
102 Butler St. ★    PO Box 86    ★ (269) 857-2603    ★    www.SaugatuckCity.com 

CITY COUNCIL MEETING AGENDA 
April 22, 2024 – 7:00 pm 

This is an in-person meeting at Saugatuck City Hall, 102 Butler St, Saugatuck, MI 49453. 
The meeting will also be available live, virtually on Zoom. 

1. Call to Order

2. Pledge of Allegiance

3. Roll Call

4. Mayor’s Comments

5. City Manager Comments

6. Agenda Changes (Additions/Deletions)

7. Guest Speakers

8. Public Comment on Agenda Items Only (Limit 3 minutes)

9. Consent Agenda: (Roll Call) Pg.4
A. Regular Meeting Minutes- April 8, 2024
B. Special Meeting Minutes- April 16, 2024
C. Special Event- 4th of July Parade
D. Special Event- 4th of July Park Party
E. Special Event- Memorial Day Parade
F. Special Event- Venetian Festival
G. Special Event- Jazz for Justice with the Holland Concert Orchestra
H. Appointment of Bryan Hoffman to the Parks and Public Works Committee
I. Revocable License Agreement for Seating in Right of Way – Wally’s Bar and Grill
J. Revocable License Agreement for Sign – LuLu Cadieux
K. Designation of DPW Superintendent as Street Administrator

NOTICE: 
Join online by visiting: 

https://us02web.zoom.us/j/2698
572603 

Join by phone by dialing: 
(312) 626-6799 -or-

(646) 518-9805 

Then enter “Meeting ID”: 
2698572603 

Please send questions or comments 
regarding meeting agenda items 

prior to meeting to: 
rcummins@saugatuckcity.com    

Requests for accommodations or 
interpretive services must be made 

48 hours prior to this meeting. 
Please contact Saugatuck City Clerk 

at 269-857-2603 or 
JWolters@saugatuckcity.com for 

further information. 
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10. Staff Reports, Boards, Commissions & Committees:
Starting on Pg.64
A. Staff Reports:

1. City Manager
2. Treasurer
3. Planning and Zoning
4. Department of Public Works
5. Police
6. Engineer

B. Boards, Commissions & Committees:
1. Fire District Administration Board
2. Interurban Board
3. Kalamazoo Lake Sewer & Water Authority
4. Kalamazoo Lake Harbor Authority
5. Zoning Board of Appeals
6. Historic District Commission
7. Planning Commission
8. Parks & Public Works Committee
9. Tri-Community Non-Motorized Trail Study Committee

11. Request for Payment: None

12. Approval of Accounts Payable: (Roll Call) Pg.73
A. Accounts Payable in the amount of $176,049.62

13. Introduction of Ordinances: None

14. Unfinished Business: None

15. New Business:
A. Authorization to Apply for HDC Approval of Additional Features and Canoe Movement 

for the Village Square Playground (Roll Call) Pg.75
B. Engineering Proposal for 2024 Asphalt Repairs (Roll Call) Pg.102
C. Oval Beach Fees (Roll Call) Pg.106
D. Street Painting from ACE Parking Lot Striping (Roll Call) Pg.111
E. Contribution to Fireworks on July 5 (Roll Call) Pg.114
F. Milfoil Treatment for 2024 (Roll Call) Pg.116
G. Grant of Public Utility Easement (Roll Call) Pg.128

16. Public Comments (Limit 3 minutes)
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17. Correspondence:
A. Anna Gregg
B. Brian Elmore
C. Brooke Yost
D. Charlie Benson
E. Christy Marvin
F. Dan Harvey
G. Doug Rodewald
H. Ethan Barde
I. Ingrid & Chris Benson
J. James Yost
K. Jennifer & Tisha Johnson
L. Jessica Ruthsatz
M. Judy Thiel
N. Julie Barman
O. Kara O’Connor
P. Lavinia Oancea
Q. Catherine Simon
R. Marta Petter
S. Richard Williams
T. Sara Aumaugher
U. Sarah Wellman
V. Scott & Julie Meivogel
W. Douglas Elementary School Student Council
X. Gary Medler

18. Council Comments

19. Adjourn (Voice Vote)
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  CITY COUNCIL MEETING MINUTES- Proposed 
     April 8, 2024 

    The City Council met for Regular Council Meeting at 7:00 p.m. 
City Hall  

 102 Butler St., Saugatuck, MI 49453. 

Call to Order:  
The meeting was called to order by Mayor Stanton at 7:00 p.m. 

Pledge of Allegiance. 

Attendance: 
Present: Mayor Stanton, Mayor Pro-Tem Baldwin and Councilmembers Anderson, Gardner, Muncey 
and White. 
Absent: None. 
Others Present:  Interim City Manager & Director of Planning/Zoning & Project Management Cummins, 
Department of Public Works Superintendent Herbert, Attorney Jake Witte and Clerk Wolters.  

Mayor’s Comments: 
Thanked the library for their eclipse community event.  She provided an update from Frank Walsh from 
Walsh Municipal Services that after the first week there re 22 applications for the City Manager 
position. Councilmember Garnder requested a review of human resources policies. She emailed all 
council members the current policy and asked them all to review and reply with their 
recommendations. The topic will be brought to the council agenda in May.  

City Manager Comments:  
He enjoyed the eclipse today with background music from councilmember Muncey. Thanked everyone 
for their patience with him as he works his two current roles of Interim City Manager and Zoning  
Director. Thanked council for their support of the staff team as they are gearing up for a lot now that  
town will be picking up with tourism soon.  

Agenda Changes: 
Motion by Baldwin, second by Dean to add new business item 15F, subject of Saugatuck 

Athletic Boosters state charitable gaming license 501c3 . Via roll call vote, motion carried unanimously. 
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Guest Speakers: Lisa Mize, Director for the Saugatuck Douglas Are Convention and Visitor’s Bureau 
presented the 2024 CVB Marketing Strategy and Plan Presentation.  

Public Comment on Agenda Item Only: None. 

Consent Agenda: 
Motion by Muncey, second by Baldwin to approve the consent agenda for April 8th, 2024. Via 

roll call vote, motion carried unanimously.  

Staff Reports:  
Interim City Manager/Director of Planning & Zoning, Treasurer, DPW Superintendent and Engineer 
submitted status reports of current activities since the last Council meeting on March 25, 2024, for 
their respective departments.   
DPW Superintendent Herbert added to his report the following: 

• 850 Park Street erosion excavating is starting Tuesday April 9th.
• Bridge Street resurfacing will be completed in April.
• Met with playground vendor to prepare for the community build next week.
• Brush and Leaf pickup will be Tuesday and Wednesday next week at the same time as the

community build, it could possibly be moved later in the week. It will happen one way or
another.

• The new asphalt hotbox will be delivered Tuesday April 9th.

Boards, Commissions & Committees: 
Fire District Administration Board, Dan Fox: 
Presented council with a map showing street closures with recommended routes from the Allegan 
County Road Commission regarding the upcoming construction for the new roundabout on Blue Star 
Highway. The STFD response time will go up due to construction. He passed out a flyer to the council 
showing how much a single uniform is for one firefighter is. One uniform is $33,000, the STFD has 60 
sets of them so each firefighter has a primary and a backup set, they have a 5 year required renewal. 

Interurban Board, Councilmember Muncey: 
• They celebrated National Transit Driver Appreciation Day on March 18th. Recognized their

staff with free lunch.
• Working with CVB on the weekend shuttle program.
• Welcomed Chuck Gustafson as the new Interurban board member.
• The new director is in the audience to introduce herself. She has 14 years of experience at

the Interurban.
• Working on building expansion adding 450 sq feet.

KLSWA, Barry Johnson: None. 

Kalamazoo Lake Harbor Authority, Mayor Stanton: 
• Next meeting is next week.
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Zoning Board of Appeals, Ryan Cummins: 
• The meeting was canceled.

Historic District Commission, Councilmember Gardner: 
• Next meeting May 2nd.

Planning Commission, Chair Councilmember Anderson: 
• Next meeting is next Thursday.

Parks and Public Works Committee, Mayor Pro-Tem Baldwin: 
• Passed a recommendation to rebuild the restrooms at Mt. Baldhead Park.
• Met with playground vendor and they are in a good place prior to the community build.

Tri-Community Non-Motorized Trail Study Committee, Councilmember Dean: None. 

Request for Payment: None. 

Approval of Accounts Payable: 
A. Accounts Payable in the amount of 99,058.65.

Motion by Gardner, second by Baldwin to approve the accounts payable in the amount of
$99,058.65 as presented. Via roll call vote, motion carried unanimously. 

Introduction of Ordinances:  None. 

Unfinished Business:  None. 

New Business:  
Proclamation Recognizing Phyllis Yff: 

Motion by Muncey, second by Dean to approve the proclamation of appreciation for Phyllis Yff 
who worked with Interurban Transit Authority for 17 years. Via roll call vote, motion carried 
unanimously. 

 Letter in Support of Saugatuck Township Acquisition Grant Application: 
Motion by Baldwin, second by Muncey to approve the letter in support of Saugatuck Township’s 

Trust Fund grant application to acquire Pine Trail Camp. Via roll call, motion carried unanimously. 

650 Water Street – Encroachment Approval: 
Motion by Muncey, second by Baldwin to approve the revocable license agreement for kitchen 

exhaust equipment in the public right-of-way for GROW Estate, LLC. Via roll call vote, motion carried 
unanimously. 

Spring Household Hazardous Waste Event: 
Motion by Dean, second by Anderson to approve funding the household hazardous waste day 

for 2024 with the City’s final contribution not to exceed $3,000. Via roll call vote, motion carried 
unanimously. 
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Special Event- Jazz For Justice In June: 
Motion by Anderson, second by Garnder to approve Jazz for Justice in June to take place on May 

31, 2024 organized by All Saints Episcopal Church, contingent on safety meeting with staff, police and 
fire. Via voice vote, motion carried unanimously. 

Saugatuck Athletic Boosters state charitable gaming license 501c3: 
Motion by Dean, second by Muncey to approve Resolution 240208-A a local governing body 

resolution for charitable gaming license for the nonprofit organization The Saugatuck Athletic Boosters. 
Via roll call vote, motion carried unanimously. 

 Public Comment: None. 

Correspondence:  
A. Richard Williams
B. Gary Medler
C. Alex Weir
D. Richard G. and Ethelyn L. Haworth

Council Comments: 
• Councilmember Anderson: None.

• Councilmember Gardner:
He would like council to have further conversation about the new round about regarding road signage
and communication to the community. Half of the packet was correspondence. Going forward he is
curious what the citizens can expect when they send correspondence to the City. What does council do
in terms of responding, generally speaking people send in correspondence, but they never hear anything
or there’s no response.

• Mayor Pro-Tem Baldwin: None.
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• Councilmember Dean:
Looking forward to the playground build. Encouraged people to sign up through signup genius.

• Councilmember Muncey:
Looking forward to the community build. Happy Birthday to Christine Ferris from Farmhouse
Deli.

• Councilmember White: None.

 Adjournment: 
Motion by Gardner, second by Muncey to adjourn the meeting. Upon voice vote, motion carried 

unanimously. Mayor Stanton adjourned at 7:53 p.m. 

Respectfully Submitted 
____________________ 
Jamie Wolters, City Clerk 
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CITY COUNCIL SPECIAL MEETING MINUTES- Proposed
     April 16, 2024 

 The City Council met for a Special Meeting at 4:00 p.m. 
City Hall  

  102 Butler St., Saugatuck, MI 49453. 

Call to Order:  
The meeting was called to order by Mayor Stanton at 10:30 a.m. 

Attendance: 
Present: Mayor Stanton, Mayor Pro-Tem Baldwin and Councilmembers Anderson, Dean, Gardner, 
Muncey. 
Absent: White. 
Others Present:  Director of Planning, Zoning & Project Management Cummins, Attorney Jake Witte, 
and Clerk Wolters.  

Agenda Changes: None. 

Public Comment on Agenda Items Only: None. 

New Business: None. 

Public Comments: None. 

Closed Session: 
Motion by Dean supported by Baldwin, to move into a closed session pursuant to MCL 15.268(e) 

to consult with the City Attorney regarding trial strategy regarding the lawsuit filed against the City by 
Maplewood Hotel, captioned Maplewood Hotel Corporation v City of Saugatuck and Interim City 
Manager Ryan Cummins (Case No. 24-68795-CZ). Via roll call vote, motion failed 4-2. 
Yes- Anderson, Baldwin, Dean, Stanton. No- Gardner, Muncey.  

Motion by Dean, supported by Anderson, to move into a closed session pursuant to MCL 
15.268(e) to consult with the City Attorney regarding trial strategy regarding the lawsuit filed against 
the City by Maplewood Hotel, captioned Maplewood Hotel Corporation v City of Saugatuck and Interim 
City Manager Ryan Cummins (Case No. 24-68795-CZ). Via roll call vote, motion carried 5-1. Yes- 
Anderson, Baldwin, Dean, Muncey, Stanton. No- Gardner. 
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The council entered closed session at 10:43 a.m. 

The Council entered back into open session at 11:43 a.m. 

Any potential action items by City Council resulting from the closed session: 
Attorney Jake Witte discussed settlement terms on the open record: 

• The terms of the proposed settlement that the council is going to be authorizing are that the
parties will agree that the city can commence construction on the Village Square Park
playground consistent with Sinclair design 11 subject to the following:

o First, the city will not build any of the features outside of the existing footprint of the
playground until it applies for and receives approval from the historic district
commission consistent with the city code. If the city seeks Historic District commission
approval for these features outside of the existing footprint, it will provide plaintiff with
notice at least 14 days in advance of the HDC meeting at which The request will be
heard, and the parties agree that zoning approval for these features is not required.

o The city may commence construction of the playground features within the existing
footprint, immediately following the entry of this order, subject to plaintiff’s timely
confirmation that the location of these features which the city is going to indicate the
staking, are situated consistently with the location set forth in Sinclair design 11.

o The city will not remove any additional trees.
o And in exchange, the plaintiff will dismiss its complaint with prejudice and stipulate to

dissolve the temporary restraining order that has been entered. The plaintiff will waive
any rights to challenge the features of Sinclair design 11 within the existing footprint of
the playground but will reserve its appellate rights appellate rights with respect to the
historic district Commission's approval of the features of Sinclair design 11. Outside of
the existing footprint, should the city choose to build them.

Motion by Anderson, second by Muncey to authorize our attorneys to negotiate and execute a 
settlement with the plaintiff consistent with the terms outlined just previously. Via roll call vote, motion 
carried 6-0. 

Correspondence: None. 

Council Comments:  

• Councilmember Anderson: Appreciate the discussion.

• Councilmember Gardner: Speaking of communication during the entire process, from his
understanding, several members of the parks and public works committee that were speaking
about this litigation. There needs to be a policy in place, just as the council does when they are
told not to discuss certain issues and believes the PPW should be following the same guidelines.

• Mayor Pro-Tem Baldwin: None.

• Councilmember Dean: None.
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• Councilmember Muncey:  Appreciated everyone for understanding that he originally voted no
and thanked everyone for convincing him otherwise. He is sorry that he may have upset
someone or people may have thought he was trying to stalemate or trying to stop something
from happening. Everyone knows he is a proponent of the park and it was not any kind of
political move, he was just concerned about procedure.

• Mayor Stanton:  She apologized to councilmember Muncey for upsetting him. She was under
the impression that he read the attorney’s response, so she thought he was on board with
being able to have the meeting. She apologized for not clarifying beyond the attorney’s
response.

 Adjournment: 
Motion by Muncey, second by Anderson to adjourn the meeting. Upon voice vote, motion 

carried unanimously. Mayor Stanton adjourned at 4:04 p.m. 

Respectfully Submitted 
____________________ 
Jamie Wolters, City Clerk 
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City Council Agenda Item Report 

FROM:  Jamie Wolters 

MEETING DATE:         April 22, 2024  

SUBJECT:  Special Event – Fourth of July Parade 

DESCRIPTION: 
Name:  Fourth of July Parade 
Date:  7-4-24
Time:  9:30am – 12:00pm (10:00am set up, 11:00am parade, 12:00pm clean-up)
Est. Attendees: 200-400
Est. Volunteers: 20 
Signage: No 

BUDGET ACTION REQUIRED: 
N/A 

COMMITTEE/COMMISSION REVIEW: 
N/A 

LEGAL REVIEW: 
N/A 

SAMPLE MOTION: 
Motion to approve/deny the Fourth of July Parade event to take place on July 4th from 10:00pm-
12:00pm contingent on safety meeting with staff, police and fire. 
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102 Butler Street• P.O. Box 86• Saugatuck, Ml 49453 
Phone: 269-857-2603 •Website: www.saugatuckcity.com 

SPECIAL EVENT & PARADE APPLICATION 

Must be filled out in its entirety & returned to the City Clerk's Office 60days prior to scheduled 

LEGAL BUSINESS NAME:Saugatuck Douglas CVS

MAILING ADDRESS:95 Blue Star Hwy Saugatuck Ml 49453

CONTACT NAME:April GundY

TELEPHONE: 269-857-1701

---------------

TELEPHONE:231-878-8566

CELL PHONE:231 -878-8566E -MA IL ADDRESS: eventssaugatuckdouglas@gmail.com 

CONTACT NAME:April GundY
---------------

TELEPHONE:231 -878-8566

CELL PHONE:231 -878-8566E -MAJ L ADDRESS: eventssaugatuckdouglas@gmail.com

NAME OF EVENT:4th Of July Parade

PURPOSE OF EVENT: Community Enrichment

DATE{S) OF EVENT:71412024 

RAIN DATE: None 
--------

□ Non-Profit □ For-Profit

D Marathon/Race □ Festival/Fair

■ City Operated/Sponsored

□ Video/Film Production

□ Co-Sponsored

■ Other 
-------

EVENT LOCATIONpowntown Saugatuck EVENT HOURS: 9:3o-12:00pm

ESTIMATED NUMBER OF ATTENDEES:200-400 
-----------------------

ESTIMATED NUMBER OF VOLUNTEERS:20 
-----------------------

ESTIMATE DATE /TIME FOR SET-UP:7l4l2024 
-------

ESTIMATE DATE/ TIME FOR CLEAN-UP: 7t4t2o24
------

10:00 Lineup 
■A.M. □ P.M.

12:00 _____ DA.M. ■ P.M.
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WILL MUSIC BE PROVIDED DURING THIS EVENT: □ Yes 

TYPE OF MUSIC PROPOSED: □ Live D Amplification D Recorded D Loudspeakers 

PROPOSED TIME MUSIC WILL BEGIN: ______ _ END: _________ _ 

FOOD VENDORS/CONCESSIONS: (Contact Allegan County Health Department) □ Yes 
□ Provide Copy of Health Department Food Service License

WILL ALCOHOL BE SERVED AT THIS EVENT: □ Yes fB No 

181 No 

□ Provide Copy of Liquor Liability Insurance (listing the City as additionally insured)
□ Provide Copy of Michigan Liquor Control License

If yes, describe measures to be taken to prohibit the sale of alcohol to minors: ___________ _ 

WILL FIREWORKS BE APART OF EVENT: □ Yes 1:9 No 
□ Provide Copy of Liability Insurance (listing the City as additionally insured)
□ Provide Copy of Fireworks Permit

EVENT SIGNAGE: City Council approval is required for any temporary signing in the public right-of-way, across 
a street or on City property. Which of the following signs are requested for this event: 

□ ''YARD" SIGNS- Number requested:_ (Maximum size is 2' x2'. Cannot be displayed no more than 15
days prior to first day of event and must be removed 24 hours after end of event.)

0 BANNER UNDER SAUGATUCK PALETTE SIGN - (Size cannot be greater than 14' x 4'). Cannot be
displayed more than 15 days prior to first day of event and must be removed 24 hours after end of
event.)

0 SIGNAGE AT EVENT SITE - Location(s): _____________________ _

Description of signs: _____________________________ _
(Signs at event site cannot be displayed prior to day of the event and must removed at the end of the
event.)

TENTS/CANOPIES/MISC: The City of Saugatuck does not have tents, stage, tables or chairs available for rental. 
There are a number of businesses listed in the yellow pages under "Rental Service Stores" that specialize in 
the rental of event supplies. Will the following be constructed or located in the event area: 

□ BOOTHS-QUANTITY______ □ TENTS-QUANTITY______ _

□ AWNINGS-QUANTITY
------

□ TABLES - QUANTITY
-------

□ PORTABLE TOILETS - QUANTITY
------

VENDOR PARKING: Have you made arrangement for vendor parking? □ Yes � No 

If yes, where do you propose your vendors park? __________________ _ 

Will the Interurban be utilized? D Yes r3I No Time(s) ___________ _ 
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DEPARTME,NT OF PUBLIC WORKS 
l .... , ..., _ f 

0 APPROVED □ DENIED

Authorized Personnel Signature 

Will this event require the use of any of the following municipal equipment: D Yes D No 

□ TRASH RECEPTACLES- QUANTITY_____ □ BARRICADES- QUANTITY____ _

□ TRAFFIC CONES - QUANTITY

□ FENCING □ WATER

□ PARKING SIGNS - QUANTITY___ _ 

□ELECTRIC 0 RESTROOM CLEANING 

□ OTHER _______________________________ _

-�-,,.,� -_.,..,..,.__,..,..,,, ... .,. .... , 
POJfl��/QEB W . � -iNt 

□ APPROVED □ DENIED

ADDITIONAL OFFICERS REQUIRED? 0 Yes □ No 

Authorized Personnel Signature 

If yes please describe & include times _______________________ _ 

Other (describe): _____________________________ _

� - --.,,___.,,!.,.•- -.. 11,- ·•• �- •,---.,.-.....----.,-•••�--.-•,•••• -, .. �-;-• - _.. •
•

•,•,_A•,,,,, • • 
• • ... -.: 

SAUGATUCK TOWNSHIP FIRE DISTRICT. 
�- . . . .  � 

□ APPROVED □ DENIED

Authorized Personnel Signature 

STREET CLOSURES: D Yes D No (use attached map to outline proposed closures) 

Street closure date/time:______ _ ____ □ A.M. □ P.M.

Street re-open date/time:______ _ ____ D A.M. D P.M. 

SIDEWALK CLOSURES: □ Yes D No (use attached map to outline proposed closures) 

Describe Sidewalk Use: 
--------------------------

Sidewalk closure date/time: ____ 0 A.M. □ P.M.

Sidewalk re-open date/time: ______ _ _ ____ 0 A.M. □ P.M.

PARKING LOT CLOSURES: 0 Yes D No (use attached map to outline proposed closures) 

Parking Lot Location: __________________________ _ 

Sidewalk closure date/time: 
--------

Sidewalk re-open date/time: 
-------

____ □ A.M. 0 P.M.

____ 0 A.M. □ P.M.

What parking arrangements are proposed to accommodate potential attendance: 
-------
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APPLICATION CHECK LIST 

□ Completed Application

□ Event Map (includes detailed event layout for vendors, booths, porta potties, etc.)

D Road/Sidewalk/Parking Lot Closure Map 

D Certificate of Insurance (listing the Crty of Saugatuck as additionally insured) 

□ Fireworks Permit (if applicable)

D Michigan Liquor Control Commission Special Event License (if applicable) 

D Health Department Food Service license (if applicable) 

If document is missing, please explain:. _________________________ _ 

The applicant and sponsoring organization understand and agrees to: 

Provide a certificate of insurance with all coverages deemed necessary for the event, name the City of 

Saugatuck as an additional insured on all applicable policies �nd submit the certificate to the City Clerk's Office 

no later than one (1) week following notice of the event approval. 

Comply with all City and County Ordinances and applicable State laws, City policies and acknowledges that the 

special events permit does not relieve the applicant or organization from meeting any application 

requirements of law or other public bodies or agencies. 

Applicant and sponsoring organization further understands the approval of this special event may include 

additional requirements and/or limitations based on the City's review of this application. The applicant and 

sponsoring organization understands that it may be necessary to meet with City staff during the review of this 

application and that City Council approval is necessary. 

Applicant understands that he/she is responsible for contacting the Michigan Liquor Control Commission 

and/or Allegan County Health Department to secure all permits required for this event. 

Applicant agrees to defend, indemnify and hold harmless the City of Saugatuck, Michigan from any claim, 

demand, suit, loss, cost of expense or any damage which may be asserted, claimed or recovered against or 

from this Special Event by reason of any damage to property, personal injury or bodily injury, including death, 

sustained by any person whomsoever and which damage, injury or death arises out of or is incident to or in 

any way connected with the performance of this contract, and regardless of which claim, demand, damage, 

loss cost of expense is caused in whole or in part by the negligence of the City of Saugatuck or by third parties, 

or by the agents, servants, employees or factors of any of them. 

As the duly authorized agent of the sponsoring organization, I hereby apply for approval of this Special Event 

and affirm the above understandings. The information provided on this application is true and complete to 

the best of my knowledge. 

�pll�n�
� lf 1/12/2024 

Date 
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City Council Agenda Item Report 

FROM:  Jamie Wolters 

MEETING DATE:         April 22, 2024  

SUBJECT:  Special Event – Fourth of July Park Party 

DESCRIPTION: 
Name:  Fourth of July Park Party 
Date:  7-4-24
Time:  12:00pm – 2:00pm (11:00am set up, 3:00 clean-up)
Est. Attendees: 200
Est. Volunteers: 20 
Music:  No 
Alcohol: No 
Fireworks:  No 
Signage: No 
From organizer: Event will start right after the parade, and wrap up at 2:00pm.  We will have 
basic yard games, hot dog eating contests, and awards for best dressed, and other very basic 
activities. No porta johns, food trucks or loud music.   

BUDGET ACTION REQUIRED: 
N/A 

COMMITTEE/COMMISSION REVIEW: 
N/A 

LEGAL REVIEW: 
N/A 

SAMPLE MOTION: 
Motion to approve/deny the Fourth of July Park Party event to take place on July 4th from 12:00pm-
2:00pm be held at Coghlin Park contingent on safety meeting with staff, police and fire. 
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102 Butler Street y P.O. Box 86 y Saugatuck, MI 49453 
Phone: 269-857-2603 y Website: www.saugatuckcity.com 

SPECIAL EVENT & PARADE APPLICATION 
Must be filled out in its entirety & returned to the City Clerk’s Office 60 days prior to scheduled 
event 

SPONSORING ORGANIZATION INFORMATION 

LEGAL BUSINESS NAME: TELEPHONE: 

MAILING ADDRESS:  

CONTACT NAME: TELEPHONE: 

E-MAIL ADDRESS:  CELL PHONE: 

CONTACT PERSON ON DAY OF EVENT 

CONTACT NAME: TELEPHONE: 

E-MAIL ADDRESS:  CELL PHONE: 

EVENT INFORMATION 

NAME OF EVENT: DATE(S) OF EVENT: 

PURPOSE OF EVENT: RAIN DATE:  

� Non-Profit  � For-Profit  � City Operated/Sponsored � Co-Sponsored 

� Marathon/Race � Festival/Fair � Video/Film Production � Other  

EVENT LOCATION:  EVENT HOURS: 

ESTIMATED NUMBER OF ATTENDEES: 

ESTIMATED NUMBER OF VOLUNTEERS: 

ESTIMATE DATE / TIME FOR SET-UP:  �A.M.   � P.M. 

ESTIMATE DATE / TIME FOR CLEAN-UP:  �A.M.   � P.M. 

Council Action 

 Approved 

 Denied 

Date 
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EVENT DETAILS

WILL MUSIC BE PROVIDED DURING THIS EVENT: �  Yes �  No 

TYPE OF MUSIC PROPOSED: �  Live  �  Amplification �  Recorded �  Loudspeakers 

PROPOSED TIME MUSIC WILL BEGIN: END:  

FOOD VENDORS/CONCESSIONS: (Contact Allegan County Health Department) �  Yes �  No 
�  Provide Copy of Health Department Food Service License 

WILL ALCOHOL BE SERVED AT THIS EVENT: �  Yes  �  No 
�  Provide Copy of Liquor Liability Insurance (listing the City as additionally insured) 
�  Provide Copy of Michigan Liquor Control License 

If yes, describe measures to be taken to prohibit the sale of alcohol to minors: 

WILL FIREWORKS BE APART OF EVENT: �  Yes  �  No 
�  Provide Copy of Liability Insurance (listing the City as additionally insured) 
�  Provide Copy of Fireworks Permit 

EVENT SIGNAGE: City Council approval is required for any temporary signing in the public right-of-way, across 
a street or on City property.  Which of the following signs are requested for this event: 

� “YARD” SIGNS - Number requested: ___ (Maximum size is 2’ x2’.  Cannot be displayed no more than 15 
days prior to first day of event and must be removed 24 hours after end of event.) 

� BANNER UNDER SAUGATUCK PALETTE SIGN  - (Size cannot be greater than 14’ x 4’).  Cannot be 
displayed more than 15 days prior to first day of event and must be removed 24 hours after end of 
event.) 

� SIGNAGE AT EVENT SITE - Location(s): 

Description of signs:  
(Signs at event site cannot be displayed prior to day of the event and must removed at the end of the 
event.) 

TENTS/CANOPIES/MISC: The City of Saugatuck does not have tents, stage, tables or chairs available for rental. 
There are a number of businesses listed in the yellow pages under “Rental Service Stores” that specialize in 
the rental of event supplies.  Will the following be constructed or located in the event area: 

� BOOTHS – QUANTITY � TENTS – QUANTITY 

� AWNINGS – QUANTITY  � TABLES – QUANTITY 

� PORTABLE TOILETS – QUANTITY 

VENDOR PARKING: Have you made arrangement for vendor parking?  �  Yes �  No 

If yes, where do you propose your vendors park?  

Will the Interurban be utilized?  �  Yes �  No  Time(s) 

20
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DEPARTMENT OF PUBLIC WORKS 
� APPROVED  � DENIED 

Authorized Personnel Signature 

Will this event require the use of any of the following municipal equipment: �  Yes �  No

� TRASH RECEPTACLES – QUANTITY � BARRICADES – QUANTITY 

� TRAFFIC CONES – QUANTITY � PARKING SIGNS – QUANTITY 

� FENCING  � WATER  �ELECTRIC � RESTROOM CLEANING  

� OTHER 

POLICE DEPARTMENT  
� APPROVED  � DENIED 

Authorized Personnel Signature 

ADDITIONAL OFFICERS REQUIRED?  �  Yes �  No 

If yes please describe & include times 

Other (describe): 

SAUGATUCK TOWNSHIP FIRE DISTRICT 
� APPROVED  � DENIED 

Authorized Personnel Signature 

STREET CLOSURES:  �  Yes �  No  (use attached map to outline proposed closures) 

Street closure date/time: � A.M.   � P.M. 

Street re-open date/time: � A.M.   � P.M.  

SIDEWALK CLOSURES:  �  Yes �  No  (use attached map to outline proposed closures) 

Describe Sidewalk Use: 

Sidewalk closure date/time: � A.M.   � P.M. 

Sidewalk re-open date/time: � A.M.   � P.M. 

PARKING LOT CLOSURES: �  Yes �  No  (use attached map to outline proposed closures) 

Parking Lot Location: 

Sidewalk closure date/time:  � A.M.   � P.M. 

Sidewalk re-open date/time: � A.M.   � P.M. 

What parking arrangements are proposed to accommodate potential attendance: 
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CITY OF SAUGATUCK

COUGHLIN PARK
PARK USE PERMIT APPLICATION

ALLEGAN COUNTY, MICHIGAN

NORTH
APPLICANT TO SKETCH LOCATION OF PROPOSED
TEMPORARY STRUCTURES, TENTS, STAGES,
EQUIPMENT, TRAILERS, PORTA POTTY'S, ETC...
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D Completed Application 

D Event Map (includes detailed event layout for vendors, booths, porta potties, etc.) 

D Road/Sidewalk/Parking Lot Closure Map 

D Certificate of Insurance (listing the City of Saugatuck as additionally insured) 

D Fireworks Permit (if applicable) 

D Michigan Liquor Control Commission Special Event License (if applicable) 

D Health Department Food Service License (if applicable) 

If document is missing, please explain: __________________________ _ 

The applicant and sponsoring organization understand and agrees to: 

Provide a certificate of insurance with all coverages deemed necessary for the event, name the City of 

Saugatuck as an additional insured on all applicable policies and submit the certificate to the City Clerk's Office 

no later than one (1) week following notice of the event approval. 

Comply with all City and County Ordinances and applicable State laws, City policies and acknowledges that the 

special events permit does not relieve the applicant or organization from meeting any application 

requirements of law or other public bodies or agencies. 

Applicant and sponsoring organization further understands the approval of this special event may include 

additional requirements and/or limitations based on the City's review of this application. The applicant and 

sponsoring organization understands that it may be necessary to meet with City staff during the review of this 

application and that City Council approval is necessary. 

Applicant understands that he/she is responsible for contacting the Michigan Liquor Control Commission 

and/or Allegan County Health Department to secure all permits required for this event. 

Applicant agrees to defend, indemnify and hold harmless the City of Saugatuck, Michigan from any claim, 

demand, suit, loss, cost of expense or any damage which may be asserted, claimed or recovered against or 

from this Special Event by reason of any damage to property, personal injury or bodily injury, including death, 

sustained by any person whomsoever and which damage, injury or death arises out of or is incident to or in 

any way connected with the performance of this contract, and regardless of which claim, demand, damage, 

loss cost of expense is caused in whole or in part by the negligence of the City of Saugatuck or by third parties, 

or by the agents, servants, employees or factors of any of them. 

As the duly authorized agent of the sponsoring organization, I hereby apply for approval of this Special Event 

and affirm the above understandings. The information provided on this application is true and complete to 

the bes f my knowledge. 

Date 
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City Council Agenda Item Report 

FROM:  Jamie Wolters 

MEETING DATE:         April 22, 2024  

SUBJECT:  Special Event – Memorial Day Parade 

DESCRIPTION: 
Name:  Memorial Day Parade 
Date:  5-27-24
Time:  8:30am – 10:30pm (8:30am set up, 9:00am parade, 10:30am clean-up)
Est. Attendees: 200
Est. Volunteers: 20 
Music:  Yes 
Signage: No 

BUDGET ACTION REQUIRED: 
N/A 

COMMITTEE/COMMISSION REVIEW: 
N/A 

LEGAL REVIEW: 
N/A 

SAMPLE MOTION: 
Motion to approve/deny the Memorial Day Parade event to take place on May 27th from 8:30am-
10:30am contingent on safety meeting with staff, police and fire. 
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s Cty of 

� * EST. 1868 

Council Action 

__ Approved 

Denied ---

_____ Date 

102 Butler Street• P .0. Box 86 • Saugatuck, Ml 49453 
Phone: 269-857-2603 •Website: www.saugatuckcity.com 

SPECIAL EVENT & PARADE APPLICATION 

Must be filled out in its entirety & returned to the City Clerk's Office 60 days prior to scheduled 

SPONSORING ORGANIZATION INFORMATION 

LEGAL BUSINESS NAME: AMe1'1c.,.,-1, L
4c:i

10 ?oSt 1,3 7:

MAILING ADDREss: r (). w '-I 1 'i $'·+\j" -1-v c. K 

CONTACT NAME: &,bt: °3<?tk 

E-MAIL ADDRESS: �obc."J �67- Q 1.C..loJ,,; , L---PvY\

'CONTACT PERSON ON DAY OF EVENli 

CONTACT NAME: $ob?tf fuyuc_ 

E-MAIL ADDRESS: t �bU>\f z:(61-QJ. Ll O �. � v1

EVENT INFORMATION
1 

NAME OF EVENT:�l/V)�Q..#l-�0�./'_1'-\�I __ V_t..-+y' ______ _ 
/ 

PURPOSE OF EVENT:_W\��-=o.J:�1�0�\ __ 0_c.�'--/ _____ _ 
7 

ttl Non-Profit D For-Profit 

D Marathon/Race D Festival/Fair 

D City Operated/Sponsored 

D Video/Film Production 

TELEPHONE: (QI� Al� 7279 

TELEPHONE: lol6? ./1,i 7Z.7<f/ 

CELL PHONE: blLo �1?! 7J.77iJ 

TELEPHONE: _______ _ 

CELL PHONE: Loi&> 
----'=:::.__..=:J...!......L£___CC......::::::::'--'-J/ 

DATE(S) OF EVENT: 5' b. 7/ 2 '/ 
I ' 

RAIN DATE: --------

D Co-Sponsored 

D Other 
------

EVENT HOURS:_9�-_/O ___ _ EVENT LOCATION: VV\e,.,,;\_o../' toi \ f((J' K_ 

ESTIMATED NUMBER OF ATTENDEES: J.c;:C;) ---''-=--=---------------------

ESTIMATED NUMBER OF VOLUNTEERS: 1..0 
-�--------------------

ESTIMATE DATE/ TIME FOR SET-UP:�ff��'��c) ___ _ 121A.M. □ P.M. 
-----

ESTIMATE DATE/ TIME FOR CLEAN-UP: / D: 3'.:) ____ laA.M. □ P.M. 
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[EVENT DETAILS; 

WILL MUSIC BE PROVIDED DURING THIS EVENT: 1$ Yes □ No

TYPE OF MUSIC PROPOSED: � Live D Amplification D Recorded D Loudspeakers 

PROPOSED TIME MUSIC WILL BEGIN: Cf .'i:JO 
----'--------

END: /<> :oO 

FOOD VENDORS/CONCESSIONS: (Contact Allegan County Health Department) □ Yes 
□ Provide Copy of Health Department Food Service License

WILL ALCOHOL BE SERVED AT THIS EVENT: □ Yes O(i No 

la No 

□ Provide Copy of Liquor Liability Insurance (listing the City as additionally insured) 
□ Provide Copy of Michigan Liquor Control License

If yes, describe measures to be taken to prohibit the sale of alcohol to minors:. ___________ _ 

WILL FIREWORKS BE APART OF EVENT: □ Yes tQ No 
□ Provide Copy of Liability Insurance (listing the City as additionally insured) 
□ Provide Copy of Fireworks Permit

EVENT SIGNAGE: City Council approval is required for any temporary signing in the public right-of-way, across 
a street or on City property. Which of the following signs are requested for this event: 
□ 

□ 

□ 

"YARD" SIGNS - Number requested:_ (Maximum size is 2' x2'. Cannot be displayed no more than 15 
days prior to first day of event--� must be removed 24 hours after end of event.) 

BANNER UNDER SAUGATUCK PALrn�IG�--(Size cannot be greater than 14' x 4'). Cannot be 
displayed more than 15 days prior to firs�av. of event and must be removed 24 hours after end of 
event.) � 
SIGNAGE AT EVENT SITE - Lo

7
cati, n(s):

Description of signs: ____ '--------------------- -------
(Signs at event site cannot,;�e displayed prior to day of the event and must removed at the end of the 
event.) 

