JOIN OUR TEAM!

OVAL BEACH MANAGER /
PUBLIC WORKS EQUIPMENT OPERATOR -
MAINTENANCE WORKER
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Scott Herbert - DPW Superintendent
scott@saugatuckcity.com



WHY SAUGATUCK?

* NATIONALLY RECOGNIZED: NAMED #2 BEST SMALL COASTAL TOWN BY USA
TODAY, AHEAD OF KEY WEST!

* NATURAL BEAUTY: ABUNDANCE OF PRISTINE WATERFRONT FROM LAKE
MICHIGAN TO THE KALAMAZOO RIVER.

* VIBRANT DOWNTOWN: ECLECTIC AND BUSTLING, DRAWING HUNDREDS OF
THOUSANDS OF VISITORS ANNUALLY.

*» OVALBEACH: SAUGATUCK'S PRIDE AND JOY.

* SAUGATUCK HARBOR NATURAL AREA: ABREATHTAKING 173-ACRE MUST-SEE.

* INCLUSIVE COMMUNITY: EMBRACES PRIDE AND DIVERSITY.

* SUPPORTIVE TEAM: A DEDICATED AND TALENTED CITY TEAM READY TO HELP
YOU SUCCEED.

* HISTORIC CHARM: OUR HISTORIC DISTRICT SHOWS OUR CARE FOR HISTORY.

* WELCOMING ATMOSPHERE: SAFE, FRIENDLY, AND COMMUNITY-FOCUSED.

* URBAN ACCESS: CLOSE PROXIMITY TO GRAND RAPIDS' NIGHTLIFE AND
PREMIER HEALTHCARE.

¢ SMALL TOWN LIFE WITH URBAN FLAIR: ENJOY THE BEST OF BOTH WORLDS.

SEE JOB DESCRIPTION FOR
JOB DUTIES AND
QUALIFCATIONS

m scott@saugatuckcity.com



CITY OF SAUGATUCK
JOB DESCRIPTION

OVAL BEACH MANAGER &
PUBLIC WORKS EQUIPMENT OPERATOR / MAINTENANCE WORKER

Position Summary: This full-time, dual-role position includes seasonal responsibilities as
the Oval Beach Manager and off-season responsibilities as a Public Works Equipment
Operator/Maintenance Worker. During the beach season, coordinates seasonal staff and
operations related to beach patrol, beach maintenance, concessions, land conservancy
enforcement and assistance to beach patrons at Oval Beach Park. Outside of the beach
season, participates in a full range of construction, maintenance and repair activities
associated with municipal infrastructure, including streets, curbs, sidewalks, traffic
control and related signage, parking lots, parks, buildings, grounds, beach, boat launch
ramp, recreational sites, forestry program, leaf pick-up program, water and sewer
systems, special events and seasonal activities, and motor/equipment pool and related
functional areas.

Reports to: Public Works Superintendent
Supervises: Seasonal staff including Gate Attendants, Beach Patrol and Concession Staff

ESSENTIAL JOB FUNCTIONS:

An employee in this position is required to perform the following essential functions with or without
reasonable accommodation. These examples are not an exhaustive list of the duties which the employee
may be expected to perform.

OVAL BEACH MANAGER (APRIL 1 -SEPTEMBER 15)

1. Supervisory Duties: Assist in hiring seasonal staff, including contacting previous
employees, reviewing applications, and participating in interviews. Prepare work
schedules and reconcile timecards of beach staff; act as a liaison between
patrol staff and gate attendants with City officials and public works department
staff; ensure equipment (radios, ATV, first aid gear) is in working order and
arrange repairs or replacement if needed; determine if weather conditions
warrant removing beach employees from duty. Monitor First Aid/CPR
certifications to ensure seasonal staff are properly trained.

2. Cash Receipts: Oversee the proper collection of revenue in accordance with
established procedures. Ensure receipts balance, prepare deposit slips and
coordinate law enforcement pick-up of cash bags each evening.

3. Safety: Advise beach patrons of rules and regulations; investigate complaints;
contact orinform law enforcement of criminal activity or ordinance violations;
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act as first responder in the event of medical emergency; place swim buoys,
monitor lake conditions and inform beach patrons of unsafe water conditions as
appropriate; document accidents, prepare incident and medical reports. Take
water samples throughout the season as required by the state, complete related
forms.

4, Park Maintenance: Coordinate with public works to open and close the beach
seasonally and complete repairs as needed throughout the season. Participate
in and oversee seasonal staff engaged in the day-to-day maintenance and
cleanliness of the beach, concession stand, bathrooms and associated
facilities; pick up litter/trash or dangerous items on beach and parking lot,
remove excessive sand from steps, clean and maintain restrooms and other
facilities.

5. Concession Stand: Assess equipment, recommend purchase and replacement,
research menu options and costs and maintain proper inventory of food and
supplies. Coordinate with Public Works Superintendent and City Treasurer to
monitor sales and profitability. Ensure proper staffing levels and overall
compliance of a licensed kitchen including proper food handling and storage.
Coordinate with the County Health Department to ensure licensing and related
operations requirements are met.

6. Land Conservancy: Patrol and enforce land conservancy area, ensuring patrons
adhere to City ordinances related to use of the area. Educate the public, correct
improper uses and report violations or non-compliant patrons to law
enforcement.

