�L�Q�L�P�X�P���$�V�V�H�V�V�L�Q�J��
�5�H�T�X�L�U�H�P�H�Q�W�V�� ���$�0�$�5���� �D�Q�G�� �W�K�H�� �³�6�X�S�H�U�Y�L�V�L�Q�J�� �3�U�H�S�D�U�D�W�L�R�Q�� �R�I�� �W�K�H�� �$�V�V�H�V�V�P�H�Q�W�� �5�R�O�O�´���� �D�V�� �W�K�R�V�H��
�U�H�T�X�L�U�H�P�H�Q�W�V���H�[�L�V�W�H�G���R�Q���2�F�W�R�E�H�U�����������������������$�G�G�L�W�L�R�Q�D�O�O�\�����D�V�V�H�V�V�L�Q�J���G�L�V�W�U�L�F�W�V���V�K�R�X�O�G���H�P�S�O�R�\���D�Q���D�V�V�H�V�V�R�U��
�F�H�U�W�L�I�L�H�G���E�\���W�K�H�� �6�W�D�W�H�� �7�D�[���&�R�P�P�L�V�V�L�R�Q���D�W���W�K�H�� �S�U�R�S�H�U���F�H�U�W�L�I�L�F�D�W�L�R�Q���O�H�Y�H�O���E�D�V�H�G�� �R�Q�� �W�K�H���Y�D�O�X�D�W�L�R�Q��
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                  City Council Agenda Item Report 

 
 

FROM:   Karen Doyle Homan 
              
MEETING DATE: December 14, 2020     
   
SUBJECT:  Appointment of Brian B. Stephens to the Board of Review 
 
DISCUSSION 
The City of Saugatuck Board of Review is a three member body authorized by the Michigan General 
Property Tax Act (Act 206 of 1893) (Section 211.28) and the Saugatuck City Charter (Section 8.6).  
The City currently has a vacancy on the Board due to the resignation of one of its members and per 
the Act the City Council is required to fill the position.  The City Assessor/Board of Review Chair has 
asked the Mayor to appoint Brian B. Stephens to fill out the unexpired term.  Brian applied for the 
position a year ago and has confirmed that he is still interested in serving.  His application 
material is included with this report for Council review.   
 
Mayor Bekken�¶s recommendation is to appoint Brian to fill out the balance of the term. 
 
BUDGET ACTION REQUIRED  N/A 
 
LEGAL REVIEW  N/A 
 
SAMPLE MOTION:   Motion to approve/deny the appointment of Brian B. Stephens to the 
City of Saugatuck Board of Review with such term expiring January 1, 2022.  

    

ITEM  13-D 



Brian B. Stephens 
:

750 Allegan Stree! saugatuck Ml49453 | lL 312 3o7s}4z I bbstephensl43@gmait.com
l

December z,Z01rg

Saugatuck City Council Members
City ofSaugatuck
P.O. Box 86
Saugatuck MI49453

I

Dear Saugatuck City Council Members: ,

i

I hereby submit the attached lorm for youriconsideration of my application to appointment to theBoard of Review. I have included below a bFjef biographical naikgfouna togetheiwith someinformation about my association with Saufatuck.-

I spent my entire working career with the Eig Four accounting firm, KpMG. My almost 4;-year
career was split between South Africa and fhe United States, although I have iived and worked inthe United States for the past 30 years. My professional backg.oundi, an accountant [CpA) andauditor. My specialization is in financial serivices - banking, iisurance, investrnent management, etc.While my full-time working career ended vrrith official retiiement in May ZoLB,l have been
contracted by KPMG Spain on a part time bhsis to work with the Firrn on a specific banking client.That part time role will continue until at leest April?d?.L,and likely for anotier 2 years fol"lowing
that. In the 6 years prior to my retirement Iiwasresponsible initialiy for the KpMG banking and iithe final3 years the entire financial serviceB practicls in the United States. These latter roles
included responsibilrty for all services laudit, tax and consultingJ provided to clients in those
industries.

My background and association with Saugaltuck are through my wife (Kirbie). Her family has been
visiting Saugatuck from the Chicago area fotr almost 100 years. I nlg46the family purclrased a
cottage on Allegan Street and that remained the family summer cottage until we purchased the
home from the remaining family members hnd rebuilt it to become our permanent (and only)
residence. We have been permanent residefrts of Saugatuck since the summe r of ZALT .

Prior to, and especially since becoming pertnanent Saugatuck residents, we have become
increasingly involved in the community. I was invited to join the board of the Saugatuck Center for
the Arts 18 months ago. My service on that board is ongoing. I have thought abouithe possibility of
becoming involved in local government noiu we are living hlre permanenUy. Recently Nico Leo, a
current member of the review boar4 encodraged me to submit my application for consideration
and I have decidedto take this opportunityito do so.