TENTS/CANOPIES/MISC: The City of Saugatuck does not_2:,-efet'ents, stage, tables or chairs available for rental. 
There are a number of businesses listed int-he yellow 3-ages under "Rental Service Stores" that specialize in 
the rental of event supplies. Will the followin be constructed or located in the event area: 

□ BOOTHS - QUANTITY ______ _ □ TENTS - QUANTITY
--------

□ AWNINGS - QUANTITY ____ __ □ TABLES - QUANTITY _ _  _______, ___ _

□ PORTABLE TOILETS - QUANTITY ____ _

VENDOR PARl<ING: Have you made�ran7ernent for vendor parking? □ Yes □ No 

If yes, where do you propose your ven�,�k? _______ ____________ _ 
Will the Interurban be utilized? □ ;'2.s □')\o Time(s) ____________ _ 
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I ' 

pEPARTMENT OF PUBLIC WORK� 

□ APPROVED □ DENIED

Authorized Personnel Signature 

Will this event require the use of any of the following municipal equipment: D Yes □ No

□ TRASH RECEPTACLES - QUANTITY

□ TRAFFIC CONES - QUANTITY

□ FENCING □ WATER

□ OTHER

-----

□ELECTRIC

□ BARRICADES - QUANTITY
-----

□ PARl<ING SIGNS - QUANTITY
----

□ RESTROOM CLEANING

----------------------------------

POLICE DEPARTMENT 

□ APPROVED □ DENIED

ADDITIONAL OFFICERS REQUIRED? □ Yes 

Authorized Personnel Signature 

□ No 

If yes please describe & include times ________________________ _ 

Other (describe): _______________________________ _

;SAUGATUCK TOWNSHIP FIRE DISTRIC

□ APPROVED □ DENIED

Authorized Personnel Signature 

STREET CLOSURES: D Yes D No (use attached map to outline proposed closures) 

Street closure date/time:_______ _ _____ □ A.M. D P.M. 

Street re-open date/time:______ _ ____ □ A.M. D P.M. 

SIDEWALi< CLOSURES: D Yes D No (use attached map to outline proposed closures) 

Describe Sidewalk Use: 
---------------------------

Sidewalk closure date/time: □ A.M. □ P.M.
-----

Sidewalk re-open date/time: _______ _ -----□ A.M. □ P.M. 

PARl<ING LOT CLOSURES: □ Yes D No (use attached map to outline proposed closures) 

Parking Lot Location: ___________________________ _

Sidewalk closure date/time: 
--------

□ A.M. □ P.M.
-----

Sidewalk re-open date/time: _______ _ -----□ A.M. □ P.M. 

What parking arrangements are proposed to accommodate potential attendance: 
-------
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�PPLICATION CHECK LISTj 

D Completed Application 

D Event Map (includes detailed event layout for vendors, booths, porta potties, etc.) 

D Road/Sidewalk/Parking Lot Closure Map 

D Certificate of Insurance (listing the City of Saugatuck as additionally insured) 

D Fireworks Permit (if applicable) 

D Michigan Liquor Control Commission Special Event License (if applicable) 

D Health Department Food Service License (if applicable) 

If document is missing, please explain: __________________________ _ 

The applicant and sponsoring organization understand and agrees to: 

Provide a certificate of insurance with all coverages deemed necessary for the event, name the City of 

Saugatuck as an additional insured on all applicable policies and submit the certificate to the City Clerk's Office 

no later than one (1) week following notice of the event approval. 

Comply with all City and County Ordinances and applicable State laws, City policies and acknowledges that the 

special events permit does not relieve the applicant or organization from meeting any application 

requirements of law or other public bodies or agencies. 

Applicant and sponsoring organization further understands the approval of this special event may include 

additional requirements and/or limitations based on the City's review of this application. The applicant and 

sponsoring organization understands that it may be necessary to meet with City staff during the review of this 

application and that City Council approval is necessary. 

Applicant understands that he/she is responsible for contacting the Michigan Liquor Control Commission 

and/or Allegan County Health Department to secure all permits required for this event. 

Applicant agrees to defend, indemnify and hold harmless the City of Saugatuck, Michigan from any claim, 

demand, suit, loss, cost of expense or any damage which may be asserted, claimed or recovered against or 

from this Special Event by reason of any damage to property, personal injury or bodily injury, including death, 

sustained by any person whomsoever and which damage, injury or death arises out of or is incident to or in 

any way connected with the performance of this contract, and regardless of which claim, demand, damage, 

loss cost of expense is caused in whole or in part by the negligence of the City of Saugatuck or by third parties, 

or by the agents, servants, employees or factors of any of them. 

As the duly authorized agent of the sponsoring organization, I hereby apply for approval of this Special Event 

and affirm the above understandings. The information provided on this application is true and complete to 

the best of my knowledge. 
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City Council Agenda Item Report 

FROM:  Jamie Wolters 

MEETING DATE:         April 22, 2024  

SUBJECT:  Special Event – Venetian Festival 

DESCRIPTION: 
Name:  Venetian Festival 
Date:  7-26-24 & 7-27-24
Location:  Coghlin Park
Time:  7-26-24 5pm-11pm & 7-27-24 12pm-11pm
Est. Attendees: 7-26-24 3000, similar crowd for Boat Parade and Fireworks
Est. Volunteers: 50 for Friday set up and staffing, 20 Saturday for clean up 
Music:  Yes 
Signage: At Coghlin Park only 

BUDGET ACTION REQUIRED: 
N/A 

COMMITTEE/COMMISSION REVIEW: 
N/A 

LEGAL REVIEW: 
N/A 

SAMPLE MOTION: 
Motion to approve/deny the Venetian Festival event to take place at Coghlin Park on July 26th & 27th 
contingent on safety meeting with staff, police and fire. 
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* EST. 1060

1·-·-·-·-·-·-·-·-·-·-·-·-·-·- ·-·-·-

I 

I 

I 

Council Action 

: __ Approved 
I 

I Denied 
---

_____ Date 
• ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·'

102 Butler Street• P .0. Box 86 • Saugatuck, Ml 49453

Phone: 269-857-2603 •Website: www.saugatuckcity.com 

SPECIAL EVENT & PARADE APPLICATION 

Must be filled out in its entirety & returned to the City Clerk's Office 60 days prior to scheduled 
A\U>nt 

SPONSORING ORGANIZATION INFORMATION, 

LEGAL BUSINESS NAME:Rotary Club of Saugatuck-Dougla 

MAILING ADDRESS:P.O. Box 211, Douglas, M l 49406 

CONTACT NAME:Jim Sullivan
---------------

E -MA IL ADDRESS:theloyaltycoach@gmail.com

.CONTACT PERSON ON DAY OF EVENT 

CONTACT NAME:April GundY
---------------

E -MA IL ADDRESS:encompasswellness 1@gmail .com

.EVENT INFORMATION 

NAME OF EVENT:Saugatuck Vebetian Fest 2024

PURPOSE OF EVENT:Charitable Fundraiser

■ Non-Profit □ For-Profit

D Marathon/Race ■ Festival/Fair

EVENT LOCATION:Coghlin Park

D City Operated/Sponsored 
D Video/Film Production 

---------------

TELEPHONE:614-207-4047

TELEPHONE:614-207-4047

CELL PHONE:614-207-4047 

TELEPHONE:231-878-8566

CELL PHONE:?31-878-8566

DATE(S) OF EVENT:07126 & 07127

RAIN DATE:N/A 
--------

□ Co-Sponsored
D Other

------

FRI 7/26: 5-llPM 
EVENT HOURS: SAT 7 /27: 12-llPM 

ESTIMATED NUMBER OF ATTENDEES:3000 FR I night, similar crowd for SAT Boat Parade and Fireworks

ESTIMATED NUMBER OF VOLUNTEERS:50 Friday for set up and staffing, 20 Saturday for clean up

ESTIMATE DATE/ TIME FOR SET-UP:_o7_l_25 ____ _ 10:00 
_____ ■A.M. p P.M.

ESTIMATE DATE/ TIME FOR CLEAN-UP:07128 
------

11 :00 
■A.M. □ P.M.

-----
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EVENT DETAILS 

WILL MUSIC BE PROVIDED DURING THIS EVENT: ■ Yes □ No

TYPE OF MUSIC PROPOSED: ■ Live ■ Amplification D Recorded ■ Loudspeakers

PROPOSED TIME MUSIC WILL BEGIN: 07/26: 5pm END: 07/26: 11 pm

FOOD VENDORS/CONCESSIONS: {Contact Allegan County Health Department) ■ Yes 
□ Provide Copy of Health Department Food Service License

WILL ALCOHOL BE SERVED AT THIS EVENT: ■ Yes □ No

□ No

■ Provide Copy of Liquor Liability Insurance {listing the City as additionally insured)
■ Provide Copy of Michigan Liquor Control License APPLICATION TO FOLLOW UPON CITY APPROVAL

If yes, describe measures to be taken to prohibit the sale of alcohol to minors:Bar area will be fenced in; ID

required at entrance; security presence; TIPS-trained bartenders. 

WILL FIREWORKS BE APART OF EVENT: ■ Yes □ No
■ Provide Copy of Liability Insurance {listing the City as additionally insured)
■ Provide Copy of Fireworks Permit IN PROCESS

EVENT SIGNAGE: City Council approval is required for any temporary signing in the public right-of-way, across 
a street or on City property. Which of the following signs are requested for this event: 

□ "YARD" SIGNS - Number requested:_ {Maximum size is 2' x2'. Cannot be displayed no more than 15
days prior to first day of event and must be removed 24 hours after end of event.)

□ BANNER UNDER SAUGATUCK PALETTE SIGN - {Size cannot be greater than 14' x 4'). Cannot be
displayed more than 15 days prior to first day of event and must be removed 24 hours after end of
event.)

□ SIGNAGE AT EVENT SITE_ Location{s): At entrance and at various locations around Coghlin Park

Description of signs:Event and directional signage

{Signs at event site cannot be displayed prior to day of the event and must removed at the end of the
event.)

TENTS/CANOPIES/MISC: The City of Saugatuck does not have tents, stage, tables or chairs available for rental. 
There are a number of businesses listed in the yellow pages under "Rental Service Stores" that specialize in 
the rental of event supplies. Will the following be constructed or located in the event area: 

□ BOOTHS -QUANTITY 2-3 ■ TENTS -QUANTITY 3
--------

□ AWNINGS-QUANTITY
------

■ TABLES-QUANTITY 35 high tops

□ PORTABLE TOILETS-QUANTITY 25
------

VENDOR PARKING: Have you made arrangement for vendor parking? ■ Yes □ No 

If yes, where do you propose your vendors park? Lower Griffith on west edge of Coghlin Park

Will the Interurban be utilized? ■ Yes □ No Time{s) All day both days
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DEPARTMENT OF PUBLIC WORKS 

□ APPROVED □ DENIED

Authorized Personnel Signature 

Will this event require the use of any of the following municipal equipment: 0 Yes O No 
■ TRASH RECEPTACLES - QUANTITY_____ ■ BARRICADES - QUANTITY _____

■ TRAFFIC CONES - QUANTITY

■ FENCING O WATER

0 OTHER 

■ELECTRIC

■ PARKING SIGNS - QUANTITY
----

0 RESTROOM CLEANING 

---------------------------------

POLICE DEPARTMENT 

□ APPROVED □ DENIED

ADDITlbNAL OFFICERS REQUIRED? 0 Yes O No

Authorized Personnel Signature 

If yes please describe & include times 
------------------------

Other (describe): _____________________________ _ 

SAUGATUCK TOWNSHIP FIRE DISTRICT 

□ APPROVED □ DENIED

Authorized Personnel Signature 

STREET CLOSURES: ■ Yes 0 No (use attached map to outline proposed closures) 

Street closure date/time: Fri 7/26 
------

Street re-open date/time: Sat 7/27 

___ 6 __ ■ A.M. 0 P.M.

___ 3 __ 0 A.M. ■ P.M. 

SIDEWALK CLOSURES: ■ Yes O No (use attached map to outline proposed closures) 

Describe Sidewalk use: For vendors and security at Griffith and Culver at Park perimeter 

Sidewalk closure date/time: Fri 7/26 
-------

Sidewalk re-open date/time: _S _a _t 7_!_2_7___ _ 

___ 6 __ ■ A.M. 0 P.M. 

_ __ 3 __ 0 A.M. ■ P.M. 

PARKING LOT CLOSURES: ■ Yes 0 No (use attached map to outline proposed closures) 

Parking Lot Location:East side of Griffith and south side of Culver along Park perimeter 

Sidewalk closure date/time: Fri 7/26 
--------

Side w a I k re-open date/time:_ S_a_t _7_ /2 _7 ____ _ 

____ 6_■ A.M. 0 P.M.

_ ___ 3_0 A.M. ■ P.M.

What parking arrangements are proposed to accommodate potential attendance: SHS/lnterurban 
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APPLICATION CHECK LIST 

II Completed Application 

II Event Map (includes detailed event layout for vendors, booths, porta potties, etc.) 

II Road/Sidewalk/Parking Lot Closure Map 

II Certificate of Insurance (listing the City of Saugatuck as additionally insured) 

II Fireworks Permit (if applicable) In RFP Process pending vendor selection

□ Michigan Liquor Control Commission Special Event License (if applicable)

□ Health Department Food Service License (if applicable)

If d t 
. . . 1 1 . Liquor and Food permits corning after City approval acumen 1s missing, p ease exp am: _______________________ _ 

The applicant and sponsoring organization understand and agrees to: 

Provide a certificate of insurance with all coverages deemed necessary for the event, name the City of 
Saugatuck as an additional insured on all applicable policies and submit the certificate to the City Clerk's Office 
no later than one (1) week following notice of the event approval. 

Comply with all City and County Ordinances and applicable State laws, City policies and acknowledges that the 
special events permit does not relieve the applicant or organization from meeting any application 
requirements of law or other public bodies or agencies. 

Applicant and sponsoring organization further understands the approval of this special event may include 
additional requirements and/or limitations based on the City's review of this application. The applicant and 
sponsoring organization understands that it may be necessary to meet with City staff during the review of this 
application and that City Council approval is necessary. 

Applicant understands that he/she is responsible for contacting the Michigan Liquor Control Commission 
and/or Allegan County Health Department to secure all permits required for this event. 

Applicant agrees to defend, indemnify and hold harmless the City of Saugatuck, Michigan from any claim, 
demand, suit, loss, cost of expense or any damage which may be asserted, claimed or recovered against or 
from this Special Event by reason of any damage to property, personal injury or bodily injury, including death, 
sustained by any person whomsoever and which damage, injury or death arises out of or is incident to or in 

any way connected with the performance of this contract, and regardless of which claim, demand, damage, 
loss cost of expense is caused in whole or in part by the negligence of the City of Saugatuck or by third parties, 

or by the agents, servants, employees or factors of any of them. 

As the duly authorized agent of the sponsoring organization, I hereby apply for approval of this Special Event 
and affirm the above understandings. The information provided on this application is true and complete to 
the best of my knowledge. 

March 20, 2024 

AppictSlgna Date 
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SAUGATUCK VENETIAN FEST 

FRIDAY EVENT JULY 26, 2024 
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To: City of Saugatuck and City Council members 

Re: Venetian Festival 2024 - Event Application 

As in 2023, the Rotary Club of Saugatuck-Douglas (RCSD) will host the annual Venetian Festival tradition 

in the City of Saugatuck. The SDRC is proposing that the 2024 Venetian Festival be held July 26 - 28 and 

proposes the following schedule: 

Friday, July 26 - Coghlin Park Party with the band Starfarm, to include dancing, a beer tent, and limited 

bar offerings. 

Saturday, July 27 - Dinghy Poker Run in the Kalamazoo River starting at 12:00 p.m. 

Saturday, July 27 - Boat Parade, coordinated by Julie Ziemann and the Star of Saugatuck, at dusk. 

Saturday, July 27 - Fireworks display at the safe conclusion of the Boat Parade 

Sunday, July 28 - Presentation of Boat Parade prizes and voting for the Venetian Festival 2025 theme. 

The RCSD intends to do the following: 

• Plan and implement the events listed above, not to include the Dinghy Poker Run or Boat Parade,

and to coordinate the overall event and with its component partners.

• Provide 5% of the net proceeds from the entire weekend event to the City of Saugatuck for the use

of Coghlin Park

• Adhere to all rules and respective ordinances of the City of Saugatuck, the Saugatuck Township Fire

Department, the City of Saugatuck Department of Public Works, and the State of Michigan.

• Be transparent with all monies raised during the Venetian Festival events and provide relevant

banking statements to the City of Saugatuck upon request.

• Cover the cost of the Venetian Festival through funds raised at the event and donations

• Install fencing around Coghlin Park, Friday, July 26 and have it taken down no later than Saturday,

July 27 by 3:00p.m.

• Erect the tent and staging on Thursday, July 25 and take it down no later than Monday, July 30.

• Hang banners and directional signs prior to and have them removed immediately following the

Venetian Festival events with the assistance of the City of Saugatuck.

The RCSD requests that the City of Saugatuck provide sufficient trash receptacles, traffic cones, fencing, 

etc., as in previous years. The SDRC will gather all provided items for pick up by the City of Saugatuck at 

the corner of Coghlin Park, at Culver and Griffith Streets. 

The SDRC is a registered 501{c)(3) charitable organization in the State of Michigan and intends to use 

funds raised from the Venetian Festival for environmental-related efforts in and around the City of 

Saugatuck. 

The SDRC respectfully asks and thanks you for your consideration to approve this application for the 2024 

Venetian Festival. 

Respectfully, 

Jim Sullivan April Gundy 

Club President, RCSD Venetian Fest 2024 Chair 

Rotary 
Saugatuck-Douglas 
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City Council Agenda Item Report 

FROM:  Jamie Wolters 

MEETING DATE: April 22, 2024 

SUBJECT:  Special Event-Jazz for Justice with the Holland Concert Orchestra 

DESCRIPTION:  

The All Saints’ Episcopal Church submitted a special event application for the event “Jazz for Justice in 
June” at your April 8th meeting which was approved. They have amended their application by adding two 
items; A food truck and Alcohol served by Crane Winery. See attached application and breakdown of 
event below. City Staff, Fire, Police, and event organizer will meet closer to the event date to discuss 
specifics needed from each department. 

BREAKDOWN OF EVENT: 
Name:   
Dates:  
Time:   
Location:  
Attendees: 
Volunteers:
Alcohol:
Music
Road Closure: 

Jazz for Justice in June 
    5/31/2024 
    5:00pm-7:30pm (set-up 4:30pm, clean-up       
7:30pm-8:00p     Outside Parish hall patio & lawn  
    150 
    9 

Yes
Yes
Yes

BUDGET ACTION REQUIRED: 
N/A 

COMMITTEE/COMMISSION REVIEW: 
N/A 

LEGAL REVIEW: 
N/A 

SAMPLE MOTION: 
Motion to approve/deny Jazz for Justice with the Holland Concert Orchestra to take place on May 31st, 
2024, organized by All Saints’ Episcopal Church. Contingent on safety meeting with Staff, Police and Fire. 
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·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 

Council Action 

__ Approved 

Denied--

� * EST. 1868 

Date 
----

102 Butler Street• P .0. Box 86 • Saugatuck, Ml 49453 

Phone: 269-857-2603 •Website: www.saugatuckcity.com 

�'�.N.t) G.,h .y. /�. �z, .,2� � -r:Q+/. 'hoN-S
SPECIAL EVENT & PARADE APPLICATION 

Must be filled out in its entirety & returned to the City Clerk's Office 60 days prior to scheduled 

SPONSORING ORGANIZATION INFORMATION
. 

. . ' . 

�E.GAL BUSINESS NAMEA7L.i. i4ttJZtJ' f/JIJC4)&,41.. <"Jlvtlt./1- . TELEPHONE:dt,f fl.5r.5�b}

MAILING ADDREss/.'�&,g II� 5Att� m • 1''1� 3
CONTACT NAME: ll/JQ/uR G.iJvn t- TELEPHONE: �1t,55�_:5� 

E-MAIL ADDRESS: tfa�At�£hn�1,a.l; /J,e'C CELL PHONE: ___ 1' ___ _

CONTACT PERSON 0� � EV�NT
CONTACT NAME:\&Rt Of2- tM

3/ 
V4',J�

E-MAIL ADDRESS:/l,ldP/:�j/jwi/4 �('k:,"

EVENT INFORMATIO� - T 1 ���\..kdfla.-;? ull � �--l. __ NAME OF EVENT: hkf Jt;nd (l),?Cer f'� df�r�
l _HJ �4$��./Jp_��� 

PURPOSE OF EVENT: µCJ:__ j//'/i!t./c.. � di�

�n-Profit □ For-Profit □ City Operated/Sponsored

□ Marathon/Race □ Festival/Fair □ Video/Film ,.Pr9duction

□ Co-Sponsored

□ Other
------

I 

I 

I 

I 

I 

l 

I 

I 

I 

I 

I 

I 

�II #A-LL(jW.o" 11 vu...l4 
LJ �-/ 1 �A.1,, � r:oo - !'. .. � CiA�EVENT LOCATION:�� �-, � ..,,'-� EVENT HOURS: v • 

1,-"7 . .  8� . 
ESTIMATED NUMBER OF ATTENDEES: __ ./5ZJ __________________ _

ESTIMATED NUMBER OF VOLUNTEERS: _____________________ _ 

ESTIMATE DATE/ TIME FOR SET-UP: /J1/}!7J)• 

ESTIMATE DATE/ TIME FOR CLEAN-UP:..-,i?tfy.,.V 

�;L)o � 
____ □A.M. e:J P.M . 

J': (1)·<.) □ ./ A.M. •□ P.M.
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EVENT DETAILS 

WILL MUSIC BE PROVIDED DURING THIS EVENT: 'Yes

TYPE OF MUSIC PROPOSED: �ive !:(" Amplification

□ No

□ Recorded �Loudspeakers

PROPOSED TIME MUSIC WILL BEGIN: S.'..Jo,/)H END: �-- 't? e' 
,

-471!'<'.

�FOOD VENDORS/CONCESSIONS: (Contact Allegan County Health Department) c.rves □ No
□ Provide Copy of Health Department Food Service License rODD � �

..Jpw1LL ALCOHOL BE SERVED AT THIS EVENT: ✓ves □ No � 146 
□ Provide Copy of Liquor Liability Insurance (listing the City as additionally insured) JJ'-'kf f·II
□ Provide Copy of Michigan Liquor Control License 4pp/,��� �-4

If yes, desqibe measures to be taken to prohibit the sale of alcohol to minors: 
M �i./1;>.H":J:W"/ll,--t::J>,�le,, �e./t/'l1t!J �. IL a�-..,. Jt,p,uN· �..,,__6

-�(},l/�st-lb't:, 77� 1/w.tiJwL �.:sptu'1:i,1J tJde/' ���e, ,14'.&..,. 

WILL FIREWORKS BE APART OF EVENT: □ Yes Ir No 
□ Provide Copy of Liability Insurance (listing the City as additionally insured)
□ Provide Copy of Fireworks Permit

EVENT SIGNAGE: City Council approval is required for any temporary signing in the public right-of-way, across
a street or on City property_ Which of the following signs are requested for this event: 

D "YARD" SIGNS - Number requested:_ (Maximum size is 2' x2'. Cannot be displayed no more than 15
days prior to first day of event and must be removed 24 hours after end of event.) 

✓ BANNER UNDER SAUGATUCK PALETTE SIGN - (Size cannot be greater tha
1

n 14' x 4'). Cannot be 
displayed more than 15 days prior to first day of event and must be removed 24 hours after end of
event.) 

□ SIGNAGE AT EVENT SITE - Location(s): _____________________ _

Description of signs: ____________________________ _
(Signs at event site cannot be displayed prior to day of the event and must removed at the end of the 
event.)

TENTS/CANOPIES/MISC: The City of Saugatuck does not have tents, stage, tables or chairs available for rental.
There are a number of businesses listed in the yellow pages under "Rental Service Stores" that specialize in
the rental of event supplies. Will the following be constructed or located in the event area:,

L i 

□ BOOTHS-QUANTITY .;(/L,7 ....J!. lf((eNTS-QUANTITY / on �If� �

□ AWNINGS-QUANTITY .II� IDABLES-QUANTITY "'i /n�lh
.J 

ll./1Ai--/2J�4 

□ PORTABLE TOILETS-QUANTITY ,J�
------

VENDOR PARKING: Have you made arrangement for vendor parking? l:ErYes □ No A!S �� c,,,. :$�,,,,,.7

-{- If yes, where do you propose your vendors park? /4 ,J, � I �I:� "'ti /4'r

Will the Interurban be utilized? D Yes � No Time(s) -------------
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�PPLICATION CHECK LIST. 

[ii"' Completed Application

IZf"' Event Map (includes detailed event layout for vendors, booths, porta potties, etc.)

'Road/Sidewalk/Parking Lot Closure Map 

�ificate of Insurance (listing the City· of Saugatuck as additionally insured) fr,tJ� 'r It?

□ Fireworks Permit (if applicable)

�higan Liquor Control Commission Special Event License (if applicable)� (/. I$

�h Department Food Service License·(if applicable) �¼"I; 1 • f
If document is missing, ple�s; explain: OCle:rl�<A-/#& ()JI! /Ill� II .,(.(!(! i;JG,£,Ns-E. /ljdJ1/t� 
W? pr,� �:S#-4117.J' Wff>IUJCeS$ 4!:r NJbMJ., F� �r/4GAJ,O�
The applicant and sponsoring organization understand and agrees to: 

Provide a certificate of insurance with all coverages deemed necessary for the event, name the City of 

Saugatuck as an additional insured on all applicable policies and submit the certificate to the City Clerk's Office 

no later than one (1) week following notice of the event approval. 

Comply with all City and County Ordinances and applicable State laws, City policies and acknowledges that the 

special events permit does not relieve the applicant or organization from meeting any application 

requirements of law or other public bodies or agencies. 

Applicant and sponsoring organization further understands the approval of this special event may include 

additional requirements and/or limitations based on the City's review of this application. The applicant and 

sponsoring organization understands that it may be necessary to meet with City staff duri'ng the review of this 

application and that City Council approval is necessary. 

Applicant understands that he/she is responsible for contacting the Michigan Liquor Control Commission 

and/or Allegan County Health Department to secure all permits required for this event. 

Applicant agrees to defend, indemnify and hold harmless the City of Saugatuck, Michigan from any claim, 

demand, suit, loss, cost of expense or any damage which may be asserted, claimed or recovered against or 

from this Special Event by reason of any damage to property, personal injury or bodily injury, including death, 

sustained by any person whomsoever and which damage, injury or death arises out of or is incident to or in 

any way connected with the performance of this contract, and regardless of which claim, demand, damage, 

loss cost of expense is caused in whole or in part by the negligence of the City of Saugatuck or by third parties, 

or by the agents, servants, employees or factors of any of them. 

As the duly authorized agent of the sponsoring organization, I hereby apply for approval of this Special Event 

and affirm the above understandings. The information provided on this application is true and complete to 

the best of my knowledge. 

Applica�� Date 
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DEPARTMENT OF PUBLIC WORKS 

□ APPROVED □ DENIED
Authorized Personnel Signature 

Will this event require the use of any of the following municipal equiir1ent: □ Yes □ No

□
/ 
TRASH RECEPTACLES- QUANTITY_____ 1B BARRICADES- QUANTITY ____ _ 

l'.I TRAFFIC CONES - QUANTITY g □ PARKING SIGNS - QUANTITY ___ _
□ FENCING □ WATER □ ELECTRIC □ RESTROOM CLEANING
□ OTHER. _______________________________ _
.Z·1v1 /Vt?i ...nr� $ �V4,1-.IJJy t,P-i/3"1-M.J,t:::"A-tb� ;,,r � a�v�

POLICE DEPARTMENT 

□ APPROVED □ DENI ED
Authorized Personnel Signature 

ADDITIONAL OFFICERS REQUIRED? □ Yes □ No 
If yes please describe & include times. ______________________ _ 

Other (describe):. _____________________________ _ 

SAUGATUCK TOWNSHIP FIRE DISTRICT 

□ APPROVED □ DENIED
Authorized Personnel Signature 

STREET CLOSURES: �es □ No (use attached map to outline proposed closures)
G�� 8V-� �ou 61 �F"� .-/ Street closure date/time: f>l � I 3 � a c:J □ A.M. � P.M.

Street re-open date/time:. ___ ,;-�lf>_l _ g '. Do □ A.M. l:WP.M. 

SIDEWALK CLOSURES: [B Yes □ No (use attached map to outline proposed closures)

Describe Sidewalk Use: furz_.. L).w,u -�\ iZi S. 

Sidewalk closure date/time: sj3 \ 5 � b c., □ A.M. !lP.M.

Sidewalk re-open date/time: __ f}
____.

_3_\ ___ _ 8't S,O □ � A.M. 1!1 P.M.

PARKING LOT CLOSURES: □ Yes �o (use attached map to outline proposed closures) 

Parking Lot Location: _________________________ _ 

Sidewalk closure date/time: _______ _ 

Sidewalk re-open date/time: ______ _ 

_____ □ A.M. □ P.M.

_ ____ □ A.M. □ P.M.

What parking arrangements are proposed to accommodate potential attendance:. ______ _ 
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� CHURCH INSURANCE AGENCY CORPORATION Property Insurance - Inspection ancl Appraisal Report
Church Insurance Agency Corporation 
New York , New York 

MEMBER: 
SITE: 

VPP-12225 ALL SAINTS CHURCH 
001 ALL SAINTS CHURCH 
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• • 

:� SAUGATUCK TOWNSHIP FIRE DISTRICT 
Eve�fg���•s 

I Proud( y sevviY1.9 : Dou9(as I Sau9atuck I Sau9atuck TowY1.ship 

3342 Blue Star Highway 

Saugatuck, Ml 49453 

Phone: 269 857-3000 

E-mail: office@saugatuckfire.org

REQUIREMENTS FOR TENT STRUCTURES 

Date: .J'J /vUf �0M Location: 

Address:�� <E.� � Municipality: --.!!��:::!:::..4&�tJ-lh-�:Jli,::c_,,.,'"-,,.--

Note this is a partial check list of requirements based on the International Fire Code 2015 
edition (IFC). If you have further requirements consult with Saugatuck Twp. Fire District. 

Check off when complete: 

_/_ A detailed site and floor plan for tents with an occupant load of 50 or more shall 
be provided with each application for approval. The floor plan shall indicate details 
the means of egress, seating capacity, arrangement of seating and / rGAlr
location of any heating and electrical equipment. (3103.6) .:,1 T'E, PH+wA-rr�j 

r6.rl"T 41/t..l- 815 p.sL£> .,a, �>1'ad�A1A-'I< 6/ J-/Je,p,u:I � <ii 
__ Fire apparatus access roads shall be provided. (3103.8.1 / 503) 3 4tdd.re4.h�. 

_L Tents shall not be located within 20 feet of lot lines, buildings, other tents, parked 
vehicles, or internal combustion engines. Support ropes and guy wires shall be 
considered as part of the tent. Note: There are exceptions, consult with the 
Saugatuck Township Fire District. (3103.8.2) 

__ An unobstructed fire break passageway or fire road not less than 12 feet wide and 
free from guy ropes, or other obstructions shall be maintained on all sides of all 
tents. (3103.8.6) 

_L All tents and side curtains shall be composed of flame resistant material in 
accordance with NFPA 701 and IFC. (3104.2) 

__ Tents shall have a permanently affixed label bearing the identification of size and 
fabric or material type. (3104.3) 

__ A copy of the certificate attesting to the flame resistance of the fabric shall be 
submitted to Saugatuck Township Fire District. (3104.4) 

V Combustible materials shall not be located within any tent structure. (3104.5) 

✓ Open flame or other devices emitting flame, fire or heat including parked cars
shall not be permitted inside or within 20 feet of the tent. (3104. 7) 
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� SAUGATUCK TOWNSHIP FIRE IISTRICT 
Eve�ro��e•s ! Proudly serviY\g : Douglas I Saugatuck I Saugatuck TOWl'\.Ship 

L Portable fire extinguishers shall be provided at the exits. A minimum rating size 
of 2A10BC. (3104.12 /906) 

__ The occupant load shall be stated. (3104.14 / Chapter 10) 

__ Side curtains shall be flame resistant and when used at exit openings shall be of a .. 
color that contrasts with the color of the tent. (3103.12.3) ,Ve> rs�µ/!!J.Cue.TMld::. 

__ Aisles having a minimum width of not less than 44 inches shall be provided from 
seating areas and aisles shall progressively increase in width to provide, at all points, 
not less than 1 foot or aisle width for each 50 persons served by such aisle at that 
point. (3103.12.5) ho AL:sl...Jl-9 

/ A minimum number of means of egress and means of egress widths are as follows: 
(3102.12.5.1) 

Occupant Load 
10-199

Min. # of Means of Egress 
2 

Min. Width of Egress 
72" 

200-499 3 72" 

/ Exits-Shall be clearly marked if the occupant load is 50 or more. (3103.12.6) A?4,Jt-'iF � 

__ Exit signs shall be approved self-luminous type or shall be internally or externally 
illuminated. (3103.12.6.1) 

/ Means of egress shall be illuminated. (3103.12.7) �� .::sJ0/£6 � 

_L_ Required width of exits, aisles and passageways shall be maintained at all times. 
(3103.12.8) 

__ Trained crowd manager/supervisor shall be provided at a ratio of one crowd 
manager/supervisor for every 250 occupants. (3104.20.2) 

__ "No Smoking" signs shall be posted in conspicuous locations. (3104.6) 

__ Provide STFD with a copy of the "Miss Dig" ticket number and documentation for 
location and marking of underground utilities where tent will be erected. (102. 9) 

__ Saugatuck Township Fire District will inspect the tent installation. 

Signature of Applicant: 

Signature of Fire Inspector: ____________________ _ 

Date: _______ _ 
Revised 8/2016-CM 
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Jazz for Ju1 sti1tl, 
A Street Party to Kick Off LGBTQ..Pride Month 2024! 

The Holland Concert Jazz Orchestra 

Friday, May 31 

5:30 - 7:00 p.m. 

ALL SAINTS' EPISCOPAL CHURCH 

252 Grand Street. Saugatuck 
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City Council Agenda Item Report 

FROM: Jamie Wolters

MEETING DATE: April 22, 2024

SUBJECT: PPW Appointment 

DESCRIPTION:  

There is a vacancy on the Parks and Public Works Committee since 3-18-24. The City Clerk provided 
notice that the City is accepting applications.  

Bryan Hoffman has applied for position and has completed the interview process. Mayor Stanton is 
recommending that Bryan Hoffman is appointed. 

BUDGET ACTION REQUIRED: 
N/A 

COMMITTEE/COMMISSION REVIEW: 
N/A

LEGAL REVIEW: 
N/A  

SAMPLE MOTION: 
Motion to appoint Bryan Hoffman to the Parks and Public Works Committee with a term ending August 
1, 2024. 
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1

Jamie Wolters

From: Jamie Wolters
Sent: Friday, April 19, 2024 3:22 PM
To: Jamie Wolters
Subject: FW: New Form Entry: Application for Boards & Commissions

You've just received a new submission to your Application for Boards & 
Commissions. 
Mark as Spam 

Submitted Information: 

Name 
Bryan Hoffman 

Email 
bmatth60@gmail.com 

Home Phone Number 
269-857-1136

Mobile Phone Number 
810-434-1110

Address 
345 Grand St 
Saugatuck , Mi. Allegan 49453 

Current Employer 
Self 
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2

Occupation/Position 
Artist 

Business Phone Number 
N/A 

Business Reference Name 
N/A N/A 

Business Reference Phone Number 
N/A 

Business Reference Email 
bmatth60@gmail.com 

Does your employer have any business dealings wth the City which might 
present a conflict of interest 
No 

If yes, please explain: 

Are you a City of Saugatuck resident? 
Yes 

Are you a registered City of Saugatuck voter? 
Yes 

Serving on a board or commission can be time-consuming. Are you committed 
to attending all regularly scheduled meetings? 
Yes 

50



3

On which boards and/or commissions would you be willing to serve? .Parks 
and Public Works Committee 
1 

Please describe any qualifications, expertise or special interests that relate to 
your possible appointment: 
Over the last 30 years I have been self employed as an artist. I've won awards and 
participated in shows throughout the country. 
I also have a long history of collaboratively working in both the not-for-profit and 
corporate worlds. 
In the not for profit realm I served as a board member at The Ruth Ellis Center in 
Highland Park Michigan over a 7 year period. Four of which were serving as board 
chair during a time of expanded visibility and accelerated growth in the 
organization. 
In the corporate realm I was the Director of Advertising and Public Relations and 
entrusted aide for Bill Blass LTD. in New York from 1986 until 1996. 
Prior to my work with Mr. Blass I served as the Associate Director of Couture for 
Saks Fifth Avenue in their corporate headquarters in New York. 
When I heard there may be an opening on the Parks and Public Works Committee I 
thought it a perfect opportunity to give back to the city and community I love. 
I believe it of vital importance for a healthy community to maintain and improve 
public spaces both for our citizens and visitors enjoyment as well as the 
environmental impact to our beautiful surroundings. 
I am available for any questions or concerns and thank you for your consideration. 

Bryan Hoffman 

Digital Signature 
Bryan Hoffman 
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City Council Agenda Item Report 

FROM: Ryan Cummins – Interim City Manager 

MEETING DATE: 4/22/2024  

SUBJECT: Sidewalk Seating Request – 128 Hoffman Street – Altom Enterprises LLC 

DESCRIPTION: 
Tom Arnold of Altom Enterprises, LLC (dba Wally’s Bar and Grille), has submitted a request to 
place six square tables with four chairs, three round tables with barstools, planters, metal 
partitions, trash, and sanitation station within and on the public sidewalk and street adjoining 
the property, to be utilized in conjunction with the restaurant. The seating will be on the south 
side of the building along Hoffman Street. 

Attached is a Revocable License Agreement that would allow for Wally’s Bar & Grille to have 
temporary restaurant seating in the public right-of-way until November 1, 2029. It is of note 
the seating must still be removed seasonally from November 1 to April 1. 

BUDGET ACTION REQUIRED: 
N/A 

COMMITTEE/COMMISSION REVIEW: 
The Planning Commission and Historic District Commission have both reviewed the request and 
approved. 

LEGAL REVIEW: 
The City Attorney reviewed revocable license agreement language for restaurant seating in the 
public right of way.    

SAMPLE MOTION: 
Motion to approve the Revocable License Agreement for temporary restaurant seating in the 
public right-of-way for Altom Enterprises LLC d.b.a Wally’s Bar and Grille. 
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REVOCABLE LICENSE AGREEMENT 

FOR RESTAURANT SEATING IN THE PUBLIC RIGHT OF WAY 

THIS AGREEMENT is made this   day of   , 2024, by and between the CITY OF 

SAUGATUCK, (hereinafter “City”) a municipal corporation located in Allegan County, 

Michigan; and Altom Enterprises LLC d.b.a Wally’s Bar and Grille (hereinafter “Licensee”). 

Recitals 

A. Licensee has leasehold interest in real property located at 128 Hoffman Street, in the

City of Saugatuck, further described as PP No. 03-57-300-107-00.  A restaurant is

operated on the property.

B. Licensee desires to place six square tables with four chairs, three round tables with

barstools, planters, metal partitions, trash, and sanitation station within and on the

public sidewalk and street adjoining the property, to be utilized in conjunction with the

restaurant.

