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City of Saugatuck 

Historic district commission 

102 Butler St. Saugatuck Mi 49453 

Phone: (269) 857-2603        Fax: (269) 857-4406 

 

July 1, 2021, 6:00 PM 

Saugatuck City Hall 
102 Butler Street 

 

1.  Call to Order/Roll Call: 
 
2.  Agenda Changes/Additions/Deletions: 
 
3.  Approval of Minutes: Minutes of regular meeting June 3, 2021 
 
4.  Public Comments: (Limit 3 minutes) Select “unmute” mic in the Zoom interface and speak your name to be 
recognized or press *6 if you are calling in by phone to unmute your phone to speak. 
 
5.  Unfinished Business:  
 
6.  New Business:  
 A.  890 Simonson Drive – New Single family home  
 B.  900 Lake Street – Convert garage space to a conference space.   
 C.  841 Holland Street - Enclose open porch. 
   
7.  Administrative Approvals & Updates:    
    
8.  Communication:  None 
 
9.  Public Comment: (Limit 3 minutes) Select “unmute” mic in the Zoom interface and speak your name to be 
recognized or press *6 if you are calling in by phone to unmute your phone to speak. 
 
10.  Commission Comments:  
  
11.  Adjourn: 
 
The Saugatuck Historic District Commission has the responsibility to regulate the construction, 
demolition, and improvements to the exterior of structures in the historic district.  The intent is to; 
safeguard the heritage of the City of Saugatuck, to protect the architecture and local village character 
of the City, to foster civic beauty, and to promote the use of historic districts for the education, 
pleasure, and welfare of the residents, visitors, and general public.   
 

NOTICE 
Requests for accommodations or interpretive services must be made 48 hours prior to this meeting.  Please contact Saugatuck City Hall at 
269-857-2603 or padley@saugatuckcity.com for further information. 
 

NOTICE: 
 

This public meeting will be held 
using Zoom video/audio 

conference technology due to 
COVID-19 concerns. 

 
Join online by visiting: 

https://us02web.zoom.us/j/ 

2698572603 
 

Join by phone by dialing: 
(312) 626-6799 

-or- 

(646) 518-9805 
 

Then enter “Meeting ID”: 
269 857 2603 

 

Please send questions or 
comments regarding meeting 

agenda items prior to meeting to: 
cindy@saugatuckcity.com  
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City of Saugatuck Historic District Commission 
Proposed Regular Meeting Minutes 

June 3, 2021 - 6:00 PM 
Saugatuck City Hall 102 Butler Street 

 
 
Due to COVID-19 the meeting was held virtually via Zoom technology.  

  

Call to Order/Roll Call: Chairman Straker called the meeting to order at 6:00 pm.  
 
Present: Straker, Leo, Lewis, Cannarsa, Davenport, Pannozzo   
Absent: Paterson 
Others Present:  Cindy Osman - Zoning Administrator, 
 
Agenda Changes/Additions/Deletions: None 
 
Approval of Minutes of the regular meeting of May 4, 2021: A motion was made by Paterson, 
2nd by Lewis, to approve the meeting minutes of April 1, 2021 as presented. Upon roll call vote 
the motion carried unanimously.   
 
Public Comments: None 
 
Unfinished Business: None 
  
New Business: 

A. 326 Butler Street – window replacements 
Jose Santos applied for a Certificate of Appropriateness to replace the casement windows 
on the second-floor rear porch.  These would be wood casement windows clad with 
aluminum – same size, same location.  A motion was made by Davenport 2nd by Lewis to 
approve the application with that the windows have simulated divided lights in the same 
pattern as the existing windows.  Upon roll call, the motion carried unanimously.   
   

B. 40 Butler Street – small retaining wall replacement 
Greg Janik applied for a Certificate of Appropriateness to replace the existing wood 
retaining wall around part of the perimeter of 40 Butler Street with a poured concrete 
wall of the same height.  The height varies from 9 inches to 27 inches depending on the 
grade of the land.  The surface finish would be smooth and not textured.  A motion was 
made by Lewis, 2nd by Cannarsa to approve the application as submitted.  Upon roll call, 
the motion carried unanimously.   
 