Respectfrrllyyours,

Brian B. Stephens

:

i

I would be happy to answer any questioir-:P_:T g{the city council have as they deliberate myapplication for this position. r am arso rrappy to p*rid;;;;;";-"hiffi;;;;;l"rrd rhat proveuseful. My contact derails are above ana irf ine ,il*il.- "'"^
l

Page 2



$tbl#"w J:#m &E

Home/Mailing Addres 
",

E-mair eaaress: ,886,t2s,r'#ldrlJ /43 @. drwe . cwzy
e^ptoy.r, KPIY€ *9?,€ta,/|

P.O. Box 86, Saugatuck, Ml 49453
Phone: ZGS.aSZ.ZOOj F as<: 269.857 4406

Websf te: www.sauoatuckcitv.com

o
DS/COMMIS

Business Phone: nr/*
occupation lpssilisn. (ba/,W@4
Business Reference:

Zoning Board of Appeals
Township Fire Board

Twp. Recreation comm. Kalamazoorlake sewer & water Library Board
lnterurban Transit Auth Construction Board

:lffijHii'o1any qualifications, expGirtise or special interests that rerate to your possibte'" 56€ o<4X ' A€TT/_=R

You may wish to submi

:',:*:r--"[.^"ljlT!:y"_,?gdr":" ror process;; --'ih" 
citv of saugatuck recognizes and

lupports the concept of balanced reprelentation in regara to Rling u""""n"i"" on Boards and
..,:Ig.::"::, l?.:ni"^:,1,113,?y_t"I11iry;:-" ;pp;;;"moers wrro repiesent sausatuck,sdiverse community, including ciiizens of au ethnd fiG as wel as peopt""i,iil"fi5ilil.lr:Reasonable accommodations and equal qccess to "J**Inication are provided upon request.

oate: /dAr&or ?
**Disclaimer: Perthe City of Saugatuck's tetention schedule this application witt be kept on file fortwelve months, unless you are ciosen fo qerue on a board, then this application is kept on file forthe duration of your term. :

Signature:

Are you a saugatuck city resident? Y# ore you a registered saugatuck city voter? _YEJ
:

Do you oryour employertrave any business dealings with the city which might present a conflict ofinteresl? tl/O lf yes, explain 
,

Serving on a Board or Commission canregulaiiyscheduledmeetings?@e.consuming.Areyoucommittedtoattendingatt
l

On which Boards and/or Commissions would you be willing to serve?
Historic District Commission
Harbor Conirmission

Planning Commission

COPY: Mayor City Councilj City Cterk



Dianna McGrew

From:
Sent:
To:
Cc:
Subject:

Dear Lewis;

Dianna McGrew
Tuesday, November 24,202011:34 AM
Lew Wessel
' nico.leo@cbg reatla kes.com'; Ken Vlasity; City Ma na ger
RE: Resignation from Board of Review

I am sorry to hear this. Thank you for offering to complete a quorum for our December corrections meeting. I will let
you know on that, we can meet with 2 members, l'll check to make sure they will be available December 17th at 11 a.m.

Again thanks you for letting me know.

Dianna

From: Lew Wessel <lewwessel05L4@gmail.com>
Sent: Tuesday, November 24, 2O2O 11:13 AM
To: Dianna McGrew <dianna@saugatuckcity.com>
Cc Pete r Sta nislawski < Peter@sa ugatuckcity.com>
Subject: Resignation from Board of Review

Deor Diqne,
I hqve decided would like to do so effective immediofely, but if f
sm needed to E o guorum for the DecembEr meetang,I will be willing to do 3o viq Zoom or other
remote methods. Pleose odvise.
Best Regords,
Lewis Wessel

f-"* W"rr"l

(M)843-301-2803
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FROM:   Karen Doyle Homan 
              
MEETING DATE: December 14, 2020     
   
SUBJECT:  Re-Appointment of Ken Vlasity to the Board of Review 
 
DISCUSSION: 
 
The City of Saugatuck Board of Review is a three member body authorized by the Michigan General 
Property Tax Act (Act 206 of 1893) (Section 211.28) and the Saugatuck City Charter (Section 8.6).  
The term of Ken Vlasity expires January 1, 2021.  He has confirmed his willingness to continue his 
service on the Board of Review for a new term which would expire January 1, 2023.  The City 
Assessor/Board of Review Chair has asked the Mayor to re-appoint Ken Vlasity to a new two-term.  
His application material is included with this report for Council review. 
   
Mayor Bekken�¶s recommendation is to re-appoint Ken Vlasity to the Board of Review for a two-
year term which would expire January 1, 2023. 
 
BUDGET ACTION REQUIRED  N/A 
 
LEGAL REVIEW  N/A 
 
SAMPLE MOTION:   Motion to approve/deny the re-appointment of Ken Vlasity to the City of 
Saugatuck Board of Review with such term expiring January 1, 2023.  

    

ITEM  13-E 
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FROM:   Karen Doyle Homan 
              
MEETING DATE : December 14, 2020     
   
SUBJECT:  City Manager Search 
 
 
DISCUSSION:  City Council interviewed City Manager candidates Thursday, December 10, 
2020.  The consensus was to �³sleep on it�  ́and discuss the candidates at your regular meeting of 
December 14. 
  
If council is ready to make a decision the suggested motion is the first one below.  The motion 
includes approval for Mayor Bekken and Mayor Pro Tem Lewis to work with Mr. Walsh in 
negotiating the contract.  (City Council will have final authority to approve the contract). 
 
If council would like to conduct second interviews, the recommendation is to bring back the top 
two and call a special meeting for Thursday, December 17th at 4 p.m.  In this case, the suggested 
motion is the second one below. 
 
BUDGET ACTION N/A 
 
LEGAL  REVIE W  N/A 
 
SUGGESTED MOTION :    
 

1) Motion to make a conditional offer of employment as Saugatuck City Manager to 
_________________ contingent on successful background check and contractual 
negotiations.  Mayor Bekken and Mayor Pro Tem Lewis are authorized to work with Mr. 
Walsh in negotiating the City Manager Contract. 

 
2) Motion to call a special meeting on _______________ for the purpose of second 

interviews with ___________________ and _____________________. 
 

    

ITEM  13-F 
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