C. The public sidewalk and street are under the control and jurisdiction of the City and the

City is amenable to granting a revocable license to Licensee for the purposes described

herein, subject to the terms of this Agreement.

NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of which is 

acknowledged by the parties, it is agreed as follows: 

Agreement 

1. The parties affirm that the recitals set forth above are correct, form an integral part of

this Agreement and are incorporated by reference.

2. The City grants to the Licensee, and the Licensee accepts from the City, a non-

exclusive, revocable license to place and utilize the number of tables and chairs set

forth above within and on the public sidewalk and street directly adjacent to the

Licensee’s property, in the precise location shown on the attached sketch plan, marked

as Exhibit A (the “Licensed Premises”) subject to the terms and conditions of this

Agreement.  Without limiting the foregoing, the placement and use of the seating and

tables shall not obstruct or interfere with a five (5) foot wide path on the improved

sidewalk, which path shall be continuously maintained for pedestrian travel.

3. The Licensee acknowledges and agrees that Licensee has inspected the Licensed

Premises and has determined such premises to be in a satisfactory condition and that

the Licensee's entry upon and use of the Licensed Premises constitutes acceptance of

the Licensed Premises on an "as is" basis.  The City makes no representations or

warranties as to the condition of the public right-of-way, the suitability of the use of

the Licensed Premises proposed by Licensee, or any physical or other condition.  The

City will have no liability or responsibility for upkeep, maintenance, or any other action
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with regard to personal property located on the Licensed Premises or the Licensed 

Premises as a result of this Agreement.  Licensee will comply with all applicable 

ordinances, laws, and regulations governing the same and will keep personal property 

placed thereon in neat and clean condition, reasonable wear and tear excepted. 

4. This Agreement is subject, without limitation, to the following general restrictions:

A. The use of the personal property on the Licensed Premises shall not be conducted

in such a way as to become a public nuisance; and Licensee’s use of the Licensed

Premises shall not interfere with traffic or circulation on any adjoining streets,

alleys, sidewalks or public open-space areas.

B. The Licensee is responsible for maintaining, in a clean and safe condition, the

personal property as well as the Licensed Premises.

C. The personal property shall only be located in that area expressly designated on

Exhibit A.

5. This Agreement shall not authorize the use or placement of any other personal property

within or on the Licensed Premises, including, but not limited, to signage, fencing,

trash cans, service stations, or features except those items referenced in Recital B

above.

6. The Licensee shall hold the City and its officers, employees, and agents harmless from,

and defend and indemnify them against, any and all claims or lawsuits seeking recovery

for damage or injury, including death, and against any other legal proceedings instituted

against any of them, directly or indirectly, arising from the  use or placement of the

tables and chairs within and on the public sidewalks or from the City’s permitting the

Licensee to install and maintain such encroachment, regardless of whether the Licensee

or any of its officers, employees, or agents are negligent.  The obligations of the

Licensee under this paragraph shall survive the termination of this Agreement for a

period of three years.

7. The license granted by this Agreement shall expire on November 1, 2029.

Notwithstanding the foregoing, the license granted by this Agreement shall be

revocable at the will of the City, with or without cause, by the City giving Licensee 15

days written notice of intent to revoke.  Upon written notice to Licensee, mailed by

regular mail to the Licensee at the property Licensee’s address of record (PO Box 576,

Saugatuck, MI 49453), Licensee shall forthwith remove the tables, chairs, barstools,

planters, metal partitions, trash, and sanitation station from within the City right-of-

way.  In the event the license is revoked, neither Licensee nor its successors or assigns

shall be entitled to any compensation.

8. Any food service shall conform to applicable local, county, state, and federal laws,

regulations, licensing requirements, and standards, subject to any limits imposed in this

license.
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9. The Licensee shall obtain, continuously maintain for the duration of this Agreement,

and provide the City prior to execution of this Agreement, and from time to time

thereafter, with proof acceptable to the City Manager of commercial general liability

insurance coverage, naming the City as an additional insured party.  Such insurance

shall have an initial limit of $1,000,000 per occurrence and $2,000,000 general

aggregate.  Said insurance must contain comprehensive coverage to insure against any

and all claims arising out of or attributable to the encroachment of the tables and chairs

into the Licensed Premises or other public right-of-way, regardless of whether the

Licensee or any of its officers, employees, or agents are negligent in any manner.  The

certificate of insurance must contain an unqualified guarantee that the City will be

provided with 30 days prior written notice of cancellation, termination, non-renewal,

or material change in coverage of the insurance policy provided.  If the Licensee fails

to maintain the required insurance in force, the City may, at its option, obtain such

insurance at its own expense and bill the costs of the same to the Licensee, which costs

the Licensee agrees to promptly pay.

10. In no event shall the City be responsible for loss or damage to improvements or

personal property owned by the Licensee or its invitees or employees and located on

the Licensed Premises, which are caused by fire, theft, loss, vandalism or other

casualty.

11. The failure of either party to enforce any covenant or condition of this Agreement shall

not be deemed a waiver thereof or of the right of either party to enforce each and every

covenant and condition of this License.  No provision of this Agreement shall be

deemed to have been waived unless such waiver shall be in writing.

12. Licensee acknowledges and agrees that the City is the owner of the Licensed Premises,

that the license granted under this Agreement involves the permission to enter and use

property which is a public right of way, that the public's rights are paramount, and that

the Licensee's use under this license may not interfere with the public's rights to the

reasonable use of the Licensed Premises.  Licensee further acknowledges that its use

of the Licensed Premises does not constitute any title, claim of right, or other interest

in the Licensed Premises.

13. Violations of a term of this Agreement by Licensee shall result in the suspension of

Licensee’s rights hereunder with 24-hour notice to Licensee.

14. This license is personal with the Licensee and does not run with the land.  This license

shall not be assigned or transferred in any manner by the Licensee to any other person

or business entity.  The City, in its sole discretion, may authorize the assignment or

transfer of this license to a third party by amendment to this Agreement or by a separate

license agreement.
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In witness whereof, the parties have caused this Agreement to be executed on the date first set 

forth above. 

CITY OF SAUGATUCK, a municipal 

corporation 

By: 

Its: 

_________________, a ________________ 

By:  

Its: 
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EXHIBIT A 
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City Council Agenda Item Report 

FROM: Ryan Cummins, Interim City Manager 

MEETING DATE: 4/19/2024  

SUBJECT: Lulu Cadieux – Right of Way Signage Request 

DESCRIPTION: 
Terry Walker of Lulu Cadieux, Inc. has submitted an application to install a twelve square foot 
projecting sign. There will be at least ten feet of clearance below the sign. The sign will 
encroach into the City right of way (sidewalk). 

The zoning ordinance requires the following: 

154.141(L)(2) Any new permanent signs within the public right-of-way shall obtain City 
Council approval prior to erection. Signs shall not create a traffic vision obstruction, 
pedestrian traffic obstruction, or prevent the general accepted use of the public right-
of-way. 

Attached is a Revocable License Agreement that would allow for Lulu Cadieux to have a 
projecting sign that encroaches into the City right of way. 

BUDGET ACTION REQUIRED: 
N/A 

COMMITTEE/COMMISSION REVIEW: 
N/A 

LEGAL REVIEW: 
The City Attorney reviewed revocable license agreement language for signs in the public right of 
way.    

SAMPLE MOTION: 
Motion to approve the Revocable License Agreement for a sign in the public right-of-way for of 
Lulu Cadieux, Inc. 
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REVOCABLE LICENSE AGREEMENT 

REGARDING SIGN IN THE RIGHT-OF-WAY 

THIS AGREEMENT is made this ______ day of  _____________, 2024, between the CITY OF 

SAUGATUCK, (hereinafter “City”) a Michigan municipal corporation located in Allegan County, 

Michigan; and Lulu Cadieux, Inc. (hereinafter “Licensee”). 

Recitals 

A. Licensee has leasehold interest in real property located at 220 Culver Street in the City,

further described as P.P. No. 03-57-810-001-01 (the “Property”).

B. A public right-of-way owned and controlled by the City crosses the Property as shown on

the sketch map attached as Exhibit A and incorporated by reference.

C. Licensee desires to install an approximately twelve square foot projecting sign in the City’s

right-of-way with at least ten feet of clearance below the sign (the “Encroachment”).

Licensee seeks a license in order to install the Encroachment.

D. Licensee will insure and maintain the Encroachment within and immediately adjacent to

the public right-of-way for Culver Street as hereinafter described.

E. The City is amenable to granting a revocable license to Licensee for the installation and

maintenance of the Encroachment within the right-of-way for Culver Street, subject to

terms of this Agreement.

Agreement 

1. The City hereby grants to Licensee a revocable license for the Encroachment for the

purpose of installing and maintaining the Encroachment in the precise location shown on

Exhibit A subject to the terms of this Agreement. The Encroachment shall be as depicted

on attached Exhibit A, which is incorporated by reference.

2. The Encroachment shall meet all requirements of the City of Saugatuck Code including,

without limitation, any historic district requirements.

3. Licensee shall maintain the Encroachment in the public right-of-way in good condition at

all times, and in compliance with all applicable laws and regulations of the City, County

and State of Michigan.

4. Licensee shall indemnify and hold harmless the City, and its officers, agents, and

employees, from any and all claims, demands, or suits by any person or entity for damages,

injuries, or losses in any way connected or arising out of the placement, maintenance,

existence or use of the Encroachment. The provisions of this section shall survive any

termination of this Agreement.

5. Licensee shall obtain and maintain general liability insurance in a form and amount

satisfactory to the City for the Encroachment at all times that this Agreement is in effect

and the City shall be named as an additional insured on any such policy.
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6. The placement of the Encroachment in no way creates any title, claim of right, or other

property rights or interest for Licensee in any public right-of-way.

7. The license granted to the Licensee and this Agreement shall not be assigned or otherwise

transferred by Licensee to any other person or business entity without the City’s prior

written approval.

8. The license granted by this Agreement shall be revocable at the will of the City, with or

without cause, by the City giving Licensee or its successor thirty (30) days written notice

of intent to revoke.  Upon written notice to Licensee or its successor, mailed by regular

mail to 3480 Blue Star Highway, Saugatuck, MI 49453, Licensee or its successor shall

immediately remove the Encroachment and discontinue placing anything in the City right-

of-way. The area where the Encroachment was removed shall be returned to its previous

condition by the Licensee at no cost to the City.

9. At the time of execution of this Revocable License Agreement, Licensee shall pay to the

City the cost of preparation of this Agreement.

In witness whereof, the parties have caused this Agreement to be executed on the date first

set forth above.

City of Saugatuck, a Michigan municipal 

corporation 

By: ________________________ 

________________________ 

Its: ________________________ 

By: ________________________ 

________________________ 

Its: ________________________ 

Lulu Cadieux, Inc. 

By:  ________________________ 

Its: 
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Exhibit A 

10.5 FT 
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City Council Agenda Item Report 

FROM:  Scott Herbert – Department of Public Works Superintendent 

MEETING DATE: April 22nd, 2024 

SUBJECT:  Street Administrator Designation 

DESCRIPTION: 

For the City to receive Act 51 funding from the State of Michigan’s Department of Transportation, it must designate a 

Street Administrator to ensure documentation is completed and submitted in conformance with requirements.  One such 

document is an Annual Act 51 Mileage Certification Report. 

BUDGET ACTION REQUIRED: 

N/A 

COMMITTEE/COMMISSION REVIEW: 

N/A 

LEGAL REVIEW: 

N/A 

SAMPLE MOTION: 

Motion to designate Department of Public Works Superintendent, Scott Herbert, as the Street Administrator for the 

City of Saugatuck. 
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Michigan Department 
of Transportation 
2012 (07/09) 

RESOLUTION FOR DESIGNATION 

OF STREET ADMINISTRATOR 
This information is required by Act 51, P.A. 1951 as amended. Failure 

to supply this information will result in funds being withheld. 

MAIL TO: Michigan Department of Transportation, Bureau of Finance 
and Administration, P.O. Box 30050, Lansing, MI 48909. 
or Fax to: 517-241-2589 

NOTE: Indicate, if possible, where Street Administrator can usually be reached during normal  

working hours, if different than City or Village Office. List any other office held by the Administrator. 

Councilperson or Commissioner 

offered the following resolution and moved its adoption: 

Whereas, Section 13(9) of Act 51, Public Acts of 1951 provided that each incorporated city and village to which funds 

are returned under the provisions of this section, that, "the responsibility for street improvements, maintenance, and 

traffic operations work, and the development, construction, or repair of off-street parking facilities and construction or 

repair of street lighting shall be coordinated by a single administrator to be designated by the governing body who 

shall be responsible for and shall represent the municipality in transactions with the State Transportation Department 

pursuant to this act."  

Therefore, be it resolved, that this Honorable Body designate ___________________________________________ 

 ______________________________________________ as the single Street Administrator for the City or Village of 

 _____________________________________________ in all transactions with the State Transportation Department 

as provided in Section 13 of the Act. 

Supported by the Councilperson or Commissioner 

Yeas 

Nays _________________________________________________________________________________________________ 

I hereby certify that the foregoing is a true and correct copy of a resolution made and adopted at a regular meeting 

of the governing body of this municipality on the  _________________________________________________day of 

CITY OR VILLAGE CLERK (SIGNATURE) EMAIL ADDRESS DATE 

STREET ADMINISTRATOR (SIGNATURE) EMAIL ADDRESS DATE 

ADDRESS OF CITY OR VILLAGE OFFICE P.O.BOX 

CITY OR VILLAGE ZIP CODE PHONE NUMBER 

Scott Herbert

Saugatuck
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City Manager, Planning, Zoning and Project Report 
April 22, 2024 

Interim City Manager 

Old Growth Forest Network 
• The Old Growth Forest Network has recognized Tallmadge Woods as an old growth

forest. According to their website, the “Old-Growth Forest Network is the only national
network in the U.S. of protected, old-growth, native forests where people of all
generations can experience biodiversity and the beauty of nature.”

• This recognition does not come with any costs or specific ongoing requirements. To
celebrate the recognition and honor, Ox-Bow is planning a celebration at their upcoming
Tea & Trails event on April 27th at 11a. This is a ticketed event for the public, but we can
include Council Members who are interested.

o Further details can be found here: https://www.ox-bow.org/tea-trails
o Old Growth Forest Network: https://www.oldgrowthforest.net/

Roundabout Construction 
• Construction of the new roundabout at Blue Star/Old Allegan is ongoing. Work is

expected to continue until late July.
• While not an official detour, local traffic is using Maple Street to get around the Blue

Star Highway closure. Staff has been responding to complaints from residents on Maple
Street as traffic has increased.

• Township, City, Road Commission, Fire Department, Sheriff’s Office, and CVB officials
met this week to discuss concerns and additional solutions.

• The Sheriff’s Office will continue increased patrols and presence. Allegan/Maple is now
a temporary three-way stop. Radar signs are being installed at both ends of Maple and
the Sheriff’s Office is installing a radar sign in the middle which will also allow them to
collect data. Larger speed limit signs are being installed as well as signage to make it
clear that there is still access to local businesses.

Village Square Playground 
• Both parties have signed the settlement agreement, and everything has been filed with

the court.
• Once the court approves, we will work on plans for a community build of the main

features to occur May 6-8.
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Blue Star Trail 
• Plans for the pallet sign and Lake/Blue Star intersection were updated based on PPW,

DPW Superintendent, and City Engineer feedback. Further discussion is planned for the
April 23 PPW meeting.

• Current grants may cover the pallet sign work and most intersection improvements, but
will not cover traffic signal. A new grant opportunity has recently surfaced that may be
able to pay for much of the traffic signal cost. Costs and review of the recommendations
will be forthcoming to Council.

• C2AE provided the following project updates as it relates to the full project:

THE WORK ACCOMPLISHED IN THE DEFINED PERIOD CONSISTED OF:
o Obtained geotechnical report from collected soil borings
o Reviewed preliminary plans with MDOT Section 106 LAP archaeologists
o Updated preliminary trail plans based on input from city and township
o Began structural design of components along trail route
o Correspondence with stakeholders to address pertinent scope and schedule

details

THE ANTICIPATED WORK ELEMENTS IN THE NEXT PERIOD: 
o Update structural plans based on geotechnical recommendations
o Update plans to include final trail layout
o Coordinate revisions to MDOT Section 106 submittal with Stantec
o Connect with MNRTF and MDOT grant administrators to discuss funding

coordination

• C2AE provided the following project updates as it relates to the Lake/Blue Star
intersection:

THE WORK ACCOMPLISHED IN THE DEFINED PERIOD CONSISTED OF:
o Reviewed preliminary design elements with city including construction costs and

alt. budget adds.
o Attended 3/15 PPW meeting to review preliminary design options.
o Created intersection layout plan and updated landscape plan based on PPW

input from 3/15 meeting.
o Attended 3/26 PPW meeting to review the proposed intersection layout based

on PPW input.
o Communicate project updates with RS Engineering for traffic signal design.

THE ANTICIPATED WORK ELEMENTS IN THE NEXT PERIOD: 
o Revise landscape plan and intersection layout based on PPW input from 3/26

meeting
o Finalize coordination with RS Engineering to complete traffic signal design
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o Confirm details for all outstanding items required for final design completion
o Integrate updated plans into trail design

AT&T 
• State Historic Preservation Office (SHPO) approvals remain pending. AT&T submitted

alternate analysis documentation to SHPO to review.
• The Pokagon Band of Potawatomi Indians provided comments.
• SHPO has responded with additional questions and comments for AT&T to consider and

respond to.
• AT&Ts decision on the City’s agreement request is pending resolution of SHPO approval.

Updated Water/Sewer Agreements 
• A framework for an updated water agreement has been prepared and sent to KLSWA

for consideration. Still awaiting KLSWA to send the draft of the updated water
agreement for further review.

Trash/Recycling 
• The City’s agreement with Republic is set to expire in October. Planning on this being a

topic of discussion at a future workshop meeting.

Airport Property and Old Landfill 
• At the March 20 workshop, Council discussed a potential donor for airport property

improvements and a request for evaluation of cross-country trails at the landfill
property.

• Based on Council feedback:
o Staff met with the donor to discuss expectations they have in making a donation

for airport property improvements. Conservation of portions of the property is
important to them.

o Staff has a meeting scheduled with the Outdoor Discovery Center to discuss
conservation easement options so Council is aware of the options before
approving a proposal. Staff will also evaluate the amount of Public Works time
and ongoing maintenance costs that may be needed.

o Staff and the Township are working to set a meeting to discuss an agreement to
conduct due diligence required to install cross country trails at the landfill
property.

Budget and Capital Improvements 
• The proposed budget for 2024-2025 was presented at the last workshop meeting. A

copy of the presentation and draft budget is on the City website:
https://www.saugatuckcity.com/treasurer.html

Miscellaneous 
• Prepared for and attended Parks and Public Works meeting.
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• Held a Department Head team meeting.
• Attended a meeting with the Michigan Municipal Employees’ Retirement System.
• Interviewed PPW applicant with the Mayor and PPW Chair.
• Attended Harbor Authority meeting.
• Attended lead service line distribution system materials inventory kickoff meeting. More

details and public communications to come.

Planning and Zoning 
• Prepared for and attended Planning Commission meeting.
• Continued working on providing various items Granicus needs to set up the address

identification solution for the City.
• Worked with assessor to gather data for STR analysis.
• Met and talked with several property owners and applicants to answer questions and

provide resources.
• Continued follow-up on complaints of code violations throughout the City.
• While serving in dual roles, I plan to provide the detailed list of casework on a monthly

basis at the first regular meeting of each month.
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Treasurer Report 

Below is a summary of notable activities carried out by the Treasurer’s Office since the 

last council meeting on 04/08/2024: 

 Paid routine bills

 Completed and disseminated bi-weekly payroll

 Attend monthly fire department meeting

 2024-2025 Budget discussions
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City of Saugatuck 
Status Report of Engineering Activities 

April 17, 2024 

General Consultation 

• 2023 System-wide Crack Sealing:  Crack sealing work (delayed from fall 2023 to spring 2024)
has been completed.

• Grants Workshop:  We are discussing the possibility of having grant experts from F&V put
together a workshop for council, staff and other interested parties to review the various
programs used in the past, recent applications and brainstorming for new opportunities.

• City-wide parking, safety, signage, etc. review:  Prepared a letter reviewing on-street parking vs.
sight distance concerns. We plan to conduct a kickoff meeting with City staff and F&V traffic
team this fall to develop a scope for the broader study, if required.

• N. Park Street Slope Erosion:  The work is nearly complete.

• Bridge Street Resurfacing:  The work is anticipated to begin late April and be completed in May.

• Capital Improvements Plan Update:  Prepared several proposals based on CIP discussions for
council consideration:

o Mt. Baldhead Restrooom – Design, Bidding and Construction Phase
o Mt. Baldhead Observation Ptatform – Design and Bidding
o Park Street Planning
o Maple Street Planning
o 2024 Asphalt Repairs – Design Bidding and Construction Phase

Blue Star Highway Bridge Navigation Lighting 

• Bids were received on July 27, 2023 with construction scheduled to be complete prior to
Memorial Day 2024.  Prepared a Recommendation of Award to the low bidder.  Once all three
communities have awarded the project, a contract can be prepared.

EGLE Drinking Water State Revolving Fund 

• The Intent To Apply was submitted on November 1, 2023 for the 2024 funding round.  We are
making minor updates to the Project Plan to resubmit in the 2024 round.  We anticipate a brief
public presentation of the current plan at the May 8 or 22 council workshop to meet the June 1
submittal deadline.

2023 Street Improvements (West, East, Takken, Taylor and N. Maple) 

• The Contractor is addressing remaining items.  Most are related to grass establishment, which
was impacted by time of year.

Water System Asset Management Plan 

• The draft AMP has been prepared and will be finalized based on input from the financial
consultant and comments from EGLE.
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EGLE Technical, Managerial and Financial (TMF) Project 

• The City was awarded $221,600 in funding from EGLE’s Community Technical, Managerial,
and Financial (TMF) support for lead service line identification (100% grant). This will provide
funding to help the City complete its final Distribution System Materials Inventory, which is due
in October 16, 2024.

• A kickoff meeting with City and KLSWA staff is scheduled for April 18.  Potholing work is
anticipated to be completed over the summer and early fall.

Mt. Baldhead Conceptual Planning 

• Proposals for the restroom building and observation deck replacement are pending approval.

• Overall conceptual planning can resume during or after those projects, based on direction from
the City.

Mt. Baldhead AT&T Project Assistance 

• The EGLE/USACoE Critical Dunes permitting process has been put on hold for now, pending
SHPO approvals.

Maple Street Improvements 

• Maple Street (between Blue Star Highway and the work completed in the 2023 Street
Improvements project) has been identified as a high priority need for some time. Recent water
main breaks have highlighted the need. A planning phase proposal has been prepared to
develop the project scope and preliminary layouts, as well as cost sharing discussions with the
Saugatuck Township. This project is anticipated to include stormwater management
improvements and Olde Mill water service revisions.  The project may also include a sidewalk
and/or other non-motorized facilities.

70



102 Butler Street  P.O. Box 86  Saugatuck, MI 49453 
Phone: 269-857-2603  Website: www.saugatuckcity.com 

           Sheriff’s Monthly Report- March 2024 

• We will continue to do what we can with monitoring Maple street traffic issues. Please feel free to
continue reaching out with concerns.

• 97 total dispatched calls and/or self-initiated calls.
o Below is a breakdown of what those calls were. These are calls taken within the city limits
o Accidents – 2
o Alarms – 1
o Animal complaints – 2
o Assist other agencies – 5  (assist to fire/ems on medicals)
o Attempt to locate – 1
o Civil – 2
o Conservation – 1
o Death investigation – 1
o Disorderly conduct – 1
o Domestic assault – 1
o Driving while license suspended – 1
o Fraud – 1
o General assist – 26 (These are typically calls that the deputies use for doing the nightly lock

ups in town)
o Harassment – 1
o Property inspections – 35
o Littering – 1
o Loud noise – 2
o MIP – 1
o BOL (be on the look out) – 2
o Parking – 5
o Suspicious situation – 3
o Neighbor dispute – 1

• Below are traffic stops by the 4 Deputies contracted by the city and amount of times they
are at the school.

o Traffic stops - 105
o School contacts – 19
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March Incidents 2024 
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Incidents 2024 

March recorded 91 calls-a new record 

high. It is an increase from March 2023 
that showed 82 calls. Overall for the first 
3 months we are up 31 calls or a total of 

247 compared to 216 last year. It equals 
an increase of 14% . 
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Overlapping Calls 
2024 

. .I 
23 overlapping calls in March shows 
a decrease compared to 31 in March 

2023, or 26%. 19% of our calls in March 
were overlapping. Year to month shows 
61 overlapping calls or 25% of our 

overall call volume. 

Response times 2024 

Our March response time of 5:54 showed 

an increase compared to March 2023 
that registered 5:51. Year to month 
shows an average response time of 6:10. 

Type of Calls 2024 

Emergent Calls 2024 

March showed 28 emergent calls (lights 
and siren) a decrease compared to March 
of last year that showed 43 emergent 
calls. Year to month shows 79 calls in this 
priority 

MVI 2024 
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March recorded 50 calls in EMS or 55% 

of all calls. The most common call type in 
this category is falls with 22 or 14% of all 

EMS calls. General sickness is second 
with 19 or 12% 
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17 MVls (motor vehicle incidents, i.e., 
crashes, fires etc.) compared to 18 in the 

same period last year. The upcoming 
construction of the roundabout will most 
likely become a challenge for the next 3 
months. 

Stats for March 2024 - Page 1 
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Tuesday is the busiest day of the week in 
2024 with 48 calls. The remainder of the 
week is within the 29-37 range. The 
hours from 8AM-9PM count for the most 
busy timeframe of the day. 

Municipality 2024 

B= 

Location of calls shows Saugatuck 

Township (including 1-196) counts for 114 

calls or 50% compared to Saugatuck City 

at 48 or 21% and Douglas recorded 67 

calls or 29%. 
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INVOICE APPROVAL BY INVOICE REPORT FOR CITY OF SAUGATUCK 1/2Page: 04/19/2024 11:55 AM
User: Peter
DB: Saugatuck

INVOICE ENTRY DATES 04/09/2024 - 04/22/2024
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Amount Description
Vendor Name

ALLEGAN COUNTY HEALTH DEPT1.
355.00 OVAL BEACH CONCESSION

ALLEGAN COUNTY SHERIFF2.
31,826.12 SHERIFF CONTRACT

C2AE3.
3,317.73 BLUE STAR TRAIL
2,534.00 BLUE STAR TRAIL

5,851.73 TOTAL 

CHIPS GROUNDCOVER LLC4.
1,662.10 VILLAGE PARK
2,002.45 MULCH

3,664.55 TOTAL 

COMMERCIAL RECORD5.
693.00 PUBLISHING

D & L TRUCK & TRAILER LLC6.
3,836.50 OVAL BEACH RAKE

FAHEY SCHULTZ BURZYCH RHODES7.
2,630.00 SHORT TERM RENTAL
489.50 LAWSUIT ELECTRICAL

1,649.50 FOIA LEGAL FEES
570.00 LEGAL FEES PARK

17,957.31 LAWSUIT
4,013.00 LEGAL FEES
13,591.50 ZONING LEGAL FEES

198.00 LEGAL FEES CLERK
7,170.00 CITY COUNCIL
363.00 EMPLOYMENT LEGAL FEES

48,631.81 TOTAL 

FLEIS & VANDENBRINK ENGINEERING INC8.
6,769.37 EAST WEST TAKKEN TAYLOR
3,807.15 MT BALDHEAD PLANNING
3,293.48 ENGINEERING FEES
631.37 EAST WEST TAKKEN TAYLOR

2,295.25 MT BALDHEAD PLANNING
532.00 WATER LINE DWSRF

17,328.62 TOTAL 

GROW ESTATE LLC9.
263.50 ESCROW REFUND

HORIZON COMMUNITY PLANNER10.
4,907.50 PLANNING & HISTORIC DISTRICT 

IHLE AUTO PARTS11.
384.18 OIL

INTERURBAN TRANSIT AUTHORITY12.
3,399.70 PROPERTY TAXES

JOHN DEERE FINANCIAL13.
93.58 PARTS

MERCHANTS BANCARD NETWORK14.
105.94 BANK FEES

MICHIGAN CAT15.
116.40 PARTS

MICHIGAN GAS UTILITIES16.
94.65 CITY HALL

NET2PHONE INC17.
215.07 TELEPHONES

RECYCLE AWAY LLC18.
6,513.86 RECYCLING WASTE BARRELS

REPUBLIC SERVICES19.
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INVOICE APPROVAL BY INVOICE REPORT FOR CITY OF SAUGATUCK 2/2Page: 04/19/2024 11:55 AM
User: Peter
DB: Saugatuck

INVOICE ENTRY DATES 04/09/2024 - 04/22/2024
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Amount Description
Vendor Name

1,552.21 TRASH
RICOH USA INC20.

127.97 COPIER LEASE
SAUGATUCK FIRE21.

16,999.10 PROPERTY TAXES
SAUGATUCK PUBLIC SCHOOLS22.

1,958.70 PROPERTY TAXES
TAYLOR TRUE VALUE RENTAL23.

2,340.00 VILLAGE SQUARE
TOWNSHIP OF SAUGATUCK24.

6,000.00 CEMETERY AGREEMENT
WOLVERINE SEALCOATING CO25.

18,150.00 SEAL COATING
WYOMING ASPHALT PAVING CO26.

266.66 ASPHALT
ZEIGLER GMC OF HOLLAND27.

373.27 PARTS

22,357.50 Fund 701 - CURRENT TAX FUND
4,803.93 Fund 661 - MOTOR POOL FUND
13,667.40 Fund 203 - LOCAL STREETS
12,150.00 Fund 202 - MAJOR STREETS
123,070.79 Fund 101 - GENERAL FUND

FUND TOTALS:

176,049.62 TOTAL - ALL VENDORS
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City Council Agenda Item Report 

FROM:  Ryan Cummins, Interim City Manager 

MEETING DATE: April 22, 2024 

SUBJECT:  Authorization to Apply for HDC Approval of Additional Features and 
Canoe Movement for the Village Square Playground  

DESCRIPTION: 
For several years, the City had a playground in the northwest corner of Village Square Park. A 2023 
study revealed safety concerns with the existing playground and the City undertook efforts to 
replace the dated play equipment with new facilities specifically designed to be ADA accessible and 
used by children age 2-12. 

The following summarizes the project timeline: 

January 2023 – September 2023: Parks and Public Works Committee (PPW) reviewed options 
and conducted safety inspections. 

September 26, 2023: PPW unanimously recommended “Sinclair Design 11” after exploring 
alternatives and visiting playgrounds. 

October 4, 2023: At a workshop meeting, the PPW recommendation, site plan, and renderings 
were reviewed by City Council. 

October 5, 2023: Historic District Commission (HDC) unanimously approved the project after 
reviewing design details and considering historic guidelines. 

October 9, 2023: City Council unanimously approved the project and Sinclair Design 11. 

January 2024: Existing playground equipment was demolished. 

January – April 2024: Site preparation and community build planning.  
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 Page 2

Lawsuit 
On April 10, a lawsuit was filed by the neighboring property owner. The Circuit Court issued a 
temporary restraining order on April 12 which stopped further work on the playground from 
occurring.  

Settlement 
On April 18, the neighboring property owner and the City signed a settlement agreement to dismiss 
the lawsuit with prejudice. In summary, the parties agreed that: 

• The main features of the new playground that were situated predominantly within the
footprint of the previous playground can be constructed without further challenges.

• No additional trees will be removed.
• The City will reapply for Historic District Commission (HDC) approval for portions of the new

playground that are situated predominately outside the footprint of the previous
playground. These are referred to as the “additional features”.

o The neighboring property owner will reserve its appeal rights with respect to the HDC
approval or denial of the additional features.

• No zoning approval is required.

Authorization to Apply for HDC Approval of Additional Features 
Staff is asking City Council for authorization to apply to the Historic District Commission for approval 
of the additional features. The items considered main features (except the canoe discussed below) 
require no additional review or approval.  

Authorization to Apply for HDC Approval of Modification to Approved Plans  
Staking revealed that the canoe (on the west side of the site plan) would be located too close to a 
tree. Therefore, staff is also asking City Council for authorization to include a request to modify the 
approved plans for the playground to move the canoe further south and west in its application to the 
Historic District Commission.  

LEGAL REVIEW: 
The City Attorney handled the settlement agreement and next steps have been reviewed. 

SAMPLE MOTION: 
Motion to approve the Sinclair playground plans for Village Square Park as presented and to 
authorize the Interim City Manager to apply on behalf of the City to the Historic District Commission 
for approval of the additional features that are situated predominately outside the footprint of the 
previous playground and the movement of the canoe, and further authorize the Mayor and City 
Clerk to sign the application form on behalf of the City as the owner.  
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SETTLEMENT AGREEMENT 

This Settlement Agreement ("Agreement") is entered into by and between Maplewood 
Hotel Corporation ("Maplewood Hotel"), the City of Saugatuck, Michigan (the "City,"), and 
Interim City Manager Ryan Cummins ("City Manager," collectively, the "Parties"), and shall be 
effective as of Apc;1 17 , 2024 (the "Effective Date"). 

WHEREAS, Maplewood Hotel owns and controls real property in the City of Saugatuck 
located at 428 Butler Street, Saugatuck, MI 49453 (the "Maplewood Property"); 

WHEREAS, the City owns certain real property adjacent to the Maplewood Property 
known as the Village Square Park; 

WHEREAS, on October 5, 2023, the City of Saugatuck Historic District Commission 
("HDC") voted to approve the demolition and reconstruction of the playground equipment located 
at the Village Square Park; 

WHEREAS, on April 10, 2024, Maplewood Hotel filed a Verified Complaint and Motion 
for Temporary Restraining Order and Preliminary Injunction against the City and Interim City 
Manager Ryan Cummins in the Allegan County Circuit Court, assigned Case No. 24-68795-CZ 
(the "Lawsuit"); 

WHEREAS, on April 12, 2024, the Allegan County Circuit Court entered Maplewood 
Hotel's temporary restraining order enjoining the City from constructing replacement playground 
facilities at the Village Square Park and requiring the City Manager to post a stop work order at 
the Village Square Park property; and 

WHEREAS, the Parties mutually desire and agree to resolve the Lawsuit on the terms and 
conditions set forth herein. 

WHEREFORE, in consideration of the above premises and the mutual covenants of the 
Parties to be faithfully performed, the Parties, intending to be legally bound, agree as follows: 

1. Consideration. In exchange for Maplewood Hotel's dismissal of the Lawsuit with
prejudice, the Parties agree as follows:

a. Construction of Main Features. It is the Parties' intent to waive Maplewood Hotel's
challenges to and allow the City to construct the portions of the new Village Square
Park playground that are situated predominantly within the footprint of the previous
playground. To that end, the Parties agree that the City may commence construction
of the Village Square Park playground features indicated in Exhibit A (the "Main
Features") immediately upon entry of this Agreement, subject to the following:

i. The Main Features will be constructed consistent with the plans and
specifications set forth in Exhibit A.

1 
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ii. The City will stake the northern boundary of the footprint of the previous

playground and the locations of the Main Features for the purpose of

Maplewood Hotel confirming that the locations of the previous footprint

and Main Features are consistent with the placement depicted in the Sinclair

Design 11 Plans (attached as Exhibit B). Maplewood Hotel will verify the

placement of the Main Features no later than twenty-four (24) hours after

receiving notice by electronic mail from the City, or will be deemed to have

waived its right to confirm the locations of the Main Features. Any objection

to placement of the Main Features identified in a notice by Maplewood

Hotel will be resolved by a third-party engineer or surveyor's confirmation,

with the costs of such engineering or surveying split by Maplewood and the

City. The City will appropriately landscape the areas outside of the Main

Features within a reasonable time following construction (i.e., placing

mulch, sod, or grass seeding in the excavated areas).

iii. The City will not remove any additional trees from the Village Square Park

during the construction of the Main Features or the Additional Features set

forth on Sinclair Design 11 Plans, as defined below. Further, the City will

take whatever measures it deems reasonably necessary to remedy any

damage caused to the trees located in the Village Square Park attributable

to such construction.

iv. Plaintiff agrees that no further approvals are necessary prior to the

installation of the Main Features and waives any right to challenge the

lawfulness of the City or the HDC's approval of the Main Features.

b. Approval and Construction of Additional Features. It is the Parties' intent for the

City to reapply for HDC approval for the portions of the new Village Square Park

playground that are situated predominantly outside the footprint of the previous

playground to the extent the City decides to proceed forward with approval and

construction of the Additional Features. To that end, the Parties agree that the City

will not build any of the playground features depicted in Exhibit B but not depicted

in Exhibit A (the "Additional Features") unless and until the City applies for and

receives approval from the HDC for the Additional Features, consistent with the

requirements set forth in Section 152.07 of the City of Saugatuck Code of

Ordinances, subject to the following:

2 
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i. If the City seeks HDC approval for the Additional Features, it will provide

the Maplewood Hotel with notice at least 14 days in advance of the HDC

meeting at which the request will be heard.

ii. Maplewood Hotel will reserve its appellate rights under Section 152.14 of

the City of Saugatuck Code of Ordinances with respect to the HDC's

approval or denial of the Additional Features.

iii. If the City does not seek HDC approval with respect to the Additional

Features within one year of execution of this Agreement, then the City shall

plant two trees between the Village Square Park playground and the

Maplewood hotel.

c. No Zoning Approval Required. The Parties stipulate and agree that the Main

Features or the Additional Features of the Village Square Park are not subject to

zoning approval pursuant to Section 154 of the City of Saugatuck Code of

Ordinances.

2. Dismissal Order. Upon the Effective Date, the Parties shall cause their respective

attorneys to submit to the Court a Stipulated Order of Dismissal for the Lawsuit and

Dissolution of the Temporary Restraining Order, with prejudice and without costs to either

party in the form of the Order attached as Exhibit C. Each party is responsible for the

payment of its respective attorneys' fees and expenses.

3. Non-Precedential Effect. The Parties agree that this Agreement is a resolution only of

those claims raised in the Lawsuit, and the terms of this Agreement shall have no

precedential or binding effect on any future disputes or issues which may arise other than

as expressly stated in this Agreement.

4. Interpretation. This Agreement was negotiated at arm's length and each Party was

represented and advised by independent legal counsel. No Party shall be entitled to have

any language contained in this Agreement construed against the other Parties because of

the identity of the drafter. For the purposes of construing this Agreement, all Parties shall

be considered the drafter of the Agreement. The headings in this Agreement are for

convenience of reference only and shall not be considered as part of this Agreement nor

limit or otherwise affect the interpretation hereof.