 

C. 890 Simonson Street– demolition of non-contributing resource 
Michael Sullivan applied for a Certificate of Appropriateness to demolish the existing 
structure at 890 Simonson Street to make way for new construction.  A motion was made 
by Straker, 2nd by Leo to approve the demolition of this structure as it is considered to be 
a non-contributing resource.  Upon roll call, the motion carried unanimously.   
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D. 820 Holland Street – skylights not visible from the street 
Lisa Gonzales made an application for a Certificate of Appropriateness to install two 
skylights over the kitchen at the rear of the house.  The purpose of the skylights is to 
allow for additional light into the kitchen and they are at the rear of the house.  A motion 
was made by Cannarsa, 2nd by Davenport to approve the application as submitted.  Upon 
roll call, the motion carried unanimously.   

  
Administrative Approvals & Updates: 

222 Butler - Signs  
 

Public Comment: None 
 
Commission Comment:  
 
Adjourn: A motion was made by Lewis, 2nd by Leo, to adjourn the meeting at 6:47 pm. Upon 
roll call vote the motion carried unanimously.   
 
Respectfully Submitted, 
 
Cindy Osman 
Interim City Clerk  
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102 Butler Street  P.O. Box 86  Saugatuck, MI 49453 
Phone: 269-857-2603  Website: www.saugatuckcity.com 

 

 
 
 
 
 
 

MEMORANDUM 

 
 TO: Historic District Commission 
  City of Saugatuck 
 
 FROM: Cindy Osman 
  Zoning Administrator 
   

 DATE: July 1, 2021 
 

 RE: Application P-HIS-21017; 890 SIMONSON DR  

 

 

SULLIVAN MAUREEN M & MICHAEL J is requsting approval for the construction of a new 
single family home 
Background:    On June 3, 2021 the HDC approved the demolition of the existing non-
contributing structure at this address.   
Standards: Section V, B. of the Local Guidelines regulating additions would apply. It states the 

following:   

B. New Construction 

 
1. Streetscape Compatibility With new structures or renovations which totally change the 
facades, the appearance of the streetscape as a whole should be respected. Facades for new 
structures should be compatible with the overall design and appearance of the surrounding 
streetscape in its design and appearance.   
 
2. Architectural Style New structures need not replicate existing styles. They may be honest 
modern or contemporary adaptations or reflections of traditional styles or they may be totally 
new, distinctive structures which are nevertheless compatible with the district’s character. 
 
3. Compatibility of Siting and Massing 

(a) The historic relationship between buildings, landscape features and open space should be 
retained. The siting should be reviewed based on existing district setbacks, orientation, 
spacing and distance between adjacent buildings. 

(b) The height and bulk of a new building shall be compatible with its surroundings and shall in 
no event exceed that of existing buildings in the Historic District. 

(c) If there is a significant variation in siting or in height and bulk from the immediately 
surrounding buildings which creates a material adverse impact on the character of that 
area, the Commission may make recommendations to the Planning Commission and/ or 
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102 Butler Street  P.O. Box 86  Saugatuck, MI 49453 
Phone: 269-857-2603  Website: www.saugatuckcity.com 

 

the Zoning Board of Appeals concerning height, massing and placement on the lot of the 
new construction. 

 
4. Compatible Detailing In addition to the scale of the structure, details such as roof lines, 
materials, the size, type, and placement of windows, doors, porches, fences, chimneys and 
garages, should be considered in assessing the compatibility of the new structure with the 
existing streetscape. 
 
5. Pedestrian Scale Especially in commercial areas, the scale of architectural elements should 
provide comfortable surroundings for pedestrians. This applies especially to heights of canopies 
or awnings, and heights of doors and windows. 
 
6. Distinguishing New from Old New buildings should be designed so that they are compatible 
with, but discernable from, adjacent historic buildings. 