7. Parking Permit Compliance: Inspect cars in parking lot for correct daily and
season parking permits to ensure compliance with City Ordinance.

8. Gate Assistance: Coordinate available parking lot space with gate attendant on
busy days; receive payment for daily and season parking permits as needed.

9. Community Relations: Provide assistance to Oval Beach patrons to include
explaining general beach safety information; refer unusual customer-related
problems to supervisor or law enforcement.

10. Performs other duties as required.

DPW EQUIPMENT OPERATOR / MAINTENANCE WORKER

1. Public Works Construction, Maintenance & Repair Work: Participates in all
aspects of public works construction, maintenance and repair and work and
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operates all related light and heavy equipment and vehicles including pick-up
truck, dump truck, backhoe, high ranger, loader, sweeper, plow, salt spreader,
grader, mower, trimmer, chipper, and hand tools.

2. Streets, curbs & sidewalks: Completes projects involving moderate to heavy
physical labor and light and heavy equipment operation including patching,
painting/striping, street sweeping, plowing, salting, leaf and brush pick-up, and
other tasks as assigned.

3. Traffic control and related signage: Places and removes temporary and
permanent signs and barricades, participates in pavement markings and
painting.

4, Parking lots: Assists in patching, painting/striping, sweeping, plowing, salting,
leaf pick-up, and other construction and maintenance activities.

5. Parks & grounds: Assists with trash pick-up, mowing, trimming, planting,
weeding, irrigation systems, tree trimming, chipping, tree and brush removal,
planting, and related activities. Opens and winterizes irrigation systems.

6. Buildings & Facilities: Completes custodial work including cleaning all public
restrooms and collecting trash in all public locations, other general
maintenance, light plumbing/electrical/carpentry, painting, and associated
tasks. Opens and winterizes bathrooms and other facilities. Sets up rooms and
facilities for meetings and events.

7. Beach, boat launch ramp & recreational sites: Opens and grooms beach, repairs
walkways, guard stands, steps, and fencing, assists with trash and litter pick-up.

8. Sewer systems: Participates in storm drain cleaning, repair & construction, and
other sewer and/or water system work as assigned.

9. Special events and seasonal activities: Assists with decorations, event set-up,
traffic control, signage, banners, and related items.

10. Motor/equipment pool: Completes basic maintenance and repairs on
department equipment and vehicles including oil changes, grease and lubricate,
change lights, and related tasks. Assists with more advanced repairs, welding
and metal fabrication as knowledge and expertise allows.

11. Responds to public works emergencies, including those which occur outside of
normal business hours.

12. Performs other duties as required.
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MINIMUM QUALIFICATIONS AND REQUIRED KNOWLEDGE, SKILLS, ABILITIES:

The requirements listed below are representative of the minimum qualifications, knowledge, skills, and
abilities required to successfully perform the essential functions of the position.

Requirements include the following:

e High school diploma or equivalent; training or experience in construction trades,
maintenance, parks and recreation, or a related field is preferred.

e Supervisory experience.
e Experience as a cashier or with handling cash.

e Knowledge of the materials, equipment and safety procedures associated with
municipal public works activities.

e Skillin the operation and maintenance of all public works equipment.

e Obtaining a valid State of Michigan Commercial Driver’s License (CDL) with the
designations appropriate for the City’s fleet, a satisfactory driving record, and the
ability to maintain both throughout employment.

e Ability to use a two-way radio.

e Ability to operate an All-Terrain Vehicle (ATV) safely.

e Knowledge of City ordinances and policies related to beach and land conservancy.

e Knowledge of record keeping procedures.

e Knowledge of basic mathematics.

e Excellent customer services skills and the ability to work constructively and interact
professionally with employees, the general public, and supervisors, including
potentially stressful or confrontational situations with patrons.

e Ability to effectively diffuse and calm difficult customer situations.

e Ability to manage multiple priorities and work within deadlines.

e Ability to serve in an on-call capacity and respond to Oval Beach and public works
emergencies outside of normal business hours.
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Physical Requirements and Work Environment:

The physical demands and work environment described here are representative of those an employee
encounters while performing the essential functions of the job. Reasonable accommodations may be made
to enable individuals with disabilities to perform the job.

An employee in this position spends a significant amount of their time outdoors at the Oval
Beach Park. Ability to perform job duties under adverse conditions such as exposure to
sun, extreme weather, insects, and standing for extended periods of time is required. Job is
subject to shift work Monday through Sunday and all holidays.

An employee in this position will also spend a significant amount of their time in the field at
various public works project sites. This may include sites with treacherous terrain,
requiring the employee to traverse uneven ground, access confined spaces, climb up or
crawl down, and may involve fumes, dust, chemicals or other hazardous materials, loud
machinery and equipment and other dangers associated with construction sites and
public works maintenance activities.

An employee in this position must have the strength, stamina and physical coordination
needed to gain access to these sites and to participate in heavy physical labor, including
heavy lifting and extreme physical exertion, and must have the vision capabilities and
manual dexterity needed to operate heavy equipment. The employee is required to do all of
this in every type of weather condition, including extremely adverse weather conditions,
extreme heat and severe cold weather.
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