5. Notices. All notices between the Parties solely in connection with this Agreement shall be

given via electronic mail or regular mail to the addresses below:

If to the City or the City Manager:

3 
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City of Saugatuck 

102 Butler St, 

Saugatuck, MI 49453 

rcummins@saugatuckcity.com 

With a copy to: 

Christopher S. Patterson 
Jacob Witte 
Fahey Schultz Burzych Rhodes PLC 
4151 Okemos Rd. 
Okemos, MI 48864 
jwitte@fsbrlaw.com 
cpatterson@fsbrlaw.com 

If to Maplewood Hotel: 

Catherine Simon 

428 Butler St, 

Saugatuck,MI 49453 

info@maplewoodhotel.com 

With a copy to: 

Steven F. Stapleton 
Clark Hill PLC 
200 Ottawa Ave. NW Suite 500 
Grand Rapids, MI 49503 
sstapleton@clarkhill.com 

6. Governing LawNenue. This Agreement shall be interpreted under the laws of the State

of Michigan and shall be enforced in the State of Michigan. Each party hereby submits to

the jurisdiction of the Allegan County Circuit Court with regard to any action or proceeding

brought to enforce or otherwise arising out of or relating to this Agreement.

7. No Oral Modification Clause. This Agreement may not be altered, superseded, or

otherwise modified except by a written modification signed by all Parties. All executed

copies of this Agreement are duplicate originals, equally admissible as evidence.

8. Entire Agreement. This Agreement reflects the entire agreement of the Parties with

respect to the issues addressed herein, and this Agreement shall not be modified except by

a writing signed by a duly authorized agent of each party.

4 
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9. Execution. This Agreement may be executed in multiple counterparts or copies or on

separate signature pages and that signatures may be transmitted electronically any or all of

which, when taken together, shall be deemed an original for all purposes. The Parties agree

that this Agreement is not binding and enforceable until fully executed.

IN WITNESS WHEREOF, the Parties hereby execute this Agreement as of the date first
set forth above. 

Clark Hill PLC 
Attorneys for Maplewood Hotel 

Steven F. Stap eton (P51571) 
200 Ottawa Ave., NW, Ste. 500 
Grand Rapids, MI 49503 
(616) 608-1145

5 

Fahey Schultz Burzych Rhodes PLC 
Attorneys for City of Saugatuck and 
Interim City Manager Ryan Cummins 

Jacob N. Witte (P82558) 
4151 Okemos Road 
Okemos, MI 48864 
(517) 381-0100

81



EXHIBIT A 
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EXHIBITB 
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EXHIBITC 
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STATE OF MICHIGAN 

IN THE 48TH CIRCUIT COURT FOR THE COUNTY OF ALLEGAN 

MAPLEWOOD HOTEL CORPORATION, a 

Michigan corporation, 

Plaintiff, 

V 

CITY OF SAU GA TUCK and INTERIM CITY 

MANAGER RY AN CUMMINS, 

Defendants. 

Steven F. Stapleton (P51571) 
Clark Hill PLC 
Attorneys for Plaintiff 
200 Ottawa Ave., NW, Ste. 500 
Grand Rapids, MI 49503 
(616) 608-1145
sstapleton@clarkhill.com

-----------------

Case No. 24-68795-CZ 

HON. MATTHEW ANTKOVIAK 

Christopher S. Patterson (P74350) 
Jacob N. Witte (P82558) 
Fahey Schultz Burzych Rhodes PLC 
Attorneys for Defendants 
4151 Okemos Road 
Okemos, MI 48864 
(517) 381-0100
cpatterson@fsbrlaw.com
jwitte@fsbrlaw.com

STIPULATED ORDER OF DISMISSAL WITH PREJUDICE 

At a session of said Court, 
held in the City of Allegan, County of Allegan, 

State of Michigan, on _________ _ 

PRESENT: HONORABLE MATTHEW ANTKOVIAK 

The parties, through their respective counsel, stipulate and agree to dismiss Plaintiff's 

complaint against the City of Saugatuck and Interim City Manager Ryan Cummins, with prejudice 

and without costs or attorneys' fees to either party. 

IT IS HEREBY ORDERED THAT: 

1. The conclusion of this matter dissolves the April 12, 2024, Temporary Restraining Order

and Order to Show Cause.
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2. This is a final Order and closes this case.

Dated: 
---------

Approved as to form: 

Clark Hill PLC 
Attorneys for Plaintiff 

Isl Steven F. Stapleton (with permission) 
Steven F. Stapleton (P51571) 
200 Ottawa Ave., NW, Ste. 500 
Grand Rapids, MI 49503 
(616) 608-1145

Dated: April 16, 2024 

2 

Hon. Matthew Antkoviak 

Fahey Schultz Burzych Rhodes PLC 
Attorneys for Defendants 

Jacob N. Witte (P82558) 
4151 Okemos Road 
Okemos, MI 48864 
(517) 381-0100

Dated: April 16, 2024 
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PPW Recommendation: Sinclair Design 11
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PPW Recommendation: Sinclair Design 11
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PPW Recommendation: Sinclair Design 11
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City Council Agenda Item Report 

FROM:  Scott Herbert – Department of Public Works Superintendent 

MEETING DATE: April 22nd, 2024 

SUBJECT:  Road Work – Resurfacing 

DESCRIPTION:  

As discussed during your annual Capital Improvement Plan (CIP) conversation, Public Works and engineering 

recommend resurfacing the following street locations: 

• Lucy Street – Approaching Holland Street

• Francis Street – From Water Street to Buter Street

• Francis Street – From Holland Street to Elizabeth Street

• Griffith Street – From Culver Street to Mason Street

• Mason Street – From Grand Street to Elizabeth Street

Fleis &Vandenbrink has submitted the enclosed proposal for your consideration to assist the City with project design, 

bidding, and construction. 

BUDGET ACTION REQUIRED: 

Major and Local Street Funds in the amount of $12,000. 

COMMITTEE/COMMISSION REVIEW: 

N/A 

LEGAL REVIEW: 

N/A 

SAMPLE MOTION: 

Motion to approve/deny Fleis & Vandenbrink’s proposal for engineering services in the amount of $12,000 for 

asphalt resurfacing. 
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2960 Lucerne Drive SE 
Grand Rapids, MI 49546 

P: 616.977.1000 
F: 616.977.1005 

Saugatuck 2024 Asphalt Proposal www.fveng.com 

March 27, 2024 

Via Email: scott@saugatuckcity.com 

Scott Herbert, Superintendent of Public Works 
City of Saugatuck 
102 Butler Street 
Saugatuck, MI 49453 

RE: 2024 Asphalt Repairs 
Proposal for Engineering Services 

Dear Scott, 

Based on the discussion at the March 20, 2024 City Council workshop, we understand the City 
will be moving forward with asphalt resurfacing (mill and fill) work in 2024, similar to the work that 
was done in 2023.  We understand the following areas have been targeted for resurfacing work: 

▪ Lucy Street near Holland Street
▪ Francis Street, from Water Street to Butler Street
▪ Francis Street, from Holland Street to near Elizabeth Street
▪ Griffith Street, from Culver Street to Mason Street
▪ Mason Street, from Grand Street to Elizabeth Street

Based on our understanding of the project, we propose the following Scope of Services to assist 
you: 

Scope of Services 
Design Phase 

▪ Review the areas targeted for resurfacing in the field. Paint resurfacing limits and obtain
measurements of the areas.

▪ Prepare a bid package (incorporating MDOT technical specs) for the project.
▪ Prepare a cost estimate for construction based on quantities measured in the field.
▪ Review the bid package and estimate with City staff and finalize based on comments

received.
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Scott Herbert | City of Saugatuck | March 27, 2024 
Page 2 of 3 

Saugatuck 2024 Asphalt Proposal 

Bidding Phase 

▪ Prepare and submit the advertisement for bids. Contact potential bidders directly and
place the advertisement with plan rooms.

▪ Assemble bidding documents and distribute electronic (PDF) copies to plan rooms. Bid
documents will also be available for review on our website.

▪ Issue electronic bid documents to prospective bidders.
▪ Answer bidder questions and provide supplemental information, if necessary.
▪ Conduct a public bid opening to be held at City Hall.
▪ Tabulate and review the bids received, evaluate references, and provide a

Recommendation of Award to the City.

Construction Phase 

▪ Prepare the Notice of Award after an award is made by the City.
▪ Review bonds and insurances provided by the Contractor and assemble contracts.
▪ Provide project administration and engineering consultation throughout the construction

period, including reviewing Contractor pay applications and, if appropriate, submit a
recommendation to the City for approval.

▪ Provide on-site observation during construction on an “as needed” basis to supplement
Department of Public Works staff.  We have assumed approximately 2-3 work days in
our budget below.

▪ Conduct a final review meeting on site with the Contractor and City staff to review the
completed work.  Prepare a final punch list of remaining work items.  Provide follow-up
review to see that the punch list items have been completed.

▪ Coordinate final payment with release of retainage and contract closeout.

Anticipated Schedule 
We anticipate the following schedule for this project: 

▪ Authorization: May 2024
▪ Design Phase:  June 2024
▪ Bidding Phase: July – August 2024
▪ Construction:  Fall 2024

We anticipate construction will be timed to follow hydrovac excavation (potholing) work that is 
part of the City’s Technical, Managerial and Financial grant from the Michigan Department of 
Environment, Great Lakes and Energy.  We anticipate some of the services to be excavated will 
be within the footprint of this project. 

Engineering Budget 
We propose to complete the Scope of Services outlined above at our standard hourly rates plus 
reimbursable expenses with the following budget: 

Phase Budget 

Design $ 4,200 

Bidding $ 1,800 

Construction $ 6,000 

Total Proposed Budget $ 12,000 
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Scott Herbert | City of Saugatuck | March 27, 2024 
Page 3 of 3 

Saugatuck 2024 Asphalt Proposal 

Authorization to proceed with the work can be given by returning a copy of this proposal, signed 
below as indicated. In the meantime, please feel free to contact us with any questions. 

Sincerely, 

FLEIS & VANDENBRINK 

Jonathan W. Moxey, P.E. 
Project Manager 

Cc:  Ryan Cummins (rcummins@saugatuckcity.com) 

WORK AUTHORIZATION 
Fleis & VandenBrink is hereby authorized to proceed with the Scope of Services presented in 
this proposal in accordance with the existing Professional Services Agreement for General 
Consultation dated November 13, 2018. 

____________________________________________ ______________________ 
By Date 
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City Council Agenda Item Report 

FROM:  Scott Herbert – Department of Public Works Superintendent 

MEETING DATE: April 22nd, 2024 

SUBJECT:  Oval Beach Parking Fees 

DESCRIPTION:  

In 2021, the City Council reviewed the option to increase parking fees at Oval Beach.  The conclusion of that review 

lead to no price increase for parking fees.  At the Strategic Planning session held in December of 2023, it was decided 

that the City Council would like to revisit this topic to potentially increase the parking fees beginning 2024. 

A historical summary of the City’s Oval Beach parking fee structure is below along with the new figures discussed at 

the budget workshop meeting: 

2008-2014 2015-2016 2017-Current 
Proposed New Fee 

Structure 

Daily Pass $6 $8 $10 $15 

Season Pass $40 $50 $50 $75 

Taxpayer Season Pass $20 $20 $20 $20 

City Employee Season 

Pass 
- - - $20 

This table shows that there has been no price increase in Daily Pass fees since 2017 and no price increase for Season 

Pass fees since 2015.  To keep up with maintenance needs, maintain competitive employee wages, and continue funding 

park projects, a price increase is being recommended by staff which is supported by council. 

Options for City Council to consider are: 

1. No price increases.

2. Follow staff recommended price increases as stated below.

3. Set alternative price amounts (policy amendment is required to update the “Taxpayer” Season Pass to the fixed

amount of $20 and to include the City Employee Season Pass with a price of $20).

Parking Fee Comparison Chart (Enclosed) 

Policy Procedure:  Oval Beach Reduced Rate Season Parking Permit (Enclosed) 
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BUDGET ACTION REQUIRED: 

N/A 

COMMITTEE/COMMISSION REVIEW: 

N/A 

LEGAL REVIEW: 

N/A 

SAMPLE MOTION: 

Motion to approve/deny increasing Oval Beach parking pass fees to $15 for a Daily Pass, $75 for a Season Pass, and 

to amend City policy to set the “Taxpayer” Season Pass and City Employee Season Pass price at $20. 
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Beach Name & 
Location Hrs Open Hrs Charging Daily Pass Weekly Pass Annual Pass Residential Pass

Michigan Beach Park, 
Charlevoix 24 hrs
Grand Haven City 
Beach, Grand Haven Dawn - Dusk
North & South City 
Beach, South Haven Dawn - 11pm 9am - 6pm $10 $30 $80/3yr pass 2 Free Annual/Resident
Douglas Beach, 
Douglas 8am - 10pm
Silver Beach County 
Park, Saint Joseph Dawn - Dusk Dawn - Dusk

$8 county resident, $15 non-
county resident N/A

$40 regardless of 
residency N/A

Pere Marquette Park, 
Muskegon 5am - 11pm

$7 during week/$10 
weekends N/A $40 2 Free Annual/Resident

North Beach Park, 
Ferrysburg 7am - 10pm 7am - 10pm $8 N/A

25$, $15 county 
resident, $9 county 

senior resident

Weko Beach, 
Bridgman 7am - 8pm 7am - 8pm $15 N/A Non-residents $45

City & Lake Twshp resident 
seniors 1 free pass, City & 
Lake Twshp resident $10

New Buffalo Beach, 
New Buffalo Dawn - Dusk 8am - 8pm

$15/day Apr 1-Jun 30 
$20/day Jul 1-Aug 16 

$15/day Aug 17-Oct 31 3hr 
parking $7.50 N/A N/A N/A

Oval Beach, 
Saugatuck 8am - 10pm 8am - 10pm $10 N/A $50 $20/1 per parcel owned

Holland State Park, 
Holland 8am - 10pm 8am - 10pm

No daily pass for MI resident 
Out-of-State res $9 N/A

MI resident $17 at Park  
Out-of-State resident  

$34 N/A
Olive Shores County 
Park, West Olive 7am - 10pm 7am - 10pm

No fees listed

No fees or passes required

No fees or passes required

No fees listed
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Sleeping Bear Dunes 
National, Empire 24 hrs 24 hrs N/A

Private Passenger $25 
Motorcycle $20   Per 

Person $15 $45 N/A
Stearns Park, 
Ludington 24 hrs No fees or passes required

109



Page 1 

Policy/Procedure: Oval Beach Reduced Rate Season Parking Permit 

Date Adopted or Implemented: 03-08-10 

Revision Date: 03-08-10 

Resolution Number (if applicable): 100308-B 

 CITY OF SAUGATUCK 

Purpose: Public Act 156 of 1917, as amended, authorizes any city, village, county or 
township to operate a system of public recreation and playgrounds; acquire, equip and 
maintain land, buildings or other recreational facilities; employ a superintendent of 
recreation and assistants; and vote and expend funds for the operation of such system. 
These rules below shall be used to create a uniform process for the distribution of annual 
Oval Beach “taxpayer” Season Parking Permits.   

1. City of Saugatuck real property taxpayers are entitled to receive one annual
“taxpayer” Oval Beach season parking permit per prior year paid summer tax bill
for real property only at a discount of 50% off the normal selling price.  The special
“taxpayer” permit also allows parking at the City’s Culver Street Parking lot at no
charge.  Permits must be purchased at Saugatuck City Hall during normal
business hours.  The City shall not issue a permit if the taxpayer is in default of
property taxes due to the City or is otherwise financially indebted to the City.
Pending appeals filed in good faith in a court or tribunal of competent jurisdiction
shall not prohibit the City from acting as requested.

2. All Oval Beach season parking permits must be permanently affixed to the
windshield of the vehicle per section 70.11 of the City of Saugatuck Code of
Ordinance’s.  In the event the windshield in the vehicle should need replacing or
the vehicle is sold, the original owner is required to remove the affixed Oval Beach
season permit and return to City Hall for a replacement permit.  Permits will not be
replaced without returning the original permit issued.  Permits can be easily
removed using a razor blade or other similar device.

3. All other complementary Oval Beach parking permits have been discontinued at
this time unless otherwise approved by City Council.
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City Council Agenda Item Report 

FROM:  Scott Herbert – Department of Public Works Superintendent 

MEETING DATE: April 22nd, 2024 

SUBJECT:  Road Work – Pavement Marking 

DESCRIPTION: 

Pavement marking is an annual routine maintenance item for our City streets.  Ace Parking Lot Striping performed this 

work in 2023.  Public Works recommends contracting them again for the 2024 season.  If approved, the work is expected 

to be completed before Memorial Day.  The scope of work includes the repainting of the rainbow crosswalks located at 

the Buter Street and Culver Street intersection. 

BUDGET ACTION REQUIRED: 

Major and Local Street Funds in the amount of $33,545. 

COMMITTEE/COMMISSION REVIEW: 

N/A 

LEGAL REVIEW: 

N/A 

SAMPLE MOTION: 

Motion to approve/deny the proposal for pavement marking submitted by Ace Parking Lot Striping in the amount of 

$33,545. 
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Ace Parking Lot Striping Inc.
935 Industrial Parkway

Plainwell, MI  49080-1401 US

269-349-8900

aceparkinglotstriping@gmail.com

www.aceparkinglotstriping.com

Estimate  9299

ADDRESS

Saugatuck Township Office

3461 Blue Star Highway

Saugatuck, MI  49453

DATE

03/25/2024

TOTAL

$33,545.00

ACTIVITY QTY RATE AMOUNT

City of Saugatuck Estimate

.

**City of Saugatuck striping estimate

Restripe Linear Feet - Yellow 47,000 0.25 11,750.00

Restripe Linear Feet - White 7,000 0.25 1,750.00

Restripe Curb Painting - Linear Feet 2,600 0.45 1,170.00

Restripe Stall - Street parking, Oval Beach, Mount Baldhead) 1,108 5.00 5,540.00

Restripe Handicap - HASH 35 50.00 1,750.00

Restripe Arrows 16 50.00 800.00

Restripe Stop Bar 52 35.00 1,820.00

Restripe Crosswalk - BARS 59 90.00 5,310.00

Restripe ONLY 2 60.00 120.00

Restripe Linear Feet - Hashing Yellow 2,300 0.45 1,035.00

Subtotal:  31,045.00

.

Restripe Rainbow Crosswalk 2,500.00 2,500.00

TOTAL $33,545.00

Overview of property is used for quoting purposes. Estimate may vary 

based on actual counts taken on job site. 

Payment is due upon completion. 

Credit cards are accepted THANK YOU.

Accepted By Accepted Date
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Project No.: 3187-36

By: JWM

Date: 5/11/2023

ITEM ITEM EST. ESTIMATED ESTIMATED BID BID BID BID

NO. DESCRIPTION UNIT QTY. UNIT PRICE AMOUNT UNIT PRICE PRICE UNIT PRICE PRICE

1 General Conditions, Bonds, and Insurance, Max 5% LSum 1 2,200.00$   2,200.00$   1,447.95$   1,447.95$   4,500.00$   4,500.00$   

2 Pavt Mrkg, Waterborne, 4 inch, White Ft 7,000 0.25$   1,750.00$   0.20$   1,400.00$   0.15$   1,050.00$   

3 Pavt Mrkg, Waterborne, 4 inch, Yellow Ft 47,000 0.25$   11,750.00$   0.20$   9,400.00$   0.15$   7,050.00$   

4 Pavt Mrkg, Waterborne, 6 inch, Crosswalk Ft 380 0.40$   152.00$  0.30$   114.00$  1.50$   570.00$  

5 Pavt Mrkg, Waterborne, 4 inch, White, Prkg Ft 28,000 0.50$   14,000.00$   0.40$   11,200.00$   1.40$   39,200.00$   

6 Pavt Mrkg, Waterborne, 12 inch, Crosswalk Ft 5,400 1.00$   5,400.00$   0.40$   2,160.00$   3.00$   16,200.00$   

7 Pavt Mrkg, Waterborne, 24 inch, Stop Bar Ft 975 2.00$   1,950.00$   0.80$   780.00$  6.00$   5,850.00$   

8 Pavt Mrkg, Waterborne, Lt Turn Arrow Sym Ea 1 100.00$  100.00$  50.00$   50.00$   80.00$   80.00$   

9 Pavt Mrkg, Waterborne, Rt Turn Arrow Sym Ea 1 100.00$  100.00$  50.00$   50.00$   80.00$   80.00$   

10 Pavt Mrkg, Waterborne, Thru Lt Turn Arrow Sym Ea 1 100.00$  100.00$  75.00$   75.00$   160.00$  160.00$  

11 Pavt Mrkg, Waterborne, Thru Rt Turn Arrow Sym Ea 1 100.00$  100.00$  75.00$   75.00$   160.00$  160.00$  

12 Pavt Mrkg, Waterborne, Thru Rt Lt Turn Arrow Sym Ea 1 100.00$  100.00$  75.00$   75.00$   160.00$  160.00$  

13 Pavt Mrkg, Waterborne, Thru Arrow Sym Ea 11 100.00$  1,100.00$   50.00$   550.00$  70.00$   770.00$  

14 Pavt Mrkg, Waterborne, Only Ea 2 100.00$  200.00$  75.00$   150.00$  80.00$   160.00$  

15 Curb Head, Yellow Ft 2,600 1.00$   2,600.00$   0.40$   1,040.00$   3.00$   7,800.00$   

16 Pavt Mrkg, Waterborne, Accessible Ea 30 50.00$   1,500.00$   15.00$   450.00$  50.00$   1,500.00$   

17 Pavt Mrkg, Waterborne, 4 inch, Blue, Prkg/XH Ft 940 0.80$   752.00$  0.50$   470.00$  1.85$   1,739.00$   

18 Pavt Mrkg, Waterborne, 4 inch, Yellow, XH Ft 2,300 0.75$   1,725.00$   0.40$   920.00$  1.40$   3,220.00$   

Total: 45,579.00$   30,406.95$   90,249.00$   

City of Saugatuck

2023 Pavement Markings

Bid Tabulation

Engineer's Estimate PK ContractingAce Parking Lot Striping
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City Council Agenda Item Report 

FROM:  Ryan Cummins, Interim City Manager 

MEETING DATE: April 22, 2024 

SUBJECT:  Contribution Toward a July 5 Fireworks Show 

DESCRIPTION: 
Lisa Mize, Executive Director, of the Saugatuck Douglas Area Convention & Visitors Bureau (CVB) has 
reported that Don Karaus, who has assisted with fireworks in the past, is offering to help organize an 
Independence Day fireworks show. Due to the timing, many firework companies are already booked 
for the 4th of July. However, a vendor is available to provide a fireworks show on July 5.  

South Haven is planning a July 3 fireworks show, and the City of Holland is planning on July 4. A show 
in the City on Friday, July 5, could be a good opportunity for additional visitors.  

The CVB is requesting a $3,000 contribution from the City toward a July 5 show. The CVB has also 
made a $2,000 request to Douglas. 

LEGAL REVIEW: 
N/A at this time. 

SAMPLE MOTION: 
Motion to approve a $3,000 contribution to the Saugatuck Douglas Area Convention & Visitors 
Bureau for an Independence Day fireworks show on July 5.    
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Proposal for July 5, 2024
Saugatuck MI

$6500

Opening
1 100 Shots Fan Brocade King w/Brocade & Blue Bouquet  

Body
1 100 Shots Fanned Gold Horse Tail  

1 200 Shots Fan Crackling and Silver Chrys. w/Red Dahlia and White Blink Willow and 
Crackling Silver Spinning Tail w/Brocade King and Ti-Chrys bouquet w/Super Crackling 

2 49 Shots Gold Blink Tail to Gold Blink Willow w/Blue Stars  

 1 90 Shots W Shape Red Peony w/Red Tail (L), White Peony w/White Tail (C), & Blue Peony

72 3" Assorted Shells-A (36 Effects) 

36 4" Assorted Shells-A (18 Effects) Made by Guandu
36 4" Assorted Shells-A w/Tail (18 Effects) Made by Sunny

18 5" Assorted Shells-A w/Tail 
18 5" Assorted Shells-B w/Tail 

Grand Finale
144 3" Chained Assorted Color Chrys. w/Tail 
30 4" Chained Assorted Color Shells
30 4" Chained Silver Crown
12 3” Salutes
Finale will be Fanned out to fill more of the sky and not shot straight up to have it all in one small 
Space. Proposal includes tax, labor and $2,000,000 in insurance. Body of the display will not be 
fired in the order that appears on this proposal.
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City Council Agenda Item Report 

FROM:  Ryan Cummins, Interim City Manager 

MEETING DATE: April 22, 2024 

SUBJECT:  Milfoil Treatment for 2024 

DESCRIPTION: 
Eurasian Water Milfoil is an invasive aquatic plant that is present in the Kalamazoo Harbor. In 2020 
the City Council formed an Eurasian Water Milfoil Advisory Committee to address the Milfoil impacts 
including reviewing existing documentation, consulting with appropriate agencies and experts, 
identifying costs and reporting its recommendations. A copy of the committee’s report to Council is 
attached.  

In 2021, 2022, and 2023 the City of the Village of Douglas and the City partnered with Aquatic 
Doctors to treat the Milfoil: 

• In 2021, the City asked private waterfront property owners whether they wished to also
receive treatment. If they opted in, the City invoiced them for the cost. The City Treasurer
advised we had success with property owners paying the invoice.

• In 2022, the City did the same, but the City Treasurer advised far less property owners were
willing to pay the invoices, resulting in the City taking on increased cost.

• In 2023, the City covered the entire cost.

Douglas is moving forward with treatment in 2024 as they have found the treatments to be 
successful.  

Past budgets have included total treatment costs of $55,000. The 2023 treatment cost was $72,156, 
although the July invoice incorrectly billed the City for properties in Douglas. Aquatic Doctors has 
indicated they will credit the City for this error. 

Representatives from Aquatic Doctors presented at the April 8 workshop meeting. Consensus from 
Council at the workshop was to move forward with the treatment areas shown on the attached 
map. 
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 Page 2

LEGAL REVIEW: 
Legal has provided prior analysis on the process to levy special assessments and the City’s authority 
to treat invasive aquatic weeds.  Legal has also reviewed the Aquatic Doctors agreement.  

SAMPLE MOTION: 
Motion to approve a one-year agreement with Aquatic Doctors to treat Milfoil in the areas 
presented in the not to exceed amount of $67,750. 
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Aquatic Doctors Lake Management, Inc. 
PO Box 150247  Grand Rapids  MI 49515     Office: (616) 365 1698     Fax: (501) 647 3041     www.aquaticdoctors.com 

AQUATIC DOCTORS LAKE MANAGEMENT, INC. (“Aqua Docs”) of P.O. Box 150247, Grand 
Rapids, Michigan 49515 and City of Saugatuck of Saugatuck, Michigan agree: 

Aqua Docs will provide a professional aquatic program for the control of weeds and/or algae 
in Kalamazoo Harbor.  The program will consist of the following: 

May/June:  Weed and Algae treatment applying restrictive products such as Navigate (2,4-D), Diquat, Triclopyr, 
Aquathol K, Hydrothol 191, and non-water restrictive products such as copper sulfate, Cutrine-Plus, Cutrine-Ultra, 
Cygnet Plus, and shade as a tracer.  
**3-4 weeks after initial treatment- spot treat weed beds and algae treatment. 

July and August:  Algae treatments applying non-water restrictive products such as copper sulfate, Cutrine-Plus, 
Cutrine-Ultra, Cygnet Plus and shade as a tracer.  Spot weed treatment for EWM and other nuisance plant growth. 

Cost per Acre:   
Navigate:  Granular systemic 2,4-D herbicide to control Eurasian Watermilfoil $_315.00__ 
Triclopyr:  Granular systemic herbicide to control Eurasian  $_560.00__ 
Triclopyr:  Liquid systemic herbicide to control EWM $_285.00__ 
Clipper:  systemic herbicide to control Starry Stonewort $_575.00__ 
Harpoon:  granular systemic herbicide to contro Starry Stonewort $_425.00__ 
Diquat:  Liquid herbicide to control EWM, Curlyleaf, and Pondweeds  $_185.00__ 
Aquathol K-Hydrothol 191:  Liquid herbicide to control Pondweeds  $_205.00__ 
Algaecides:  Granular products to control Chara $__50.00__ 
Algaecides:  Granular and liquid products to control algae $__40.00__ 
Water Quality Program:  $_50.00/sample 

Description and Optional Services: 

Weed Treatment: Milfoil, Curly-leaf, Coon-tail, Chara, and various pondweed treatments applying 
restrictive products such as granular Navigate (2,4-D), Aquathol K, Hydrothol 191, Diquat, Triclopyr, Komeen, 
Glyphosate, and Cygnet Plus.   

Algae treatment: Non-water restrictive algaecides such as Copper Sulfate, Curtain-Plus, Cutrine-Ultra, 
Chelated Copper, Earthtech, Greenclean, and shade as a tracer. Treatments should occur monthly to prevent existing 
growth and prevent re-growth.  Surrounding conditions (i.e. sunlight, temperature, nutrient concentration, etc…) 
may require additional treatments. 

Muck/Enzyme Treatment: Designed to decrease levels of organic sediment in lakes and ponds while 
reducing odors and improving water clarity. The pellets sink quickly, targeting 'muck' on the bottom. Mukk Busster 
does not contain pathogenic bacteria and it is fish and wildlife friendly. Contains 3 billion CFU/gram (Colony-
forming units). 

Water Quality Program: Water quality program consists of lake samples taken and sent to an independent 
laboratory (Prein & Newhof). The samples can be tested for a variety of things including; fecal bacteria (E. coli), 
dissolved oxygen, conductivity, total dissovled solids, pH and alkalinity. Primarily E. coli is the focus. 
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Aquatic Doctors Lake Management, Inc. 
PO Box 150247  Grand Rapids  MI 49515     Office: (616) 365 1698     Fax: (501) 647 3041     www.aquaticdoctors.com 

• Specific treatment dates will be set by Aqua Docs, in cooperation with City Manager.
• Please be aware Aqua Docs can only treat weeds and algae present at the time of treatment.  We have no control

over future weed or algae growth based on the current chemicals registered for aquatic use in Michigan.
• Unless otherwise stated in the program, all other aquatic pest control will require a separate program (i.e.

cattails, duckweed, largeleaf pondweed, lily pads, purple loosestrife, watermeal, etc…)

Aqua Docs will obtain the DEQ “Aquatic Nuisance Control permit” and post restriction signs as required. 
Any facility or location related permits/requirements, for example, “Discharge or Retention” permits will be the 
responsibility of the customer, association, resident or facility.  It is your association’s/group’s responsibility to 
notify each resident within one hundred (100) feet of the treatment area at least seven (7) days in advance of the first 
treatment that chemicals will be applied.  This notification requirement must be provided to every property owner 
who has consented to have their property treated.  Lake boards and townships who assess the lake property owners 
are exempt from individual consent documentation.  The property owner is responsible for removing any restriction 
signs ten (10) days after the conclusion of water use restrictions. 

Aqua Docs carries a general liability policy of insurance for workmans comp, bodily injury and property 
damage with limits of $1,000,000.00 per occurrence.  Certificates of insurance will be provided upon request. 

The State of Michigan requires a minimum fee of $75.00 and increases the fee to $1500.00 for treatment 
areas of 100 acres or more.  Please make check to the State of Michigan.  Application for the DEQ “Aquatic 
Nuisance Control permit” shall occur promptly after the fee is received from the customer. 

Special Notes & Conditions of Treatments 

#1 – Our office must be notified of any inlets/outlets to meet specific permit requirements with the Michigan DEQ. 
#2 – If the water body is being used as a source of irrigation, please notify our office prior to any treatments. 
#3 – To minimize the possible effects on health and the environment, the treated waters MAY be restricted for such uses 
        as swimming, bathing, irrigation, fish consumption and/or livestock. 
#4 – If an access site has not been determined or established prior to services rendered, then an access site must be 
        determined at the discretion of the applicator at the time of treatment. 

 Payment in full is due within fifteen (15) days of each application.  Any amount remaining unpaid when 
due shall accrue a penalty of 1.5% per month. 

All materials utilized by Aqua Docs shall be of the highest quality and are registered with the U.S. 
Environmental Protection Agency and the Michigan Department of Agriculture. 

The accumulation of dying and decomposing plants and algae can deplete the dissolved oxygen supply in 
the water, which may result in fish mortality.  Please note that such occurrences are minimal, however, the 
possibility does exist.  Due to their level of sensitivity, Goldfish, Coy, and Trout are more susceptible to a treatment 
than other fish species.  During Late Spring and Summer, many NATURAL fish kills occur due to an increase in 
water temperature and spawning habits, primarily. 

Three or five year treatment program:  As an incentive to establish a multiple year agreement we will 
treat your lake or pond at the same price structure as 2024 for 2025!  The remaining years (2026-2028) will have 
cost increases of three percent or less.  If total chemical costs exceeds 10% from the previous year a new agreement 
will have to be mutually acceptable.  If during the life of the contract the DNR or other regulatory agencies 
significantly change the approved treatment procedures or the client finds the manner in which the work is 
performed less than satisfactory, either party may terminate this agreement upon giving ninety (90) days advance 
written notice thereof. 
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Aquatic Doctors Lake Management, Inc. 
PO Box 150247  Grand Rapids  MI 49515     Office: (616) 365 1698     Fax: (501) 647 3041     www.aquaticdoctors.com 

Contract: 

Signature Page for “City of Saugatuck” 

Program Option for City of Saugatuck: 

One (1) Year Program- _______  
Three (3) Year Program- _______ 
Five (5) Year Program- _______  

(Just initial your choice) 

Aquatic Doctors Lake Management, Inc. 

By: MT Ryan Schauland B.S. 
President 

_________________________ _______________ 
Signature Date 

For City of Saugatuck Representative: 

Name (Print) ____________________ _________________________ 
Title  ____________________ Signature 
Address: ____________________ 

____________________ _______________ 
Phone: Date 

(Day): ____________________ 
(Eve): ____________________ email: ____________________ 
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Aquatic Doctors Lake Management, Inc. 
PO Box 150247  Grand Rapids  MI 49515     Office: (616) 365 1698     Fax: (501) 647 3041     www.aquaticdoctors.com 

Aquatic Doctors Lake Management, Inc. 
Ryan Schauland BS 
PO Box 150247 September 11, 2023 
Grand Rapids  MI  49515 
(616) 365.1698

Dear Friend, 

I would like to thank you for choosing Aquatic Doctors Lake Management, Inc., Michigan’s 
fastest growing Lake Management Company. The 2023 season started VERY DRY and stayed 
that way for quite awhile.  While dealing with the unusual spring drought, the heat decided to 
show up.  This combination has proven difficult to manage.  The record lack of rain succedded in 
early production of aggressive weeds and algae. Weeds and algae love sun/heat and use it to 
grow aggressivley.  By the time the rain arrived the waterbodies were primed for excessive 
growth.  Even the beneficail growth in excess becomes a problem. This seasons conditions were 
successful in bolstering Michigan waters with excessive weed and algae growth.  The large and 
rapid growth of weeds and algae was very evident in many of our clients water bodies .  In many 
cases additional treatments were needed to keep up with the excessive growth. It certainly was a 
battle, but with your help, we were able to successfully control the growth of nuisance weeds and 
algae.  We are hopeful next season will return to more normal conditons.   

Our main goal for the 2024 season is the early submittance of the permit 
applications.  We feel confident this will help erase the permit delays, experienced this past 
summer, in Michigan.  We are attempting to submit all applications by the 1st of the year.  This 
will give the DEQ ample time to return our permits in time for early treatments. 

Enclosed is a 2024 contract (if not included; a multi-year contract is still in 
effect).  Please review it and return the completed contract to us as soon as possible.  Along
with the contract please enclose a check to “State of Michigan”, for the permit fee, --Please refer 
to letter attached ”Permit fees by State of Michigan”.  If there is no attached “Fees Letter” simply 
disregard the fee… 

We are thrilled to be working with you, and believe we have started a long-lasting friendship.  If 
you would like to adjust your treatments or have any questions or concerns please call me 
anytime.  Thank you again, we look forward to speaking with you. 

Sincerely, 

MT Ryan Schauland 
President 

Avoid Permit Delays- Act Now
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2024 Estimates 

City side offshore (Green):  38 Acres @ $575/acre= $21,850/treatment 
City shoreline (Blue):  16.5 Acres @ $575/acre= $9487.50/treatment 
Adjacent shoreline (Red):  10.5 Acres @ $575/acre= $6037.50/treatment 

**These prices are per treatment.  We do two treatments per season. 

The credit would be $7000-$7500 for the 2023 July invoice.  
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Eurasian Water Milfoil Advisory Committee 
Report to Saugatuck City Council 

December 28, 2020 
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2 

Eurasian Water Milfoil Advisory Committee Report to 
Saugatuck City Council 

Introduction 

Lake Kalamazoo (the Harbor) has experienced a troublesome and increasing growth of 
an invasive species of weed known as Eurasian Water Milfoil.  This invasive species is 
a nuisance to the public’s use and enjoyment of the Harbor.  In an effort to minimize and 
control the growth of this weed the Saugatuck City Council, at its regular meeting of 
October 12, 2020 appointed the Eurasian Water Milfoil (EWM) Advisory Committee and 
tasked the committee to “review the existing documentation, consult with appropriate 
agencies and experts, identify costs, and to ultimately report the committee’s 
recommendations to the Saugatuck City Council on or before their regular meeting of 
February 8, 2021.” 

The committee members: 

• Mayor Ken Trester, City Council member

• Garnet Lewis, City Council member (through November 23, 2020)

• Scott Dean, City Council member, communications advisor with Michigan
Department of Environment, Great Lakes, and Energy (beginning November 24,
2020)

• Robert Shuchman, Co-Director of Michigan Technological Research Institute

• Pat Burroughs, Past Harbor Authority Board member, Environmental Law
Attorney, Civil Engineer

• Tim Straker, Chair of Historic District Commission

• Karen Doyle Homan, Interim City Manager

Methodology/Discussion 

For its first meeting, the committee concentrated on reviewing the data and other 
information collected by the City in the prior two years.  This review included the Aquatic 
Vegetation Survey and Treatment Options Report performed in 2018 by Kaiser & 
Associates.  (Committee packet materials containing all documents/video/photos shared 
are available at https://www.saugatuckcity.com/index.php/2020-03-11-16-11-12/news). 

For its second meeting, a panel of experts was assembled.  The panel was made up of: 

• Melissa DeSimone, Executive Director, Michigan Lakes and Streams Association

• Zach Berry, Biologist, General Manager, Aquatic Doctors

• Ryan Schauland, Biologist/Aquatic Ecosystems, President/Owner Aquatic
Doctors

• Andy Tomaszewski, Biologist, PLM Lake and Land Management Corp.
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3 

• Jason Broekstra, Biologist, VP of Great Lakes Operations, PLM Lake and Land
Management Corp.

• Michael Smith, Owner, Mtt DASH Divers

• Kim Arter, Laketon Township Supervisor; President, Bear Lake Lake Board

With the experts’ assistance, all possible methods of treatment were evaluated.  These 
methods and the conclusions reached were: 

• Cutting/Harvesting:  Harvesters mow the milfoil under water.  It is a short-term
relief method without any long-term benefits.  The resulting fragmentation of the
EWM spreads it further.