 

 Sample Motion: 

 

I move to approve/deny/approve application HIS with conditions the construction of a new 
single family home at 890 Simonson Drive as submitted/as amended. 
 
List any conditions. 
 
_____________________________________________________________________________ 
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LAND SITUATED IN THE STATE OF MICHIGAN, COUNTY OF ALLEGAN, CITY OF SAUGATUCK.

LOTS 7 AND 8, BLOCK 1, BANDLES ADDITION, BEING IN SECTION 9, TOWN 3 NORTH, RANGE 16 WEST,
ACCORDING TO THE PLAT THEREOF AS RECORDED IN LIBER 2 OF PLATS PAGE 16 IN THE OFFICE OF THE
REGISTER OF DEEDS FOR ALLEGAN COUNTY, MICHIGAN.

UTILITY LOCATIONS ARE DERIVED FROM ACTUAL MEASUREMENTS OR
AVAILABLE RECORDS.  THEY SHOULD NOT BE INTERPRETED TO BE
EXACT LOCATIONS NOR SHOULD IT BE ASSUMED THAT THEY ARE THE
ONLY UTILITIES IN THIS AREA.

NOTE:
EXISTING UTILITIES AND SERVICE LINES IDENTIFIED AS "(PLAN)" WERE
OBTAINED FROM AVAILABLE AS-BUILT RECORD DRAWINGS.  THE
CONTRACTOR SHALL VERIFY THE LOCATION, DEPTH AND STATUS OF ALL
UTILITIES AND SERVICE LINES PRIOR TO NEW CONNECTIONS.

Know what's below.
    CALL before you dig. BENCHMARK #1 ELEV. = 588.45 (NGVD29)

Nail in Northwest side of power pole loacted ±9 feet
Southeast of the centerline of Simonson Drive and
±21 feet Southwest of the centerline of Herbert Street.

BENCHMARK #2 ELEV. = 592.18 (NGVD29)
Nail in Northwest wise of power pole ±9 feet
Southeast of Simonson Drive and ±129 feet
Southeast of the centerline of Herbert Street.
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REMOVE EXISTING BUILDING

2 REMOVE EXISTING UTILITY POLE

3 REMOVE EXISTING OVERHEAD UTILITY LINE

4 REMOVE EXISTING CONCRETE DRIVEWAY

1) THE CONTRACTOR SHALL NOTIFY THE UTILITY COMPANIES AT LEAST THREE WEEKS PRIOR TO THE BEGINNING OF
CONSTRUCTION OPERATIONS. THERE ARE EXISTING UNDERGROUND UTILITIES WHICH CROSS THE PROPOSED
REPLACEMENT WORK AREAS. ALTHOUGH THEIR EXACT LOCATION CANNOT BE DETERMINED, IT IS KNOWN THESE UTILITIES
ARE LOCATED WHERE DIGGING IS REQUIRED. THE CONTRACTOR SHALL CONDUCT THE REQUIRED EXCAVATION IN THESE
AREAS WITH EXTREME CAUTION.

2) ALL EXISTING UTILITY INFORMATION SHOWN IS TAKEN FROM EXISTING RECORDS, AND FIELD VERIFIED WHERE ACCESSIBLE
ONLY. INFORMATION OBTAINED FROM EXISTING RECORDS MAY NOT BE COMPLETE OR ACCURATE. THE LOCATION OF ALL
EXISTING UTILITIES SHOWN ON THIS PLAN HAVE BEEN DETERMINED FROM THE BEST INFORMATION AVAILABLE AND ARE
GIVEN FOR THE CONVENIENCE OF THE CONTRACTOR. THE ENGINEER ASSUMES NO RESPONSIBILITY FOR THEIR
ACCURACY. THE CONTRACTOR SHALL FIELD VERIFY FOR ACCURACY, LOCATION AND CONDITION.