• Diver Assisted Suction Harvesting (DASH):  DASH is being used successfully
when the EWM is contained to a small area, less than an acre if dense (Higgins
Lake), or in a larger area if the pockets of EWM are scattered (Lake Leelanau).
The Kalamazoo Harbor infestation is currently localized, dense and over many
acres (17-20 acres).  Mtt DASH Divers stated that it takes a week to do a dense
half acre equipped with two boats and divers, and advised this method was not
recommended for the Harbor because of its size.

• Weevils:  Weevils were once promising for long-term control of EWM.  They are
difficult to propagate for commercial use and not widely used anymore.  There is
also the danger of introducing another non-native species to the lake.

• Dredging:  Dredging is a possible long-term solution.  The cost of dredging and
the difficulty of permitting does not make it viable in the short-term.

• Benthic Barriers:  Benthic barriers are like landscape tarps.  They would be
difficult to anchor in a flowing river system.  They would also kill the native plants
along with the invasive species.  They are illegal to use for this purpose in
Michigan.

• Sonar (fluridone): Not to be confused with acoustic technology, Sonar (fluridone)
treatment is like chlorinating a swimming pool.  The dilution, 6 ppb, will kill EWM,
but will not impact native plants.  It is a risky option in a flowing system because it
needs to stay 60 days to be effective.

• Aeration:   Aeration is great to restore health to an inland lake with algae blooms.
It is not effective for EWM or recommended in a flowing system.

• Herbicide:  Herbicides placed appropriately, systemically, and properly will cause
the die-off of the invasive EWM without harming the native species.  Granulated
herbicide products that quickly sink to the targeted treatment areas are
recommended because they are less impacted by flow. It is already being used
in the watershed by the City of Douglas and proving to be effective.  Other
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nearby harbor communities in West Michigan are also using herbicides to 
combat invasive EWM.  

The panel and committee discussed unintended consequences (impact on native 
species, fish, and habit) if an herbicide is used.  The consensus among the experts was, 
that by taking out the fast-spreading, non-native invasive species the native species—
which are currently being choked out—will return and natural habitat will reappear in the 
treated areas.   

The consequences of allowing the invasive EWM to spread are the potential collapse of 
the ecosystem. The EWM blocks out the sun, and it degrades and destroys food 
sources and habitat.  When it dies out in the fall, the decaying plants reduce oxygen in 
the water, which in turn kills fish because there is no food source for them.   

An additional benefit of eliminating the invasive EWM is that the foul-smelling 
duckweed, a native species, will no longer be trapped in EWM’s dense mat and thus 
more likely to continue its normal path down river and out to Lake Michigan. 

In addition to environmental considerations, controlling the spread of invasive EWM 
positively benefits the public’s enjoyment of Kalamazoo Lake and Harbor.  Controlling it 
is vital to our local tourist-dependent economy.   

(The panel discussion may be viewed on youtube at: 
https://www.youtube.com/watch?v=eYMXBjNYTeE) 

Riparian/Waterfront Property Owners’ Consent 

As a part of its investigation the Committee looked into the need to obtain individual 
riparian owners’ consent to treat the Harbor for the invasive milfoil.  The Committee 
found the following points: 

• Municipalities have an obligation to keep water bodies navigable and free from
noxious weeds, just as they do to maintain roads and land areas.

• The Michigan Department of the Environment, Great Lakes and Energy (EGLE)
does not require individual property owner consents when the aquatic weed
treatments are being done by a municipality through a professional contractor.
This is true whether the funding comes from special assessments or from the
City’s General Fund.

Conclusion 

The panel unanimously concluded that herbicide treatment of the invasive EWM 
patches in Kalamazoo Lake and Harbor would be safe and effective. Herbicide is 
recognized as a viable treatment option by the Michigan Department of Environment 
Great Lakes, and Energy (EGLE) and does not come with some of the unintended 
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consequences of other treatment or cutting technologies. It is also likely the most cost-
effective option.  The panel also concluded that once the growing EWM infestation is 
under control, Diver Assisted Suction Harvesting (DASH) may become a viable long-
term option of continued maintenance of invasive aquatic weed growth. Although not 
the focus of the panel’s discussion, it was noted that longer-term work and engagement 
with communities upstream of Kalamazoo Lake would be beneficial in addressing the 
root causes of weed growth (agricultural run-off, failing septic systems, loss of habitat). 

Recommendation 

The Committee recommends that the City of Saugatuck partners with the City of 
Douglas to treat invasive Eurasian Water Milfoil with herbicide.  Douglas has already 
proven that this can be accomplished safely and effectively, and partnering in the 
stewardship of this shared body of water will save both cities money.  The City of 
Douglas’s vender, Aquatic Doctors, has offered a 5% quantity discount if our two 
communities’ partner. We would share the cost of one permit from EGLE rather than 
obtaining two. 

Further, the Advisory Committee recommends the city fund the cost of treatment in the 
first year.   

This recommendation does not require a competitive bidding process.  The City of 
Saugatuck’s Code of Ordinances, Ordinance 32.18(C) states under the heading 
Exceptions to Competitive Bidding: “Where the City Council shall determine that the 
public interest will be best served by purchase from or joint purchase with another unit 
of government”. 

Another factor supporting partnering with the City of Douglas is that in early 2020 the 
City of Saugatuck sent out Requests for Proposals (RFP) for treating Eurasian Water 
Milfoil.  Two contractors responded with Aquatic Doctors being the low bid.  Their 
quoted price in 2021 did not increase from their 2020 bid.    

Cost 

Aquatic Doctors cost per acre of granular triclopyr (used in Douglas) is $560 an acre, 
per treatment.  In 2018, when Kaiser & Associates performed their study, the 
recommended treatment areas were estimated between 17 and 20 acres. Using 20 
acres as a high estimate, and applying the 5% discount, the cost for treating 20 acres 
would be $21,375 (two treatments over the season) plus our share of the permit.   
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City Council Agenda Item Report 

FROM:  Ryan Cummins, Interim City Manager 

MEETING DATE: April 22, 2024 

SUBJECT:  Grant of Public Utility Easement - 57-850-010-00 

DESCRIPTION: 
When the Dunegrass development was approved, there was a utility easement that needed to be 
recorded per the approved plans. An underground public water pipeline crosses over parcel 03-57-
850-010-00.  At the time, Nederveld developed a description of the easement area for this parcel, 
but the utility easement wasn’t recorded.  

Legal prepared a proposed easement consistent with the easement recorded for the other 
properties. After review with the current owner, they are agreeable to the attached utility easement.  

LEGAL REVIEW: 
The City Attorney prepared the easement and will be at your meeting to answer any questions you 
may have.   

SAMPLE MOTION: 
Motion to approve the grant of public utility easement by JLAF Holdings to the City of Saugatuck. 
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Grant of Public Utility Easement 

This conveyance is made effective as of ____ __, 2024, by JLAF Holdings, 

LLC, a Michigan Limited liability Corporation, whose address is 6330 Corberry Trail NE, 

Ada, Michigan, 49301 (the "Grantor"), to the City of Saugatuck, a municipal corporation 

organized under the laws of the State of Michigan, with offices at City Hall, 102 Butler Street, 

Saugatuck, Michigan 49453 (the "City") upon the terms and conditions stated below. 

1. Background and Purpose. The Gran tor is the owner of property located in the

City of Saugatuck, Michigan, legally described as "LOTS 10 TO 14 INC UPHAM'S 

ADDITION (2021) SPLIT/COMBINED ON 12/10/2020 FROM 57-850-007-00" (the 

"Property"). This document is for the purpose of conveying a public utility easement to the 

City and its agents, contractors, and representatives (hereinafter also collectively referred to as 
"City") within the Property for the location of the water line. 

2. Conveyance. The Grantor does hereby grant, warrant, and convey to the City a

perpetual public utility easement over and across tlie Property as shown and described on the 

attached Exhibit A ( the "Easement"). 

3. Use. The Easement is granted for the purpose of constructing, replacing,

repai1ing and maintaining an underground public water pipeline and appmtenances. The City is 

granted the right of ingress and egress to the Easement and over the route of the Easement for 
the purpose of constructing, maintaining, repairing, or replacing the public water utility line 
and appurtenances subject to the following terms and conditions: 

(a) Any snch construction, maintenance, replacement, or repairs shall be

performed by the City, its agents, employees, representatives, or conb·actors so as not to 
unreasonably interfere with the use of the property outside of the Easement by the Gran tor, and 

at the City's cost, unless such construction, maintenance, replacement, or repairs are required as 

the result of Grantor or Grantor's agents damaging the City's underground public water 

pipeline or appurtenances, in which case Grantor shall be responsible for such costs. 

(b) Upon completion of the construction, maintenance, replacement or

repairs, the City will restore the Easement to the same condition as it was prior to such 
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construction, maintenance, replacement, or repairs, and without cost to the Grantor. The City 

shall use reasonable care to protect the landscaping and shall restore to grade and re-seed all 

lawn areas. 

(c) In the event that it is necessary for the City to enter upon the portion of

the Property immediately adjoining the Easement, the City shall have the right of such use of 

that adjoining property; provided, however, that the City shall return the portion of the Property 

adjoining the Easement to as good or better condition than it was prior to any construction, 

maintenance, replacement, or repairs. 

4. Retained Rights.

(a) The Grantor retains all other property rights in the Easement.

(b) The Gran tor reserves the right to grant to others, additional easement

rights, in the Easement, for the installation and maintenance of gas, electric power, telephone 

structures and lines; this right being subject to approval by the City as to location and size of 

the proposed easement and utilities. The approval by the City shall not be unreasonably 

withheld. All such additional easements shall be subject to the prior rights of the City and 

additional expenses incurred in the construction, maintenance, repair or replacing of the 

utilities owned by the City resulting from these additional easements or the presence of gas, 
electric or telephone structures and lines shall be assumed by the owners of the structures of 

lines causing such extra expense. 

(c) The Grantor will not restrict or interfere with the City's easement rights

in any way, and expressly agrees that no building, fences, walls, or any other type of surface or 

subsurface structure or improvement, or trees of any kind, shall be placed in, on, over, or under 

the Easement, except as expressly provided herein. If any unauthorized building, fence, wall, 

structure, improvement, or tree is so placed thereon, the City shall have the right (but not the 

obligation) to remove the same without the consent, express or implied, from the Grantor, and 

the actual cost of the removal shall be borne by the Grantor. Furthermore, the Grantor shall not 

do anything in, over, upon, under, or across the Easement that would unreasonably or 

otherwise interfere with the City's use of the Easement. 

(d) Notwithstanding the restrictions set forth in subsection (c), Grantor may

construct au access driveway within the Easement, provided that the driveway does not 

interfere with the City's underground public water pipeline and appurtenances. If the 

construction of Grantor's driveway results in any damage to the City's underground public 
water pipeline and appurtenances, Grantor shall be responsible for the actual costs of repairs to 

the same. If Grantor's driveway is damaged by the City in its use of the Easement for the 

construction, maintenance, replacement or repairs of the City's underground public water 

pipeline and appurtenances, the City will restore the driveway to the same condition as it was 

prior to such construction, maintenance, replacement, or repairs, and without cost to the 

Grantor. 
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5. Other Construction. The Grantor and its successors or assigns agree that if any

buildings or other structures are constructed by them, adjacent to the Easement and, because of 

the construction of such buildings or other structures it becomes necessary to structurally 

support, shore, brace or otherwise provide for the stability of the buildings, surface or 

subsurface structure so that the City may perform the work of maintaining, replacing and 

repairing the utilities and the pertinent facilities, the Grantor shall assume such expense for 

support, shoring and bracing; provided, however, that the City shall consult with the Grantor, it 

successors or assigns before performing the work with respect to alternative methods of repair, 

improvement, maintenance or replacement. The Grantor and the City shall confer promptly and 

shall avoid jeopardizing the health, welfare and safety of the public by unnecessary delays in 

consultation. 

6. Indemnity. The Grantor hereby agrees to save and hold the City harmless from

any and all claims, debts, causes of action or judgments or any damage to property and/or 

injury to any person which may arise out of any construction within or use of the Easement by 
the Grantor, its agents, employees, representatives, contractors, or assigns. 

7. Binding Effect. This document shall be binding upon and inure to the benefit of

the parties hereto and their representatives, assigns or successors. 

[Signatures Appear on the Following Pages) 
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STATE OF MICHIGAN ) 

) 
COUNTY OF KENT ) 

GRANTOR: 

JLAF Holdings, LLC 

a Michigan limited liability corporation 

J - T�document was acknowledged before me thisc:aCJl/aay of/> P)e/V024, by
UIZ,i;1t f-/'arlfJJhe M�fAJLAF Holdings, Lw,; Michigan limited liability

comp y. 

4 

KAREN HOLLIS 

Notary Public, State of Michigan 
County of Kent 

My Commission Expires 01-:30-2030 
Acting in the County of� 
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a municipal corporation 

_____________________________ 

By: _________________________ 

Its: _________________________ 

STATE OF MICHIGAN ) 
) 

COUNTY OF _________ ) 

This document was acknowledged before me this _____ day of ________, 2024, by 
___________________, the ___________________ of City of Saugatuck, a municipal 
corporation organized under the laws of the State of Michigan, on behalf of the City of 
Saugatuck. 

____________________________________ 
_______________________, Notary Public 
_____________________County, Michigan 
Acting in _____________County, Michigan 
My Commission Expires: ______________ 

Drafted by and when recorded return to: 
Jacob N. Witte (P82558) 
Fahey Schultz Burzych Rhodes PLC 
4151 Okemos Road 
Okemos, Michigan 48864 
(517) 381-0100

City of Saugatuck, 
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EXHIBIT “A” 
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LINE TABLE 

LINE BEARING 

L 1 soo
013'53"W 

L2 S86°24'05"E 

L3 S73°39'0B"E 

L4 S89° 10'02"E 

L5 N00°01 '33"W 

L6 N89°10'02"W 

L7 N73°39'08"W 

LB N86°24'05"W 

LENGTH 

30.05' 

28.96' 

15.91' 

18.30' 

30.00' 

17.85' 

15.91' 

30.73' 

W1/4 COR 
SECTION 9 
T3N, R16W 

13 

�� � " 

2
- -c1

PROPOSED EASEMENT 

11 

10 

This sketch was made from the legal description shown above. The description should be 
compared with the Abstract of Title or Title Policy for accuracy, easements and exceptions. 
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DESCRIPTION 

Part of Lots 11 & 12 of Upham's Addition as recorded in Liber 3 of plats, Page 
23, Allegan County Records, Section 9, Town 3 North, Range 16 West, City of 

Saugatuck, Allegan County, Michigan, described as: Commencing at the West 
1 /4 comer of said Section; thence S00°13'53"W 162.90 feet along the West line 
of said Section and the East line of Dunegrass Site Condominium to the Point of 
Beginning; thence continuing S00°13'53"W 30.05 feet along said West line; 

thence S86°24'05"E 28.96 feet; thence Southeasterly 22.25 feet along a 100.00 
foot radius curve to the right, said curve having a central angle of 12°44'57", 
and a chord bearing S80°01'37"E 22.21 feet; thence S73°39'08"E 15.91 feet; 

thence Southeasterly 40.62 feet along a 150.00 foot radius curve to the left, said 
curve having a central angle of 15°30'53", and a chord bearing S81°24'35"E 

40.49 feet; thence S89°10'02"E 18.30 feet; thence N00°01'33"W 30.00 feet 
along the West line of Frederick Street; thence N89°10'02"W 17.85 feet; thence 

Northwesterly 32.49 feet along a 120.00 foot radius curve to the right, said 
curve having a central angle of 15°30'53", and a chord bearing N81°24'35"W 
32.39 feet; thence N73°39'08"W 15.91 feet; thence Northwesterly 28.93 feet 
along a 130.00 foot radius curve to the left, said curve having a central angle of 

12°44'57", and a chord bearing N80°01'37"W 28.87 feet;thence N86°24'05"W 
30.73 feet to the Point of Beginning 

CURVE LENGTH 

C1 

C2 

C3 

C4 

22.25' 

40.62' 

32.49' 

28.93' 

DRAWN BY: HM 
REV. BY: 
REV.: 

CURVE TABLE 

RADIUS DELTA CHORD BEARING 

100.00' 12°44'57" SB0°01 '37"E 

150.00' 15°30'53" S81°24'35"E 

120.00' 15°30'53" N81 °24'35"W 

130.00' 12°44'57" NB0°01'37"W 

Frederick Street 

DATE: 5-15-18 
REV. DATE: 

PRJ #: 17200672XA 

1 OF 1 

CHORD LENGTH 

22.21' 

40.49' 

32.39' 

28.87' 

347 Hoover Blvd. 

Holland, Ml 49423 "'' 
Ann Arbor, Chicago, Columbus, ·-

Grand Rapids, Indianapolis, St. Louis � 
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Jamie Wolters

From: Anna Gregg <annagregg14@gmail.com>
Sent: Monday, April 15, 2024 11:27 AM
To: Helen Baldwin; Jamie Wolters
Subject: Saugatuck Park

Can you please ensure this is passed on to council for the 4/22 meeting. 

Dear City Council, 

I am writing to express my strong support for the park located in downtown Saugatuck. Playgrounds 
are not just recreational spaces; they are essential components of a thriving community. Just ask the 
city of Douglas how much more activity the downtown has seen since the park was updated to 
accommodate all ages. Here are a few reasons why I believe a playground is crucial for our city: 

1. Promoting Physical Health: In an era where sedentary lifestyles and screen time dominate, 
having a playground encourages children to engage in physical activities. Climbing, running, 
swinging, and playing games not only keep them active but also contribute to their overall 
well-being and development.  

2. Fostering Social Interaction: Playgrounds are places where children from diverse 
backgrounds come together. They learn to socialize, make friends, and develop essential social 
skills such as cooperation, communication, and empathy. These interactions lay the foundation 
for a more inclusive and harmonious society. They witness their parents or grandparents create 
social connections by bringing them to the park. Some of our best friendships in the 
community started from meeting other families at the local parks. 

3. Creating Safe Spaces: A well-designed playground provides a safe environment for children 
to explore and take risks under supervision. It's a space where they can test their limits, build 
resilience, and learn valuable life lessons in a controlled setting. The playground that was in its 
place before was rotting away. The new playground meets or exceeds all safety requirements 
to date.  

4. Improving Mental Health: Outdoor play has been linked to improved mental health 
outcomes in children. Time spent in nature and engaging in physical activities can reduce 
stress, anxiety, and depression, promoting overall mental well-being. 

5. Community Building: Playgrounds serve as gathering spots for families, neighbors, and 
community members. They facilitate interactions between different generations and strengthen 
community bonds. A vibrant playground can become the heart of our neighborhood, bringing 
people together and fostering a sense of belonging. 

6. A playground is meant to bring people together, not divide people. Not to mention, by
building a playground you are giving children a place to get their energy out. This will make
them less likely to play on statues or in places they are not meant to within downtown.
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In conclusion, investing in a playground is an investment in our children's future and the well-being of 
our community as a whole. I urge you to consider the numerous benefits that a playground can bring 
and take proactive steps to make it a reality for our city. Together, we can create a healthier, happier, 
and more connected community for generations to come. 

Thank you for your attention to this important matter. 

Sincerely, Anna Gregg 

989-306-0403
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Jamie Wolters

From: Brian Elmore <briantelmore@gmail.com>
Sent: Wednesday, April 10, 2024 4:30 PM
To: Lauren Stanton; Ryan Cummins; Jamie Wolters
Cc: Jeffrey Hamm
Subject: Urgent Concerns Regarding Increased Traffic and Safety on Maple Street

Follow Up Flag: Follow up
Flag Status: Flagged

Mayor Stanton and Members of the Saugatuck City Council, 

I am writing as a concerned resident of the Maple Street corridor, affected significantly by the 
recent detour related to the Blue Star Hwy / Allegan roundabout construction. While I support 
the safety of the roundabout initiative, the immediate impact on local traffic and safety is 
alarming. 

Since the detour's commencement, Maple Street has experienced a drastic increase in 
traffic volume and speed, posing severe risks. Vehicles, often exceeding 40 miles per hour, 
compromise the safety of residents and children in our neighborhoods.  

We regularly walk downtown from our home on Ridgeview Ln. along Maple Street and this will 
be impossible and unsafe given the current conditions. There are no alternate sidewalk 
options and Maple Street is pitch black at night with minimal street lighting from Blue Star to 
North making it near impossible for drivers to see pedestrians. 

Moreover, the traffic surge exacerbates the deteriorating condition of Maple Street which was 
already in very bad shape in spots. This will likely lead to vehicle damage and hampering both 
resident and tourist mobility throughout the summer. 

I propose the following immediate actions: 

1. Daily police presence and ticketing to enforce speed limits as well as speed meters along
Maple Street to draw drivers' attention to the 25mph speed limit.
2. An urgent and continued assessment and repair of the road surface to withstand the
increased traffic.
3. Explore whether temporary street lighting can be installed for the duration of the project so
that the increased traffic can see pedestrians and potholes.

Thank you for your attention to these critical matters. I look forward to your swift response 
and action. 
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Sincerely, 

Brian Elmore and Jeffrey Hamm 
985 Ridgeview Ln   
Saugatuck, MI   
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Jamie Wolters

From: Brooke Gebora <geborabr@hotmail.com>
Sent: Monday, April 15, 2024 10:18 AM
To: Jamie Wolters; Helen Baldwin
Subject: Playground in downtown Saugatuck - Please include in Meeting Coorespondence

Hello, 

My name is Brooke Yost and I've been a resident of Laketown Township for ~5 years.  My 
children go to the elementary and the middle school in Saugatuck/Douglas.  My family and 
I enjoy spending time together downtown, grabbing ice cream, playing 
basketball/pickleball, and going to the playground and park area. 

My kids are so looking forward to the new playground area being built in downtown 
Saugatuck.  I was dismayed to learn that a business owner is trying to stop the progress of 
this great thing for our community, which can serve as a source of pride and be a place that 
is fun and safe for all kids and their friends. 

My understanding is the new park's plans fully meet and/or exceed all required safety 
standards and legal requirements.  The playground will also serve a wide spectrum of 
people - very inclusive for children of all ages, as well as those who have varying 
abilities.  Inclusivity is a foundational element of both Saugatuck and Douglas and one of 
the reasons we chose to live in the area.  The old playground was not safe and a complete 
eyesore.  Our town needs to continue to modernize to attract and keep families local, as 
well as better serve our tourist community which fuels the livelihood of many who reside in 
the area. 

I am in full support of the playground project progressing as planned. 

Thank you for your time and consideration. 

Thank you, 
Brooke Yost 

919-325-6916 mobile

-- 
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Jamie Wolters

From: ingridmount@yahoo.com
Sent: Tuesday, April 16, 2024 8:43 AM
To: Jamie Wolters
Subject: Saugatuck Playground / for City Council

Follow Up Flag: Follow up
Flag Status: Flagged

Please include this in the correspondence for the City Council meeting April 17. 

Hello my name is Charlie Benson and I would like to say a couple words about the park. First of all, I’ve 
been excited about this park for around five months now. Also whilst I know there’s a lawsuit going on, I 
just have to hope that it all blows over and we get the park by summer. 

Thank you for your time, 
Charlie 

DES 4th grader 
(Typed by Mom, written by Charlie) 
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Jamie Wolters

From: Christine Marvin <christinemarvin@yahoo.com>
Sent: Monday, April 15, 2024 9:45 AM
To: Jamie Wolters; Helen Baldwin
Subject: PARK-TO BE INCLUDED IN MTG MINUTES 4/17

Hi 

I’m am writing with regards to the children’s park on Butler. I am so excited that our town to be able to offer a park with 
play options for kids of a wider age range and abilities. There is nothing more disappointing to be a kid who is atypical 
(whether that be wheelchair bound or sensory issues)  and pull up to a park that is not compatible for their needs . I 
believe the same holds true on the age range.  In a time where we want to press kids to get away from their devices and 
get outside, a park that caters to a wider age range will allow this to take place .  I also believe that the park will help the 
local businesses thrive as it will incentivize families to stay in town longer with a spot for kids to blow off steam.  

All in all I find the new park to be a win win for our community for the years to come. 

Regards  
Christy Marvin 
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Jamie Wolters

From: Dan Harvey <dharvey313@gmail.com>
Sent: Sunday, April 14, 2024 3:09 PM
To: Jamie Wolters
Subject: Playground

Please include progression of the playground construction in the correspondence during the city 
meeting. I am a volunteer who cannot wait to help construct the playground and have my 2 and 4 year old 
use it. 

Thanks, 

Dan Harvey 
3499 Riverside Dr, Saugatuck, MI 49453 
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Jamie Wolters

From: Doug Rodewald <rodewald413@gmail.com>
Sent: Monday, April 15, 2024 11:53 AM
To: Jamie Wolters; Helen Baldwin
Subject: Support for the Saugatuck Park Build

Good morning, 

I’m writing to express my support for moving forward with the rebuild of the park down town Saugatuck.  As a father of 
two sons that have played at the prior park their entire lives, I am excited about a new park going in that will be safer, 
more inclusive (both age and to those with disabilities) and very thoughtful in how it was tied to Saugatuck’s history.  
Being a sport family, we are often in other communities and schools and the majority, if not all, of these facilities have 
play grounds that are comparable to the one that will be built.  It is time. 

On a broader note, we as Saugatuck have to make sure we are building a community that is friendly to families and 
children, both visitors and locals.  All generations visit Saugatuck, but it’s typically the younger generations that staff the 
retail locations that make this community run.  If people don’t feel welcome now, why would they want to come back 
and work here. 

The park is going to be amazing and thank you to the council and all of the local volunteers for getting it to where it is 
today.  

Doug Rodewald 
413 Hoffman St. 
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Department of Public Works Report 

Below is a summary of notable activities carried out by the Department of Public Works since 
the last council meeting on 04/08/2024: 

Brush and Leaf Collection: 
Public Works completed its April brush and leaf collection.  Yard material was collected on April 
16th and 17th on the east side of the Kalamazoo River and the 17th and 18th on the west side of 
the Kalamazoo River. 

Asphalt Patching: 
Public Works continues to use its new Falcon Hot Box.  So far, 12 tons of asphalt has been used 
to patch potholes.  We see a substantial improvement in the quality of the patches. 

Park Street Erosion: 
Krohn Excavating is finishing up the installation of a catch basin, storm drain, valley gutter along 
850 and 856 Park Street.  They are in the final stages of the project which is slope restoration 
and landscaping. 

Village Square Playground: 
Litigation continues. 

Meetings: 

• 04/08/2024 – DPW Weekly Goals Meeting

• 04/08/2024 – Workshop/Budget Meeting

• 04/08/2024 – City Council Meeting

• 04/09/2024 – Department Head Team Meeting at City Hall

• 04/12/2024 – Weekly Goals Follow Up Meeting

• 04/15/2024 – DPW Weekly Goals Meeting

• 04/15/2024 – Park Street Erosion Progress Meeting

• 04/18/2024 – TMF Project Kickoff Meeting

• 04/18/2024 – MERS Meeting

• 04/19/2024 – Robotic Aircraft Costal Research

• 04/19/2024 – DPW Weekly Goals Follow Up Meeting
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Jamie Wolters

From: Ethan Barde <ethanbarde54@gmail.com>
Sent: Thursday, April 11, 2024 8:39 AM
To: Jamie Wolters
Cc: tammy
Subject: Fwd: Moratorium and STR caps for town or per neighborhood

Jamie  

Please make sure this gets in the record with city, zoning, etc 

Thank you  

Ethan Barde 
Quaint Cottages 

Hello Saugatuck city counsel and Saugatuck zoning board and all other city groups 
applicable, 

Please put this email on record with the city on behalf of Myself, my company and the 
attached list of my client whom own property  in the city of Saugatuck. 

I have spoken out at many meetings from the beginning along with a majority of others that 
are against caps or a moratorium on short term rentals.  This included the task force that 
was put in place as well as the consultants that were hired by the city.  With all the 
speaking and data that has been presented there are only a few on the board that are 
listening and not placing their personal agenda in front of what is best for our town of 
Saugatuck.  I believe the majority of board members are going through the motions and are 
not even considering what is best for the town or the towns stakeholders yet only 
interested in their agenda of stopping short term rentals that have been a part of Saugatuck 
for over 100 years.  Saugatuck has NOTHING else but tourism and depends on this to 
thrive.   
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The answer has been clear from day 1 and also recommended by the task force and the 
consultants..  ENFORCE the rules in place and if a few more are needed add them and 
ENFORCE them. 

To place a moratorium after all this work has been done so that you can look neighborhood 
by neighborhood and pick winners and losers is ridiculous and discriminatory.  I am sure 
we will be able to tell what neighborhoods will be picked to not allow STR’s or limit them by 
just correlating who is on zoning and council as we know this started with 
personal  agendas and NOT what is best for the town of Saugatuck. 

Many people have spent countless hours to come up with the conclusion to just enforcing 
the rules and ordinances in place while adding a few more for parking and trash, we 
already have a noise ordinance and we are a city not a quiet rule setting, if someone living 
in any city wants no noise I suggest they move to the countryside! 

Make the right decision to move forward with the recommendations of the task force and 
the consultants instead of dragging this out with a moratorium that will have a devastating 
blow on our town, hurting our businesses and property owners because a few do not want 
the tourists in town. 

Quaint Cottages on behalf our owners is prepared to hold the representatives of the city 
accountable for damages caused by a moratorium, STR caps etcetera as it pertains to 
affecting the business and jobs that have been a part of Saugatuck for the last 100 years 
and affect the ONLY industry we have that is tourism. 

Thank you 

Ethan Barde 

Quaint Cottages 

Property owners that we represent 
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Pierre Medwar 5174021160 
 Tom Spoelstra 517-914-7701
Julie Sowa 858-382-0488
Mike Hansen (313) 779-6129
Elizabeth Woodward 313-820-1028
Carrie Aikman 517-402-0922
Rick Vogel 3124202496
Brian Reid (312) 735-3130
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Jamie Wolters

From: Ingrid Benson <ingbenson2@gmail.com>
Sent: Monday, April 15, 2024 8:55 AM
To: Jamie Wolters
Cc: Chris Benson
Subject: Saugatuck Playground Build - for 4/17 meeting

Please include this in the correspondence for the City Council meeting April 17. 

Dear Saugatuck City Council, 

We're the parents of a 4th grade student at DES and were signed up to help build the new playground this 
week. It is disturbing to hear that the build is in jeopardy and we hope that you do everything in your 
power to remedy this situation quickly so that the playground can be built as soon as possible.  

Our son loves that playground, and has been playing there since he was a toddler. We also travel quite 
frequently and could see that the playground was in need of repair and potentially had safety issues. On 
our travels, we have been to a lot of other playgrounds - most more up to date than the old one in 
Saugatuck. That's why we were so excited to learn of the new playground plans and approval in October 
2023.  

The plans for the playground are spectacular! They bring us up to speed in terms of being modern, 
meeting safety standards, and truly representing kids of all ages and abilities. Plus the added history of 
Singapore - let's get this playground built! 

I asked my son this morning how he felt about the playground getting delayed and he was really sad. We 
drove past the installation pieces ready for unwrapping and building - it only excited him more to want 
the playground completed. He also didn't understand how someone could be against a playground. It's 
not fair to our kids to hold up this build. Kids deserve a great and safe place to play. 

Thanks, 
Ingrid & Chris Benson 
Parents of Charlie Benson, 4th grade 
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Jamie Wolters

From: James Yost <jameslyost@gmail.com>
Sent: Monday, April 15, 2024 9:06 AM
To: Jamie Wolters; Helen Baldwin
Subject: Saugatuck Park/Playground

Hello, 

I am writing to express my support of the new playground project downtown.  I love that this project will 
offer safe equipment for a wider range of ages as well as equipment for children of all abilities.  

Please include this in the correspondence for the upcoming meeting. 

Thank you, 

Jim Yost 
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Jamie Wolters

From: Jennifer Plante Johnson <jpjohnson523@gmail.com>
Sent: Monday, April 15, 2024 11:50 AM
To: Helen Baldwin; Jamie Wolters
Subject: for upcoming meeting correspondence 

Attention Saugatuck City Council Members, 

We are writing to express our concern as we’ve just learned about the delay in the building of the new 
Saugatuck playground on Butler Street.  

Since we moved here in 2020 that play area has been a staple for us year-round. We have been so 
excited to utilize the new park. We have been following its progress, anticipating a more modern 
playscape that will be a fun place for our children and reflect current safety standards.  

Mostly, we were pleased to learn this playground has been thoughtfully designed to serve a wider range 
of people of all abilities/disabilities. We have friends and family members with mobility challenges with 
whom we can now enjoy this playground.  

We are asking that you do your best to ensure this project moves forward as planned and not be 
prolonged unnecessarily. Many of us are in need to this universally designed play space, especially for 
our friends and neighbors who cannot safely utilize spaces without universal design as this one has. It is 
an important value-add whose installation must be supported. 

Thank you for your time and service, and for considering our request in this matter. 

Sincerely, 

Jennifer and Tisha Johnson 
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Jamie Wolters

From: Jessica Ruthsatz <busschjl@gmail.com>
Sent: Tuesday, April 16, 2024 2:19 PM
To: Jamie Wolters; Helen Baldwin
Subject: Playground--Please include in meeting correspondence

Follow Up Flag: Follow up
Flag Status: Flagged

Dear Saugatuck City Council Members, 

Thank you for all your hard work to make our sweet town a wonderful place to be.  It has come to my 
attention that the park project has been met with resistance.  I would like to express my deep sadness 
over anyone who would block a project of such vital importance.   

As a local mother, this playground has always been close to our hearts and my elementary age boys were 
so excited about new equipment that would be suited to children of all ages!   

As the Preschool Director for Saugauck Public schools I can attest to the importance of this park as a 
community builder among locals and tourists alike.  The park is a destination for one of our favorite 
preschool field trips and a frequent after-school-hangout for families and their little ones.  I was 
incredibly excited about the fact that the new park would meet safety standards and serve a wider range 
of children with disabilities (many of whom I have as students).   

I support the park project moving forward!  Our local children are more important than a dispute over a 
tree.   

All the best, 
Jessica 
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Jamie Wolters

From: Judy Timar <judy.timar@gmail.com>
Sent: Monday, April 15, 2024 7:20 AM
To: Jamie Wolters; Helen Baldwin
Subject: Delayed Park Project

Good morning, 

As a volunteer who signed up to help with the community park project-I was greatly disappointed to learn 
about the delay, especially after seeing the equipment ready and in place for the many people who have 
taken time away from work to contribute to this important downtown amenity.  

My family moved to Saugatuck 5 years ago, but visited the area for years prior and the park in the center 
of town was always a big draw for us. In recent years it's been clear it needed an upgrade, so we were 
thrilled to hear about the good work going on in Parks & Public Works to make the park more accessible 
for all children and provide the overdue face lift after decades of heavy use from visitors and local 
families who have relied on that space.  

I don't know all of the details of the lawsuit, however the approach sounds politically driven.  I know the 
plans for the park have gone through the proper channels to ensure public awareness, because we've 
been anticipating it after the vote came through-and were excited to help bring it to fruition. It's 
unfortunate that some members of the community seem to have a personal agenda at the expense of the 
community itself. While this gets sorted out (and I'm sure it eventually will, because who in their right 
mind doesn't want the kids to have a place to play?), this will be an eyesore both literally and figuratively 
as the divide and rhetoric from the same people keeps circling around those who are trying to do some 
good.  

Please include my email as part of the correspondence for the upcoming meeting, as I'm tired of 
the negative voices always coming across so loud and clear. I'd like to thank the Parks and Public Works 
committee for their time and attention, and their good work despite the unnecessary noise.  

Sincerely, 

Judy Thiel 
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Jamie Wolters

From: Julie Barman <juliebarman1@gmail.com>
Sent: Wednesday, April 17, 2024 10:57 AM
To: Jamie Wolters; Helen Baldwin
Subject: Park - please include in meeting correspondence 

I just wanted to say how excited I am for the new playground. I have two kids that go to Saugatuck schools and we can’t 
wait to see and play on the new equipment. 
I also wanted to say how grateful I am for the inclusivity of the new play set. My son has special needs. While, his 
condition does not affect his play on the playground, it does make him “different”. I never understood how important it 
was for inclusion, until my son was diagnosed. All kids deserve a safe place to play.  
In addition to this, I love the concept of tying the story of Singapore into the playground. As you may already know, the 
DES 2nd grade gets a whole unit about the origin of our town and the rich history here. My kids have taught me a thing 
or two from Ms History (Mrs Jackson). They loved the town scavenger hunt/picnic that ended the unit. It is a beautiful 
moment at the end of the day, when all the kids, parents and teachers all end at the playground. The kids discuss all the 
cool places they visited and have a blast laughing and playing together. The fact that this new play set will incorporate 
town history is such a bonus.  
We love this town and will love it even more with a new, safe playground for all to enjoy! 

Thank you! 

Julie Barman 
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Jamie Wolters

From: Kara O'Connor <kocinteriors@gmail.com>
Sent: Sunday, April 14, 2024 6:06 PM
To: Jamie Wolters; Helen Baldwin
Cc: Kevin O'Connor
Subject: Please include us in meeting correspondence

Hello,  
My name is Kara O'Connor & my husband, Kevin, and I would like to express our excitement for the 
new playground/park space downtown . We had planned on volunteering this week to help facilitate 
the build, and were quite excited to be a small part of this awesome project. We are so excited that 
this park space will have more accessible play space(s) for people with disabilities, as well as serve 
as a fun environment for a wider range of age groups.  
Please add us to the meeting correspondence list, as we'd like to stay abreast of the progress of this 
project!  
thank you, 
Kara & Kevin O'Connor 

--  
Kara O'Connor Interiors, LLC.
space planning & design 
T. 773.719.9285
kocinteriors@gmail.com 
www.kocinteriors.com  
https://www.instagram.com/karaoconnorinteriors/ 
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Jamie Wolters

From: Lavi O <lavinia.o@gmail.com>
Sent: Monday, April 15, 2024 8:45 AM
To: Jamie Wolters; Helen Baldwin
Subject: Playgrounds

Good morning, Saugatuck City Council, 

I’m a resident and I wanted to check in and ask why the playground build is on hold? I have two children ages four and 
seven and they were so excited for the playground unveiling this week. They insisted we go downtown and check out 
the playground space this weekend, only to be met by the disappointing sign which says there is a cease & desist.  

We’re completely perplexed by this, given that the plans have been out there for months. Surely if someone had an 
issue with the playground, they would’ve spoken up earlier?  

We and our families are super disappointed by this hold on build. 

The playground is not only a benefit for locals,  visitors love it too. We’ve met so many visiting families there. Hoping this 
is resolved this week so we can all begin to enjoy the new playground. 

Thank you - Lavinia Oancea 
Sent from my iPhone 
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Mr. Cummins 

102 Butler St. Saugatuck MI, 49453 

Attn:  Mr. Ryan Cummins 

Re:  Village Square 

       Tree Damages 

Dear: Mr. Cummins and City Council 

I am writing on behalf of Catherine Simon, owner of the Maplewood Hotel located at 428 Butler 

Street in Saugatuck Michigan. Ms. Simon has expressed her concern to me regarding the effects 

of the recent construction project to the trees in the city park, Village Square. After inspecting the 

site, there are three trees that suffered significant damage.  Two Norway Spruce trees and the 

London Plane tree had roughly 45% of their root zones excavated.  

The western side, roughly 65%, of the three trees were not disturbed. Fortunately, due to the 

prevailing westerly winds, I do not believe the excavation has caused these trees to be at risk of 

failure.  

Catherine's concern (and mine) is the trees may die because of the excavation. The effects of the 

root losses might not be known for three-to-five years. Previously healthy trees can sustain 

themselves on their stored sugars. But if not replaced due to root losses, construction damaged 

trees fade. The reasons for their decline are often forgotten since the damage occurred years 

prior.  

Ms. Simon would like the city to do what it can to preserve the trees. I recommend irrigating 

them more frequently than in previous years, particularly during dry periods, and fertilizing the 

trees twice a year – once in the spring and again in the fall.  
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By supplementing the soil with fertilizer and water, you make it easier for the tree’s smaller root 

system to get the vital nutrients they need, as well as water and oxygen. 

A growth regulator is also recommended. This will slow the tree's canopy growth and allow the 

three trees to spend their resources on root growth and to repair damages. Growth regulators can 

also make a tree more drought resistant, which is important in situations like these.  

If you have any questions, please don’t hesitate to contact me. I am available to meet on site. 

Thank you for your time and consideration.  

Respectfully, 

-Matt Rapisarda

ISA Certified Arborist MI-4542A 

Cc: Ms. Catherine Simon 
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April 16, 2024 

To Saugatuck City Council 
From:  Marta Petter- 110 Butler/111 Water Street “The Bay Building” 

RE: Side Yard 

I have been a very good neighbor to Saugatuck City Hall and the Tree City. 
See letter from June 2023 

I am very concerned about the plans and look of the side yard.   
I did meet with Scott and DPW regarding the Side Yard in the Fall and 
offered to help and was told I would be apprised but have not been 
informed of plans and now I see everything is torn up.  
I have Huntree waiting to replace my dead or dying items. 

I want to continue to be a good neighbor and wish to return to a pretty yard 
and pretty landscaping.   

Will you be a good neighbor to me? 

Marta Petter 
110 Butler/111 Water Street 
Saugatuck, MI 49453 
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June 10, 2023 

To: Saugatuck City Council 
From: Marta Petter - 110 Butler St/111 Water Street Saugatuck 
RE:  City Hall Yard update 

City Hall used to be more landscaped with bushes and trees on the side and front and back yards.  It 
has had underground Sprinklers. 

When I purchased The Historic Bay building next door in 2011, there was a giant Oak tree on the 
West side yard that towered over City Hall and the Bay Building.  There were trees and bushes 
around the Front of City Hall. 
The city decided to remove the giant Oak Tree as it was getting old, and they removed the 
landscaping around the building during some city Hall work and cut down a tree on the parkway. 
The sellers of my property, the Kelley’s, had worked with the City to landscape the yard throughout 
the years.  They mostly worked with Wavecrest Nursery.  There was a written agreement which was 
passed along with my deed.   I mentioned this to City Hall and continued to work cooperatively to 
landscape the yard.  

Some of the things I have contributed. 

• Replaced the Oak tree with the Star Maple.  We worked with City staff to make sure we
didn’t hurt the Sprinkling system during planting.

• Replaced the park way tree with a Gingko tree.

• Replaced 2 Arborvitae that died on side by the steps.

• Added the “burning bush” viburnum by the park bench for some color in the Fall and
nurtured it along during first drought.

• Added Viburnums along the side when some bushes died.

• Added a Locust tree.

• Tried several evergreens up front, but it is quite shady.

• The Gert Olsen Sculpture (Gallery artist) used to be on West side but was moved to the East
side of yard.  At first, we landscaped around it, but it was decided you just wanted bark.

• Spoke with DPW staff and agreed to re-seed the side yard and hired Huntree to do it.
Unfortunately, it was this Spring before the Construction started (poor timing).

I have always respected the city owns the side yard and it has always been a very cooperative 
working relationship.   

Ryan mentioned this week that a new Sprinkler system and new grass will be installed.  I offered to 
help defray some of the cost as it does benefit the landscaping.  He said City needs to maintain it for 
all sides of the yard.  I also offered to lease some of yard to help with expenses.    
He pointed out tree branches up on my roof and we discussed having the large Mulberry tree 
removed and branches cut off house now while equipment can get on to the yard during City Hall 
construction.  I have arranged for the work to be done on Monday June 12, 2023. 

Attachment:  Original Side Yard License 
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STEPHEN E. SHERIDAN 

PHILIP J. SHERIDAN 

CRAIG J, SEWELL 

Verne Serne 
City Manager 
City Hall 
Saugatuck, MI 49453 

Dear Verne: 

SHERIDAN & SHERIDAN 
ATTORNEYS AND COUNSELORS AT LAW 

217 HUBBARD STREET 

ALLEGAN, MICHIGAN 49010 
TELEPHONE 616-673-2105 

FAX: 616·673-7402 

November 19, 1990 

DOUGLAS OFFICE 

62 CENTER STREET 

DOUGLAS, Ml 49406 

TELEPHONE 616•857-2119 
FAX: 616•857•1367 

Re: City of Saugatuck/Yerington 
License Agreement 

Please find enclosed the above referenced Revocable License 
Agreement which has been recorded with the Allegan County 
Register of Deeds. I am, by way of copy of this letter, sending 
a copy of this Agreement to the Yeringtons in St. Joseph. 

SES:dv 
encl. 
cc: John and Patricia Yerington 
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REVOCABLE LICENSE 24,�·tl©O 2 MISC A 

7 
THIS LICENSE AGREEMENT made this J 9 tl day of , #-JU!-.

w I 
, 

19.ffe, by and between the CITY OF SAUGATUCK, a Municipal Corporation 

located in Allegan County, State of Michigan, hereinafter referred 

to as the "CITY", and JOHN YERINGTON and PATRICIA YERINGTON, 

husband and wife, of P, o. Box 878, St. Joseph, Michigan 49085, 

hereinafter referred to as the "YERINGTONS". 

WHEREAS, the CITY is the owner in fee of that certain lot of 

land in the City of Saugatuck, Allegan County, Michigan, described 

as follows: 

Lot 182 of the Original Plat of the Village of Kalamazoo 
(now City of Saugatuck) in Section 9, Town 3 North, 
Range 16 west, Allegan County, Michigan. 

WHEREAS, the YERINGTONS are owners in fee of that certain lot 

of land located in the City of Saugatuck, Allegan County, 

Michigan, which adjoins the above-described property of the CITY 

and which is described as follows: 

The South 26,00 feet of tot 181 of the Original Plat of 
the Village of Kalamazoo (now City of Saugatuck) in 
Section 9, Town 3 North, Range 16 west, Allegan County, 
Michigan. 

WHEREAS, the YERINGTONS have, with the consent and knowledge 

of the CITY, located certain shrubbry and plantings on the north 

side of the CITY'S above-described property within the area 

designated on the survey dated August 5, 1983, a copy of which is 

attached hereto as Exhibit A. 

WHEREAS, the YERINGTON$ have also located a sign, a flag 

pole, and an extension of their porch along the north edge of the 

CITY'S described real property, which items are shown on the 

survey dated August 5, 1983, a copy of which is attached hereto as 

Exhibit A. 

WHEREAS, the above-mentioned items located on the CITY'S 

property have been with the consent and knowledge of the City of 
162



\

.,...,.,:, u:i: P, o. Box 878, St, Joseph, Michigan 49085, 

hereinafter referred to as the "YERINGTONS", 

WHEREAS, the CITY is the owner in fee of that certain lot of 

land in the City of Saugatuck, Allegan County, Michigan, described 

as follows: 

Lot 182 of the Original Plat of the Village of Kalamazoo 
(now City of Saugatuck) in Section 9, Town 3 North, 
Range 16 West, Allegan County, Michigan, 

WHEREAS, the YERINGTONS are owners in fee of that certain lot 

of land located in the City of Saugatuck, Allegan County, 

Michigan, which adjoins the above-described property of the CITY 

and which is described as follows: 

The south 26,00 feet of Lot 181 of the Original Plat of 
the Village of Kalamazoo (now City of Saugatuck) in 
Section 9, Town 3 North, Range 16 West, Allegan county, 
Michigan, 

WHEREAS, the YERINGTONS have, with the consent and knowledge 

of the CITY, located certain shrubbry and plantings on the north 

side of the CITY'S above-described property within the area 

designated on the survey dated August 5, 1983, a copy of which is 

attached hereto as Exhibit A. 

WHEREAS, the YERINGTONS have also located a sign, a flag 

pole, and an extension of their porch along the north edge of the 

CITY'S described real property, which items are shown on the 

survey dated August 5, 1983 1 a copy of which is attached hereto as 

Exhibit A, 

WHEREAS, the above-mentioned items located on the CITY'S 

property have been with the consent and knowledge of the City of 

Saugatuck pursuant to a license agreement between the parties, 

which agreement is as follows: 

1, The YERINGTONS acknowledge and agree that the encroachments 

onto the CITY'S property as above described, have been made 

\

163



"Revocable' License 
City of Saugatuck/John & Patricia Yerington 
Page 2 

with the knowledge and consent of the CITY and the CITY 

agrees to allow said encroachments to continue until such 

time as the CITY chooses to revoke this license. 

2. The CITY shall have the right to revoke this license at any

time, with or without good cause and for any reason, and if

the CITY chooses to revoke the license, the CITY shall give

the YERINGTONS thirty (30) days written notice of the CITY'S

intent to revoke. The notice shall be sufficient if mailed

to the YERINGTONS' last known address by first class mail.

3. Upon receipt of the notice of intent to revoke, the

YERINGTONS shall, within fifteen (15) days, remove all of the

encroachments which have been allowed under this license and

shall restore the CITY'S property to its original condition

and shall be responsible for the cost thereof. If the

YERINGTONS fail to remove the encroachments within the.above

mentioned time, the CITY may remove the encroachments

themselves and restore that portion of the CITY'S property

used to its original condition, and the YERINGTONS shall be

responsible for the cost thereof, The YERINGTONS shall hold

the CITY harmless for removal of the sign, flag pole, porch

or shrubbry which is covered under this license agreement,

should the CITY find it necessary to remove the said

encroachments if the YERINGTONS have failed to do so.

4. The YERINGTON$ affirmatively agree that they shall not

succeed to any ownership interest or easement interest in the

above described property which is the subject of this license

agreement, by .adverse possession or by any other theory of

law, and their rights to use that portion of the CITY'S

property as described hereinabove, is fully covered by and

limited to, the provisions of this particular license

agreement. 164



Revoc'able • License lmR l2'13 Phf;E G48
City of Saugatuck/John & Patricia Yerington 
Page 3 

IN WITNESS WHEREOF, the parties have duly executed this 

Revocable License on the day and year first above written. 

WITNESSES: 

STATE OF MICHGIAN) 
)SS: 

COUNTY OF ALLEGAN) 

CITY OF SAUGATUCK, a Municipal
Corporation, 

Mayor 

They.foresaid,Revocable License wa�. acknow�edged,before me 
this ·3"".__, day of 0(¢:f&L..'J , 19�-9)'Cby David Moc1ni, Mayor of
the City of Saugatuck; and Elsie Christenson, Clerk of the City; 
on behalf of the City of Saugatuck. 

1NESSES1 

,�y� 
Ruth E. Russell 

STATE OF MICHGIAN) 
) ss: 

COUNTY OF BERRIEN ) 

James B. R fery 
Notary Public, Allegan County, MI 
My commission Expires: 

/(JA'.-.':E3 0. r-.�,.-c:,TY 
r'?b":::i.y Pubfi�, Alier,:n County, Ml 
i'il:I' comrnlss!on c�.µirc� Jt.:ly '.:l, 1094 

��Etiaforesaid Revocable License wa� acknowledged before me
this l >'-·ti day of May , 19-8-o/, Cby John Yerington and 
Patricia Yerington, husband and wife,. by Paul J, Kelley, Attorney-in-Fact. 

() � -� 
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THE BAY BUILDING 

110 BUTLER STREET 

SAUGATUCK Ml 49453 

The Bay Building was purchased by a partnership, North Shore Associates in 1984. The lower 

space (front retail and guest quarters} was used for an antique shop, while the upper portions 

served as a summer home and second residence. In 1987 sole ownership was purchased from 

the other partners by Patricia Kelley (Yerington} and her husband John Yerington. The use 

remained the same. The front was rented and guest quarters created. The retail shop has been 

consistently rented for a candle shop, women's clothes and accessories and its present use for a 

home decor shop. The current lease which expires 12-31-09 calls for gross rents of $2,800 a 

month including a share of utilities. In 2004 the retail space (800 sq ft} was gutted, re-walled 

and completely rewired. This space is served by a heating/cooling system located in the 

Michigan basement and has a½ bath. 

The Bay was first built on Butler Street in 1896. It has been added on to by two successive 

additions extending to Water Street to the rear. It is believed to be the only structure in 

Saugatuck with frontage on Butler and Water Street. There are a total of five electric meters 

from a time when four retail spaces existed together with the upper residence. In 1987 a 

staircase from the retail space was removed in favor of a wet bar which was then converted to 

a clothes closet. The Bay has a total of 3200 square feet that provide great flexibility for 

remodeling. 

As presently configured The Bay has a 2000 sq ft residence, 1600 of which is the entire 2nd floor. 

This is served by 2 full baths upstairs and a ½ bath below. The entrance opens to a circular 

staircase to the upper floor. A small media room is to the rear on the lower floor. A new gas 

furnace serves as the heat/cooling for the lower level, as well as the guest quarters, which are 

400 square feet. The guest quarters has a full bath, washer/dryer, and a small kitchenette. This 

served as an apartment for the owner's mother for 7 years. The upper residence has a separate 

heating/cooling system located in the attic which is accessed by a pull down ladder. 

With three parking spaces and ready access to public parking The Bay is in the heart of 

downtown Saugatuck with great views of the park, boats, and the Kalamazoo River from the 

living room and the deck. Recently added where Corian countertops in the kitchen, a 

motorized awning, with remote, for the deck, and new concrete for the drive. 
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Jamie Wolters

From: Rich <rwebid@gmail.com>
Sent: Friday, April 12, 2024 10:50 AM
To: Helen Baldwin
Cc: Lauren Stanton; Russ Gardner; Holly Anderson; Scott Dean; Ryan Cummins; Gregory 

Muncey; Logan White; Jamie Wolters
Subject: Playground Costs

Dear Ms. Baldwin: 

What are the total costs associated with the new playground project on Butler St.? These costs must 
encompass all expenses related to environmental studies, engineering, arborist services, supplier 
charges (including playground equipment and installation), additional insurance, DPW labor and 
equipment usage, legal fees, historical commission fees/costs, zoning expenses, and the replacement 
cost of trees and landscaping. Provide a comprehensive breakdown of all expenditures and the 
estimated costs to maintain the playground over the next five years. 

Thank you in advance. 

Richard Williams 
Taxpayer 

169



1

Jamie Wolters

From: sara aumaugher <saraaumaugher@hotmail.com>
Sent: Monday, April 15, 2024 12:11 PM
To: Jamie Wolters; Helen Baldwin
Subject: Pro-Park: For inclusion in Meeting Correspondence

To Whom it May Concern: 

First of all, I want to thank the city council members for all you do to keep things running smoothly in our 
town! While I don't live in Saugatuck (I live in Douglas), the actions taken by City Council have such a 
significant impact on our entire Saugatuck/ Douglas community, that the Douglas residents feel a profound 
impact based on your efforts too. I cannot even imagine the number of issues, grievances, drama that you face 
on a regular basis. Please know that you are GREATLY appreciated, and I hope everyone in town is thanking 
you on a daily basis!  

Additionally, I'm sure I'm not saying anything that hasn't already been said/ thought/ felt by others, but I just 
wanted to send in a note to let you know we are pro-park, and in favor of moving forward with the park plans. 
Hoping the necessary steps can be taken to move through the litigation as quickly as possible, in order to 
continue forward with installing the beautiful park equipment.  

We love that Saugatuck is so welcoming and inclusive to all, including being a place that welcomes families & 
children. How wonderful that volunteers went forward with creating plans for a dream park that honors our 
town's heritage, while having state-of-the-art equipment that is accessible for all children and appeals to a 
wide range of ages. I have great memories of playing with my kids in the park during their younger years, and I 
hope we can go forward with providing a safe playground for children & families to use for generations to 
come. I would like to think our community would value and appreciate volunteers who dedicate their talents 
to further improving our great town. Driving past the playground corner, and being reminded that a vacant 
dirt lot is sitting in place of where a team of volunteers had signed up to install the equipment today, just 
made me think that I should send a quick message to council as one more Pro-Park voice.  

How frustrating that time, effort, and resources now need to be invested in litigation, instead of going forward 
with plans for the park. Thanks in advance for taking action to help get through this quickly, and please know 
that so many people are in support of the council and the park! My family just might make fun of me for 
saying "I love where we live" very frequently, and I thank you for making the decisions and taking actions that 
continue to keep our community such a wonderful place to live.  

Thank you! 
Sara Aumaugher 

99 Wilderness Ridge 
Douglas, MI 

170



1

Jamie Wolters

From: sarah wellman <sarahwellman14@gmail.com>
Sent: Sunday, April 14, 2024 9:59 PM
To: Helen Baldwin; Jamie Wolters
Subject: Support of park Downtown Saugatuck

Good Evening, 

My name is Sarah Wellman, I have children ages 5 and 8 who have utilized this park before they could 
walk. I also am a Realtor and Building Owner in Downtown Douglas. I am writing you to show my support 
in the re-creation of the Park downtown Saugatuck. My children and I have been driving past the the last 
few months and have been anticipating the start of what my kids deem “An even cooler park” than 
before. Watching their eyes light up when they speak of it is magic.  

I was disappointed to hear the news Friday evening; myself and my business partner had volunteered to 
help build the new “cooler park” as the kids say. I received an email late Friday evening letting us know 
that there was an impending lawsuit and a stop work order for the park to be built.  This came as a big 
disappointment. 

The park itself needed upgrades as the safety was not up to par. Also, it was hard for any child with 
disabilities to be able to participate in play with other children. The individuals who spear headed the 
project put countless hours into making sure the new park was conducive and safe for all to play on.  

One of the reasons we moved from Downtown Chicago to the community was for the “community” feel 
and sense of belonging for all. It saddens me deeply that there is a lawsuit  to complete the project. My 
hope is that we are able to resolve this sooner than later and our children, people visiting the area, etc 
can enjoy the new “cooler park”.  

Kind Regards, 

Sarah Wellman 
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Jamie Wolters

From: Julie Meivogel <meivogeljulie@gmail.com>
Sent: Saturday, April 13, 2024 4:20 PM
To: Jamie Wolters
Cc: Helen Baldwin
Subject: RE: Village Square Park

Dear Saugatuck City Council Members, 

We hope this letter finds you well. As a family of 4, we are embarking on our 4th year of residing in 
Saugatuck Township and both of our children have attended Saugatuck Public Schools since 
Kindergarten (one in high school and the youngest at the elementary school; we previously resided in 
Laketown Township and enrolled our children into SPS via School of Choice). We are writing to 
express our heartfelt gratitude to the Parks and Public Works Committee for their tireless efforts in 
planning the new playground in Village Square Park. Their dedication to enhancing our community 
and providing a safe and enjoyable space for our children is truly commendable. 

The committee's meticulous planning, adherence to regulations, and unwavering commitment to 
improving our public spaces have not gone unnoticed. We are sincerely thankful for their hard work 
and dedication to this project. 

However, it is with great sadness and disappointment that we must also address the recent 
interruption and litigation that has abruptly halted the erection of the playground. It is disheartening 
to see such a promising initiative, designed to bring joy to children of all ages and replace a 
deteriorating playground, face such obstacles. 

The playground, situated on public land, was intended to be a beacon of fun and recreation for our 
community's youth. It pains us to see the excitement and anticipation of countless children, including 
our own, dampened by this setback. 

We trust that the City Council shares our sentiments and recognizes the importance of swiftly 
resolving any issues that have arisen. Our children deserve a safe and vibrant space to play and grow, 
and it is imperative that we work together to ensure the timely completion of this project. 

Once again, we extend our deepest appreciation to the Parks and Public Works Committee for their 
dedication and hard work. We remain hopeful that with your continued support, we can overcome 
these challenges and provide our community with the playground it deserves. 

Thank you for your attention to this matter. We look forward to a positive resolution and the joyous 
laughter of children filling Village Square Park once more. 

Sincerely, 
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Scott & Julie Meivogel 

Julie Meivogel 
meivogeljulie@gmail.com 
616-690-5918
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Dear Saugatuck City Council, 

We are the Douglas Elementary School Student Council and we would like you to know that 
we’re excited about the new playground that is coming soon to Saugatuck.  

Although we are sad that the worm structure with the apple is gone, we think the design of the 
new playground is really great.  

First of all, we really appreciate that it’s handicap accessible. Kids with wheelchairs and kids 
with disabiliCes won’t feel leD out. We also like how it’s good for mulCple ages. For example, 
the car and boat will be enjoyable for liFle kids. The rope climbing structure will be good for 
older kids.  

Finally, we like that the slide is enclosed, so kids don’t fall out of it and that the new playground 
has swings.  

Sincerely, 

Douglas Elementary School Student Council 
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BY EMAIL DELIVERY 

Jamie Wolters, City Clerk 

City of Saugatuck 

I 02 Butler Street/PO Box 86 

Saugatuck, Michigan 49453 

iwolters@saugatuckcity.com 

Saugatuck City Council 

Historic District Commission 

Planning Commission 

Zoning Board of Appeals 

Parks and Public Works 

GARY E. MEDLER 

461 Vine Street 

PO Box 461 

Saugatuck, MI 49453 

gary.medler@yahoo.com 

April 12, 2024 

Ryan Cummins, Interim City Manager 

Director, Planning, Zoning and Project Design 

City of Saugatuck 

102 Butler Street PO Box 86 

Saugatuck, MI 49453 

rcu111111ins@saugatuckcity.co111 

Re: Village Square Park Playground 

To the Parties Addressed: 

Village Square Park 

The City owned Village Square Park ("Park") is located in the C-1 City Center Commercial Zoning 

District (See City Code of Ordinances ("Code") Section 154.024, attached as Exhibit A). 

The Park is also located within the City's Historic District established pursuant to Chapter 152 

(Historic District Regulations) of the Code (See attached Exhibit B). 

The Historic District is an overlay zone and subjects "all lands" (including the Park) within the 

Historic District to the requirements of Chapter 152 (See Code Section 152.048 (E), attached as 

Exhibit C). Code Sections 152.048 (B) and (C) limit permitted uses and special land uses to those 

as classified by the underlying zone district (Code Sections 154.024 (B) and (C), as applicable 

here, at Exhibit A). 

The City is not exempt from compliance with Chapter 152 or Code Section 154.024. 
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Fol'mel' Children's Playground Constituted a Nonconfol'ming Use 

A children's playground/equipment is not a permitted use nor a listed special land use under 

Chapter 152 and Code Sections 154.024 (B) and (C) (See Exhibit A). 

The former "Children's Playground" constituted a nonconforming structure/use within the Park 

because such structure/use was neither a permitted use nor a listed special land use under Code 

Sections 154.024 (B) and (C) (See Exhibit B). 

The City's installation of the new playground equipment is neither a permitted use (See Code 

Section 154.024 (B) at Exhibit A) nor a listed special land use (See Code Section 154.024 (C) at 

Exhibit A). 

The City has demolished and removed the former Children's Playground equipment and its 

footprint/foundation. The City has now excavated substantially all of the northwest quadrant of 

the Park for installation of new playground equipment within a footprint which engulfs the entire 

northwest quadrant of the Park. 

These new structures and the proposed footprint substantially enlarge, increase and extend the 

nonconforming structures/use to a greater area of land than occupied by the former Children's 

Playground in violation of Code Sections 154.174 (B) (!) and (2) and (C) (1); and Code Section 

154.174 E) (1) (See attached Exhibit D ). 

Grnndfathel'ed Rights Extinguished 

By demolition/removal of the prior playground equipment and footprint (foundation), coupled 

with the proposed impermissible substantial enlargement of the footprint (foundation) and 

installation of significantly more additional equipment, the City has abandoned the nonconforming 

use (See Code Section 154.174 (D) (5) at Exhibit D). 

The new proposed playground/equipment/footprint is not functionally similar to the former 

Children's Playground and constitutes a change in use not authorized under Code Section 154.024 

(See Exhibit A). 
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Code Enforcement 

Code Section 154.020 provides that: (I) zoning effects every structure and use; and (2) except as 

authorized under the Code, no structure/use shall be erected, moved, placed, reconstructed, 

extended, enlarged or altered, except in conformance with the regulations specified for the zoning 

district in which it is located (See attached Exhibit E). 

Code Section 154.021 provides that: (I) the Code regulations shall apply uniformly to each class 

or kind of structure, land or use; and (2) no structure or land shall be constructed, altered, or 

changed in use unless in conformity with all of the regulations set forth in the district in which 

such structure/use is located (See attached Exhibit F). 

Code Section 154.177 provides that: (I) anyone or entity, including the City, that violates any 

provision of the Code shall be guilty of a violation of the Code; and (2) the Zoning Administrator 

"shall follow the procedure in pursuing all alleged ordinance violations (See attached Exhibit G)." 

Code Section 154.171 sets forth the enforcement responsibilities of the Zoning Administrator (See 

attached Exhibit H). 

Code Section 154.171 (A) provides the Zoning Administrator "shall administer and enforce" the 

Code provisions. A violation of the Code "shall constitute a nuisance per se (See Exhibit H)." 

Code Section 154.171 (J) provides that: (I) the Zoning Administrator "shall keep a record of every 

written and/or identifiable complaint of a violation of the Code; and (2) where there is a Code 

violation, the Zoning Administrator "shall follow established procedures to provide notice of the 

violation and get it corrected (See Exhibit H)." 

Code Section 154.171 (N) prohibits the Zoning Administrator from making any change to the 

Code or alter the terms of the Code while carrying out his enforcement duties under the Code (See 

Exhibit H). 

Code Section 154.171 (N) also provides that "(l)t shall be the responsibility of the City Council to 

assure that the Zoning Administrator enforces" the Code provisions (See Exhibit H). 

Code Violation Complaints 

City Council, Historic District Commission, Interim City Manager and Zoning Administrator 

received detailed complaints on the Code violations relating to the Playground. All have ignored 

these complaints despite the Code imposing an absolute obligation to take action as discussed 

above under "Code Enforcement." 
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The highlighted word "shall" does not permit discretion on the part of City Council or the Zoning 

Administrator to ignore the Code violations relating to the new Playground installation. Shall 

requires mandatory affirmative action to shut down this installation and restore the Park to its 

original status without any playground footprint/foundation or equipment. 

Sincerely 

7 //;1&�4,
Gary E. Medler 
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EXHIBIT A 

Code Section 154.024 C-1 City Center Commercial District (CC) 
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§ 154.024 C-1 CITY CENTER COMMERCIAL DISTRICT (CC).

(A) Generally.

(1) This district is designed to promote and preserve the Central Business District character of
the city. 

(2) The district permits intense retail and commercial uses.

(3) Residential uses and business and professional offices are encouraged on the second and
third floors of buildings in the district. 

(4) Utilization of existing undeveloped land in the district is encouraged when done in a manner
consistent with the character of the district. 

(B) Permitted uses:

(1) Essential public services;

(2) Retail stores;
(3) Personal service establishments;

(4) Art galleries;
(5) Single-family, two-family, and multiple-family dwelling units on second or third floors;

(6) Home occupations;
(7) Short-term rental units on second or third floors; and,

(8) Business, professional offices on second and third floors only.

(C) Special land uses. Special land uses are subject to review and approval by the Planning
Commission in accordance with §§ 154.060 through 154.068 and §§ 154.080 through 154.092: 

(1) Bed and breakfast;

(2) Hotel/inn;
(3) Motel/motor court;

(4) Theater;

(5) Parking facility;

(6) Restaurants;
(7) Rental of accessory dwellings;

(8) Recreational transportation rental facilities; and

(9) Brewery, distillery, and winery.

(D) Dimension and area regulations.

(1) Permitted uses and special uses: 4. Theater, 5. Parking facility, 6. Restaurants, 8.
Recreational transportation rental facilities, and 9. Brewery, distillery, and winery. 

I Front setback I 0 feet 

h tips ://expo rt. a mlegal. com/ a pl/export· reque sts/d0a869d2·cedf-41 cc-984 5 -2 09 7 95c56cd4/down load/ 1/2 
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Side setback 0 feet* 

Rear setback 0 feet* 

Minimum lot area 4,356 square feet 

Minimum lot width 33 feet of street frontage 

Maximum lot coverage 100%* 

* Subject to Fire Code Regulations

(2) Special uses: 1. Bed and breakfast, 2. Hotel/inn, 3. Motel/motor court, and 7. Rental of
accessory dwellings. 

Front setback O feet 

Side setback 0 feet* 

Rear setback 0 feet* 

Minimum lot area 8,712 square feet 

Minimum lot width 66feet 

Maximum lot coverage 100%* 

* Subject to Fire Code Regulations,

(Ord. passed 6-24-1996; Am. Ord. 050711, passed - -; Am. Ord. 02-02, passed 2-11-2002; Am. Ord. 
090824-1, passed 8-24-2009; Am. Ord. 100726-1, passed 7-26-2010; Am. Ord. 101122-1, passed 11-
22-2010; Am. Ord.110214-1, passed 12-14-2011;Am. Ord.111212.,1, passed 12-12-2011;Am. Ord.
140714-1, passed 7-14-2014; Am. Ord. 200622-1, passed 6-22-2020; Am. Ord. 201109-D, passed 11-
9-2020)

https ://export. a ml egal. com/a pi/export-requests/ d0a869d2-cedf-41 cc-984 5-2 0979 Sc56 cd4/download/ 2/2 
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EXHIBITB 

Chapter 152: Historic District Regulations 
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Section 

export. am legal .com/ a pile xpor1-reque sts/69d 7 81 c9-d9de-4 060-b65 7 -389f 914606f 6/ download/ 

CHAPTER 152: HISTORIC DISTRICT REGULATIONS 

152.01 Purpose 

152.02 Definitions 

152.03 Application and permit req11ined 

152.04 Creation, modification, and elimination of historic districts 

152.05 Historic District boundaries 

152.06 Historic District Commission 

152.07 Application and review procedure; powers and duties of the Historic 
District Commission 

152.08 Deviation from approved plans 

152.09 Work without a permit 

152.1 0 Preservation, moving and demolition of historic resources 

152.11 Demolition by neglect 

152.12 Community outreach 

152.13 Construction 

152.14 Appeals 

152.15 Historic preservation; financing 

152.16 Signs 

152.17 Fencing 

152.99 Penally 

§ 152.01 PURPOSE.

Historic preservation is declared to be a public purpose, and it is the intent of this chapter to
establish procedures as set forth in Public Acts 169 of 1970, being M.C.L.A. §§ 399.201 - 399.215, as 
amended by Public Act 125 of 1980, being M.C.L.A. §§ 399.203 - 399.205, Public Act 230 of 1986, 
being M.C.L.A. §§ 399.201 - 399.215, and Public Act 96 of 1992, being M.C.L.A. §§ 399.201 -
399.215, to regulate the construction, addition, moving, excavation and demolition, and exterior 
alteration and repair of structures or resources within the Historic District in order to: 

(A) Safeguard the heritage of the City of Saugatuck by ensuring that the Historic District(s) continue
to reflect the architecture, archaeology, engineering, culture, loccil village/rural character and the 
contextual aesthetic of the city; 

(B) Stabilize and improve propeIiy values in each distnct and surrounding areas;

t1tlps ://ex port. a ml egal. com/a pi/export-reque sls/69d 7 81 c9-dtlde-40 60-bG 5 7 -389f914 606f6/ctownload/ 1112 
183



3/26/24, 12 :30 PM export.am!egal.com/api/export-requests/69d7 81 c9-d9de-4060-bG57-389f914606f6/download/ 

(C) Foster civic beauty;

(D) Strengthen the local economy; and

(E) Promote the use of historic districts for the education, pleasure and welfare of the citizens of the
city, county, state and country. 

(Ord. passed 3-27-2000; Am. Ord. 080324-·I, passed 3-24-2008) 

§ 152.02 DEFINITIONS.

For the purpose of this chapter, the following definitions shall apply unless the context clearly 
indicates or requires a different meaning. 

ADDITION. A new structure built onto an existing structure. 

ALTERATION. Work that changes the exterior detail of a resource regardless whether the work 
changes the resource's basic size or shape. 

CENTER. The Michigan Historical Center of the Deparln1<:in; of Histo1·y, Arts and Libraries. 

CERTIFICATE OF APPROPRIATENESS. Written approval of a permit application for work 
determined to be consistent with t11e n,quii-emenls and purposes of ll1is chapter. 

COMMISSION. An historic district commission created by the City Council purnuan'. to Public Act 
169 of 1970 as amended, being M.C.L.A. §§ 399.201 - 399.215. 

COMMITTEE. An historic district study committee appoin\00 by the City Council under§ 152.04. 

CONSTRUCTION. The building of iJ new structure, whether free standing or an addition. 

DEMOLITION. The razing or destruction, whether entirely or in parl, of a resource and includes, but 
is not limited to, demolition by neglect. 

DEMOLITION BY NEGLECT. Neglect in maintaining, repairing or securing a resource that results in 
deterioration of an exterior feature of !ho resolliC0 or loss of ;;:lruc\urnl integrity of the resource. 

DENIAL. The written rejection of a pennit apµlicalion for work that is detBrmined lo be inconsistent 
with the requirement of this chapter. 

HISTORIC DISTRICT. An area, or group of areas not necessar'ily having contiguous boundaries, 
that contains one resource or a gmup of resources that are related by history, architecture, 
archaeology, engineering or culture. 

HISTORIC PRESERVATION. The identification, evaluation, establishment and protection of 
resources significant in history, architecture, arcnaeology, migineering or culture. 

HISTORIC RESOURCE. A publicly or privately owned buildin�J, structure, site, object, feature or 
open space that contributes significant to the architectural. ard1aeolog1cal, engineering, cultural 
history, local village/rural character, or the conte)(tual aesthetic of !lie city, county, state or country. 

NATURAL MATERIALS. Materials produced or existing by nature. 

NOTICE TO PROCEED. Written µermissiori to issue a ponnit 101· wort, delerrnined to be consistent 
with the requirements of this chapter, but which is allow,0d under one of the exceptions to the 
application of those guidelines. 

OPEN SPACE. Undeveloped land, a nattffc1lly landst;ap\':ci area, or a formal or rnan-rnade 
landscaped area that provides a connective link or a bum�f between other resources. 

ti lips ://export.amlegal.com/api/export-requests/69d"/81 c9-d9de-,I060 - 1..JGt,7-38fJf914CiCGlt>/c l'.)1,vnl(1·;1d/ 2/12 184
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ORDINARY MAINTENANCE. ·ro maintain thc1 Hxterio, oi a resource in good or sound condition by 
taking care of ordinary wear and !Har. ORDINARY MAINTENANCE does not change the external 
appearance of the resource except through elimination of llw usual and expec!Hd effects of 
weathering (e.g. scraping and repainting a housH with the sarne color). ORDINARY MAINTENANCE 
shall not constitute work for purposes of this chapter. 

REPAIR. To restore the exterior of a decayed or darnw;cd rnsource to a good or sound condition by 
replacing a decayed or damnged element or foature (e.q. ,J wi•1d0w, the sidin�1. a brackr�t, or door) with 
one of identical design using either ori:1im1I rnilt·,,r,ai 01· o:11,}r ·1•,,1,"rinl as permitted by the Commission. 
A repair that changes the external appe2rnnce of a reso1w:e corstilufei, work for purposes of this 
chapter. 

RESOURCE. One or more publiciy or privately owned historic or non-historic buildings, structures, 
sites, objects, features or open spaces located within ,J historic district 

STANDING COMMIT1'EE. A permanent bocly establrsl 1c1d by tr1e City Council under F'ublic Act 169 
of 1970, as amended, being f\11.C.L.A. §§ :,9G.2u·1 - 38B.2 b, lv cor 1duct the activities of a historic 
district study committee on a continuirrg basis. 

WORK. Construction, addition, alteration, repair, moving, excava•ion or demolition. 

(Ord. passed 3-27-2000; Am. Ord. pasr;ed ,1-·2/J-2003; Am. 01d. OB032.4-1, passed 3-24-2008) 

§ 152.03 APPLICATIOI\I ANri Pf::FH\!,fT flE:OUfRED.

A permit shall be obtained b<➔f1jf':l Hl1\' WCJl'k affectin(J tile exterior appearance of a resource is
performed within a historic district. The Building Inspector shall not issue a building permit and no 
resource in a historic district sh,;II be construcl.t:d, moved, excavated or denwlished, nor its exterior 
altered or repaired, nor signs and fences conf.!n;cled or cilternd, rrnless application is made and the 
applicant has received either a certificate of appropriatene:�s or a notice to proceed from the 
Commission pursuant to t11s roq1.,i, (i'<',oni:, 1:u! :u: lh in !hi'., ,:l1111ii1cT. 

(Ord. passed 3-27-2000; Am. Or,i 01\03:'1!-'1. p,1:rner.l :>:J.1 200H) 

§ 152.04 CREATION, MODIFICATION, AND UJM!NAnON OF H!.STORiC DISTRICTS.

(A) Generally. The crnation, moditicc�lion, ;:i;,d elimi11c,i.ion ol hisi.uric disllicts shall be in accordance
with Public Act 169 of 1970, as arrH-mded, beinq 1\/1.C.L./\. s/i 39'.}.20"1 - 399,215. 

(B) Creation or modification of historic districts. Tlw Cily Cormcil may, by ordinance, establish one
or more historic districts or 111odi1y tho boundaries of an uxh:linu hisio,ic district. Before creating or 
modifying a historic di:::.tl'!cf:, !h:c Ciiy CrHnd :;;11,11:, by r:1solu:io,, ,L>pcrin1 ,,, Hi�:!.or'c Distr'icl Study 
Committee. The Committee shail contain a majority of per"sons wi'10 i1avn a clearly demonstrated 
interest in or knowledge of hislorir; preservatiw• ancl shnl! c,.,r,t.,i,, rcprnsent:'ltion from one or more 
duly organized local historir; pre,:,1rvat 10 11 orqm,i, r:,tions 

(1) The Committee shall do all of the following:

(a) Conduct a photographic inventory of resource:, within each pmposecl historic district
following procedures establiuheri or approvod tly lrw Cenlt,1. 

(b) Conduct basic rese,.:m:!1 •n; e,,ch pr,.,po,,;,,d ;,i: .'o: i,: .-;i,::11,1-;i aw.' the hisimic resou1·ces located
within that district. 