3) BEFORE ANY WORK IS STARTED ON THE PROJECT AND AGAIN BEFORE FINAL ACCEPTANCE BY THE CITY AND BY THE
OWNER, REPRESENTATIVES OF THE CITY, THE OWNER AND THE CONTRACTOR SHALL MAKE AN INSPECTION OF THE
EXISTING SEWERS WITHIN THE WORK LIMITS WHICH ARE TO REMAIN IN SERVICE AND WHICH MAY BE AFFECTED BY THE
WORK. THE CONDITION OF THE EXISTING UTILITIES AND THEIR APPURTENANCES SHALL BE DETERMINED FROM FIELD
OBSERVATIONS AND EXISTING VIDEO TAPES. RECORDS OF THE INSPECTIONS SHALL BE KEPT IN WRITING BY THE
CONTRACTOR.

4) THE CONTRACTOR IS RESPONSIBLE FOR OBTAINING ALL PERMITS REQUIRED FOR DEMOLITION WORK.
5) ALL EXISTING UTILITIES, SEWERS AND WATER LINES ARE TO REMAIN UNDISTURBED UNLESS OTHERWISE NOTED ON THE

PLANS. THE CONTRACTOR SHALL CONTACT AND COORDINATE WITH ALL APPLICABLE UTILITY COMPANIES, MUNICIPALITIES
AND AGENCIES BEFORE COMMENCING ANY WORK.

6) THE CONTRACTOR SHALL COORDINATE WITH ALL UTILITY COMPANIES REGARDING REMOVAL OF EXISTING POLES,
OVERHEAD WIRES, UNDERGROUND UTILITIES, GUY WIRES, GAS LINES, ETC. ALL ADJUSTMENT OR RECONSTRUCTION WORK,
EXCEPT FOR THOSE STRUCTURES OTHERWISE NOTED ON THE PLANS, SHALL BE PERFORMED BY THE CONTRACTOR.
EXISTING APPURTENANCES SUCH AS UTILITY POLES AND VALVES BOX SHALL NOT BE DISTURBED BY THE CONTRACTOR
DURING CONSTRUCTION.

7) THE CONTRACTOR SHALL MAINTAIN EXISTING UTILITY SERVICE TO ALL ADJOINING PROPERTIES.
8) ALL DEBRIS SHALL BE REMOVED FROM THE SITE, AND NO STOCKPILING ON SITE SHALL BE ALLOWED UNLESS APPROVED BY

THE OWNER OR THEIR REPRESENTATIVES.
9) THE CONTRACTOR SHALL LIMIT SAWCUT AND PAVEMENT REMOVAL TO ONLY THOSE AREAS WHERE REQUIRED OR AS

SHOWN. ALL PAVEMENTS TO BE REMOVED SHALL BE SAWCUT AND REMOVED TO FULL DEPTH AT ALL PAVEMENT LIMITS OR
EXISTING JOINTS. IF ANY DAMAGE IS INCURRED TO ANY OF THE SURROUNDING PAVEMENT, THE CONTRACTOR SHALL BE
RESPONSIBLE FOR ITS REMOVAL AND REPAIR AT NO ADDITIONAL COST TO ANYONE ELSE, INCLUDING THE CITY OR OWNER.

10) ASPHALT AREAS SHOWN TO BE SAWCUT AND REMOVED FULL DEPTH ARE ACTUAL FACE OF PROPOSED CURBS. IT WILL BE
NECESSARY TO MAKE OFF-SET SAWCUTS TO PROVIDE CLEARANCE FOR PROPOSED CURBS: THE CONTRACTOR SHALL
DETERMINE THE AMOUNT OF OFF-SET NECESSARY TO CONSTRUCT THE PROPOSED CURBS. ADDITIONAL CUTS MAY BE
DESIRED TO FACILITATE THE REMOVAL OF THE EXISTING PAVEMENT, BUT THERE WILL BE NO EXTRA PAYMENT FOR
ADDITIONAL CUTS. PAVEMENT SHALL BE REMOVED WITHOUT DAMAGING OR UNDERMINING THE REMAINING PAVEMENT. IF
ADJACENT PAVEMENT IS DAMAGED, THE CONTRACTOR SHALL MAKE ADDITIONAL FULL DEPTH SAWCUTS AND REMOVE THE
DAMAGE AREAS AS NECESSARY.