(c) Determine the total nurnbe1· of hd.u1ic ,md 1101l·ldstoric r1c,,,ources within the proposed
historic district and the percenla!Je of historic I ci;ource:, o! 1.11:-;l kil:al. In evaluc1ling the significance of 
historic resources, the Commitkm ,;hall be ;111id,�d by the c:d<xlion r:rit<Jrin for evaluation issued by the 
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United States Secretary of the Interior for inclu:,ion of resourcos in \Im National Register of Historic 
Places, as set forth in 36 C.F.R. part 60, and criteria eslablit�hod or approved by the Center, if any. 

(d) Prepare a preliminary historic district study cornmil!<,JfJ report thal aclclresses at a minimum
all of the following: 

1. The charge of the Committee.

2. The composition of the Committee; r:·10rnbersllip ..

3. The historic district or districts studied.

4. The boundaries for each proposed historic district in writing and on maps.

5. The history of Hach prooos0d historic district.

6. The signific;mce of oad1 rfa;trict 8S ;1 whok·, ,u Wf. ili as ;:i suffident number of it:, individual
resources to fully represent the variety of resources found within tho district, rnlative to the evaluation 
criteria. 

(e) Transmit copies of the p1eli111111ary rnpo1·t for r<Ni<WJ and rncornnrnrrda!ic,m; to the City
Planning Commission, the Center, tile Michigan Historical Commission, and to the State Historic 
Preservation Review Board. 

(f) Make copies of the prelirnir;ary report .:ivailabitJ lo tlw public pursuant to subsection (4 ).

(2) Not less than 60 calendar days after the transmittal of the preliminary report, the Committee
shall hold a public hearing in compliance with the Open Mr➔etings Act, Public Act 267 of 1976, as 
amended, bei ng M.C.L.A. §§ 75.26'1 to ·15.275. I Jublic nol:ice of l11e time, date, and place of the 
hearing shall be given in the manner mquired by Public Act 267 of ·1976, as amended, being M.C.L.A. 
§§ 15.261 to 15.275, Written notice shall be mailed by firnt-class mail not less than 14 calendar days
before the hearing to the owner:,: of pmpedieii within t.: 1 ,J proposed 1 1i,.,toric clic�lrid, �0.s listed on 1he tax
rolls of the city.

(3) After the date of the public hearing, th,i Commill.en end th,1 City Council she.II have not more
than one year, unless otherwi,:e ,,:uthoriz.ed by il1tJ City Cm:nc1i, ic1 l,11,c, i:l1c1 fo!lowinq actions: 

(a) The Committee f;hall prepare and subrnil a final report with its recommendations and the
recommendations, if any, of the City Planninq Commission to the City Council. II the recommendation 
is to establish or expand a his to, ic di:,tr,ct or dh;,ncb, thu 1,n«I rr,Jpurl sl 1c1II include c1 uran of s proposed 
ordinance or ordinances. 

(b) After receiving u final repo,t that recornrnnn<.b ii;u e�;rabiic;hmenl of a 11isroric district or
districts, the City Council, al its discrntio11, n1ay 1nlroduce ::irrd pa:;s or reject an ordi11a11ce or 
ordinances. If the City Council pns:,,e:, nn mdinancn m orclirv:incc:c, osta!Jlishing one or rnore historic 
districts, the City Clerk cihall file a copy d the orrJinance 01· tho!i0 0i'dinances, including a legal 
description of the properiy or propertic,i, loc:1ll1<:! •nilhi11 the !1htmic dii;rrict or dkitricts with the Register 
of Deeds. If a majority of the property owners within Ille propo:;ed historic district, as listed on the city 
tax rolls, have approved the establishment of the hislOl'ic dii;trict p11rnuant to a written petition or 
petitions, the City Council shull not pai,s w1 ordinancr., :<, 1.,'1'.Jk;;·,i1\9 11w i1i3io1ic dit.lrict lem; than GO 
days after presentation of Irie pclitio11 or pudtior,c:. A wri1te1·, petition snail nc,i oe u µ1\m,:quisite to the 
establishing, modifying, or elimin;Jtin,i '.)f �1 l·btc,rir; cli:;(1 ict unb-;·;; tha City Cmmcil, in its discretion, 
determines otherwise. 

(4) A writing prepared, owned, used. in the pm;1;,::•,1;im1 of, or ret::1ined by a corn111it\ee in tile
performance of an official function 1,hnll he !11cl'!c ,Jw1ililbir, to the public in compliance with the 
Freedom of Information /\ct, Public/\cl -·M:'' rrf 'Cl7G. "''.· ,::,,,,nclr:d, lminu M C.L./\. §§ 15 . .231 to 15.246.

�1U ps :/ I export.a ml egal. com/ api/ export-req u es ts/G 9d 7 8 ·J c9-U �)d e-4 0 GO I JG� 7 • '.•;3Df9 i 1\ G [)(i l G/ do\ w1: l><.:,d/ 4/12 186



3/26/24, 1 2:30 PM expr,rt. omlegal .con1/api/e>..prn1-1equcstfilGOd TL I c0 ·d8dn ,HJGO· b(:i57<1HQHJ 1 460r;fG/download/ 

(C) Elimination of all or part of a historic dist'ric/. I f  coni, idming e l imination of a h istoric d istrict, a
committee sha l l  fol low the procedures set for lh i n  division (J) irn i t:su inq a pwl irn inary reporl, holding a 
publ ic hearing , and issuing a fina l  report bul witr1 the in tenl of ::, l 1owinr.J one or more of lhe following : 

( 1 ) The h istoric d istrict has losl lhm,e physical chmacl<'l ri i;lics t1·1 a t  enabled eslabl ishrnent of the 
d istrict. 

(2) The h istoric d istrict was not s iori ificanl in t 11e way pmvioui, ly defi ned.

(3) The h istoric distr ict wm: u,: l:ab l isheci pu 1·sw)ril le til'i ()ctivc pr,.H:,,(L lrnt;.

(D) Historic District Study Cammi/tee. Beforn estab lk :h i 1 19 additional h istoric districts or mod ifying or
el iminat ing an existing historic d istr ict, a l· l istori :: District r; tud y  Commi ttee appointed by the City 
Counci l shall comply with the procedLl t'es set forth i n  divisions (B)  and (C) and shal l consider any 
previously written committee repo1is p0.rl i nen t  to the act ion. · 1 <, conduct these activit ies, the city may 
retain  the i ni t ia l H istoric District study Cornrnilt"o appo in ted 0y tho City Council under d ivision (B ) ,  
establ ish a standing cornm itt,�P. , or o:0. t .:1 111 1'.:I, : 1  cornrn•t. l o ,) to ct ,n ,; idor () 11 ly '.,:J(.'C i iic proposc➔d districts 
and then be d issolved.  

(E) Review of permit app/ica!!or: ;; ,'n :von(i.,, :,cl l,i'!to;)r: rli• : 'ric/'; 1 . lp,.>n r�)re ipt 0f :, 1 1hstan tinl evidence 
showi ng the presence of l1 isloric mc'· 1 i lr•cl.urc1I . ,1r,:hoeolo,1 ic:1 ! ,  ,,,1gi nflerin9 ,  or cul tural s ignificance of a 
proposed h istoric d istrict, the City C0ur·1c i l  mny, nt its d i : ;crel.ion ,  :,rJop1 a n,,c,ol u l ion 1·Hqui 1· ing that al l  
appl ications for permits within thu p1 r.,1 ·;1_ >sr: cl 1 1 i s/r , r ic <J i : ; i : ic '  :; , ,  1dr , 1· 1,d lo the: Commission . The 
Commiss ion shal l  rnvievv perm it opu/ic;ri l !ons wii 1 1  th0 , · n , n, : p, . ,v ,: , r: thnt would  , J p1Jly if th(� proposed 
historic d istrict was an establ ished h istrn ic cl i,; l r ict .  The re11 iew rnny co 1 1tint.H➔ in l lJr, proposed h istoric 
district fo r not more than one yea r, o, un ti l i,uch tirnt� a,,. !hi: C i ty Counci l  apr1 1·ovt" :o , )1· rej0cls the 
establishment of the h is toric d if, tr id by ,m l irn ,ncu . •.,v li ic.h: ; , · , :' :,cr ;ur r: first 

(F) Emergency moratorium. I f  t iH, Ci t.11 Co1 incil dotorrnirn,s tllnt prn 1 rl ino, work wil l cc1use irrnparable
harm to resources locat0cl with i ri "' n z1,'.tc1b l i :,hed hi •3 \:o ic , I i  .,;1 id or :i prnroi;nd hi r;toric dis ti·ict, the City 
Council may, by resolution ,  declare clll e 1nr3rge11cy moro(wi 1 1 rri ol di -;ur;t 1  worl< !or .1 period not to 
e)(ceed s ix months. The City Counci l 1 1 1 c 1y exlo11d 1:1·,o orne• twncy 11 1011tori 1 1 r1 1  for :m o(Jd itional period 
not to exceed six monH1s upon fin1fo1 g thal tho thrcnt cf i,-rc.1pa1·nbl0 harrn lo rnsourcm; is still present. 
Any pending permit application ,::or,cornin 1:_1 , 1  rc:. r1 11n;c) · ; 1 1 1 ·.i c ,;t tr, r: n 1 .'nierg1mcy 11 1orJ toriurn may be 
summari ly denied. 

(Ord . passed 3-27-2000 ;  Arn . Onl. 0/1 1) :n� . J ,  p : 1 •;;: ,.'Hi ; > , ;, . ,: '.JU()e. :, 

§ 152. 05 HISTORIC DISTRICT BOU N \  ,, .11 : ;! ff , : ,

The fol lowing h istoric d i s tr icts d;"8 horoby csl;.t l; l l :; i 1ed :

(A) Al l of that part of the Ka lamazoo Plat which l ies south o f  Mary Street, west of Griffi th Street .and
north and east of the Kalamaz:oo F< iver; 

(B) Al l of those propertif,s lncn lud wi1! 1 i 1 1 Hini i\si;w;,;or ':; Pla l wl 1 icl 1  am ::i:h 1therly  and easterly of
the Kalamazoo River and so11 lt1 o l  i l' c '.,<,u<h 1 i 1 1 , : cf t fo ,i.,cl l : ·, t .-(H : I  ,. ind H,) rhurt ! , t 1 r1el 0;< 1 ,,nded to the 
Kalamazoo River; 

(C) Block 1 and Block 2 of Bandlc: 's /1.dtJi lion ,Jlo11g wi il 1 <\ I I  oi l l 1osn pa rcels of properly lyinQ
northerly of a l ine extending from the southeast co1 1 ,er  o l  L ucy '.;; l:rc)L"t to the soutlloast corner of 
El izabeth and M il l  Streets ;  

(D) Al l  of those propertic::, lyirtq i :.e; i'•N< - , ; , : L .1J l ;c  '.o lrDc- r a 1,,.1 i:h\-: f\c1 1 : ·1 1< 1 ::izoo kivur ,.i lonu with the fi rst
1 32 feet of al l  parcels of lancl which lie cost 01 (, 11 1fi lh :..: tk:el  :1 1 ,d nurtl i a i n.l oast of Culvur :=,treel and 
Lake Street (the intent is  to ind udn bnl l 1  1°- id ,-; : :  "r  L:.1 1\n Sl1 ccl i: 1 1<.I Culv�)r �-iireet) ; and 

(E) All the lands east of tl iH tr: alarn,Fo,:, ,{ivor und w:1 '.; I  t i l holwwJ mid Griffith St r,,ets f, . .  orn Mary
Street on the south to Lucy Strnnl on (he norl.h ;  ; 1 lso to incl u cki ali prop<Jrlies wost of l"c l izabeth Street 

https ://export.a ml egal.corn/api/exprni-request�/f:Hld78 1 c9-cl9<lt�- ,!060 r 1 \ i ! i  / :-:nrwi ·1 ,1n0Gfi'5.', L i•1111lo('.! i/ 511 2 
187



3/26/24, 1 2:30 PM expurt.an1'.r:�1nt. t_.c 1 1 1(,-1p 1/:-:x 1 :u1l -1 ec j tW:�t �.IC:ifki /B l 1 :'.l i fltL: - 1!0()() .. !Jf?) f. 3DDf9 i 1IGO l'ifG/downtoad/ 

and east of Griffith Street and bounded 011 tl1 ,J 1 1or tl1 by Ma,,on S lreet :ind bounded on tile south by 
Allegan, Lake and Culver Streets . 

(Ord. passed 3-27-2000; Am. Ord.  080324 .. 1 ,  pa:;seci 3··24 :-'0013 ) 

§ 1 52.06 HISTORIC DI STRICT COMlvm::;::; 10N.

(A) Creation. I n  order to execute the purposus oi t l i i s  c1 1 ;:1 plur, the Saugatuck Historic ll it: tr ict
Commission was establ i shed 011 December 1 4 , 1 B8 ·1 . 

(B) Membership.  The Commission shall consist of scv(11 1 rncrn 1 bm s who me ro;,idents of the C ity of
Saugatuck, and sha l l  be appoinied by l lw IVl nyui" wi tl1 dfJ�'1 c,v,1 i oi l l 10 City Council . A rnnjorily of the 
members shall have 8 clf,m!•; de 1 11or,1 ;lr : 1 t, ;d i n '.e➔rest in or lcnowk,drie➔ of historic preservation , and ,  if 
ava ilable, e ither reside in or own prororiy in 1 h r )  histo r ic rfa;tr ic l. lhc1 Commiss ion shal l  i nclude a 
member nominated by a local p1 e:;;cn mtio11 01 n;n 1 i:�u lic, 1 , ,  ii ; •va ibb 1 (,' , d l i c:,, 1 , : ,.ccl ;:1 rd1itect, rn:i istered i n  
the State of Mich igan , C1ual i fiod in the r.1 ( • ::: ig n .  rt:l' ia1J i l i k1 l ior: : :n d  con:; tructior1 o f  histor ic :;tructurns, if 
avai lable. 

( 1 ) Terms of office. Mnrnhe r: :. of 1.h i :c; Cr.,rnmi ::: • : i , : 1 1, :; l � , , : i  :' f,r•: , , for term:'; of l l0roe yrn,1rs .  The terms
of all commissioners commence on !he fi rc, t < i :iy of the mot 1 lt1 n ,:i1)t1 1 isl1 ecl by the City Council as the 
beginning of member terms, with 110 rnore then thrne rnc) l n !y,r lerrm, comm(rncirn in �, singlf) calendar 
year. Members may be reappoinkd <i ft<)r thci1 l u rrn'.'. c,\:pi1 .:. 

(2) Vacancies. In the event o i  a vc1cai icy 011 il 1e Corrnnission , interim appointments shal l  be made
within 60 days by the Mayor with approval of the City Counci l \o complete the unexpired term of the 
position. 

(C) Meetings. All rmiuti 1 19,, ol l1 1t; , : :o , r , 1 , 1b,: i u 11 s l i c1 l i  lm open to the publ ic and any person or his or
her duly authorized represen tat ive :;l 1c1 l i  be emi tlecl lo appoar and be i leard on any rnatler before the 
Commission . Meetings of llw Co1n111 isccaun ,;i 1 ,1 1 I  bo l1elo i i i  (A Jr 1 1plk1nce will1 1 1w Optrn Meet ingi; Act, 
Publ ic Act 267 of 1 976, as arnenrJ,;d , t,:,, i 1 19  M . C L .l\. :li 1 !3 . ;JC>'i io ·1 ,:, ?1!:, .  F 'ubl ic r1ol:cr· of i h e  t ime, 
date, and place of the rneetino i;hal l  be g ivrn 1  in  the manner req uirerl by P1 1 hl ic Act 267 of 1 976, as 
amended , being M .C .L.A. §§ 1 5.26'1 to 1 [1 .2/!i .  /\ meelillfl w1en,1a shal l be part of l 1 1e notice and shall 
i ncl ude a l isting of each permit application lo  be rcview1,d m c:onsi ck)rr➔d by lhe Commission . 

(D) Records. The Cornmic,s ion ikdl  l<.,,·,�c, ;1 rnc,J: cl of ii.: 1 ·c�:,ol : 1 1 i ,. ,m, , proce,,id ings , ,md actions. A
writing prepared, owned , u·3c<.' in IJ1,:• pv;f;o: ; : : it.: 1 1 of o, 1·1)\ :1 1 1 1 1 , c: I J \' 1 1 1 ,1 Cornrri !dun in !:he performance • 
of an official function sh2.I I  ho mndo ,w�! !,�hk: \ '.)  i ho p 1/Ji i ,: in  cor·Jp l irn1u, wi lh  l:, ·. 1bl ic Ac'. 44 of 1 976 , as 
amended (Freedom of lnforrnntion Act.) , f:l8i ng  M.C. L.. /\ . fi§ 1 fi. ?3 1  •· 1 5 .2413 .  

(E) Rules of procedure. The Cormnisc; ion slv.11 1 eslabl i , J1 r 1 1 lt :,; o r  prncridure lo conduct rneelings
pursuant to the state sta tute1; and loca l ord inancw;. Thu n 1!i )�; of p1'l1cedurn shal l  be mainta i ned on file 
at C ity Hal l .  

(Ord. passed 3-27-2000;  Am . Ord . OBUJ;!Li - 1 ,  passed :' > -24-200l.l ) 

§ 1 52.07 APPUCAT]ON !\ND i'tf'i/J l:W pr,.::oc i::JHIRC;  :::,UT([:i OF ·rHf: 1-! !STORIC O!Sl'R:IGT
COMMISSION. 

(A) Application. Appl ica tion fo1· a bu i ld1nu p1:1r11 1 t  to cordn 1d, ,', I I.er, 1·epa ir, rnove ,  or demolish any
structure or instal l  or al ter any r, io 1 1c19c 01 lcnce ,,, tructwc i 1 1 u i 1 i :Jor ic d is is1d sha l l  be made to \he 
Historic District Admin is tmlm w!w i ;h . ; I i  1 1dify \! : r :  :.:01 n,, , i : ; , , ; , , ;  • i : i  the rnccdpl or  i.he c1pplic,1tion and 
shal l convey the appl ication , supporli 1 10 pian:; ,md do,  un ,en t·, , a11d w1 1; .o ll 1c,r p1o1 l inen! i n (o1Trmtion, to 
the Commission . 

(B) Supporting documents. Whr:n c1pply inu io,· c.1 ! J u i /di ' , ,  J pi ,1 11 1h 1 1 1 1drn divhion (/\) ,  l ive appl icant
shall provide the fol lowing ,, u r)�•'.l t l i ! 1 1 :1 , 10 ::u1n : , ,·, ,.: . ·Nl'; c ,  •' · : : i ;.. i ical ilc: . 
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(1) Photographs of the structure and its relationship to adjacent structures.

(2) A plot plan with the placement of the proposr,d addition, or localio11 of foncing to be
constructed. 

(3) Elevation drawings of the extc,rior of the, struct, 11·0.

(4) Samples of all proposed exiel'i•x iini;hes and ;nal<Hiab.

(5) Photographs showing, in detail, I.he problem mern; to Im addressed during the proposed
repair or alteration. 

(6) A scale drawing of all proposed signage, includinn dei;ign, colors, lettering style, type of
illumination (if any), plau,rn<:.-r,t o, localim, 011 lhe lot 01 i,uildin!], :inrl the type of suppor\(s) for the 
sign(s). 

(7) If an application for sig1iaiJe ii; rnade by lencmt:•, of,,, buildin(l located within a historic district,
tile tenants must obtain written permis:;ion from thfl 1iuilrJ1n!J ow1K.>< :.,i 111sh1II or alh,r the proposed 
sign(s). 

(C) Review of application hy i/1e Ccvnm,1,shn. Unle:;:; ,,ii1u1 w,:,<-) provided for by t11is chapter, the
Commission shall review applicalion:.1 and plan:; fur ti10 con:;l:rudion, alte1·ation, repair, moving, partial 
or total demolition of re:iources :-;ml til<'l in,s,tcilh.1\i,,11 or c1:i:e1·:1iv. ·1 of si�JIIS :111d l'encin9 in a historic 
district before a certificato of ,1ppro11r'.,·1lrn1:);ss. nDl.icr, to r1-.ir·u,c!, ·:ir huildinn perrnit ca:1 be �/ranted or 
issued. 

(1) Exterior features. The Cornmission shall review c1nd act upun applications for work affecting
the exterior appearance ol 3 1·es•Y11v.1. 

(2) Interior features. The Commission shali review and :,1cl 11pon applications kll' work affecting
the interior appearance of a resourcH only wl 1ere tile wol'I\ wili cmrne vi,,ible chanrJ(cJ to the P-XIH1'ior 
appearance of the resoU1 ee. 

(3) Fences and signs. The Commission shall revie1,v und act upon apolications concerning the
installation, construction, repair, or altnrntion of all fences and :-;iuns localHd within a historic district. 

(D) Guidelines.

(1) In reviewing application'.; and plan:,; 0uli1nilteci 1.111d,,11111·, ci·,;.ipt,.w, Uh, c,wunission ,;h,111 follow
·
. 

U.S. Secretary of the Interior's Sta11da1·ds for l<<,liabililc1iiur1 ,,md Guidclirms for Rd1abilitaiing Historic 
Structures as set forth in '.36 C.F.R part Cl, w, c11nt:J11clmJ. /\ddilio11al (IUidc-!iinDs 111;1y be developed and 
followed if they are equivalent in guiclance to llla Secrela1y':; ,;lrn1d;11ds and guidelines and aru 
approved by the Center. Any adcliti,x,al �111klf:iincs rnw;i b(, z1dopieu by lhe Cornrnission and approved 
by the City Council. In reviewing applici;il:ion:; ,mcl pl,m:,, II 1u Co1nrnission shall al!;o give consideration 
to: 

(a) The historicc1I fJr ::,rchitn·:J11r·,1I ::iw•if1,:,.111c•'.) cA Ilk· r·>s•:.uc,, ,:nd ii:; rnkrdon:,hip to 111E hi;;toric
value of the surroundino are:J. 

(b) The compatibility of the exlnrirn ol U,r· :;lruci 1,:n, 1.llld ii,,,, ·,r«•1c1: d1oum.l i, wiH1 i:11,, visual or
historical context of the surroundin�J me,1. 

(c) The impact of tho exterior ol Hie ,;in1ct111c ,11,d !Ii,: :;p,Jce around it on the village/rurnl
character and contextual a,,,sllldic uf ti 1,, ciiv 

(d) Other factors whicll the Cor·mii·,;sio11 :;1111sidnri; i'J Ix, perli1wni'.

(2) In exercising its authority l.o ii:,pi:,-.1n ur c:,,:,v ,:1·, 1,,:,l·,1;11:,.111 :1mlm lhi·, ,;haptu, 1110
Commission shall Hxerci,;u ib; educ'ltxi ,u<i(Jllwnt on u cci!i<J .. !Jy-c,1se b,1si:, in interpretin9 thesn 
guidelines and the followin\J lhfl applic;iblH :;tanrlnrds. 
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(E) Experls. The Commission i;hal l  lmve fi 1 ;1 powt,r lu com;ult wi i: 11 oxpnrts ,  when necessary, to aid
in  its del iberations. 

(F) Decision. The Commission :,hal l  uct within GO rby: ; a l i.,;r lhe d, 1te a cornplol:o :ipplication is filed,
un less an  extension is agreed uµon in w cili nn by \he applicunt  ,md the Comm i1>:, ion.  The Commission 
shal l  issue a certificate of approp1·ic1le nr;s:1 01 · ,J no<icfJ io proceed if i t  approves of the plans submitted 
to it for review. Fai lure to act by the Con111 1 i :, :; iun within l\O da)': ; : ;h:J I I  be cnr1 :,; idwwl to constitute 
approval of the appli ca1ion and tho Hi :; I O!'ic fli,:tr i rJ /Vlrni 1 1 i :,. i ,-: 1 l rH :,l dl i :,r,ur:: il notico to prnceed to the 
Bu ilding I nspector. 

(G) Cerlificate of appmpric1tene;;,; or nc•/Ic,:, fo p.rocw,d.

(1 ) The Commission shal l  fi le with ihe I l isturic Oi:;iric, Ac11 n 1 1 1 i ,;lrc1tor a ce1ti fi,;a!e of 
appropriateness or notice to proceed i i' t i le Co1 nrnission , 1pprnvwo. the ,.1ppi lcai 101 1 .  i\l o bui ld i 1 1g permit  
shal l be issued or work begun untii U 1e cert1 li <:,He of app1'i 1prir).c• 1 1er,;s or not ice to proceed r1as been 
fil ed. 

(2) Any changes or alterations made lo \ 1 1 (') orig in ,:i l ;c;pproved plam, :, l 1 all be submitted to tile
Corn mission for approval under § ·1 '.>2 .0H .  Ai ,c,,·a 1 ions !'1 i . ide 1v 1\I 1uul l l ;c Cornrni:,, . ion's approval shall 
be considered work witl 1uul ici p1,.· r 1 111 t , .;i i' . <' ! ' \ ·i: .? . OD. 

(3) Any work performod , m r tc,  , , ,.1 d :>pro·,11::! applic: 1 1Y 1. o,· D()r" ·nwreof 1m1•:\ I H? cornpiel.ed within
one year from the el ate ot �; pp, ova: , \ , .:1 , 1 i ilc  Clc) i r,.1 !' io , ·, ·. , :  , , 1 ,c ,,e,·, , ·  tul !ov1i 1 1u t l 1u d;1te of :ipproval ,  the 
appl ication and permit beco1ne void ;md ti 1e c1ppl icanl n ,w ; i  ro,,pply for ,J pennit ,  unless the appl icant 
appl ies for an extension , which l'h, I !  be for no longe1· tlian rnw yom, nnd suc/1 extm,sion is approved 
by the Commission . 

(4) I ssuance of a cerl i fk:;01 te of  apprn1,ri , 1tunm;s or i l(Jl icc 'io 11rocef,cl c,m,s rn, l  absolve the
applicant from its oblit18 tio 1·1 lo cc, 111plv 111, ; l n  \hP ?o:1 inq nni' i rJ t .• i l cJ ! : 1( 1 (�orJ 1 ·, rnqui t',m,ont::·, of  lhn dty or 
other applicabl e loc,:11, stnte nr k,d , ) i 1 1  1· , :1 1 1 1 1 !'< : l i 1 1m ,  : ; .  

(H) Denial of plans, I f  tt1e Cormniss1on d(➔n,e:, pi an:; : :unrni\lu, i lo  ii for rev iew, no permit st1al l be
issued or work begun or per formed . Tl ,e C:unm,is!; ion : ;nd: I  uwi:si i ts reasons '!'01 Jrn 1yi 1 1g the plans and 
shall transmit a record of sue/I action a 1 uJ l 'f:),l sor i :; thei eio1 n in w.-i\in!J lo lhe Hi :;\onc Dis\rict 
Admin istrator and to the appl i r;m1l .  Tl 1<': Cvrnni : ; :; iqn mny : 1dvi,;r" F 1 ,' c: :):::,l icnnl Hc(jmd inq what work is 
appropriate under th is chaplt:r nnd tho nppl ic0: n i  rr i ,,y r� :'ll\(' rnodificc1 i inrn; lo I ii (: nriq inal plnns. The 
appl icant shal l  hnve tho riqht tc ; v;1 1h 1 nil ihJ , : pul icc-1 i; r ; n  ,.: 1 ,,; 1 11,;d i f icd !ll,11 1s lo 11 1<0 Co111 1 1 1 i ssio11 for 
approval . 

(Orel.  passed 3-27--.2000 ;  Al l ,  Ord , oeo:i24. 1 ,  p;'i l,!,, Od :,. .  ;;-: . ;,ooq 

§ 152. 08 DEVIATIOlii FHOM Af>Pli<'.OVED P l./\ 1\!.t, .

(A) If an owner vvho::.:e pl<.1nf; l kiVc i"C!1_.";t .• i v (:d : 1  t "; ::H l if!cd i ( :  d l  �lp()H )prkd.cn�i::.· s Oi 1YAictJ l.rJ pioceod
wishes to change ll u� appwvccl pl&, ·. : i i , : 1 i 1 1' w, ; 11, . uq; : n l i . , :• : • ;  huw 1 1 i i 1 1or i l m  1 : l l , 1 1 19Hs ,  the ownm shal l  
apply to the Commission fo r npprowi l or sucf1 cllanqes p r ior  lo  co 1mn0nc: in9 worl<, lhal incorporates the 
changes. 

(B) If the Cornrni,do1 1 fi nd,, lili} < 1 11 ,,w11 , ; 1  h · , , . pi occ<Jd,,,d wi l:"1 wo1·k llia\ involvGd a dev iat ion from
the orig inal approved plans , without , ;cel; i r 1q  , ip 11wvc1I under ,·: ivi :, io, 1 (A) ,  :I :;hal l  cmH:, l n slop work 
order to be issued vvith runnrd t(; HH-: !. :(v l i r.1 1 1 of : ;y:i v:,or:, H , ;· , t w1 1/c !v{),-; t 1 ·1 c! ch:-- :nq,::(s } .  

( 1 ) The owner shall l 1 1e 1 ea l ter a 1iply lo IJw 1.;rn 1 , 1n 1;; : ; iu r 1 kli· a 1,prnva1 u i  i. he des ! l'ed d 1rn111e lo . the 
original approved plans. 

(2) If the desired changes me not npproved . the ow1 1 (': t· <;ha l l  disrnan l lfl the unapproved work and
proceed with the work as oriq inally ap1 >1ov8d . 
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(C) If the owner does not or (,ii i 1 no t  comply wi i !  1 U :, : , i i',, i<u1 ; (U ) ,  l11u Co:wni,,:, ion may :;eek an
o rder from the ci rcu it court al lowing l 11e Com1 11 ission 01 ·  i ls ag,Jn l:.: to en\fJr the property and conduct
work necessary to restore the resource to i ts forrner cond it ion or mod ify the work so that it complies
with the orig inal plans m, approved by the Cornrnissioi- , .  'f i le co:,: ts of 1hn worl, shal l  bo charged to the
owner and may be levied by t11e city as , 1  :;pedal assessme1 1 t  aga inst t11e propfJrty.

(Ord .  passed 3-27-2000;  A111 . 01TL 080:\)4- ·1 , p:i : ; swl · ; . ;,, ·1 ? :.H)r'., ) 

§ 1 52.09 WORK lJVITHOUY A PD-:1·,,;n.

If the Commission finds that work l 1c1s beyun on a :s l 1  uclurn or resource 101 which an uppl ication for a 
permit has not been made , 0 1  le,,- which c1pr,lk;,,cio11 ha:, buen I nade, but has not yet been c1pproved or 
denied by the Commission i-JLIISUc1 1 1 t  i.0 !lib dwpter, tho: C,,rnrnission shall cause a stop work order to 
be issued . 

(A) Th0 owner :' hall ll iorn· .. : Flu ,  : 1 . p i:; to U 1u C,Hn1 1 1 i:;si c 1 n l01 , ,ppmvz., I of  tho work 11ncfor all
appl icable sections of th is chapler. 

(B) If the plans for the work are approved by the Cnrn , 1 1 1s�: ion wi t 1 1  inodificat1ons l:hat m1 pacl that
portion of the work already donri ,  1 11,J ownor ::hnl i  c1 is111:wl l l, t he uriappwved portion of the work and 
proceed with the work as approved . 

(C) I f  the plans for lh l·l work c1 i-e not npprovcd by thn Co1 nrni,don . tho Comrnir;sion rnay require the
owner to restore the r0sm1 1  ce lo ll 1u ,;ond ition the rnsour,;0 wa:, 1 1 1  i:wimo HH --: inappropri.c1ln work was 
commenced or to modify the work so tha t  it qua l ifies for a cerl i fir::aie of appropriateness . 

(D) If the owner does not co11 1ply w i lh  1 1·,e rc:-: l c1cifi01 1 or mo,i i l ic:, iion wqu 1 1 emer,I w1th 1n a
reasona ble t ime, the Cornrni r;s i,x1 1 m,y ,H,ul< ,; 1 1  u1 ,. lcr fl om 1:lv,, ci ; c1 l i l  cuu rl: \c, ruqu 1 re the owner to 
restore the resource to its former condit ion or to modify tht: work so lhal it qua l ifies for a certificate of 
appropriateness. 

(E) If the owner does not nr cannot comply with the orcl<Jr oi the cowl , lhe Co, nmission may seek
an o rder from the circu it court al lowii19 the Cornrnission or its auents to c;nter the property and conduct 
work necessary to n,store lhn rc.,.011 1 <::c lo i l :1 i"om1nr c:-i rirl ifrx1 , :· rnulify the 1vo' i<. s<> that i t  qual i fies for 
a certificate of approprk1tem: : ;s in rn:con 1nr:c,, w i th \he cou i l\ c,) (L: 1 ·. Tl , t, c.cs lr; rrf (he work :ohsi l l be 
charged to I.he owner, and ,ray be levied hy the Giiy .c,s n i;peci r•I ,1:c,c ,:1s :m1rrnl .,qc1 inst the property. 

(Ord.  passed 3-27-2000 ; Am Ord , Ot'\OJ:2,1 .. 1 .  i,, 1 :, , ;eci J . . ? •i<l(H)ll ) 

§ 1 52. 10  PRESER.VA"HO l'l , t,,l( ()V!NG, 1\f!D l)l': 1\1,, 1( , HJ  not,.i l) f· H l!: i"i"!)l� iG R1:'.;, t)l1HCES,

(A) If the Commission receive:, m1 ap1J !iu.1Uo 1 1 iu1 worh ii1 :,1 r. w,i l Dciv,::rsdy ;_1 f lt:d ,hr: exlerio; · of a
resource that the Commissio1 1 c()i1:;ido 1s va i 1 1a l J 18 \o l1 1u c1ly, c,ta lc, 01 · 1 1 <'1 , i ,w: ,  :md tiw Comm1s:,io11 
determines that Hie alteration or lm;s of U1al 1u:;ou r ,:c-) wil l : i civ,1 1,;dy dfocl UH➔ purpose of lhe this 
chapter, the Commission :1hall D l ln nip t  le) <!stablhh wil i 1 l h n  ownc : ,- of the rnso tHCE: an econorn ically 
feasible plan for preserv::, tinn ol i:1 1,,' r0sot1 1v" .  

(B) Work, includ ing rnoving or demolit ion of a histor ic  1 Gsou1 c,c, located i n  a historic district , shal l  be
permitted through the is:0.u,c1 nce or a m., ticr., lo 1.-,1-. \c ,wrl by l i ° 'u Cu1· , 1 1 n i ' : :, : ion ;r rnw oi t 'w fol lowinn
condit ions preva i l  ancl if the propm:,:d Vl'O: !; cJ, 1 hi: c lo, , ,0 1 ; : lrnl ,  , , ! by ,1 k1di 1 1g or the Commi :;:; ion to be 
necessary to sub:3 tan t i a! ly i r nptove r1r c.c,n c�Gl. w 1y ()f : h ::1 rol ! ( 1\.�f! i-,,J ,:, :und \ ! i c,n �; :  

( 1 ) The resomce consli tuti-: , ,  n 1 1az;.1 rd 1, , 1 , 1c  : ; a (C' ,y o l  l1 1s; put1 l ic ,. w lhe occup :rnts of the structure 
and if, in  the opi nion of the Cc,n 111 o i �:, io 1 1 ,  demol ition i •,; I l ic on ly rnr,son:cible w,1y to irnprnve or correct 
this condition . 

(2 ) The resource i :, a dclt➔ rrc:ni lo H 1 1 1a jnr 1rn 1Hov1 ., i f 1, , n 1. ! Jruqr::1 1 r, rh,,n w1 i l  bo ol subi,tan t inl benefit 
to the community and wl i ich oulw()it1h:s liw bu11u1i i lo t i  1,: puti i ,,; 1 1w,rc,: ( und \ iic nenernl wei/a, ,3 of the 
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citizens of the city deriV(·)d from lhe hi:,!01 k, c11 r:iliV,d• w1\, ,y cur1lP�.\tml rc:iunificance of the structure. 

(3) Retention of the resource would cauro,J 1111due /i11c111cic1I iiurdsh,p lo lhe owner, provided that
any hardship or difficulty claimed by lhe owner is 110! selfcmat<'1d or ii, not the result of a failure to 
maintain the property in goocl rep;:iir which itrmll is 1101 ihe ri,:sull of financial l1arclsl·lip of the owner. All 
feasible alternatives to elirninat<, UFJ ii11:111ci,1! hmc\ihip :;IH,1ild iJ::wc benn :�ilf·rrip!()d and Pxha11s1.ed, 
which may include offering tl1() re:::0t1r(::,, for ,:,:le;,: iL; 1 ,1i1 ::1:1,kcl va'1:c ,_,; 111 JI/Hl(i the rc:,;uurce lo a 
vacant site within the his\01·ic dir/r·ir;f, 

(C) If the Commission receives an applicauon for demolition of r1 hi!:iloric resnun:e, the Commission
may, because of the complexity of tlH� ir;sL1i:::; involved ,md tlw p,r,r1nlial irn ir1et1·ievablu io:;s lo Hie city 
occasioned by the denmlitior, ol' a nbloric 1·fy;uwc:D, dei,1v ,, o(·:lrn 111i11ation m1 ti 1<:! aiiplicalion fur a 
period of up to 60 days, during wl11cil lime il rnay 1101d a puuilc iwurn1u lo �pug,, public se11limenl and 
interest or work will1 Hie appiicw11 lo r1ml ;i 111el11oci le :;:w,, 01 p1,:?,<"1-ve lhr1 libtu1 ic resource. 

(Ord. passed 3-27-2000; Arn. Oru. ono:,2,1- ·1, pu,;,,:cci '.·,-:2.4·/0UH) 

§ 152.1'1 DEIVIOUnON BY �li.:GLf.Cl,

(A) If tt1e Cornrnis:,ion fo1os ilwi ,: 1"uc.:.,111u.: ·N,i.liin c-; \1L,1u1ic c 1st,,,.,t ,,r ::, propo:,E:d ni::;\01ic clist1•ict is
threatened with drn11olif.io11 by rrnqlc,:I, lh(·: Gumrni11sio1, :,hall ,c,11cu11·a;1e the> uwnur of U1l'1 resource to 
do what is 11ecessa1y tu n;slore or rnainla111 the (,,x1c:1101 CJI II 11, :;1Juclu1e or ilt; sllucturc1I integrity. 

(B) If the Commission or· H1slo1 ic Disl1ict Ad1,1111is1.-c1lur 11, "h ll 1al a resource within a historic district
or proposed hi::;1:J1·ic dic0t1 icl i:- cl c;lwior,1\i111J to such an cxlc,11\ \r1c1I. it creates ,1 potential hazard lo the 
public safely and welfare, l.h11s raisin!) tr11.; po:;,;ihility uf the ci\y i::-;uinn d d,111,olil.kin 01dc1· under 
Chapter 11.'iO of lhi::-, title, llw Cornn1i:··.:,.i1l11 :,!;;di 1,-1/tir,11 iho t1·,,v11rn I.tint ii '✓>'l',°k ;,; 1·11li 1111,;1:,tdv�n IIJ
improve the condition of \\iu ilui!di:1<:,. ,', .:,uni oii<.i·1r, ordo.- will l(:: ic.·,:uc,J. 

(C) In either situation descrilled 111 divhions (/.\) or (B), ii-in Conmii�:sion shall provk1e tile owner of
the resource witt1 inforn1al.io11 rnn<1rdi1 !,;J :l'l:i Mi )1,q:111 h1'.':i-i1i1. p, u:;<,1 ve.!in11 lnx cmi:lif. an<I any other 
funding, of w�ich the" r.ornrni,,:c;i(ln j:, ::1wnrn, llvl r·,ny l•c :"::ilnhh rwin nitl1cr p1;blic or priv0tn 
sources. 

(D) nw Con1r11issior1 ni;-,v 1eq11iw li,c ,,w11.,1 k: .,,.;,p,,:1 ,,,; , ur,1,1l1oir, ,.:un1:·ii·,u,i11,J !o ci<n11oliiiu11 by
neglect. 

(E) If the owner c:ioec, no! or u,nnni ,,011ccl lh,� conclilirn I oi' n1:qlect v-lilhin ,1 1w11,onable time, the
Commission or its agents rnay seek di Hi obl,1i11 c111 on.lcr ITu111 tri,:: circuii r;c11.u-i ailuw1nq the 
Commission 01· its at1e11ts 1.o enl<-:r ,ho pmpurty and cm1cl11d wrn,, r1c,cc,1,,,,:1,y h, prnvent ,knnoiilion by 
neglect. The costs of the work slv1li i.,e cl1c11"!)<'1d Ln Uio owrn·1, md 1nav bo lrNir1d b\1 thE, city ;w a 
special assessment. ,:fFlirnl ihe p1"ci:.w111•. 

(Ord. passed 3-27-2000; /\rn. Ord. DBO'.l:24-1, !):::,r,cd :':?i1-201JH) 

§ 152.12 COl\illVIUI\IITY Ol,l fi<F1\CH.

The Commission shall bo r,0)spo11sible for tnnadly ,Ji:,:;cmin,1ll11c, inlonnul.ion :limul this chapler and
its requirements to the public .. 

(Ord. passed 3-2/-2000; i',111. Or,J. Gi:o:,.:21'-i, 11d:;:,.,c: ,_,,: :,oo:,_; 

§ 152.13 CONSTRUCT!O�t

Nothing in the chaplm :-,l1all be cc,i-:;;l1u1-1d 1o prrt/(1111 , 11 ( 1 i1 ,,::,, \/ r: 1:i1; ,lr:1 iii\ 11:1;; of ,.11 ,y 11:!f;ourcu, 
structure, sign, or fence !occ1led will1i:1 ,., lii,;i,:,1 ic di1d:·1,;' 
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§ 1 52 . 14 APPEAI..S .

(A) An appl icant ami1·i oved by ;:i tk,ci s i ( J II of tlw Con , i rw: : , io, , con cu! , 1 i l lf.J u purrni\ uppl ic,,1lion may
fi le  an appeal with the Stat ,,, H ish)lic F'rese1 v, 1lio 1 1  HuviHW Huc•x<i of thu M icil iurn , l ·l i storical Cm1ter of 
the Department of H is tory, i\r ts un 1i L i !x,:iries . The p,p1>•',.ll • :h:'1. I ! !J : 1  ii !cd ,,vi l h in  (,1.) ,_·111y1, n rl:er lhe. 
decision is  fu rn ished lo the appl i<: 0 11 1 .  

(B )  A permi t  appl icant wm rieved by the decir-; ion of the Slnte Historic r, rnservation Heview Board 
may appeal the decision lo the circuit cour t tr nvi11g jurisdiction over lh<o Commission whose decision 
was appealed to 1.he St,:1\e H istoric F"•·rc1scrv; 1 ( io 1 1  F<eviow Hc :nd . 

(C) Any ci t izen or duly 0 1-qcmized his tone pr1:)1 ;c ,va liu1 1 Ot"<Jan i;-at ion in Ille c1 i.y, as well as resource
property owner·s, jointly or seven,l iy aqpri <c>V< )d /Jy '" ded:;iu: 1 01 U ,o Comn 1 iss10 1 1 ,  may uµpeal the 
decis ion directly to 11 10 circu r l  court, nxec·pl  lhc:i '" porn 1 i t  ci ppi i c,., r il armrieved by a decision of the 
Commission may not nrp,Jnl lo I.ho ci r ·cui l  cc, :rt withou t  f!t·: ,l n ;;h,:u:,!i t ' !l tho r ir1ht lo appe81 to tile State 
Historic Pres,�rv,:ition Flevirn" Bo:mt 

(Ord. passed 3-27-2000 ; Arn. 01 ( i .  Ol iUT:',i - i ,  p , 1 ,; :-:m! '. .  :,,, ; · , ; ; ,  :: , )  

§ 1 52. 1 5  HISTORIC Pf•l; ::::-; t;•IVif•: / () i\i ; l · !l''./1 11 ' ' , '. t\1(, . 

(A) Grants, gills, c1ncl pro9rams. I i ,0 C i ty Cour,ci l 1rn1y ; , ,.,cq>l st:,1 ,0 or ledernl gra n ts for h istoric
preservation pu 1por;es ,  r rwy (J,H"t icipate 1 1 1 slalu m id federal p,owa1< 1s (hat bm ,efil h istllric presmvation ,  
and may accept µul>lic  o r  pr ivate g i fts for l 1 istor ic  p resc1vmi011 pllf -pos,:,s. The C ity Council rnay make 
the Commission , a :,I.anding co, nrni i l t;c ,  ,,1 uthc,>" , ,q, : 1 1cy i i �: du /11 °1ppoin:e< 1  awml lo accept and 
administer grants , g i fts , and f )l"O�J l"a 1r1 re\:pont, ibi l iti,2. , ; .  

(B) Acquisition of historic 1v.,.-ourcuc:. , r al i  elio (l:, I Yy l rw c:ufn , ri i ,3bion lo pi"',,«nrvo u t\,:;llurce fa il , or
i f  it is determined by the Ci ty Council ilw( public '.iN 1i, 1 ;; hi1 , ,,. 1 1  ;u:;t , :, 1 i t3bln, ! no Ci 1.y Cot 1 11c1 1 ,  if it
considers the action to be in tho publ ic i , 1 trn e:;t , rm,y acq 1J i r,, '.11 1c 1 ,,• : ;0l i-r.:i, w, inn publ ic ftmds,  publ ic or 
private g i fts , grant:c. , or procc<cd,_; i,·1.,rn t11e is ,, u,1nce of 1c•1r:nu0 bnnds llrn ::icquif, i i ion ,.hall be based 
upon the recomrnondnt ion of the Cummi : ·. ,·; ion ur d,nvl in \·: c:nr r,rni ! !:e e .  The Commission if> respons ible  
for mainta in ing publ ic ly ow nod r'.:1·::011 .-, :c, :; w;inq  , ,_ 1b! ic  i u t  Hh1 corn ;i-, i !tcd Fm 1 1 1,1 1. two by  lhe City 
Council .  Upon rcco111 11m1  H!. 1h lr J C)f  i i  1 :. ' ( \0, 1 ,.,., 1 i • ; • d 1. J C, ,  th,,, C i ly 1. :  ou ri , : i l  1 1 1,1)1 ,;0.I I  t\:sources acqu ired . 
under this st➔ction with p· 1·uto( : l ivc cr1 · :cnH➔ 1 ·i 1_ '. :; i nclu..Jfh"! 1 n  1 ;-,c p rcii: 11.:) t 1y l.ni i rn fe: r l·: ,.1cu rne 1 1 t�.; , i f  
a ppropriate . 

(Ord . passed 3-27-2000 ; /\rn . o,·ci . OilC3?t! 'I , pnm;od J ?rl- ?OO:; \  

§ 1 52. 1 6  SIGNS.

(A) Purpose. Tl1P pur nose o1 t lw,  :wc::irn ,  i , ,  ' o  i""ffd ,·1 1 ,, ;: iqrn: , u : cl 01 1 i doo,· aovmli:, inr 1  lo 0:nsu re that
the appearance of signs ,md rn/ looor : 1d ,1r,rl i: i 11q i : :  r:01 : ,, i , , le 1 1\ \Mi th , rn 1 cl ,�ssis1s in preJ,ervinn til e 
character of, the h istori c di ,3\ ricl: in wl- dch d ie s ium, or r n.r icloot· .:J <:hrnrti s ing me loc,-1 led. 

(B) Regulation. /\I I  s iyns ,md outdour cidvrn li,d"v w1 t l , 1 1 ; d h i :,,u1·ic dis trict a rc :, ubjed to thn §§ 
1 54.005,  1 !i'1 . 1 40,  as mnended,  n i ld · i (i4.  i ii :.> ,  ! 1 1 : 1ddi1i<; 1 ·1 (o , i l l, pwvisio11 : ;  u r  U r i s  chaptur .  

(C) Guidelines. The ConHnb - iu1 1 1rn1y ,·, , fopl :,'iidi t ional qu icwi i l 1\e::, ior the :ciporoval of signs and
outdoor advertising 1:kr, Jr,-:, ,li j U i Vdk•n : ' 1 1 q: < itl : , : ; i_: ; 1  , :1 il ,u i .1 . : - .  ,_ : , ,c 1 d: :t y ni l i 10 - l 1 1tcrirn· ' :; �, tandards for 
Rehabil itation and Guidel 1 1 1c1. foe l <ehrn11 lil alin ri i l i: :lor" : :; fni ; ,tu r." ' '  a�, set forth i n  '.IC C .F . !� .  pc1rt 67,  as 
amended. 

(D) t-tistoric siuns. I t  the Cnmrrn:;r; inn dP.terrni 1 1P.s th, 1 I  ,111 nx if; ti r1 cJ s iqn is  o l  h istor ic s i 17 11 i ticance , the
Commission sl1al l al low :iuct1 :, i9 1 1  to bf: n"pain-1 cl or w,,, ior ud ,  mqar·<.1 1 <·!'..f: wt1dh<0, r  it would otherwise 
meet the requirernenf'; o1 thi'. : sRdirn, 
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(Ord. passed 3-27-2000; /\m. Ore. (J.'J(H?-' I. pa,,,;iid ::.• ;•11. ':'lJO:i) 

§ 152.17 FENCING.

(A) Approval required. Applica\iom; fo1 Fenci11q locair:d 111 ,l ,1h,toric district ,,hall be submitted to the
Commission for approval. Fencino ,,hall lw f.>(JIT11iliecl ii I hi:;f.01 ic cli:3tricts conl.i11�1enl upon l11e 
appearanr:e and appropl"iul:rnH'i,:·. d l11r: fr)111.:iin11 in ••:lntirm to 11,,urby :;ti1•clurw; or rei,ources, and the 
historic district as a whol�) 

(B) Regula/ion. All fenci11g within a historic district k,s :;ubjec:i 1u lhH § 1ti4.1tl:J, in addition to the
provisions of this chapter. 

(Ord. passed :1-2'1-2000: /.1111. Ord. i.J8lJ'l:ni-l. 1i:;,;:;er\ :,.;n",.:,>()()8) 

§ 152.99 PENALTY.

(A) Any person, firm, corpor;.1lion, irnsl, prnlncirnhip or oi.l1(-)r lr➔qc1I nnlily which violates or rnfuses to
comply with any provision ol' this chapter or any order of the Building Inspector is:.;ued to enforce this 
chapte1·, shall be resµonsible for municipal civil infractio11 ancl c-llilll be punished by a civil fine of $250 
for a first. violation, !f,50C' for:; ,.;,x,.1wi 1'iol11ti,.i1;, :1w: )'·I 1;.,,,) rur" U1;;·(i :;1ilxmq11t111t violation and shall 
further be liable for the payrnHn! or ihe co:,ti; 01 p10<;,;culio11 in w1 arnuunl. of not less ;lian $D and not 
more thm1 $GOO. 

(B) Any persor1 fi1·m ("'fV'!)()!'';)(i1>t1 ;1•• ,,;,
! o��w;•,··:qt•-•:-,;t .... (li' ,--.i:-l{�•·· '•vv:-i r�ni:t\t v,/-,;ch dnrnolir.-he� '-'ny 1, '-, - , ,,1.,,, ,F..,.,

[
,.i''•• • V •1 •' • ',.''•1 , \.- • . ,,,,.,,.,,,, ,,, •. ,, •-• '••t,,�• -,.• • ,  ,, ,, ,, ,.> ,._, {� 

structure in a Historic Dic,tricl ill viC>laiion or tl•i:; cl1,1pte1· :;! 1:c1II t>fl ,.,,1s�,c,:-•siblc fer cl municipal civil 
infraction and shall be puni,�hwl by n d•;il Fine of $1,500 for 8 fil·:,,t violation, $:2,!500 for a ,,,c1cond 
violation and $5,000 for a !hirc1 01· ,111\' :>ub:;eq1w1il vinl.c1l. 1,:.n n11el :;!1;,.II f11r11vir be liable for· tl·H' payment 
of ihe costs of prosecution iP :;1ny :,rr1,: 1 .:Jn! •.>f IIDI ID:;,,, l:i1:0,·1 �;u and 11ut q1orn lh011 $1,00. 

(C) Each day t11at a violation contirnms to e;,i,:t silall cor1,,litute a distinct and separate offense, and
shall make the violator liabh, for the i111pm:itic•n of fin()'.; ior onch ,_by. 

(D) Any violation of the provisions oi d1is cnaplF>r slnll con:,illule a nuisance r11�1 rm m1d t/1c1
foregoing penalties :;hall be in aoclilion to ih(-) abaternrnll of lhe vin1c1lmp <;ondilion and inJunctive or 
other relief which may be ,.mlcrc(: IJ;t Ilic cou,t a,, p1(:,.,;,il.n1d :iv i.l1c l,.,w:; oi ih,., ::';ic11�, of 1\11icr1igw1 for 
the abatement of a city orclina11ce dflsi9,1ciihd w; :; 11,unk:;pol civil 11 lin,cdun. 

' 
. 

(E) A person, individual, parl11or:;hip, /inn; coq1oralio11, u1·\JiJllin1tim1, 1nstitulion or a9ency of
government thul violates lhis chapter 1m1y be, orut,1ed IJy ille cou1 l lu p8)' 1118 cosls lo 1·estorn or 
replicate a resourcn unlrn;✓lully con;;,1·1_:cicd, c1tkied rn, .J!ler,or/. ·11p,1irnd, 1niwcd, e:<cnvaled or 
demolished. 
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§ 154.048 HISTORIC DISTRICT OVERLAY ZONE.

(A) Generally. The Historic District Overlay Zone (HDOZ) is designed to recognize the city's
officially designated historic areas. The HDOZ represents a supplementary series of developmental 
requirements which are in addition to the regulations of the zone district(s) underlying the HDOZ. 

(B) Permitted uses. Uses classified as such by the underlying zone district.

(C) Special land use. Uses classified as such by the underlying zone district.

(D) Dimension and area regulations. Except as noted under division (E) below, dimension and area
regulations shall be as required by the underlying zone district. 

(E) Special provisions. The requirements of Chapter 152, of the city code of ordinances, shall apply
to all lands, buildings and structures within the HDOZ. In the event of conflict between the regulations 
of the Zoning Code and Chapter 152, the more stringent requirements shall apply unless there is 
historic precedent regarding the location of a structure, in which case the Historic District Commission 
may permit the reconstruction of a structure within a required setback if other zoning regulations can 
still be met. 

(Ord. 02-02, passed 2-11-2002; Am. Ord. 140714-1, passed 7-14-2014) 
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§ 154.174 NONCONFORMING USES, LOTS AND STRUCTURES.

Nonconforming lots, structures and uses, so long as they exist, prevent the full realization of the 
goals and objectives of the City of Saugatuck Master Plan and the objectives of this chapter. Upon the
adoption of this chapter or subsequent amendments, there are lots, structures and uses of land and 
structures which were lawful prior to the adoption of this chapter, or the relevant amendment thereto,
but which are not now in conformance. It is the intent of this chapter to permit these lawful 
nonconforming lots, structures and uses to continue but, with the exception of nonconforming
residential structures, not to encourage their prolonged existence. 

(A) Nonconforming lots.

( 1) Existing lot of record. In any zoning district where an existing lot of record fails to meet the
requirements for minimum lot area, minimum lot width or both, of the zoning district in which it is 
located, the lot may be used for the uses in the zoning district, provided that any structures comply 
with the required front, side, and rear yard setbacks of the zoning district; provided, however, that the 
foregoing shall not apply to a nonconforming lot abutted by another lot or lots under the same 
ownership. The zone district requires a minimum lot width of 80 feet. The undersized lot of 50 feet is a
legal nonconforming parcel. The lot may be used to accommodate a permitted building provided all 
setbacks are complied with. A variance is not required. 
Example: Nonconforming Lot 

I Required ' I I I I I 
I RcarYard I I I I I 
I Sstba_ck ► I I I I I 

- - -:�.;_ :.�::::.. _ !:,t- _ - ,.. -➔---+- - --,F- - - ---r--
Requ,iedl I I I 11 I
Sid,Yardf Area for buildina I I I 1! I
�,"''" I placement. 'v I I I I

[ 
I

-.., I I I I I
I I I I I I 

__ J-���---L-�--�---L----�------d--. 
J ' I I I I I � }_ I Required I I I I I I FrontYanl I I I I I 
I 8�e.l�!�t ► I J I I I
I I I I I I

80 Ft. l>
-----+-I 

50 Ft. 
<--------►I 

80 Fl. 

(2) Abutting Jots of record under single ownership. In any zoning district, where two or more
abutting lots of record in the same ownership do not, when considered individually, meet the 
requirements for minimum lot area, lot width, or both, of the zoning district in which the lot is located,
prior to development any such lots shall be combined and considered as one lot for the purposes of 
this chapter. Where abutting lots of record which have been combined fail to meet the requirements for
minimum lot area, lot width, or both, of the zoning district in which the combined lot is located, the 
combined lot may be used for uses allowed in the zoning district, provided that the required front, side 
and rear yard setbacks of the zoning district are complied with. 

(B) Nonconforming uses of land not involving a building or structure. The lawful use of any land, not
involving a building or structure, existing and lawful on the effective date of this chapter, or amendment
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thereto, may be continued, even though the use does not conform with the provisions of this chapter, 
or amendment thereto, subject to the following provisions: 

(1) Enlargement. A lawful nonconforming use shall not be enlarged, increased or extended to
occupy a greater area of land than was occupied on the effective date of this chapter, or amendment 
thereto; 

(2) Relocation. A lawful nonconforming use shall not be moved in whole or in part to any other
portion of the lot occupied by such use on the effective date of this chapter, or amendment thereto; 
and 

(3) Cessation. If the property owner or lessee stipulates that any such nonconforming use of land
will be discontinued, or if any such nonconforming use of land ceases or is abandoned for any reason 
for a period of one year, any subsequent use of the land shall conform to the requirements of this 
chapter. The occurrence of one or more of the following conditions shall be deemed to constitute an 
intent on the part of the property owner or lessee to cease, discontinue and/or abandon the 
nonconforming use: 

(a) Utilities, such as water, gas and electricity to the property have been disconnected;

(b) Signs or other indications of the existence of the nonconforming use have been removed;

( c) Equipment or fixtures necessary for the operation of the nonconforming use have been
removed; 

(d) The property and/or grounds have not been maintained and/or have fallen into disrepair;
and 

(e) Other actions which, in the opinion of the Zoning Administrator, evidence an intention on the
part of the property owner or lessee to abandon the nonconforming use of the land. 

(C) Nonconforming structures. Use of structures which are existing and lawful on the effective date
of this chapter, or amendment thereto, may be continued, even though the structures do not conform 
with the provisions of this chapter, or amendment thereto, subject to the following provisions. 

(1) Enlargement or alteration.

(a) A lawful nonconforming structure may not be enlarged, expanded or altered in any way
which increases its nonconformity with the provisions of this chapter unless otherwise noted within this 
chapter. The nonconforming structure may be enlarged or altered provided that all such changes are 
in conformance with all provisions of this chapter at every structural level. All enlargements or 
alterations shall be subject lo review and approval by the Zoning Administrator. 

(b) Pursuant to the above, the Zoning Administrator may require the applicant to provide
boundary and/or topographic surveys of the existing nonconforming structure and associated site. 
These surveys shall be sealed by a registered land surveyor registered in the State of Michigan. The 
topographic survey may be limited to providing dimensional detail on the height of existing structures, 
unless additional information is required by the Zoning Administrator. 

( c) The surveys shall verify that the existing setbacks and height limit of the existing
nonconforming structure comply with the setbacks and height standards of the underlying zone 
district. Further, the survey drawing shall be used to identify the specific area, with dimensions, to be 
occupied by the expansion or alteration of the nonconforming structure. 

Example: Nonconforming Residential Structure 
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.•. 
l 

., 
• ' 
• I 
I Required Rearyard Setback I 
' 

I Y I 
� � � �.� » � � � W � M � � m � � N - WW � W .... E � � � 

: GJT !o
I A B I 

EXISTING I 
' 

DWELLING• I 
• Sideyard Setback Encroachment '
' 

' I 

L. - - -.. • �
l 

' 
'-<'" ..,. ' 

Required Frontyard Setback 
• 

I I 
t> I � I 

I ' 

Re quired Side yard Setback 

l:-7 Propooed add�lnn to be placedL.:J within required setbacks.
Q Proposed addition to be placed
l:J ovtsi<ie ,�quired &otbacks,

The existing dwelling encroaches on a required side yard setback resulting in a nonconforming 
situation. Proposed addition "A" may be permitted following a residential site plan review by the 
Planning Commission. However, a variance from the Zoning Board of Appeals would be required for 
addition "B". 

(2) Non-use (dimensional) variance. Such variances may be authorized by the Zoning Board of
Appeals for enlargement or alterations of nonconforming structures that increase any 
nonconformity(ies) under the provisions of§§ 154.150 through 154.157. 

(3) ZBA conditions pursuant to enlargement/alteration. In authorizing a variance to enlarge or
• alter a lawful nonconforming structure, the Zoning Board of Appeals may impose conditions
necessitated by the request including, but not limited to: additional site landscaping; site buffers;
fencing; facade design requirements, building materials and building color changes; additional off­
street parking and vehicular circulation modifications; signage; exterior lighting; and related building
and site design modifications and conditions.

Example: Structural Alteration on a Nonconforming Lot 

The zone district requires a minimum lot width of 80 feet. The undersized lot of 50 feet is a legal 
nonconforming parcel. The lot may be used to accommodate a permitted building provided all 
setbacks are complied with. In the following example, the undersized lot meets all building setbacks. 
The applicant wishes to increase the height of the structure. He or she may do so provided the upper 
story remains within all setbacks and height limits. A variance is not required. 
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Required Side Yard Setback 

: \1 i : . 
:::1 l> • 
. 

. 

-------�-�� -

□ 

80 Ft 

. 

. 

. 

. 

• 

(4) Damage and reconstruction.

50 Ft. 

: Maximum Height 
-➔---------------

. 

• 
. 

□ 

80 Ft. 

(a) Nonconforming structure. In the event that any lawful, nonconforming, structure shall be
damaged or destroyed by fire, wind, accident, act of God, or other similar means or manner, or 
threatened by flood, reconstruction, restoration, and/or raising shall be permitted by right, unless such 
destruction or damage was due to the intentional or reckless act or actions of an owner of the 
property. A structure to be reconstructed or restored shall be located within the original dimensions at 
every structural level, and/or within the original gross finished floor area, including decks and patios, 
with the exception that no portion of the structure shall be reconstructed within, or so as to encroach 
on, a public right-of-way or public easement. In addition, a structure to be reconstructed, restored, or 
raised within a designated special flood hazard area shall be located within the original dimensions at 
every structural level, and/or within the original gross finished floor area, including decks and patios, 
and shall further conform to the State Construction Code. Any reconstruction shall be subject to 
compliance with the provisions of this chapter, and any expansion shall be in full conformance with the 
requirements of the zoning district. 

(b) Building permit required. Any reconstruction or restoration authorized pursuant to this
division shall require the issuance of a building permit within 12 months of the occurrence of the 
damage. 

(c) Special flood hazard area. For purposes of this division, threatened by flood shall mean that
the structure is located in the special flood hazard area as designated in the current Flood Insurance 
Rate Map (FIRM) and the lowest floor level is less than one foot above the Base Flood Elevation 
(BFE) as designated in the FIRM. In addition, a structure that is threatened by flood shall not be raised 
more than three feet above the BFE. 

(5) Decrease of nonconformity and re-establishment. If a lawful nonconforming structure is
altered or modified so as to eliminate, remove or lessen any or all of its nonconforming characteristics, 
then those nonconforming characteristics shall not be later re-established or increased. 

(D) Nonconforming use of structure. The lawful use of any structure existing and lawful on the
effective date of this chapter, or amendment thereto, may be continued, even though the use does not 
conform with the provisions of this chapter, or amendment thereto, subject to the following provisions: 

(1) Extending use within a structure. Any lawful nonconforming use may be extended throughout
any internal parts of a building which were manifestly arranged or designed for such use at the 
effective date of this chapter, or amendment thereto, but no such use shall be extended to occupy any 
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portion of a building which was not manifestly arranged or designed for the use at the effective date of 
this chapter, or amendment thereto, nor shall the use be extended to occupy any land or air space 
outside the building. 

(2) Alteration of structure possessing a nonconforming use. No existing structure devoted to a
lawful nonconforming use shall be enlarged, extended, constructed, reconstructed, moved or 
structurally altered except in changing the use of the structure to a use permitted in the zoning district 
in which it is located. 

(3) Reconstruction of structure occupied by a nonconforming use. If a structure which conforms
with the provisions of this chapter, but which is occupied by a lawful nonconforming use, is damaged 
by any means or in any manner to the extent that the value of reconstruction or restoration exceeds 
one-half the value of the structure prior to the damaging occurrence, as determined by the most recent 
city assessment of the value of the structure, excluding the value of the land, for purposes of taxation, 
the structure may be reconstructed or restored only if its use conforms with the provisions of this 
chapter. 

(4) Re-establishment of nonconforming use. If a lawful nonconforming use of any structure is
terminated and replaced by a permitted use, the nonconforming use shall not be later re-established. 

(5) Cessation. If the property owner or lessee stipulates that a lawful nonconforming use of a
structure or structure and land in combination will be discontinued, or if any such nonconforming use 
of a structure, or structure and land in combination, ceases for any reason for a period of more than 12 
months, any subsequent use of the structure shall conform to regulations of the zoning district in which 
it is located. The occurrence of one or more of the following conditions shall be deemed to evidence 
an intent on the part of the property owner or lessee to cease, discontinue and/or abandon the 
nonconforming use: 

(a) Utilities, such as water, gas and electricity to the property have been disconnected;

(b) Signs or other indications of the existence of the nonconforming use have been removed;

( c) Equipment or fixtures necessary for the operation of the nonconforming use have been
removed; 

(d) The property, buildings and/or grounds have not been maintained and/or have fallen into
disrepair; and/or 

(e) Other actions which, in the opinion of the Zoning Administrator, constitute an intention on
the part of the property owner or lessee to abandon the nonconforming use of the structure or 
structure and land in combination. 

(6) Removal of nonconforming use status after removal or destruction of building. Where lawful
nonconforming use status applies to a structure and land in combination, removal or destruction of the 
structure shall eliminate the nonconforming use status of the land. 

(7) Change in use (substitution).

(a) A lawful nonconforming use of a structure may be changed to another nonconforming use
only if functionally similar to the previous non-conforming use. Application for a change in use shall 
require approval of the Zoning Board of Appeals. The Board may approve the change only if it 
complies with all of the following standards: 

1. The proposed use does not increase the degree of nonconformity existing prior to the
change of use. Pursuant to this standard, the proposed use shall not create, or result in, impacts 
which are considered more objectionable than the use to be replaced. These impacts shall include, 
but are not limited to, increased traffic, truck deliveries, parking req11irements, hours of operation, 
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noise, vibration, odors, litter, outside storage, pedestrian movement, off-site drainage and other 
factors. 

2. No structural alteration of the existing structure will be required to accommodate the new
use, unless the alteration will bring the structure into greater conformity with the underlying zone 
district standards. 

(b) In approving a change in use, the Board may require reasonable conditions in order to
decrease the impact on adjoining properties. These conditions may include, but are not limited to, 
buffers, landscaping, off-street parking, access controls, hours of operation and other such conditions 
to reduce any negative impact. 

(E) Basic repairs and maintenance.

(1) Basic repairs and maintenance. On any structure devoted in whole or in part to any lawful
nonconforming use, work may be done in any period of 12 consecutive months on ordinary repairs, or 
on repair or replacement of non-bearing walls, fixtures, wiring, mechanical equipment or plumbing to 
an extent not exceeding 20% of the current replacement value of the structure as based on the 
records of the City Assessor, provided that the structure is not enlarged, extended, moved or 
structurally altered unless otherwise provided for by this chapter. 

(2) Safety improvements. Nothing in this chapter shall be deemed to prevent the strengthening or
restoring to a safe condition of any structure or part thereof declared to be unsafe by any official 
charged with protecting the public health, upon order of the official. 

(F) Structures under construction. Any structure on which actual construction was lawfully begun
prior to the effective dale of this chapter, or amendment thereto, but which, under this chapter or 
amendment thereto, is classified as nonconforming, shall be considered existing and legally 
nonconforming pursuant to construction purposes and tl1e intended use. Nothing in this chapter shall 
be deemed to require any change in the plans, construction or use of the structure. Actual construction 
is hereby defined to include the placing of construction materials in a permanent position and fastened 
in a permanent manner, except that where demolition or removal of an existing building has been 
substantially begun preparatory to reconstruction the demolition or removal shall be deemed actual 
construction. 

(G) Nonconforming special land uses.

(1) There were uses which were permitted by right under Ord. 80-133 which are not permitted
uses under this chapter. Those existing uses which were permitted uses and are listed as special land 
uses in this chapter shall not be considered nonconforming uses. 

' '  

(2) Those uses, or parts of uses, which existed as permitted uses under Ord. 80-133 and.are
listed as special land uses in this chapter, shall be considered to be approved existing special land 
uses with the configuration shown on a site plan drawn to reflect how the uses existed at the time of 
adoption of this chapter. Parts of uses which are nonconforming immediately prior to the adoption of 
this chapter shall continue to be nonconforming under this chapter. 

(3) An owner of an approved existing special land use permit may obtain from the Commission a
certification of site plan reflecting how the use exists at the time of adoption of this chapter with 
identification of nonconforming parts, if any. In the case of disputes over facts on what existed at the 
time of adoption of this chapter, aerial photographs, flown in the city by the county or other aerial 
photographs, flown to the same or greater standards for mapping as the county's photos, taken after 
the county photos but before the adoption of this chapter, shall be 9iven the greatest weight as 
evidence to establish a certified site plan. For purposes of this section, the above mentioned photos 
may be accepted as the site plan for the written special use permit. 

(4) When a special use owner applies to amend the approved existing special use for expansion
or change, a written special use permit shall be prepared for the entire use and parcel. In review of the 
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special use permit amendment application for expansion or change, the Commission shall only review 
and act on the expansion or change portion of the special use permit. If the application for amendment 
of the special use permit is approved, approved with conditions, denied or denied in part, the action 
shall not change or alter those parts of the special use that are shown on the approved existing 
special use permit. 

(H) Purchase and condemnation of nonconforming uses and structures. Subject to the provisions
of state law, the city may acquire by purchase, condemnation or other means private property, or an 
interest in private property, for the removal of nonconforming uses and structures. 

(Ord. 02-02, passed 2-11-2002; Am. Ord. passed 9-8-2003; Am. Ord. 091123-1, passed 11-23-2009; 
Am. Ord.111212-1, passed 12-12-2011;Am. Ord. 141208-1, passed 12-8-2014;Am. Ord. 201109-C, 
passed 11-9-2020) 
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§ 154.020 EFFECT OF ZONING.

(A) Zoning affects every structure and use.

(B) Except as hereinafter specified, no building, structure or premises shall hereafter be used or
occupied, and no building or part thereof or other structure shall be erected, moved, placed, 
reconstructed, extended, enlarged or altered, except in conformance with the regulations herein 
specified for the zoning district in which it is located. 

(Ord. passed 6-24-1996; Am. Ord. 02-02, passed 2-11-2002) Penalty, see§ 154.999 
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§ 154.021 APPLICATION OF REGULATIONS.

(A) The regulations set by this chapter throughout the city and within each district shall be minimum
regulations and shall apply uniformly to each class or kind of structure, land or use. 

(B) All buildings, structures or land may hereafter be constructed, altered or changed in use or
occupancy only when in conformity with all of the regulations herein specified for the district in which it 
is located. 

(C) No building or other structure shall hereafter be altered:

(1) To accommodate or house a greater number of persons or families than permitted by the
zoning district; or 

(2) To have narrower or smaller rear yards, front yards, side yards, other than permitted.

(D) No yard or lot existing at the time of the passage of this chapter shall be subdivided or reduced
in dimension or area below the minimum requirements set forth herein. Yards or lots created after the 
effective date of this chapter shall meet at least the minimum requirements established by this chapter. 

(Ord. passed 6-24-1996; Am. Ord. 02-02, passed 2-11-2002) Penalty, see § 154.999 
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§ 154.177 VIOLATIONS.

(A) Any person, association, partnership, corporation or legal entity that violates disobeys, omits,
neglects or refuses to comply with any provision of this chapter, any permit issue pursuant to this 
chapter, or any condition attached to a zoning permit, special land use permit, planned unit 
development permit, Zoning Board of Appeals decision or variance or other lawful directives of the 
Zoning Administrator shall be guilty of a violation of this chapter. Notice of any violations of this chapter 
shall be given in writing by the Zoning Administrator and shall be served by certified mail or personal 
service. 

(B) A procedure for processing violations shall be established with the assistance of the City
Attorney and retained on file with the City Clerk. The Zoning Administrator shall follow the procedure in 
pursuing all alleged ordinance violations. 

(Ord. passed 6-24-1996; Am. Ord. 02-02, passed 2-11-2002) 

Statutory reference: 

Violations as a nuisance per se, abatement, see M.C.L.A. § 125.3407 
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§ 154.170 ENFORCEMENT BY ZONING ADMINISTRATOR.

This chapter shall be administered by the Zoning Administrator designated and appointed by the City 
Council. 

(Ord. passed 6-24-1996; Am. Ord. 02-02, passed 2-11-2002) 

§ 154.171 DUTIES OF THE ZONING ADMINISTRATOR.

It shall be the responsibility of the Zoning Administrator to enforce the provisions of this chapter and 
in so doing shall perform the following duties: 

(A) Enforcement. The Zoning Administrator shall administer and enforce this chapter and shall
have the right to enter and inspect periodically all construction sites during the process of the work. He 
or she shall inspect the construction at least once upon completion of the work to insure compliance 
with this chapter. A violation of this chapter shall constitute a nuisance per se. 

(B) Binding interpretations. The Zoning Administrator shall have the authority to render binding
interpretations of provisions of this chapter and shall administer the same. An aggrieved party may 
appeal any interpretation/determination made by the Zoning Administrator in writing to the Zoning 
Board of Appeals within 21 days of any such determination/interpretation. 

(C) Issue permits. All applications for zoning permits, special land use permits (including PUD)
occupancy permits and variances shall be submitted to the Zoning Administrator, who may issue such 
permits and certificates of occupancy when all applicable provisions of this chapter have been met 
and approval has been granted by the proper body or official. 

(D) Revocation of permit. The Zoning Administrator shall have the authority to revoke any permit
issued pursuant to this chapter if the requirements of the permit and the provisions of this chapter are 
being violated, and in such case shall have the power to issue a stop-work order. An aggrieved party 
may appeal within 21 days of any such determination/interpretation. 

(E) Assistance of Building Inspector or engineer. The Zoning Administrator may seek the advice
and assistance of the city Building Inspector or such licensed engineer as he or she may designate if 
he or she feels it necessary to assure compliance with this chapter, and the Building Inspector or 
licensed engineer shall render such assistance when requested to do so. 

(F) Stop work orders. Upon notice from the Zoning Administrator that any use being conducted or
that any work or construction is being done contrary to the provisions of this chapter, such use or work 
shall cease immediately. The stop work order shall be in writing and shall be given to the owner of the 
property involved (as shown on the most recent property tax bill). Any person who shall continue to 
work on and/or construct a structure, land or building or use it after having been served with a stop 
work order, except such work as that person is expressly directed by the city to perform to remove a 
violation, shall be in violation of this chapter. 

(G) Record applications. The Zoning Administrator shall maintain files of all applications for all the
above permits, and for variances and shall keep records of all the permits and variances issued. 
These shall be filed in the City Administration office and shall be open to the public inspection. Copies 
shall be furnished at cost upon the request of any person having a proprietary or tenancy interest in 
the property involved. 

(H) Inspections. The Zoning Administrator shall be empowered to make inspections of buildings or
premises in order to properly carry out the enforcement of this chapter. 

(I) Record nonconforming uses. The Zoning Administrator shall record all nonconforming uses of
land found during inspections existing at the effective date of this chapter for purposes of carrying out 
the provisions of § 154.17 4. 
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(J) Record of complaints. The Zoning Administrator shall keep a record of every written and/or
identifiable complaint of a violation of any of the provisions of this chapter, and of the action taken 
consequent to each such complaint, which records shall be public records. The Zoning Administrator 
is not limited to responding to complaints when it comes to enforcement of this chapter. Anytime there 
is a violation, the Zoning Administrator shall follow established procedures to provide notice of the 
violation and get it corrected. 

(K) Occupancy permits. No structure or use shall be occupied (except for a single-family residence
in zones permitting single-family residences), without first receiving an occupancy permit. An 
occupancy permit shall be issued by the Building Inspector following an inspection that confirms that 
all requirements of a previously issued zoning permit, if any, or if not, of this chapter have been met. 

(L) Cancellation of zoning permits, special land use permits and variances.

(1) The Zoning Administrator shall have the power to revoke or cancel any zoning permit in case
of failure or neglect to comply with any of the provisions of this chapter, or in case of any false 
statement or misrepresentation made in the application. 

(2) Upon the revocation, all further construction activities and usage shall cease upon the site,
other than for the purpose of correcting the violation. 

(3) Cancellation of a permit issued for a special land use, planned unit development or variance
shall not occur before a hearing by the body which granted the permit. 

(4) The Zoning Administrator may issue a stop work order to halt all construction activities and
usage pending a decision on cancellation of the permit. 

(M) Collect, retain and return performance bonds. The City Clerk-Treasurer shall collect and retain 
all performance bonds, as may be required by the requirements of this chapter. 

(N) Limits on authority. Under no circumstances is the Zoning Administrator permitted to make
changes in this chapter, nor to vary the terms of this chapter while carrying out the duties prescribed 
herein. It shall be the responsibility of the City Council to assure that the Zoning Administrator enforces 
the provisions of this chapter. 

(Ord. passed 6-24-1996;Am. Ord. 02-02, passed 2-11-2002; Am. Ord. 140714-1, passed 7-14-2014) 
Penalty, see § 154.999. 
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