11) ALL PAVEMENT REMOVAL AREAS SHALL BE FULL PAVEMENT CROSS-SECTION REMOVAL DOWN TO NATIVE SOIL LAYER IN
ACCORDANCE WITH THE GEOTECHNICAL REPORT DATED MONTH/DAY/YEAR.

12) ALL TREES WITHIN THE GRADING LIMITS SHALL BE REMOVED UNLESS OTHERWISE NOTED.
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SOIL EROSION AND SEDIMENTATION CONTROL NOTES
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CONTROL PERMIT PRIOR TO START OF ANY EARTH WORK.
2) CONTRACTOR SHALL MODIFY THIS SOIL EROSION AND SEDIMENTATION

CONTROL PLAN TO SHOW THE ADDITIONAL CONTROL MEASURES INTENDED
TO BE USED DURING CONSTRUCTION. SUBMIT MODIFICATIONS TO THE
CONTROLLING AGENCY, THE OWNER, AND THE ENGINEER.

3) EROSION PROTECTION SHALL BE PROVIDED AT ALL STORM SEWER INLETS
AND OUTLETS. ALL BARE EARTH SHALL BE STABILIZED WITH SEEDING.

4) REFER TO THE M.D.O.T. "SOIL EROSION AND SEDIMENTATION CONTROL
MANUAL" (APRIL 2006) FOR ADDITIONAL INFORMATION
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MEMORANDUM 

 
 TO: Historic District Commission 
  City of Saugatuck 
 
 FROM: Cindy Osman 
  Zoning Administrator 
   

 DATE: July 1, 2021 
 

 RE: Application P-HIS-21018; 900 LAKE ST  

 

 

H2 HOSPITALITY, INC is requsting approval for a change of use -convert garage area to 
conference area, change garage door to side swinging door, new siding, convert upsstairs from 
residential to office 
Background:  Based on information found in the assessing records, it looks like this garage with 
an apartment above, was built in 1992 making it a non-contributing structure.   
Standards: If the Commission agrees that the structure is non-contributing, Section V, B. of the 
Local Guidelines regulating additions would apply. It states the following:   

B. New Construction 

 
1. Streetscape Compatibility With new structures or renovations which totally change the 
facades, the appearance of the streetscape as a whole should be respected. Facades for new 
structures should be compatible with the overall design and appearance of the surrounding 
streetscape in its design and appearance. 
 
2. Architectural Style New structures need not replicate existing styles. They may be honest 
modern or contemporary adaptations or reflections of traditional styles or they may be totally 
new, distinctive structures which are nevertheless compatible with the district’s character. 
 
3. Compatibility of Siting and Massing 

(a) The historic relationship between buildings, landscape features and open space should be 
retained. The siting should be reviewed based on existing district setbacks, orientation, 
spacing and distance between adjacent buildings. 

(b) The height and bulk of a new building shall be compatible with its surroundings and shall in 
no event exceed that of existing buildings in the Historic District. 

(c) If there is a significant variation in siting or in height and bulk from the immediately 
surrounding buildings which creates a material adverse impact on the character of that 
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area, the Commission may make recommendations to the Planning Commission and/ or 
the Zoning Board of Appeals concerning height, massing and placement on the lot of the 
new construction. 

 
4. Compatible Detailing In addition to the scale of the structure, details such as roof lines, 
materials, the size, type, and placement of windows, doors, porches, fences, chimneys and 
garages, should be considered in assessing the compatibility of the new structure with the 
existing streetscape. 
 
5. Pedestrian Scale Especially in commercial areas, the scale of architectural elements should 
provide comfortable surroundings for pedestrians. This applies especially to heights of canopies 
or awnings, and heights of doors and windows. 
 
6. Distinguishing New from Old New buildings should be designed so that they are compatible 
with, but discernable from, adjacent historic buildings. 
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SECOND FLOOR PLAN
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